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CITY SCHOOL DISTRICT
BEVERLY CITY BOARD OF EDUCATION

601 Bentley Avenue
Beverly, New Jersey 08010

www.beverlycityschool.org

REGULAR MEETING
Beverly City School 6:00 PM
September 19, 2018 Beverly School Library
AGENDA

1. CALL TO ORDER

The New Jersey Open Public Meeting law was enacted to ensure the right of the public to have advance notice of and to
attend the meetings of public bodies at which any business affecting their interests is discussed or acted upon. In
accordance with the provisions of this Act, the Beverly City Board of Education has caused notice of this meeting to be
given by having the date, time, and place faxed to City Hall on Broad Street and advertised in the Burlington County Times
in writing on June 17, 2018 A copy was also submitted to the Beverly Post Office.

Public agendas are available on the table as you enter the room. There is one full copy of the support documentation
located in the binder next to the agendas. Please feel free to examine the binder, but please do not remove any items as a
courtesy to other members of the public. Copies of all documents are available from the Business Office during regular
business hours.

There will be two opportunities for public input at every Board of Education meeting. The first opportunity, titled “Public
Comment on Agenda Items Only,” is your opportunity to provide comments to the Board of Education, prior to the Board
taking action. This opportunity is only for items that appear on the agenda.

The second opportunity, titled “Public Comment," is your opportunity to ask questions or provide comment that may be of
interest to the educational welfare of the district but is not restricted to agenda items only.

At no time during these public comment periods will the Board allow disparaging remarks about students, district personnel,
or members of the Board of Education. In addition, the Board will not allow remarks about specific students or district
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personnel. If such remarks are made, the Board President will declare the speaker out of order and will request the speaker
cease and desist from making such comments. Refusal to do so may result in removal from the Board meeting.

2. Pledge of Allegiance

3. Roll Call )

Stacey Atkinson Mary Smith-Jones

K. Lee Dixon o Mary Wolbert -
Barbara Kelly _

Richard Wolbert
Donato Marable -

4. President opens meeting

5. Board Member Comments on the Agenda
6. Public Comment on Agenda ltems Only
7. PARCC Presentation

8. MOTION: To approve the minutes for the Regular meeting on August 15, 2018.

Roll Call

Stacey Atkinson Mary Smith-Jones

K. Lee Dixon Mary Wolbert

Barbara Kelly o Richard Wolbert o

Donato Marable

MONTHLY FINANCIALS/CONTRACTS:

9. Consent Agenda:

The following action items A through J will be considered under consent agenda. Any item that requires further discussion
may be pulled from the consent agenda and acted upon separately.

AMOTION: To accept the financial Report of the Secretary for the month ending June 2018: Balance on hand
$1,349,136.58

Board Secretary's Month Certification
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Budgetary Line Item Status

Certification of No Over-expenditures — Recommend acceptance that pursuant to N.J.A.C. 6A:23-2.12(c)3, Dr. Brian F.
Savage, Board Secretary, certifies that as of June 2018, budgetary line item account has obligations and payments
(contracted orders) which in total exceed the amount appropriated by the District Board of Education pursuant to
N.J.S.A.18A:22-8 and 18A:22-8.1, which would be in violation of N.J.A.C. 6A:23-2.12 (a), that the District financial accounts
have been reconciled and are in balance.

Sch. Bus. Adm./Board Secretary Date

Board Certification -~ Recommend acceptance that through the adoption of this resolution, the Beverly City Board of
Education, pursuant to N.J.A.C. 6A:23-2.12 (c) 4, certifies that as of June 2018, after review of the Secretary’s monthly
financial report (appropriations section) and upon consultation with the Business Administrator and other appropriate district
officials, that to the best of our knowledge no major account or fund has been over-expended in violation of N.J.A.C. 6A:23-
2.12 (c)4 i~vi and that sufficient funds are available to meet the district's financial obligations for the remainder of the fiscal
year.

B.MOTION: To accept the financial Report of the Secretary for the month ending July 2018: Balance on hand
$895,053.03

Board Secretary’s Month Certification
Budgetary Line ltem Status

Certification of No Over-expenditures — Recommend acceptance that pursuant to N.J.A.C. 6A:23-2.12(c)3, Dr. Brian F.
Savage, Board Secretary, certifies that as of July 2018, budgetary line item account has obligations and payments
(contracted orders) which in total exceed the amount appropriated by the District Board of Education pursuant to
N.J.S.A.18A:22-8 and 18A:22-8.1, which would be in violation of N.J.A.C. 6A:23-2.12 (a), that the District financial accounts
have been reconciled and are in balance.

Sch. Bus. Adm./Board Secretary Date

Board Certification — Recommend acceptance that through the adoption of this resolution, the Beverly City Board of
Education, pursuant to N.J.A.C. 6A:23-2.12 (c) 4, certifies that as of July 2018, after review of the Secretary’'s monthly
financial report (appropriations section) and upon consultation with the Business Administrator and other appropriate district
Sfficials, that to the best of our knowledge no major account or fund has been over-expended in violation of N.J.A.C. 6A:23-
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2.12 (c)4 i-vi and that sufficient funds are available to meet the district’s financial obligations for the remainder of the fiscal
year.

C. MOTION: To accept the financial report of the Treasurer of School Monies ending June 2018.
D. MOTION: To accept the financial report of the Treasurer of School Monies ending July 2018.

E. MOTION: To approve to authorize the Business Administrator to make transfers within accounts for the month of June
2018,

F. MOTION: To approve to authorize the Business Administrator to make transfers within accounts for the month of July
2018.

G. MOTION: To approve the purchase orders in the amount of $ 536,437.13 for the month of September 2018.

H. MOTION: BE IT RESOLVED, that the Board of Education approve the bills totaling $278,629.71 for the month of
September 2018 to be paid, and the Secretary and the President be hereby authorized and directed to draw orders on the
Treasurer for the payment of same.

|. MOTION: To approve the gross payroll wages for the pay period ending August 15, 2018 in the amount of $39,742.80 ané.
for the pay period ending August 31, 2018 in the amount of $39,187.19 in the total amount of $78,929.99 for the month of
August 2018.

J. MOTION: BE IT RESOLVED, that the Board of Education has deemed the attached items obsolete and no longer needed
in the school district and approve the Business Administrator/Board Secretary to post the items on gov deals:

- Piano

- Large Round Catering Tables
Roll Call
Stacey Atkinson - Mary Smith-Jones
K. Lee Dixon Mary Wolbert
Barbara Kelly Richard Wolbert

Donato Marable

FINANCIALS/CONTRACTS:

10. Consent Agenda:

The following action items A through D will be considered under consent agenda. Any item that requires further discussion
may be pulled from the consent agenda and acted upon separately.
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AMOTION: To approve the Shared Services Agreement between the Board of Education of the Beverly City and the Board
of Education of the Borough of Point Pleasant Beach for School Business Administrator services for the 2018-2019 school
year based on the approved agreement drafted by Board Counsel and the School Business Administrator of the Point
Pleasant Beach School District.

On the recommendation of the Superintendent, the Board of Education authorizes the provision of business services from
the Office of the School Business Administrator of the Point Pleasant Beach School District to the Beverly City School
District for the 2018-2019 school year, in accordance with a shared-services agreement between the Point Pleasant Beach
Board of Education and the Beverly City Board of Education, for the annual fee of $96,663.00 (pro-rated) to be paid by the
Beverly City Board of Education to the Point Pleasant Beach Board of Education. The Board acknowledges and
understands that the provision of such business services to the Beverly City School District by the School Business
Administrator employed by'the Point Pleasant Beach Board of Education, is the subject of a contract for such services to be .
rendered by the tenured School Business Administrator of the Point Pleasant Beach School District, and that action by the
Board of Education is subject to the provisions of NJAC 6A:23A-3.1(c), requiring approval of employment contracts for
school business administrators by the Executive County Superintendent and that the Board of Education may need to take
a subsequent action to confirm this motion after the proposed employment contract for the Point Pleasant Beach School
District's School Business Administrator is approved by the Executive County Superintendent responsible for review of such
contracts for administrators serving in such positions employed by boards of education in Ocean County.

B. MOTION: BE IT RESOLVED, that the Board of Education approve the bus lease agreement with H.A. DeHart & Son for
‘he 2018-2019 school year. The bus lease will allow Beverly City Board of Education to run the Palmyra High School route
in-house at a daily rate of $100.

C. MOTION: BE IT RESOLVED, that the Board of Education approve the contract of Garden State Transport Renewal for
the 2018-2019 school year to BCIT West in the total amount of $31,429.80

D. MOTION: BE IT RESOLVED, that the Board of Education approve the 2018-2019 Athletic Scheduling Fee in the amount
of $58.00.

Donato Marable

Roll Call

Stacey Atkinson Mary Smith-Jones
K. Lee Dixon Mary Wolbert
Barbara Kelly Richard Wolbert

PERSONNEL:
11. Consent Agenda:

The following action items A through E will be considered under consent agenda. Any item that requires further discussion
may be pulled from the consent agenda and acted upon separately.

5



e

CITY SCHOOL DISTRICT

AMOTION: BE IT RESOLVED, that the Board of Education approve Edward Carragher as a bus driver in the amount of
$20.00 per hour, for the duration of the Palmyra High School run, and as a paraprofessional at the rate of $17.44 an hour
effective October 1, 2018, as needed.

B. MOTION: BE IT RESOLVED, that the Board of Education approve Megan Goodspeed, as a paraprofessional,
retroactive, Step #10, $16.30 per hour, retroactive to September 1, 2018, as needed.

C. MOTION: BE IT RESOLVED, that the Board of Education approve Samantha Swal, as a teacher, BA Step #4, at the
salary of $50,151.00, retroactive to September 1, 2018, as needed.

D.MOTION: BE IT RESOLVED, that the Board of Education approve the following staff as General Detention teachers for
the 2018-2019 School Year per the negotiated amount in the BEA Contract (on an as needed basis and a rotating

schedule):

-Dorothy Foglio
-Glenn Dempster
-Lori Genovesi
-Karen Spratt
-Kathy Tipton

-Lisa Scarperia ( \

-Brittney Kelley
-Donna Groves
-Lisa DiPace

E.MOTION: To approve the Sub Caller List:

BE IT RESOLVED, that the Board of Education approve the Sub Caller List for the month of October 2018.

Roll Call

Stacey Atkinson
K. Lee Dixon
Barbara Kelly
Donato Marable

Mary Smith-Jones
Mary Wolbert
Richard Wolbert



:

CITY SCHOOL DISTRICT

PROFESSIONAL DEVELOPMENT:

12. Consent Agenda:

The following action items A through C will be considered under consent agenda. Any item that requires further discussion
may be pulled from the consent agenda and acted upon separately.

A.MOTION: BE IT RESOLVED, that the Board of Education approve the Professional Development for Kerri Lawler to
attend the Reducing Chronic Absenteeism Workshop on November 19, 2018 in Monroe, NJ, there will be no charge to the
district.

B. MOTION: BE IT RESOLVED, that the Board of Education approve the Professional Development for Angela Best to
attend the New Jersey Science Convention on October 231 & 24t 2018 in Princeton, NJ, there will be no charge to the
district.

C. MOTION: BE IT RESOLVED, that the Board of Education approve the Professional Development for Samantha Swal
and Paige Balkovic retroactive during the summer months in the amount of $100.00 per day.

Roll Call

Stacey Atkinson Mary Smith-Jones
K. Lee Dixon Mary Wolbert
Barbara Kelly Richard Wolbert

Donato Marable

POLICIES:
13. MOTION: BE IT RESOLVED, that the Board of Education approve the first reading of the following policies:

-Policy #5512 HIB

-Policy #0169.02 Board Member Use of Social Networks
-Policy #3437 Military Leave

-Policy #4437 Student Tracking Devices

-Policy #5516.01 Student Tracking Devices

-Policy #7425 Lead Testing of Water in Schools

-Policy #7440 School District Security

-Policy #7441 Electronic Surveillance in School Buildings and on School Grounds
-Policy #8507 Breakfast Offer Versus Serve

-Policy #8630 Bus Driver/Bus Aide Responsibility
-Policy #9742 Use of Electronic Signatures

Policy #1550 Equal Employment/Anti-Discrimination
-Policy #2431 Athletic Competition
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-Policy #2431.8 Varsity Letters for Interscholastic Extracurricular Activities

-Policy #5350 Student Suicide Prevention

-Policy #5533 Student Smoking

-Policy #5535 Passive Breath Alcohol Sensor Device

-Policy #5561 Use of Physical Restraint and Seclusion Techniques for Students with Disabilities
-Policy #8462 Reporting Potentially Missing and Abused Children

-Policy #8561 Procurement Procedures for School Nutrition Programs

-Policy #1613 Disclosure and Review of Applicant's Employment History

Roll Call

Stacey Atkinson * Mary Smith-Jones -
K. Lee Dixon Mary Wolbert

Barbara Kelly R Richard Wolbert

Donato Marable
FACILITY USE:

14. MOTION: BE IT RESOLVED, that the Board of Education approve the facility use for the Beverly City Events Committee
to host a Community Halloween Party on October 20, 2018 from 2:00 pm to 10:00 PM in the Gym/Cafeteria.

Roll Call

Stacey Atkinson Mary Smith-Jones o
K. Lee Dixon Mary Wolbert I
Barbara Kelly R Richard Wolbert

Donato Marable
FIELD TRIP:
15. MOTION: BE IT RESOLVED, that the Board of Education approve the field trip request for Larissa Druding to attend the

Adventure Aquarium in Camden, NJ on February 21, 2019, approximately 115 students and 10 chaperones (students will
pay $20.00), there will be no cost for chaperones, transportation via Riverline.

Roll Call

Stacey Atkinson Mary Smith-Jones

K. Lee Dixon Mary Wolbert

Barbara Kelly Richard Wolbert T

Donato Marable

16. Old Business



17. New Business - District Policy School Security Program
18. Superintendent’s Report

A.Enroliment Report

B.Attendance Report

C.Nurse's Report

D.Discipline Report

E. H.1.B. Incidents:

0 __incidents reported: were confirmed bullying, determined to be non-HIB related or non-actionable HIB,
and inconclusive.
F. Drills:

_ockdown Drill - September 13, 2018 — 9:37 AM
Shelter in Place — September 13, 2018 - 11:02 AM
Fire Drill - September 19, 2018 - 9:45 AM — 3 Minutes 20 Seconds

19. Correspondence
20. Board Comments

21. Public Comments
MOTION: Executive Session Resolution:
WHEREAS, N.J.S.A. 10:4-12 allows for a Public Body to go into closed session during a Public Meeting, and

WHEREAS, the Board of Education of the Beverly City School District has deemed it necessary to go into closed session to
discuss certain matters which are exempted from the Public; and

WHEREAS, the regular meeting of this Board of Education will reconvene at the conclusion of closed session, at
approximately p.m. this evening.

NOW, THEREFORE, BE IT RESOLVED that the Board of Education of the Beverly City School District wil go into closed
session for the following reason(s) as outlined in N.J.S.A. 10:4-12:
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Any matter involving the employment, appointment, termination of employment, terms and conditions of
employment, evaluation of the performance, promotion or disciplining of any specific prospective public officer or employee
or current public officer or employee employed or appointed by the public body, unless all individual employees or
appointees whose rights could be adversely affected request in writing that such matter or matters be discussed at a public
meeting (Subject to the balancing of the public's interest and the employee's privacy rights under South Jersey Publishing,
124 N.J. 478, the employee(s) and nature of discussion is

After Care Services );

BE IT FURTHER RESOLVED that the Board of Education hereby declares that its discussion of the aforementioned
subject(s) may be made public at a time when the Board Attorney advises the Board of Education that the disclosure of the
discussion will not detrimentally affect any right, interest or duty of the School District or any other entity with respect to said
discussion. '

BE IT FURTHER RESOLVED that the Board of Education, for the aforementioned reasons, hereby declares that the public

is excluded from the portion of the meeting during which the above discussion shall take place and hereby directs the Board
Secretary to take the appropriate action to effectuate the terms of this resolution.

22. Adjournment

o~
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BEVERLY CITY BOARD OF EDUCATION
601 Bentley Avenue
Beverly, New Jersey 08010
www.beverlycityschool.org
REGULAR MEETING
Beverly City School 6:00 PM
August 15, 2018 Beverly School Library

Minutes

1. CALL TO ORDER

The meeting was called to order at 6:00 p.m. by the Board President Richard Wolbert and the following was read. The New
Jersey Open Public Meeting law was enacted to ensure the right of the public to have advance notice of and to attend the
meetings of public bodies at which any business affecting their interests is discussed or acted upon. In accordance with the
provisions of this Act, the Beverly City Board of Education has caused notice of this meeting to be given by having the date,
time, and place faxed to City Hall on Broad Street and advertised in the Burlington County Times in writing on June 17,
2018 A copy was also submitted to the Beverly Post Office.

Public agendas are available on the table as you enter the room. There is one full copy of the support documentation
located in the binder next to the agendas. Please feel free to examine the binder, but please do not remove any items as a
courtesy to other members of the public. Copies of all documents are available from the Business Office during regular
business hours.

There will be two opportunities for public input at every Board of Education meeting. The first opportunity, titied “Public
Comment on Agenda Items Only," is your opportunity to provide comments to the Board of Education, prior to the Board
taking action. This opportunity is only for items that appear on the agenda.

The second opportunity, titled "Public Comment,” is your opportunity to ask questions or provide comment that may be of
interest to the educational welfare of the district but is not restricted to agenda items only.

At no time during these public comment periods will the Board allow disparaging remarks about students, district personnel,
or members of the Board of Education. In addition, the Board will not allow remarks about specific students or district
personnel. If such remarks are made, the Board President will declare the speaker out of order and will request the speaker
cease and desist from making such comments. Refusal to do so may result in removal from the Board meeting.

2. The Pledge of Allegiance was led by Richard Wolbert.
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3. Roll Call

Stacey Atkinson Present Mary Smith-Jones Absent
K. Lee Dixon Absent Mary Wolbert Present
Barbara Kelly Present Richard Wolbert Present
Donato Marable Present

4. Mr. Richard Wolbert, Board President opened the meeting.
Ms. Giacobbe, Superintendent of Schools and Dr. Savage, Staff Accountant/Board Secretary were also present.
There were no members of the public present at the meeting.

5. Board Member Comments on the Agenda

There were no board comments on the agenda.

6. Public Comment on Agenda ltems Only

There were no public comments on the agenda.

7. A motion was made by Stacey Atkinson and seconded by Donato Marable to approve the minutes for the Regular
meeting on June 20, 2018 and July 18, 2018.

Roll Call

Stacey Atkinson Abstained Mary Smith-Jones Absent

K. Lee Dixon Absent Mary Wolbert Affirmative
Barbara Kelly Abstained Richard Wolbert Affirmative
Donato Marable Affirmative

MONTHLY FINANCIALS/CONTRACTS:

8. Consent Agenda:

A motion was made by Barbara Kelly and seconded by Mary Wolbert to approve the following action items A through C will
be considered under consent agenda. Any item that requires further discussion may be pulled from the consent agenda and
acted upon separately.



Bl

CITY SCHOOL DISTRICT
A. MOTION: To approve the purchase orders in the amount of $1,255,057.42 for the month of August 2018.

B. MOTION: BE IT RESOLVED, that the Board of Education approve the bills totaling $141,167.71 for the month of August
2018 to be paid, and the Secretary and the President be hereby authorized and directed to draw orders on the Treasurer for
the payment of same.

C. MOTION: To approve the gross payroll wages for the pay period ending July 15, 2018 in the amount of $49,122.85 and
for the pay period ending July 31, 2018 in the amount of $47,014.57 in the total amount of $96,137.42 for the month of July

2018.
Roll Call

Stacey Atkinson
K. Lee Dixon
Barbara Kelly
Donato Marable

Affirmative  Mary Smith-Jones
Absent Mary Wolbert
Affirmative  Richard Wolbert
Affirmative

FINANCIALS/CONTRACTS:

Absent
Affirmative
Affirmative

9. A motion was made by Stacey Atkinson and seconded by Barbara Kelly to approve the following 2018-2019 school year
tuition for out-of-district placement:

3

School # of Students | Cost Effective Comments Total
Brookfield 1 $51,840.00 9/1/2018-6/30/2019 $51,840.00
Garfield Park | 1 $55,440.00 9/1/2018-6/30/2019 $55,440.00
Academy
BCIT 41(Estimated) | $3,380.00 9/1/2018-6/30/2019 General Ed. & Special Ed. | $138,580.00
BCSSSD 1 $60,000.00 9/1/2018-6/30/2019 1:1 LPN Nurse provided | $60,000.00
(Estimated) by Bayada
BCSSSD 1 $5,100.00 ESY 1:1 Aide $5,100.00
YALE 1 $51,514.00 9/1/2018-6/30/2019 Extraordinary  Services | $86,614.00
$35,100.00
Roll Call
Stacey Atkinson Affirmative  Mary Smith-Jones Absent
K. Lee Dixon Absent Mary Wolbert Affirmative
Barbara Kelly Affirmative  Richard Wolbert Affirmative
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Donato Marable Affirmative
PERSONNEL:
10. Consent Agenda:

A motion was made by Stacey Atkinson and seconded by Barbara Kelley to approve the following action items A through L
will be considered under consent agenda. Any item that requires further discussion may be pulled from the consent agenda
and acted upon separately.

A.MOTION: BE IT RESOLVED, that the Board of Education approve Amanda Helmstefter, Paraprofessional, Step #11, at
the rate of $17.44 per hour, effective September 1, 2018.

B. MOTION: BE IT RESOLVED, that the Board of Education approve Elizabeth Giacobbe as the Superintendent of the
Beverly City School District.

C.MOTION: BE IT RESOLVED, that the Board of Education approve Elizabeth Giacobbe as the Principal of the Beverly City
School District.

D. MOTION: BE IT RESOLVED, that the Board of Education approve the resignation of Rachel Fox, Teacher, effective
October 4, 2018.

E. MOTION: BE IT RESOLVED, that the Board of Education approve the resignation of Diana Lange, effective August 31,
2018.

F. MOTION: BE IT RESOLVED, that the Board of Education approve Dr. Brian F. Savage as Staff Accountant/Board
Secretary at the salary of $96,663.00 with no benefits effective September 1, 2018.

G. MOTION: BE IT RESOLVED, that the Board of Education approve the amended salary for Charles Giambrone as
Investigator/Security Officer from $45,000.00 to $55,000.00 with no health benefits for 10 months plus one day per week in
during the summer months for taking on the additional duty of Registrar effective September 1, 2018. $44,430.00 are local
funds, and $10,570.00 are Title IV funds.

H. MOTION: BE IT RESOLVED, that the Board of Education approve the amended salary for Denise Chakan (DiGangj)
from $46,664.00 to $66,664.00 for taking on the additional duties of Payroll, Pensions, and Health Benefits Coordinator
effective September 1, 2018.

. MOTION: BE IT RESOLVED, that the Board of Education approve the amended salary for Andrea Sanchez-Dollard from
$42,440.00 to $57,440.00 for taking on the additional duty of Human Resources Coordinator effective September 1, 2018.

J. MOTION: BE IT RESOLVED, that the Board of Education approve the amended salary for Samantha Williams from
$36,054.00 to $46,054.00 for taking on the additional duty of Human Resources Clerk to assist Mrs. Sanchez-Dollard
effective September 1, 2018.
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K. MOTION: BE IT RESOLVED, that the Board of Education approve the resignation of Zach Reitter, Paraprofessional.

L. MOTION: BE IT RESOLVED, that the Board of Education approve the resignation of Megan Wolvin, Paraprofessional.

Roll Cali

Stacey Atkinson Affirmative  Mary Smith-Jones Absent

K. Lee Dixon Absent Mary Wolbert Affirmative
Barbara Kelly Affirmative  Richard Wolbert Affirmative
Donato Marable Affirmative '
CURRICULUM:

11. Consent Agenda:

A motion was made by Stacey Atkinson and seconded by Barbara Kelley to approve the following action items A through H
will be considered under consent agenda. Any item that requires further discussion may be pulled from the consent agenda
and acted upon separately.

A.MOTION: BE IT RESOLVED, that the Board of Education approve the renewal of Discovery Education Streaming PLUS
in the amount of $2,600.00 for the 2018-2019 school year.

B. MOTION: BE IT RESOLVED, that the Board of Education approve the Tools of the Mind Curriculum for Pre-Kindergarten
for the 2018-2019 school year.

C. MOTION: BE IT RESOLVED, that the Board of Education approve to approve employees children to attend the school in
Beverly in accordance with Board policy 5111:

Elizabeth Giacobbe — M.G.
Kerri Lawler - W.D.
Andrea Sanchez-Dollard — A.SD.

D. MOTION: BE IT RESOLVED, that the Board of Education approve the contract of SGO/SGP/Teacher Evaluation Scoring
Sheet Employment Proposal of Michael McConnell for the 2018-2019 school year in the amount of $3,000.00.

E. MOTION: BE IT RESOLVED, that the Board of Education approve the Danielson Evaluation Ruburic for the 2018-2019
school year.
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F. MOTION: BE IT RESOLVED, that the Board of Education approve Catherine Simone, Educational Consultant, at a rate
of $600.00 a day for 8 days throughout the school year, for a total not to exceed $4,800.00.

G. MOTION: BE IT RESOLVED, that the Board of Education approve the contract of SGO/SGP/Teacher Evaluation Scoring
Sheet Employment Proposal of Michael McConnell for the 2018-2019 school year in the amount of $3,000.00.

Roll Call

Stacey Atkinson Affirmative ~ Mary Smith-Jones Absent

K. Lee Dixon Absent Mary Wolbert Affirmative
Barbara Kelly Affirmative  Richard Wolbert Affirmative
Donato Marable Affirmative

12. Old Business —
a. Mr. Wolbert reminded the Board of Education members to complete the evaluations.
b. The incident with the individual who worked for the YMCA program in the school was discussed. The Board of
Education is concerned for the children’s safety and wants a plan put into action with the YMCA to set expectations.
This will be monitored by the Administration.
c. The bussing issue with the Palmyra High School bus was discussed. Temporary transportation has been
arranged but it is very expensive. The District will be looking to hire a driver and purchase a vehicle to reduce costs

and confrol issues.

d. The purchase of a house across from the school was discussed. This would be used for administrative offices
and parking. The purchase would eliminate the need for the lease at the church. This would be a cost savings
measure as well as securing an asset for the Board of Education.

13. New Business: 2018-2019 Board of Education Goals — The goals were reviewed and the Board of Education believes
they are good goals and will update the percentages accordingly. Ms. Giacobbe’s goals were also discussed and will be
presented next month. Increased school security was a goal that was suggested to be added for her list of goals.

14, Correspondence
There was no correspondence for the month.
15. Board Comments

There were no Board comments at this time.
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16. Public Comments
The public portion of the meeting was opened and closed at 6:51 p.m. There were no comments from the public.

17. Adjournment

A motion was made by Barbara Kelly and seconded by Donato Marable to adjourn the Board of Education Meeting at 6:52
p.m.

Roll Call

Stacey Atkinson Affirmative  Mary Smith-Jones Absent

K. Lee Dixon Absent Mary Wolbert Affirmative
Barbara Kelly Affirmative  Richard Wolbert Affirmative
Donato Marable Affirmative

Respectfully submitted:

Brian F. Savage

Brian F. Savage, Ed.D.

Staff Accountant/Board Secretary
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-~~~ ASSETS -

101
102-107
1ie

132
141
143

Cash in bank

Cash and cash aquivalents

Capital reserve Acoount

Accounts raeceivable:
Intexrfund
Intergovernmental - State

Intergovernmental - Othexr

~~~-RESOURCES -~

Total assets and rasources

Page
REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Beverly City Boaxd of Education
General Fund - Fund 10 9A
Interim Balance Sheet
For 12 Month Period Ending 06/30/2018

ASSETS AND RESOURCES

$1,412,876.42
$500.00
$181,976.00

; $365,303.23

$554,898.34

§26,911.00
§947,112.57

$2,542,464.99
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LITABILITIES---
Other current liabilities

TOTAL LIABILITIES

N D BALANCE

760

770

Appropriated---

Reservad fund balance:

Reserved Fund Balance

Total Appropriated
Unappropriated -

Unreserved Fund Balance -

TOTAL FUND BALANCE
TOTAL LIABILITIES AND FUND EQUITY

REPORT OF THE SECRETARY
TO TEE BOARD OF EDUCATION
Beverly City Board of Education
Genaxral Fund - Fund 10
Interim Balance Sheet
For 12 Month Period Ending 06/30/2018

LIABILITIES AND FUND EQUITY

$18,521.00

§18,521.00

e i ]

$392,738.95

$392,738,95

$2,131,205,04

$2,523,943.99
$2,542,464.99

P

Page
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Beverly City Board of Educatiocn
General Fund - Fund 10
Interim Balance Sheet
For 12 Month Period Ending 06/30/2018

RECAPITULATION OF FUND BALANCE: Budgeted Actual Variance

Less: Adjust for prior year encumb, 50.00 $0.00

Recapitulation of Budgeted Fund Balance by Subfund

Page
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REPORT OF THE SECRETARY

TO THE BOARD OF EDUCATION
Beverly City Board of Education
GENERAL FUND - FUND 10
INTERIM STATEMENTS COMPARING
BUDGET REVENUE WITH ACTUAL TO DATE AND

APPROPRIATIONS WITH EXPENDITURES AND ENCUMBRANCES TO DATE

For 12 Month Period Ending 06/30/2018

%%+ REVENUES/SOURCES OF FUNDS **%

130X
3IXXX
430X

From Local Sources
From State Sources

From Federal Souxces

TOTAL REVENUE/SOURCES OF FUNDE

k&% EXPENDITURES *%*

~—— CURRENT EXPENSE ~-~-

11-1XX=-100-XXX
11-2XX~-100-XXX
11-230-100-20XX
11-240-100-XXX
11-402-100-XXX
11-402-100-XXX
11-4%X-100-X3X

Regular Programs - Instruction
Special Education - Instxuction
Basic Skills -~ Remedial Instruction
Bilingual Education -~ Instruction
Sohool~Spon., Cocuxr. Acti-Instr
School-Spons, Athletics ~ Instruction

Othex Instrc, Programg — Instruction

-~~~ UNDISTRIBUTED EXPENDITURES —--—

11-000-100~XXX
11-000-211-3XXX
11-000-213-1XX
11-000-216-XXX
11-000-217-XXX
11-000~218~-XXKX
11-000-219-XxXX
11-000-221-300X
11-000-222-X%X
11-000-223-XXX
11-000-230-X%X
11-000-240-XXX
11-000-25X-XXX
11-000-261-XXX
11-000-262~XXX
11-000-270-0XX
11X~ XXKX~-2XK

Instruction

Attendance and Social Work Services
Health Sexvices

Speech, OT,PT & Related Sves

Othex Support Serv - Btudents Extra Srvc
Guidance

Child Study Teams

Inprov of Inst. - Inatruc Staff
Educational Media Sexv/School Library
Instructional Staff Training Services
Supp. Serv,-General Administration
Supp. Sexv.-Schcol Administration
Central Serxv & Admin. Inform. Tech.
Require Maint. for School Facilities
Custodial Services

Student Transportation Sexvices
Allocated and Unallocated Benefits

TOTAL GENERAL CURRENT EXPENSE
EXPENDITURES/USES OF FUNDS

Page

BUDGETED ACTUAL TO NOTE: OVER UNREALIZED
ESTIMATED DATE OR (UNDER) BALANCE

$2,847,921.00  $2,772,701.23 $75,219,77
$3,732,304,00  $3,764,677.07 ($32,373.07)
$54,029,94 ($54,029.94)
$6,580,225.00  $6,591,408.24 ($11,183,24)

AVAILABLE

APPROPRIATIONS EXPENDITURES ENCUMBRANCES BALANCE
$1,443,740.00  $1,347,882.33 $0.00 $95,857,67
$415,748.00 $409,281.20 $0.00 $6,466.80
$89,803.00 $85,706.03 $0.00 $96.97
$55,090.00 $55,083.00 $0.00 $7.00
$13,600.00 $8,509.61 $0.00 $4,690.39
$7,900.00 $4,888,21 $0.00 §3,011.79
$1.00 $0.00 $0.00 $1.00
$1,485,746,00  $1,367,802.,76 $0.00 $117,943.24
$32,859.00 $32,854.79 $0.00 $4.21
$143,699.00 $137,535.45 $0.00 $6,163.55
$132,473.00 $120,491.45 $0.00 $11,981,55
$63,00 $0.00 $0.00 $63.00
$22,930.00 $22,715.57 $0.00 $214.43
$337,857.00 $220,500.66 $0.00 $117,356.34
$233,213.00 $232,451.05 $0.00 $761,95
$6,420.00 $5,042.50 $0.00 $1,377.50
$25,535.00 $18,382.49 $0.00 $7,156.51
$241,344.00 $185,961.34 $0.,00 $55,382.66
$24,695.00 $19,056.16 $0.00 $5,638.84
$222,515,00 $195,598.64 $0.00 $26,916.36
$89,306.00 $89,143.03 $0.00 $162.97
$554,211.00 $541,706.69 $0.00 $12,504,31
$428,962.00 $254,023.96 $0.00 $174,938.04
$1,045,382.00 $955,295.20 .00 $90,086.80
$7,053,096,00  $6,314,312.12 $0.00 $738,783.88
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REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Beverly City Board of Education
GENERAL FUND - FUND 10
INTERIM STATEMENTS COMPARING
BUDGET REVENUE WITH ACTUAL TO DATE AND
APPROPRIATIONS WITH EXPENDITURES AND ENCUMBRANCES TO DATE
For 12 Month Period Ending 06/30/2018B
AVAILABLE
**% EXPENDITURES - cont'd **% APPROPRIATIONS EXPENDITURES ENCUMBRANCES BALANCE
*k& CAPITAY, OUTLAY *k*k
12-XXX-XXX-73X Equipment $18,600.00 $18,518.00 §0.00 $82.00
12-000-4XX-XXX Facilities acquisition & constx. serv. $3,395.00 $3,395.00 .00 .00
TOTAL CAP OUTLAY EXPEND./USES OF FUNDS $21,995,00 §21,913,00 $0.00 $82.00
$0.00 $738,865,88

TOTAL GENERAL FUND EXPENDITURES $7,075,091.00 $6,336,225.12
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--~ LOCAL SOURCES ---

1210
1x00

Loocal Tax Levy

Miscellaneous

‘=——- STATE SOURCES —--

3131
3178
3177
3178
3190
33X

Extraordinaxy Aid
Equalization

Cataegorical Security
Adjuatment Rid

Other Unrestricted State Aid
Othex State Aids

-~~~ FEDERAL SOURCES --—

4200
4XXX

Madicaid Reimbursement

Other Federal Aids

TOTAL

-~~ OTHER FINANCING SOURCES ==~

TOTAL REVENUES/SOURCES OF FUNDS

REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Beverly City Board of Education
GENERAL FUND ~ FUND 10
SCHEDULE OF REVENUES
ACTUAL COMPARED WITH ESTIMATED
For 12 Month Period Ending 06/30/2018

ESTIMATED ACTUAL UNREALIZED
$2,845,921.00 $2,621,628.76 $224,292.24
$2,000,00 $151,072.47 {$149,072.47)
$2,847,921.00 $2,772,701.23 $75,219.,77
$10,000.00 $41,346.00 (431,346.00)
$2,420,975.00 $2,420,975.00 .00
$87,320.00 $87,320.00 .00
$840,178.00 $840,178.00 .00
$1,027.07 ($1,027.07)

$373,831.00 $373,831.00 §0.00
$3,732,304.00 $3,764,677,07 {$32,373.07)
$20,324,69 ($20,324,69)
$0.00 $33,705.25 ($33,705.25)
$0.00 §54,029.94 ($54,029.94)

$6,580,225,.00

$6,591,408.24

($11,183.24)

Paga
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REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Beverly City Board of Education
GENERAL FUND - FUND 10
STATEMENT OF APPROPRIATIONS

COMPARED WITH EXPENDITURES AND ENCUMBRANCES
For 12 Month Peried Ending 06/30/2018

Page 7

Available
Appropriations Expenditures Encunbrancas Balance

*%* GENERADL CURRENT EXPENSBE %&*

~-~— Ragular Programs - Instruction —--

11-110-100-101 Kindexrgartan - Salaries of Teachars $152,963.00 $149,084.26 .00 $4,878.74

11-120-100-101 Grades 1-5 ~ Salaries of Teachers §605,715.00 $575,197.36 .00 $30,517.64

11-130-100~101 Grades 6-8 - Salaries of Teachers §326,132.00 $300,855,.59 .00 $25,276.41

-w-- Regular Programs - Home Instruction ---

11-150~100-101 Salaries of Teachers $5,000.00 $4,170.00 $0.00 $830.00

~-- Regular Programs — Undistxr. Instruction ---

11-190-100~106 Other Salariss for Instruction $148,628,00 $143,918.65 .00 $4,709.35

11-180-100-320 Puxchased Prof.-Ed. Sexvices 41,400.00 .00 .00 $1,400.00

11-190-100-340 Purchased Technical Servicaes $53,962.00 $53,960,99 .00 $1,01

11-190-100-500 Other Purxch. Serv, {400-500 series) $40,650,00 $34,961,31 .00 $5,688,69

11-180-100~610 General Supplies $55,900,00 §44,422,55 .00 511,477.45

11-190-100~640 Textbooks $47,390.00 $42,311.62 .00 $5,078.3B

11-190-100-800 Other Objects $6,000.00 .00 .00 $6,000.00
TOTAL $1,443,740.00 $1,347,882.33 §0.00 $95,857.67

~== SPECIAL EDUCATION - INSTRUCTION -—-—

Learning and/or Language Digabilities Mild or Moderate:

11-204-100-101 Salaries of Teachers $177,891.00 $177,047.00 $0.00 $844,00

11-204-100~106 Other Salaries for Instruction $43,200.00 §43,191.93 .00 $8.07

11-204-100-610 General Supplies $1,000.00 §1,000.00 .00 .00
TOTAL $222,091.00 $221,238,93 $0,00 $852.07

R zce Room/R rce Center:

11~213~100-101 Salaries of Teachers $193,557.00 $187,949.27 $0.00 55,607.73

11-213-100-610 General supplies $100.00 $93.00 .00 $7.00
TOTAL $193,657.00 $188,042.27 $0.00 $5,614,73

TOTAYL, SPECIAL ED -~ INSTRUCTION $415,746.00 $409,281.20 $0,00 $6,466.80

~--- Basie Skilla/Remedia'l-Instruction ———

11-230-100-101 Sslaries of Teachers $89,803.00 $89,706.03 $0.00 $96,97
TOTAL $89,803,00 $89,706.03 $0.00 $96.97

== Bilingual Education-Instruction -=--

11-240-100-101 Salaries of Teachers $55,090.00 4$55,083.00 $0.00 $7.00
TOTAL §55,090.00 $55,083,00 $06.00 $7.00

~—- School spons.cocurricular activities-Instruotion -—--

11-401-100-100 Salaries $610,000.00 $7,062.61 .00 $2,937.39

11-401-100-500 Purchased Services (300-500 geries) $2,850.00 $1,140.00 .00 $1,710.00

11-401~-100-800 Other Objects $750:00 $707.00 .00 $43.00
TOTAL $13,600.00 $8,909,61 §0.00 §4,690.39

~~~ School sponsored athletics-Instruoct, --—-

11-402-100-100 Salaries $4,569.00 $4,568.00 .00 $1,00

11-402-100-600 Suppliea and Materials $3,331.00 $320.21 .00 $3,010.79




Beverly City Board of Education
GENERAL FUND - FUND 10
STATEMERT OF APPROPRIATIONS
COMPARED WITH EXPENDITURES AND ENCUMBRANCES

For 12 Month Period Ending 06/30/2018

TOTAL
~w= Other Instructional programs-Instruction ---
11-403-100~100 Salaries

TOTAL
w=~ UNDISTRIBUTED EXPENDITURES ~---
~=~ Instrnction -—
11~-000-100-561 Tuition ‘to Other LERs within State Regular
11-000-100~562 Tuition to Other LEAs within State Special
11-000-100~-563 Muition to Co.Voa.School Dist.-reg.
11-000-100-565 Tuition to Co.Spec.Sexv. & Reg. Day schls
11~000~100~566 Tuition to Priv Sch for Disbl w/i State
11-000~100-568 Tuition ~ State Faocilities

TOTAL
--- Attendance and social work serxvicas ---
11-000-211-100 Salaries
11-000-211~-300 Purchased Prof. & Tech. Svc.

TOTAL
~=~ Haalth services =~-
11-000-213-100 Salaries
11~000-213-300 Puxchased Prof. & Tech. Svc.
11~000-213-~600 Supplies and Materials
11-000~213-800 Other Objects

TOTAL
~-- Speech, OT,PT & Related Svcs ~-—
11-000-216~100 Salaries
11-000-216-320 Purchased Prof, Ed. Services
11-000-216~-600 Supplies and Materials

TOTAL
-~~~ Other support services - Students - Extra Sxve
11-0600-217~100 Salaries

TOTAL
~~~ Guidanae ~---
11-000~218-105 Sal Secr. & Clerical Asst.
11-000-218-320 Purchased Prof. ~ Ed. Servicas

TOTAL
—~=- Child Study Teams -~—-—
11.-000-219-~104 Salaries Other Prof. Staff
11-000-219~105 Sal Secr. & Clerical Asst,
11-~000-219-320 Purchased Prof. - Ed. Saexvices
11-000-219-390 Other Purch. Prof. & Tach Sve.

Page

Available
Appropriations Expenditures Encumbrances Balance
$7,900,00 $4,888,21 $0.00 $3,011,79
$1.00 .00 .00 §$1.00
$1.00 $0.00 $0.00 $1.00
$376,934.00 §288,795.00 .00 $88,135.00
$157,234.00 $141,090.02 .00 $16,143.98
$133,808.00 $125,894.00 .00 $7,914.00
$620,634.00 $615,445.39 .00 $5,188,61
$164,171,00 $163,622,35 .00 $548.65
$32,965.00 $32,952.00 .00 $13.00
§1,485,746,00 $1,367,802,76 §0.00 $117,943,24
$31,659.00 $31,654.79 .00 $4.21
$1,200.00 $1,200.00 .00 .00
$32,859.00 $32,854,79 50,00 $a.21
$76,299.00 §76,281.09 .00 $17.91
$66,000.00 $60,036.25 .00 $5,963.75
$1,250.00 $1,133.11 .00 $116.89
$150.00 $85.00 .00 $65.00
$143,699.00 $137,535.45 $0.00 $6,163.55
§53,973,00 $53,614.01 .00 $358,99
$78,002.00 $66,877.44 .00 $11,124.56
§498.00 .00 .00 $498.00
$132,473.00 $120,491.45 $0.00 $11,981.55
$63.00 .00 .00 §63.00
$63.00 $0.00 §0.00 $63.00
$15,930.00 $15,750.07 .00 $179.93
$7,000.00 $6,965,50 .00 $34.50
$22,930.00 $22,715.51 $0.00 $214.435
$228,024.00 $171,938.80 .00 $56,085.20
$22,203,00 $22,201.90 .00 $1.10
$39,300,00 $25,032,00 .00 $14,268.00 ~
$43,750.00 $215.00 .00 §43,535,00
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Beverly City Board of Education
GENERAL ¥UND ~ FUND 10
STATEMENT OF APPROPRIATIONS
COMPARED WITH EXPENDITURES AND ENCUMBRANCES
For 12 Month Period Ending 06/30/2018

Available
Appzopriations Expenditures Encumbrances Balance
11-000-219-600 Supplies and Matexials $2,800.00 $1,112.96 .00 $1,687.04
11-000-219-800 Other Objects $1,780.00 .00 .00 51,780.00
TOTAL ] $337,0857.00 $220,500.66 $0.00 $117,356.34
~== Improv. of instr, Serv. ---
11-000-221-102 Salaries Superv. of Instr, §201,178.00 $201,094.85 .00 §83.15
11-000-221-104 Salaries Other Prof, Staff $11,050.00 $10,999,92 .00 $50.08
11-000-221-105 Sal Seor. & Clexical Asst. $2,835.00 $2,835,00 .00 .00
11-000-221-11X Other Salaries $8,000,00 §7,999.92 . .00 $0.08
11-000-221-390 Other Purch. Prof, & Tech Svc. $9,600.00 §9,521.36 .00 $78.64
11-000-221-600 Supplies and Matarials $550, 00 .00 .00 $550.00
TOTRL $233,213.00 $232,451,05 $0.00 8761.95
--- Educational media serv./sch.library --~-
11-000-222-300 Puxchased Prof. & Tech Svc. $5,070,00 §5,042,50 .00 $27.50
11-000-222-600 Supplies and Materials $350,00 .00 .00 4$350.00
11~000-222-800 Other Objects £1,000.00 .00 .00 $1,000.00
TOTAL $6,420.00 $5,042.50 $0,00 $1,377.50
-~— Instructional Staff Training Services ---
11~000-223-390 Other Purch. Prof. & Toch Svo. $500.00 .00 .00 $500.00
11-000-223-500 Othex Purchased Serxvices (400-500 series) $25,039,00 $18,382,48 .00 $6,656,51
TOTAL $25,539,00 $18,382.49 $0.00 $7,156.51
--- Bupporxt services-general administration ~--
11-000-230-100 Salarxies $145,424.00 $136,530.83 $0.00 $8,893,17
11-000-230-331 Lega) Sexvices $48,940.00 $13,553.24 .00 $35,386.76
11-000-230-332 Audit Fees $17,130.00 $16,200.00 .00 $930,00
11-000-230-339 Other Puxchased Prof. Sva. $4,000.00 $2,685,00 Q0 $1,315.00
11-000-230-340 Purchased Tech. Services $1,497.00 .00 .00 $1,497.00
11-000~230-530 Communications/Telephone $4,803.00 $4,802.17 .00 §0.83
11.-000~230-585 BOE Other Purchased Prof. Svo. %1,000.00 .00 .00 $1,000.00
11-000-230-590 Othex Purohased Sexvices $4,550.00 $3,744.44 $0,00 §805,56
11-000-230-610 General Supplies $4,000.00 .$1 1290,97 0o $2,709.03
11-000-230~890 Misc. Expenditures $3,000.00 $250.00 .00 $2,750.00
11-000~-230~-895 BOR Membarship Dues and Fees $7,000.00 $6,904.69 .00 $95.31
TOTAL $241,344.00 $185,961,34 $0,00 $55,382.66
-~~~ Support sexvices-school administration ---
11-000-240~105 Sal Secr. & Clerical Asst. $18,450.00 $18,175.01 .00 $274,99
11-000-240--300 Purchased Prof. & Tech. Svc. $2,245.00 .00 .00 $2,245.00
11-000-240-600 Supplies and Materials $3,500.,00 §381.15 .00 $3,118.85
11-000~240-800 Other Objects $500.00 $500.00 .00 .00
TOTAL $24,695,00 $19,056.16 $0.00 $5,638.84
~~=- Central Sexvices =--~
11-000-251~100 Salaries $§170,287.00 $169,851,62 .00 $435.38
13-000-251-340 Purchased Technical Sarvices $5,200.00 $4,161.27 .00 $1,038.73



Pagae 10
Beverly City Board of Education

GENERAL FUND -~ FUND 10

STATEMENT OF APPROPRIATIONS
COMPARED WITH EXPENDITURES AND ENCOMBRANCES
For 12 Month Period Ending 06/30/2018

Available
Appropriations Expendit E brances Balance
11-000-251-592 Misc Pur Serv (400-500 seriess ) $24,228. 00 $625,00 .00 $23,603.00
11-000-251-600 Supplies and Matexials $4,000.00 $3,213.00 .00 4$687.00
11-000-251-89X Other Objects $3,200.00 $2,097.75 .00 $1,102.25
TOTAL $206,915.00 $180,048.64 $0.00 $26,866.36
--- Admin. Info. Technology ===
11-000~252-340 Purchased Technical Services £$15,600.00 $15,55%0,00 .00 . $50.00
TOTAL $15,600.00 $15,550.00 $0.00 $50.00
TOTAL Cent. Sves. & Admin IT $222,515.00 $195,598.64 $0.00 $26,916.36
~-~- Required Maint,for School Facilities ---
11-000-~261-420
11-000-261-420 Cleaning, Repair & Maint. Svec $61,106.00 $61,011,22 .00 $94.78
11-000-261-610 General Supplies $28,200.00 $28,131.81 .00 $68.19
TOTAL $89,306.00 $89,143,03 $0.00 $162.97
—--- Custodial Services ---
11-000-262-1XX Salaries $124,054.00 $123,865.37 $0.00 $188.63
11-000-262-107 Salaries of Non-Instruational Adids $257.00 .00 .00 $257.00
11~000-262-300 Purchased Prof. & Tech, Svo. $51,900.00 $41,044.89 .00 $10,855.11
11-000-262-420 Cleaning, Repair & Maint. Svo. $302,100.00 $302,098.33 .00 $1.67
11-000~262-441 Rental of Land & Bldgs Other Than Lease $564,00 $564,00 .00 .00
11-000-262-490 Other Puxchased Property Sve. $2,288,00 $2,288.00 .00 .00
11-000-262-520 Insurance $32,400.00 $32,400.00 .00 .00
11-000~262-590 Miac. Purchased Services $2,000.00 $1,675,97 .00 $324.03
11-000-262-621 Energy (Natuzal Gas) ’ $11,000,00 $10,819,.35 .00 $180.65
11-~000-262~622 Enexrqgy (Elaectricity) $27,348.00 $26,736.78 .00 $611.22
11-000-262-8XX Other Objects $300.00 $214.00 $0.00 $86,00
TOTAL $554,211.00 $541,706,69 $0.00 $12,504.31
TOTAL Oper & Maint of Plant Sexvices $643,517.00 §$630,849,72 $0,00 $12,667.28
——~ Student transportation services ---
11-000~-270-161 Sal Pupil Trans(Bet Home & Sch)-Sp Ed $15,177.00 $15,175,.44 .00 §1.56
11-000-270~162 Sal Pupil Trans.Othex than Bet Home & Sch $15,177.00 §15,175,44 .00 $1.56
11-000-270~511 Contract Svo (btw Home & Sch.)-vendors $37,099.00 $30,961.40 .00 $6,137.60
11-000-270-512 Contract Sve (othar btw home & sch)-vndrs $10,000.00 $4,055.00 .00 $5,945.00
11-000-270-513 Contract Svo (btw home & sch.)-joint agrea $12,000.00 $3,164.65 .00 $8,835.35
11-000-270~514 Contract Sve (Sp Ed.)-vendors $20,000.00 .00 .00 $20,000.00
11-000-270~515 Contract Sve (Sp Ed.)-joint agreements $16,000.00 .00 .00 $16,000,00
11-000-270~517 Contract Sve {(reg std) - ESCs $92,700,00 $30,344.00 .00 $62,356.00
11-000-270-51B Contract Svc (Sp Ed) - ESCs $173,000.00 $117,348,03 .00 §$55,651,97
11-000-270~503 Contr Svec-Aid in Lieu Paymnts-Non Pub Sch $37,809.00 $37,800,00 .00 $9.00
‘COTAL $428,962,00 $254,023.96 $0.00 $174,938.04
~~-~ Personal Services-Employee Benefits~~-—
11-XXX-XXX-210 Group Insurance $501.00 .00 .00 $501.00

11-XXX-XXX~-220 Social Security Contributions $70,000.00 $64,031.79 .00 $5,968,21




11-X0K-XKK~241
11~XXH~XKK-242
11-XRX-XXX~250
11-XXX-XKX~260
11-XXX~XKX-270
11-X0K~XKX-~280
11-XXK~XKK-~290

Beverly City Board of Education

GENERAL FUND ~ FUND 10

STATEMENT OF APPROPRIATIONS

COMPARED WITH EXPENDITURES AND ENCUMBRANCES
For 12 Month Period Ending 06/30/2018

Other Ratirement Contrb, - PERS
Other Ratirement Centrb. - ERIP
Unemployment Compensation
Workman's Compensation

Health Benefits

Tuition Reimbursement

Other Employee Benefits

TOTAL

Total Undistributed Expenditures

*%% TOTAL CURRENT EXPENSE EXPENDITURES *%%
*%% POTAL CURRENT EXPENSE EXPENDITURES & TRANSFERS *¥¥

Page

Available
Appropriations Expenditures Encumbrances Balance

$52,682,00 §50,160.00 .00 $2,522.00
$1,000,00 .00 .00 $1,000.00
$14,400.00 $13,606.95 .00 $793.05
§45,195.00 $45,194.99 .00 $0,01
$810,463.00 $731,251.78 .00 §79,171.22
$19,000.00 $18,885.08 .00 $§114.92
$32,141.00 $32,124.61 .00 $16.39
$1,045,382.00 $955,295,20 $0,00 $90,086,80
§5,027,214.00 $4,398,561,74 $0,00 $628,652.26
$7,053,096.00 $6,314,312.12 $0.00 $738,783.88
$7,053,096.00 $6,314,312,12 $0.00 §$738,783.88
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Beverly City Board of Education
GENERAL FUND - FUND 10
STATEMENT OF APPROPRIATIONS
COMPARED WITH EXPENDITURES AND ENCUMBRANCES
For 12 Month Period Ending 06/30/2018
Available
Appropriations Expenditures Encumbrances Balance
** CAPITAL OUTLAY **
~~~ EQUIPMENT ~--
Undist. Exp. - Non-instructional Sexvices
12-000~300-730 Non-instructional sexvices $9,600.00 $9,573.00 .00 5$27.00
TOTAL $9,600.00 $9,573.00 $0.00 $27.00
' ~—— Facilities acquisition and construction sexvices --- .
12-000-400-390 Othex Purchased Prof. & Tech Services $500.00 $500.00 .00 .00
12-000-400-721 XNease Purchase Agreements - Principal $2,895.00 $2,895,00 .00 .00
Sub Total ! $3,395.00 $3,395.00 $0.00 $0.00
TOTAL $3,395,00 ‘$3,395.00 $0.00 §0.00
TOTAY:, CAPITAL OUTLAY EXPENDITURES $12,995.00 $12,968.00 $0.00 §27.00

i2




Beverly City Board of Eduecation
GENERAL FUND - FUND 10
STATEMENT OF APPROPRIATIONS
COMPARED WITH EXPENDITURES AND ENCUMBRANCES
For 12 Month Period Ending 06/30/2018

Appropriations Expenditures Bncumbrances

Page 13

Available

Balance

*%* EDUCATION JOBS FUND *#*

**% FEMA COMMUNITY DEVELOFPMENT BLOCK GRANT *#%

TOTAL GENERAL FUND EXPENDITURES $7,066,091,00 $6,327,280.12 $0.00

$738,810.88




REPORT OF THE SECRETARY CERTIFICATION PAGE
TO THE BOARD OF EDUCATION
Beverly City Board of Education
General Fund - Fund 10

For 12 Month Pariod Ending 06/30/2018

I, . Board Secretary/Business Administrator

o

certify that no line item t has enc and expenditures,

which in total exceed the line item appropriation in violation of N.J.A.C, 6A:23A-16,10(c)3.

Board Secratary/Business Administrator Date




r""‘-.

r to be included in the details of THE REPORT OF THE SECRETARY

All Accounts in the Exp

se A

t File

‘PP




B/27 2:09pm

~——~-ASSETS -

~~~-RESOURCES -—-

REPORT OF THE SECRETARY
40 THE BOARD OF EDUCATION
Baverly City Board of Education
School-Based Budget ~ Fund 15
Interim RBalance Sheet
For 12 Month Pexied Ending 06/30/18

ASSETS AND RESOURCES

Page 1

[ ———




REPORT OF THE SECRETARY
{ TO THE BOARD OF EDUCATION
Beverly City Board of Education
School-Based Budget - Fund 15
Interim Balance Sheet
For 12 Month Period Ending 06/30/18

LIABILITIES AND FUND EQUITY

FOUOND BALANCE

~~—Appropriated--- !

Reserved fund balance:

~~Unappropriated-—-

e ]

Paga
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REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION

Beverly City Board of Education

School-Based Budget - Fund 15

Interim Balance Sheet

For 12 Month Period Ending 06/30/18

RECAPITULATION OF FUND BALANCE:

Less: Adjust for prior year encumb.

LIABILITIES AND FUND EQUITY

Budgated

Actual

Variance

5$0.00

$0.00

Page




*%% REVENUES/SOURCES OF FUNDS #*%

REPORT OF THE SECRETARY
TO TEE BOARD OF EDUCATION
Bevarly City Board of Educa

tion

School-Based Budget - Fund 15
INTERIM STATEMENTS COMPARING

BUDGET REVENUE WITR ACTUAL TO D

ATE

For 12 Month Period Ending 06/30/18

Page

BUDGETED ACTUAL TO NOTE: OVER UNREALIZED
ESTIMATED DATE OR (UNDER) BALANCE
. ESTIMATED ACTUAL UNREALIZED

4




#%* APPROPRIATIONS #ik
~-~ SPECIAL EDUCATION - XNSTRUCTION ~--
——— UNDISTRIBUTED EXPENDITURES ~--~

REPORT OF THE SECRETARY
T0 THE BOARD OF EDUCATION
Beverly City Board of Education

School-Based Budget - FUND 15
STATEMENT OF APPROPRIATIONS
COMPARED WITH EXPENDITURES AND ENCUMBRANCES
For 12 Month Period Ending 06/30/18

Appropriationa D

En

Page

Available

Balance




REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Bevarly City Board of Education
School-Based Budget -~ Fund 15
Intaerim Balance Shaat
For 12 Month Period Ending 06/30/18

CAPITAL OQOUTLAY

Appropriations Expendituras Encumbrances

Page

Available

Balance

6




REPORT OF THE SECRETARY CERTIFICATION PAGE
TO THE BOARRD OF EDUCATION
Beverly Ci-ty Board of Education
School-Based Budget - Fund 15

Foxr 12 Month Period Ending 06/30/18

I, , Board Secretary/Business Administzator

cextify that no line item account has i 8 and expenditures,

which in total exceed the line item appropriation in wviolation of N.J.A.C. 6A:23a-16.10(c)3.

Board Sacretary/Business Administrator Date




£

—

All Accounts in the Expé

se A

t File

PP

r to be included in the datails of THE REPORT OF THE SECRETARY




Page
8/27 2:09pm REPORT OF THE SECRETARY

TO THE BORRD OF EDUCATION
Beverly City Board of Education
Speaial Revenue Fund - Fund 20

Interim Balance Sheat
For 12 Month Pariod Ending 06/30/18

ASSETS AND RESOURCES

~——~ ASSETS ~-~

101 Cash in bank $170,460.92
Accounts receivable:

141 Intergovarnmental -~ State $207,285.10

142 Intergovernmental - Federal $129,735,98

143 Intargovernmental - Other 50,27

153,154 Other (net of estimated uncollactible of §__ ) {$0.27)

$337,021.08

~——~-RESOURCES ———

Total assets and resources $507,482.00

e mete———




~—~-LIABILITIES -—-
481 Daferred ravenues

Other current liabilities

TOTAL LIABILITIES

FUND BALANCE

——— Approépriated--~

TOTAL LIABILITIES AND FUND EQUITY

REPORT OF THE SECRETARY
TO TEE BOARD OF EDUCATION
Beverly City Board of Education
Special Revenue Fund - Fund 20
Interim Balance Sheet
For 12 Month Period Ending 06/30/18

LIABILITIES AND FUND EQUITY

Paga 2

$168,161.42
$339,320,58

$507,482,00

Ee e D

§507,482.00

SEosTSERmamae————




Paga 3
REPORT OF THE SECRETARY

TO THE BOARD OF EDUCATION
Baverly City Board of Eduoation
Spacial Revenue Fund - Fund 20
INTERIM STATEMENTS COMPARING
BUDGET REVENUE WITH ACTUAL TO DATE AND
APPROPRIATIONS WITH EXPENDITURES AND ENCUMBRANCES TO DATE
For 12 Month Period Ending 06/30/18

BUDGETED ACTUAL TO NOTE: OVER UNREALIZED
ESTIMATED DATE OR (UNDER) BALANCE
*%% REVENUES/SOURCES OF FUNDS *#%#%
30X From State Souraas $252,385,00 $252,385,00 .00
4XXX From Federal Sourcas $314,716,00 $314,716,00 .00
TOTAL REVENUE/SOURCES OF FUNDS $567,101,00 $567,101.00 $0.00
AVAILABLE
*%% EXPENDITURES *#% APPROPRIATIONS EXPENDITURES ENCUMBRANCES BALANCE
STATE PROJECIS:
Preschool Education Aid $252,385.00 $252,385.00 .00 .00
TOTAL STATE FPROJECTS $252,385.00 $252,385,00 §0.00 $0.00
FEDERARL PROJECTS:
NCLB Title I - Part A/D §174,740.00 $174,740.00 .00 .00
I.D.E.A. Part B (Handicapped) $116,319.00 $116,319,00 .00 .00
NCLB Title II - Part A/D $13,657.00 $13,657.00 .00 .00
NCLB Title IV $10,000.00 $10,000.00 .00 .00
TOTAL FEDERAL PROJECTS $314,716.00 §314,716.00 $0.00 $0.00

*#% TOTAL EXPENDITURES *## $567,101,00 $567,101.00 $0.00 $0.00




REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION

Beverly City Board of Education

SPECIAL REVENUE - FUND 20

SCHEDULE OF REVERUES

ACTUAL COMPARED WITH ESTIMATED

For 12 Month Period Ending 06/30/18

--~ LOCAL SOURCES ---
~=~ STATE SOURCES -~--
3218 Preschool Bducation Aid

Total Revenue from State Sources

~~~ FEDERAL SQURCES ---.

4411-16 Title I
4420-29 I.D.E,A. Part B (Bandioapped)
4XKX Other Federal Aids

fotal Revenues f£rom Federal Sources

POTAL REVENUES/SOURCES OF FUNDS

Page

ESTIMATED ACTUAL UNREALIZED
$252,385.00 $252,385,00 .00
$252,385,00 $252,385,00 $0.00
$174,740.00 $174,740.00 .00
$116,315.00 $116,319.00 .00

$23,657.00 $23,657.00 $0.00
$314,716.00 $314,716,00 £0.00
$567,101,00 $567,101.00 $0.00
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REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Baverly City Boaxd of Education
Spegial Revenue Fund - Fund 20
STATEMENT OF APPROPRIATIONS - RESTRICTED STATE ENTITLEMERNTS
COMPARED WITH EXPENDITURES AND ENCUMBRARCES
For 12 Month Period Ending 06/30/18

Page

Available
Appropriations Expendituras Encumbzrances Balance
State Projects:
PRESCHOOL EDUCATION AID
—-~ Preschool Education Aid - Instruction ---
20-218-100-101 Salaries of Teachers $180,441,00 $180,441,00 .00 .00
20-218-100-106 Other Sal, Fox Instruction $20,482.00 $20,482.00 .00 .00
TOTAL -Instruction $200,923.00 $200,923.00 $0.00 §0.00
--- pPreschool Education Aid - Support Services ---
20-218-200~200 Personal Services - Employes Benefits $51,462.00 $51,462.00 .00 .00
TOTAL Support Services $51,462.00 $51,462,00 $0,00 $0.00
TOTAL PRESCHOOL EDUCATION AID $252,385,00 $252,385.00 $0.00 $0.00
Other State Projects:
PRESCHOOL EXPANSION GRANHT
TOTAL OTHER STATE PROJECTS $252,385.00 $252,385,00 $0.00 $0.00
20-X-¥XK-FHX ALl Other State/Fed/Loc Projects $314,7186.00 §314,716.00 §0.00 $0.00
TOTAL EXPENDITURE . $567,101.00 $567,101.00 $0.00 $0,00
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REPORT OF THE SECRETARY CERTIFICATION PAGE
TO THE BOARD OF EDUCATION
Bevarly City Board of Education

Special Revenue Fund - Fund 20
For 12 Month Pexiod Ending 06/30/18

I, , Board Secratary/Business Administxator

certify that no line item a t has b and expenditures,

which in total exceed the line item appropriation in violation of N.J.A.C. 6A:23A-16.10(c)3.

Board Seoretary/Business Adminigtrator Date




All Accounts in the Exp

se A

t File

PP

r to be included in the details of THE REPORT OF THE SECRETARY




—

8/27 2:09pm

~~~-ASSETS -—

101 Cash in bank

~-~RESOURCE S ——-

Total assaets and resourcas

REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Beverly City Board of Education
Capital Projects Fund -~ Fund 30
Interim Balance Sheat

For 12 Month Period Ending 06/30/18

ASSETS AND RESOURCES

($233,861.56)

($233,861,56)

Eesomo—ce—mems

Paga




FUND BALANCE

-~—-Appropriated-—-

~—~—Unappropxriataed-—-

770 Fund balance

TOTAIL FUND BALANCE

TOTAL LIABILITIES AND FUND EQUITY

REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Beverly City Board of Education

Capital Projects Fund - Fund 30
Interim Balance Sheet
For 12 Month Period Ending 06/30/18

LIRBILITIES AND FUND EQUITY

{$233,861.56)

($233,861.56)

{$233,861.56)

eemoossmmeemne

Page

2




#*%+ REVENUES/SOURCES OF FUNDS #%

#%% EXPENDITURES #*%%

REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Bevarly City Board of Education

Capital Projects Fund - Fund 30
INTERIM STATEMENTS COMPARING
BUDGET REVENUE WITH ACTUAL TO DATE AND
APPROPRIATIONS WITH EXPENDITURES AND ENCUMBRANCES TO DATE
For 12 Month Period Ending 06/30/18

BUDGETED ACTUAL TO NOTE: OVER
ESTIMATED DATE OR (UNDER)

Page

UNREALIZED -
BALANCE

APPROPRIATIONS EXPENDITURES ENCUMBRANCES

AVAILABLE
BATANCE

3




REPORT OF THE SECRETARY CERTIFICATION PAGE
TO THE BOARD OF EDUCATION
Beverly City Board of Education

Capital Projects Fund - Fund 30
For 12 Month Period Ending 06/30/18

I, , Boaxd Secretary/Businass Administratox

certify that no lina item account has encumb and expenditures,

which in total exceed the line item appropriation in violation of N.J.A.C. 6A:23A~16.10(c)3.

Board Secretary/Busineas Administratoxr Date




All Accounts in the Expense Acoount File appear to be included in the details of THE REPORT OF THE SECRETARY




8/27 2:09pm

~~~-ASSETS -~

101 cash in bank

-———-RESOURCES ~-—

Total a

REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Heverly City Board of Eduocation
Debt Service Fund - Fund 40
Interim Balanca Sheat
For 12 Month Period Ending 06/30/18

ASSETS AND RESOURCES

$145,132.24

ts and r $145,132,24

[ ————————

Page

1




REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Bevarly City Board of Education

Dabt Service Fund - Fund 40
Interim Balance Sheat
For 12 Month Period Ending 06/30/18

LIABILITIES AND FUND EQUITY

PFPUND BALANCE

-—~-Appropriated---

Reserved fund balance:

“~—~Unappxopriated -
770 Fund Balance $145,132.24

TOTAL FUND BALANCE
TOTAL LIABILITIES AND FUND EQUITY

RECAPITULRTION OF FUND BALANCE: Budgeted Actual

$145,132.24
$145,132.24

e e = T Y

Variance

-—~ Change in Maint. / Capital resexve account =---

Less: Adjust for prior yaear encumb, $0.00 $0.00

Page

2




REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Baverly City Board of Education

Debt Service Fund - Fund 40
INTERIM STATEMENTS COMPARING
BUDGET REVENUE WITH ACTUAL %O DATE AND
APPROPRIATIONS WITH EXPENDITURES AND ENCUMERANCES TO DATE
For 12 Month Period Ending 06/30/18

Page

BUDGETED ACTURL TO ROTE: OVER UNREALIZED
ESTIMATED DATE OR (UNDER) BALRNCE
*%% REVENUES/SOURCES OF FUNDS %#%
--- Local Sources --—-
1210 Local tax levy $63,094.00 $83,094,00 .bo
Total Local Souxces §83,094.00 $83,094,00 $0.00
TOTAL REVENUE/SOURCES OF FUNDS $83,094.00 §83,094,00 $0.00

3
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Page
REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Bevarly City Board of Education

Debt Service Fund - Fund 40
INTERIM STATEMENTS COMPARING
BUDGET REVENUE WITH ACTUAL TO DATE AND
APPROPRIATIONS WITR EXPENDITURES AND ENCUMBRANCES TO DATE
For 12 Month Period Ending 06/30/18

AVAILABLE
*%% EXPENDITURES ¥k APPROPRIATIONS EXPENDITURES/Enc. BALANCE
——- Additional State School Bldg. Aid - Ch, 10 --—-

40-703-610-830 Interest $23,094.00 $23,093.76 $0.24
+40-703-510-910 Redemption of principal : §60,000,00 $60,000.00 .00
TOTAL $83,094.00 $83,093.76 §0.24
TOTAL USES OF FUNDS BEFORE TRANSFERS $83,094.00 $83,093.76 $0.24
%%k TOTAL USES OF FUNDS #%% $83,094.00 $83,093.76 $0.24




REPORT OF THE SECRETARY CERTIFICATION PAGE
TO THE BOARD OF EDUCATION
Beverly City Board of Education
Debt Sezvica Fund - Fund 40

For 12 Month Period Ending 06/30/18

I, , Board Secretary/Businaess Administrator

certify that no line item t has th las and expenditures,

which in total exceed the line item appropriation im violation of N.J.A.C., 6A:23A-16.10(c)3.

Board Secretary/Administratex Date




A1l Accounts in the Expense Account File appear to be included in the details of THE REPORT OF THE SECRETARY




8/24 8:16am

---ASBETS -~

101

Cash in bank

102-107 Cash and cash equivalents

116

132
141
143

301
302

Capital reserve Account

Accounts receivable:
Interfund
Intergovernmental - State

Intergovernmental - Other

Other Current Assets

RESOURCES ~-~
Estimated Revenues

Less Revenues

Total assets and resources

Paga
REPORT OF THE SECRETARY
TO THE BOARD O¥ EDUCATION
Beverly City Board of Education
Ganeral Fund - Fund 10
Interim Balance Sheet 98
For 1 Month Pariod Ending 07/31/2018
=======zzxsssssasssss=s
ASSETS AND RESOURCES

Fxzmazczox

$1,884,647.91
$500.00
$181,876.00

$365,303,23

$210,832.06

$26,911.00
$603,046.28

$0.00

$6,612,354,00
($236,627.10)
$6,375,726.90

$9,045,897.10




Page
REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Beverly City Board of Education
General Fund - Fund 10
Interim Balance Sheet

For 1 Month Period Ending 07/31/2018

' LIABILITIES AND FUND EQUITY

s=z========sasms=======z==s=ass
~~-- LIABILITTIES ---

Other current liabilities $18,521.00

TOTAL LIABILITIES $18,521.00
FUND BALANCE
---Approprilated---
753 Regerve for Encumbrances - Current Year $4,716,978,96
Reserved fund balance:

760 Reserved Fund Balance $392,738.95
601 Appropriations $7,214,885.00
6§02 Less : Expenditures $108,921.89
603 Encumbrances $4,716,978.96 ($4,825,900.85

$2,388,984.15

Total Approprlated $7,498,702.06

-~ Unappropriated---

770 Unreserved Fund Balance - $2,131,205.04

303 Budgeted Fund Balance {$602,531.00)
TOTAL FUND BALANCE $9,027,376.10
TOTAL LIABILITIES AND FUND EQUITY 59,045,897.10




Page
Beverly City Board of Education
General Fund - Furd 10
Interim Balance Sheet

Por 1 Month Period Ending 07/31/2018

RECAPITULATION OF FUND BALANCE: Budgeted Actual Variance
Appropriations $7,214,8B85.00 $4,0825,900.85 $2,388,984.15
Revenues ($6,612,354.00) ($236,627.10) (56,375,726.90)

$602,531,00 $4,589,273.75 ($3,986,742.75}

Less: Adjust for prior year encumb. %0.00 $0.00
Budgeted Fund Balance $602,531,00 $4,589,273.75 ($3,986,742.75)
==zszcs=s===sx SSSSSz=sISSSSSS SsSSREsz==ss=sa

Recapitulation of Budgeted Fund Balance by Subfund

Fund 10 (includes 10, 11, i2, and 13} 5$602,531,00 $4,589,273.75 ($3,986,742.75)
FPund 18 (Restricted ED JOBS) $0.00 $0.00 $0,00
Fund 19 (Restricted FEMA Block Grants) $0.00 $0.00 $0,00
TOTAL Budgeted Fund Balance $602,531,00 $4,589,273.75 ($3,986,742.75)

====mz=sSNSI==T cosmns======cx= EEzmmaES=azE=x
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REPORT OF THE SECRETARY

TO THE BOARD OF EDUCATION

Beverly City Board of Education

GEMERAL FUND - FUND 10

INTERIM STATEMENTS COMPARING

BUDGET REVENUE WITH ACTUAL TO DATE AND

APPROPRIATIONS WITH EXPENDITURES AND ENCUMBRANCES TO DATE

For 1 Month Period Ending 07/31/2018

#x* REVENUES/SOURCES OF PUND3 *=*¢

1xXxx
IXXX
4XXX

From Local Sources
Prom State Sources

Prom Federal Sources

TOTAL REVENUE/SOURCES OF FUNDS

*#+ EXPENDITURES #¥*

--~- CURRENT EXPENSE ---

11-1XX-100-XXX
11-2XX-100-XXX
11-230-100-XXX
11-240-100-XXX
11-401-100-XXX
11-402-100-XXX
11-4XX-100-XXX

Regular Programs - Instruction
Special Education - Instruction

Basic Skills - Remedial Instruction
Bilingual Education - Instruction
School-Spon, Cocurr., Acti-Instr
School-Spons. Athletics - Instruction

Other Instrc., Programs - Instruction

--- UNDISTRIBUTED EXPENDITURES =---

11-000-100-XXX
11-000-211-XXX
11-000-213-XXX
11-000-216-XXX
11-000-217-%XXX
11-000-218B-XXX
11-000-219-X4X
11-000-221-XXX
11-000-222-XXX
11-000-223-XXX
11-000-230-XXX
11-000-240-XXX
11-000-25X~-XXX
11-000-261-XXX
11-000-262-XXX
11-000-266-XKXX
11-000-270-XXX
11-%XXX-XXX-2XX

Instruction

Attendance and Socilal viork Services
Health Services

speech, OT,PT & Related Svcs

Other Support Serv - Students Extra Szrve

Guidance

Child sStudy Teams

Improv of Inst., - Instruc Staff
Bducational Media Serv/School Library
Instructional Staff Tralning Services
Supp. Serv.-General Administration
Supp. Serv.-School Administration
Central Serv & Admin. Inform. Tech.
Require Maint. for School Facilities
Custodial Services

Security

Student Transportation Services

Allocated and Unallocated Benefits

TOTAL GENERAL CURRENT EXPENSE
EXPENDITURES/USES OF FUNDS

Page

BUDGETED ACTUAL TO NOTE: OVER UNREALIZED
ESTIMATED DATE OR (UNDER) BALANCE

$2,904,839,00 $224,605.98 $2,680,233,02
$3,690,680,00 $8,700.00 $3,681,980.00
$16,835.00 $3,321,12 $13,513.88
$6,612,354.00 $236,627.10 $6,375,726.90
sscozoass=ssss =s=sssszss=zas= ===a == =omgszzsss=e=s
AVAILABLE

APPROPRIATIONS EXPENDITURES ENCUMBRANCES BALAMNCE
$1,607,634.00 $3,098.98 $1,496,127.10 $106,407.92
$352,509.00 $26,812,55 $321,122,30 $4,574.15
$67,406.00 $0.00 $67,406.00 $0.00
$56,575.00 $0.00 $56,575.00 $0.00
$13,000.00 $785.00 $9,215.00 $3,000,00
$8,500.00 $0.00 $6,180.12 $2,319.88
51,00 $0.00 $§1.00 $0.00

$1,594,486.00

($3,671.00}

$245,860.00

$1,352,297.0Q0

$34,605.00 $52,717.32 $31,443.79 $443,89
%$142,581,00 $1,733.98 $138,524,24 52,322,78
$95,009.00 $0.00 $93,426.00 $1,583.00
$20,163.00 $0.00 $14,063.00 $6,100.00
$21,525.00 $1,502.26 $16,522.74 %3,500.00
$330,883,00 $5,033.76 $248,624.94 $77,224.30
$258,777.00 $15,970.24 $241,421.76 $1,385.00
$4,920.00 $0.00 $4,000.00 $920,00
$19,000.00 $0.00 $943.69 $18,056.31
$224,981,00 $14,386.88 $163,881,34 $46,712,78
$23,622.00 $2,135.28 $20,264.72 $1,222.00
$207,303.00 $14,605.48 $163,182.09 $29,515.43
$114,500.00 $0.00 $22,646.85 $91,853.15
§387,321.00 $17,355.02 $195,207.43 $174,758.55
$44,500.00 $0.00 $44,430,00 $70.00
$413,248.00 52,605.40 $208,500.60 $302,142.00
$1,166,636.00 $3,850.74 $1,084,209.25 $78,576,01
$7.,209,685.00 $108,921.89 $4,715,778.96 $2,384,984.15
ssass=szzsmssz ==sss======zas ==sscozsoazass ss=====nzz==a=a
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REPORT OF THE SECRETARY

TO THE BOARD OF EDUCATION

Beverly City Board of Education

INTERIM ST.
BUDGET REVEHNUE

GEMERAL FUND - FUND 10
TEMENTS COMPARING
WITH ACTUAL TO DATE AND

APPROPRIATIONS WITH EXPENDITURES AND ENCUMBRANCES TO DATE

For 1 Month Period Ending 07/31/2018

#** EXPENDITURES - cont'd ##+

t %% CAPITAL OUTLAY *»*
12-%XX-XXX-73X Equipment
12-000-4XX-XXX Facilities acquisition & constr. serv,

TOTAL CAP OUTLAY EXPEND,/USES OF FUNDS

TOTAL GENERAL FUND EXPENDITURES

Page

AVAILABLE
APPROPRIATIONS EXPENDITURES ENCUMBRANCES BALANCE
$4,000.00 $0.00 $0.00 $4,000.00
$1,200.00 .00 $1,200.00 .00
$5,200,00 $0.00 $1,200.00 $4,000.00
s====azwzz=eas =z=mzxscoaszas === szz= ===== em==

$7,214,885.00

$108,921.89

BESSIZT=====wS

$4,716,978.96

$2,388,984.15




-~~~ LOCAL SQURCES -~--
1210 Local Tax Levy
1X¥X Migcallanesous

TOTAL

=== STATE SOURCES ---

3121 Categorical Transportation Aid
3131 Extraordinary Aid
3132 Categorical Special Education Ald
3176 Equalization
3177 Categorical Security
3178 Adjustment Aid
3XKX Other State Aids
TOTAL
--- FEDERAL SOURCES --~-
4200 Medicaid Reimburcement
4XXX Other Federal Ailds
TOTAL

--- OTHER FINANCING SOURCES ---
TOTAL REVENUES/SOURCES OF FUNDS

REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Beverly City Board of Education
GENERAL FWUIND - FUND 10
SCHEDULE OF REVENUES
ACTUAL COMPARED WITH ESTIMATED
For 1 Month Period Ending 07/31/2018

Paga [

ESTIMATED ACTUAL UNREALILZED
$2,902,839.00 $224,292,24 $2,678,546.76
$2,000.00 %$313.74 $1,686.26
$2,904,839.00 $224,605.98 $2,680,233.02

Ss===zszx=szzx

$193,173.00 .00 $193,173,00
$10,000.00 .00 $10,000.00
$182,605.00 .00 $162,606,00
$2,420,975.00 .00 $2,420,975,00
$105,269.00 .00 $105,269,00
4778, 657.00 .00 $778,657,00
$0.00 $8,700.00 ($8,700,00)
$3,690,680.00 56,700,00 $3,681,980.,00
$16,835.00 §627.55 $16,207,45
$0.00 $2,693.57 ($2,693,57)
$16,935,00 $3,321.12 $13,513,88
B S s M S B
$6,612,354.00 $236,627.10 $6,375,726.90

Zz====s==sa=x=xz
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REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Beverly City Board of Education
GENERAL FUND - PUND 10
STATEMENT OF APPROPRIATIONS
COMPARED WITH EXPENDITURES AND ENCUMBRANCES
For 1 Month Period Ending 07/31/2018

Avallable
Appropriations Expendltures Encumbrancas Balance
**t GENERAL CURREHNT EXPEUNGSE ***
--- Regular Programs - Instruction ---
11-110-100-101 Kindergarten - Salaries of Teachers $153,731.00 .00 $153,731.00 .00
11-120-100-101 Grades 1-5 - Salaries of Teachers $684,570.00 .00 $684,570,00 .00
11-130-100-101 Grades 6-8 - Salaries of fTeachers $365,708,00 .00 4$365,708.00 .00
--- Regular Programs - Home Instruction ---
11-150-100-101 Salaries of Teachers $5,000.00 $0.00 $5,000.00 $0.00
11-150-100-320 Purchased Prof,-Ed, Services $3,000.00 - . .00 .00 $3,000.00
--- Regular Programs - Uandistr. Inskruction ---
11-150-100-106 Other Salarles for Instruction $166,628.00 .00 $166,628,00 .Qo
11-190-100-320 Purchased Prof,-Bd., Services $4,997.00 .00 .00 $4,997.00
11-190-100-340 Purchased Technical Services £43,000,00 $3,098,98 $39,875.86 $25.16
11-190-100-500 Other Purch, Serv. {(400-500 series) $37,000.00 .00 $37,000.00 .00
11-190-100-610 COeneral Supplies $78,000.00 .00 $33,216.53 $44,783,47
11-190-100-640 Textbooks $60,000.00 .00 $11,430.72 $48,569.28
11-190-100-800 Other Objects $6,000.00 .00 $966.99 $5,033.01
TOTAL $1,607,634.00 $3,098.98 $1,498,127.10 $106,407,92
-~- SPECIAL EDUCATION - INSTRUCTION ---
Learning and/or Language Disabilities Mild or Moderata:
11-204-100-101 salaries of Teachers $122,488.00 $22,852.55 $99,635.45 $0.00
11-204-100-106 Other Salaries for Instruction $35,000.00 $3,960.00 $31,040.00 .00
11-204-100-610 General Supplies $1,000.00 .00 .00 $1,000.00
TOTAL $158,488.00 $26,812.55 $130,675.45 $1,000,00
Rasource Room/Rescurce Center:
11-213-100-101 Salaries of Teachers $190,221,00 $0.00 $190,221.00 $0.00
11-213-100-610 General supplies $3,.800,00 .00 $225.85 $3,574.15
TOTAL $194,021.00 $0.00 $190,446,.85 $3,574.15
TOTAL SPECIAL ED - INSTRUCTION $352,509.00 $26,812.55 $321,122.30 $4,574.15
--- Basic Skills/Remedial-Instruction ---
11-230-100-101 Salaries of Teachers $67,406.00 $0.00 $67,406.00 $0.00
TOTAL $67,406.00 $0.00 $67,406.00 $0.00
~-- Bilingual Education-Instruction ---
11-240-100-101 Salaries of Teachers $56,575.00 $0.00 $56,575.00 $0.00
TOTAL $56,575.00 $0.00 $56,575.00 $0.00
-«- School spons.cocurricular activities-Instruction ---
11-401-100-100 Salaries $10,000.00 $785.00 $9,215.00 .00
11-401-100-500 Purchased Services (300-500 series) $3,000.00 .00 Q00 $3,000,00
TOTAL $13,000.00 $785.00 £9,215.00 $3,000.00
--- School sponsored athletics-Instruct, ~---
11-402-100-100 Salaries $4,500.00 .00 $4,500.00 .00

11-402-100-600 Supplies and Materials $4,000.00 .00 $1,680.12 $2,319.68
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Beverly City Board of Bducaktion
GENERAL FUND - FUND 10
STATEMENT OF NPPROPRIATIONS
COMPARED WITH EXPENDITURES AND ENCUMBRANCES
Yor 1 Month Period Ending 07/31/2018

Available
Appropriations Expenditures Encumbrances Balance
TOTAL $8,500,00 $0.00 $6,180,12 $2,319.88
--- Other Imstructional programs-Imnstruction ---
11-403-100-100 Salaries $1.00 .00 $1.00 .00
TOTAL $1.00 $0.00 $1.00 $0.00
--- UNDISTRIBUTED EXPENDITURES ---
--- Instruction ---
11-000-100-561 Tuition to Other LEAs within State Regular $265,369.00 .00 .00 $265,3659.00
11-000-100-562 Tuition to Other LEAs within State Special $258,983.00 {83,671.00) .00 $262,654.00
11-000-100-563 Tuition to Co.Voc.Schaol Dist,-reg, $162,240.00 .00 $138,580.00 $23,660.00
11-000-100-565 Tultion to Co.Spec.Serv. & Reg. Day schls $665,596,00 .00 .00 3665,596.00
11-000-100-566 Tuition to Priv Sch for Disbl w/i State $206,833,00 .00 $107,280.00 $99,553.00
11-000-100-568 Tuition - State Faclilities $35,465.00 .00 .00 $35,465.00
TOTAL $1,594,486.00 {($3,671.00) $245,860.00 $1,352,297.00
--- Attendance and social work gervices ---
11-000-211-100 Salaries $32,605.00 $2,717.32 $29,887.68 .eo
11-000-~211-300 Purchased Prof. & Tech. Sve. $2,000.00 .00 $1,556.11 $443.89
TOTAL $34,605.00 $2,717.32 $31,443.79 $443,89
--- Health services ---
11-000-213-100 salaries $78,881.00 $948.98 $77.,932.02 .00
11-000-213-300 Purchased Prof. & Tech. Svc. $60,700.00 $700.00 4$60,000.00 .00
11-000-213-600 Supplies and Materials $2,500,00 .00 $552,.22 $1,907.78
11-000-213-800 Other Objects $500.00 $85.00 .00 $415.00
TOTAL $142,581.00 $1,733.98 $138,524,24 $2,322.78
--- Speech, OT,PT & Related Svcg ---
11-000-216-100 Salaries $61,109.00 .00 $61,109.00 .00
11-000-216-320 Purchaged Prof, Ed. Services $31,900.00 .00 $31,900.00 .00
11-000-216-600 Supplies and Materials $2,000.00 .00 $417.00 $1,583.00
TOTAL $95,009,00 $0.00 $93,426.00 $1,583.00
--- Other support services - Students - Extra Srve
11-000-217-100 Salaries $14,063.00 .00 $14,063.00 .00
11-000-217-320 Purchased Prof, Ed. Services $6,100.00 .00 .00 $6,100.00
TOTAL $20,163.00 $0.00 $14,063.00 $6,100,00
~=-- Guidance ---
11-~000-218-105 Sal Secr. & Clerical Asst. $18,025,.00 $1,502.26 $16,522.,74 .00
11-000-218-320 Purchased Prof. - Ed. Services $3,500,00 .00 .00 $3,500.00
TOTAL $21,525.00 $1,502.26 $16,522,74 $3,500.00
--- Child study Teams ---
11-000-219-104 Salaries Other Prof, Staff $237,230.00 $3,135.82 §227,094,18 $7,000.00
11-000-219-105 Sal Secr, & Clerical Asst. $22,773.00 $1,897.94 $20,875.06 .00

11-000-219-320 Purchased Prof. - Ed. Services $58,000.00 .00 .00 $58,000.00




Beverly City Board of Education
GENEPAL FUND - FUND 10
STATEMENT OF APPROPRIATIONS
COMPARED WITH EXPENDITURES AND ENCUMBRANCES
For 1 Month Period Ending 07/31/2018

Page

Available
Appropriations Expenditures Encumbrances Balance
11-000-219-390 other Purch, Prof, & Tech Svc. $8,300.00 .00 $655.70 $7,644.30
11-000-219-600 Supplies and Materials $2,800.00 .00 .00 $2,800.00
11-000-219-800 Other Objects $1,780.00 .00 .00 $1,780.00
TOTAL $330,803.00 $5,033.76 $248,624.94 $77,224.30
--- Improv, of instrx, Serv., ---
11-000-221-102 Salaries Superv. of Instr, $239,677.00 $14,068.04 $225,608.16 .00
11-000-221-104 Salarles Other Prof. Staff $6,000.00 £944 .26 $7,055.74 .00
11-000-221-105 BSal Secr, & Clerical Asgt, $2,500,00 $270.40 $2,229.60 .00
11-000-221-11X Other Salaries $6,000,00 5686.74 $5,313.26 .00
11-000-221-3%0 other Purch. Prof. & Tech Sve. $1,215.00 .00 $1,215.00 .00
11-000-221-600 Supplies and Materials $1,385.00 .00 .00 $1,385.00
TOTAL $258,777.00 $15,970.24 $241,421,76 $1,385.00
--- Educatlional media serv,/sch.library ---
11-000-222-300 Purchased Prof, & Tech Bvec. $4,000.00 .00 $4,000,00 .00
11-000-222-800 Other Objects $920.00 .00 .Qao $920.00
TOTAL $4,920.00 $0.00 $4,000.00 $920.00
--- Instructional sStaff Training Services ---
11-000-223-390 Other Purch, Prof. & Tech Svc. $1,000.00 .00 .00 $1,000.00
11-000-223-500 Other Purchased Services (400-500 series) $18,000.00 .00 $943.69 $17,056.31
TOTAL $19,000.00 $0.00 $943,69 $18,056.31
--- Support services-general administration ---
11-000-230-100 Salaries $150,981.00 511,662,088 $139,318,12 $0.00
11-000-230-331 Legal Services $27,000.00 .00 .00 $27,000.00
11-000-230-332 Audit Fees $20,250.00 .00 $20,250.00 .00
11-000-230-33% Other Purchased Prof, Svec. $1,750.00 .00 .00 $1,750.00
11-000-230-340 Purchased Tech. Services $2,000.00 $1,724.00 .00 $276.00
11-000-230-530 Communications/Telephone $3,000.00 $1,000.00 $312.00 $1,688.00
11-000-230-585 BOE Other Purchased Prof. Svc. $1,000.00 .00 .00 §1,000.00
11-000-230-590 Other Purchased Services $5,000.00 $0.00 $0.00 $5,000.,00
11-000-230-610 General Supplies $4,000.00 .00 $2,211,22 $1,788.78
11-000-230-890 Misc. Expendituras $3,000.00 .00 .00 $3,000.00
11-000-230-895 POE Membership Dues and Fees $7,000.00 .00 $1,790,00 $5,210,00
TOTAL $224,981.00 $14,3086.88 $163,0881.34 $46,712.78
--- Support gervices-school administration ---
11-000-240-105 Sal Secr, & Clerical Asast. 5§19,622.00 $1,635.28 $17,986.72 .00
11-000-240-300 Purchased Prof. & Tech. Sva. $700.00 .00 $700.00 .00
11-000-240-500 Supplies and Materials $2,800.00 .00 $1,578.00 §1,222.00
11-000-240-800 Other Objects $500.00 $500,00 .00 .00
TOTAL $23,622.00 $2,135.20 $20,264.72 $1,222.00
-~- Central Services ---
11-000-251-100 Salaries $175,103.00 $14,579.92 $160,523.08 .00
11-000-251-340 Purchased Technical Services $9,000.00 $25,56 $1,324.01 $7,650.43




11-000-251-592
11-000-251-600
11-000-251-89%

COMPARED WITH EXPENDITURES

Misc Pur Serv (400-500 seriess )
Supplies and Materials
Other Objects

TOTAL

--- Admin. Info. Technology ---

11-000-252-340

Purchased Technical Services

TOTAL
TOTAL Cent. Sves. & Admin IT

--- Requlred Maint.for School Facilities ---

11-000-261-420
11-000-261-420
11-000-261-610

--- Custodial
11-000-262-1xX
11-000-262-300
11-000-262-420
11-000-262-441
11-000-262-490
11-000-262-520
11-000-262-590
11-000-262-610
11-000-262-621
11-000-262-622
11-000-262-8XX

Cleaning, Repailr & Maint., Svc
General Supplies

TOTAL
Services ---
Salaries
Purchased Prof. & Tech. 8vc.
Cleaning, Repair & Maint., Sve.
Rental of Land & Bldgs Other Than Lease
Other Purchased Property Svc.
Insurance
Misc. Purchased Services
General Supplies
Energy (Natural Gas)
Energy (Electricity)
other Objects

TOTAL

--- Security ---

11-000-266-100

Salaries

TOTAL

TOTAL Oper & Mailnt of Plant Services

--- Student transportation services ---

11-000-270-161
11-000-270-162
11-000-270-511
11-000-270-512
11-000-270-513
11-000-270-514
11-000-270-515
11-000-270-517
11-000-270-518
11-000-270-503

Sal Pupil Trans(Bet Home & Sch)-Sp Ed

Sal Pupil Trans.Other than Bet Home & Sch
Contract Sve {btw Home & Sch.)-vendors
Contract Svc (other btw home & sch)-vndrs
Contract Svc (btw home & ach,)-joint agree
Contract Svc {Sp Ed.)-vendors

Contract Eve (Sp Ed.)-joint agreements
Contract Sve (reg std) - ESCa

Contract Sve (Sp Ed) - EBCs

rage
Bevarly City Board of Education
GEMNERAL FUND - FUND 10
STATEMENT OF APPROPRIATIONS
AND ENCUMBRANCES
For 1 Month Period Ending 07/31/2018
Available
Appropriations Expenditures Encumbrances Balance

$4,000,00 .00 .00 $4,000.00
$4,000.00 .00 4$585,00 $3,415.00
$3,200.00 .00 .00 $3,200.00
$195,303.00 $14,605.48 $162,432,09 $18,265.43
$12,000.00 .00 $750.00 $11,250.00
$12,000.00 £0.00° $750.00 $11,250.00
$207,303.00 $14,605.498 $163,182.09 $29,515.43
$79,500.00 .00 $4,230.74 §75,269.26
$35,000,00 .00 $18,416.11 $16,583.89
$114,500.00 $0.00 $22,646.85 $91,853.15
$119,721.00 $11,883.83 $107,837.17 $0.00
$25,000,00 $198.50 $10,224,15 $14,577.35
$46,000.00 $5,131.69 $31,723.11 £$9,145.20
$18,000.00 $141.00 5423.00 $17,436.00
$4,000.00 .00 .00 $4,000.00
$28,600.00 .00 .00 $28,600.00
$7,000,00 .00 .00 $7,000.00
$6,000.00 .00 .00 $6,000.00
£$61,000.00 .00 $13,000.00 $48,000.00
$67,000.00 .00 $32,000.00 $35,000.00
$5,000.00 $0.00 $0.00 $5,000.00
$387,321.00 $17,355.02 $195,207.43 $174,758,55
$44,500,00 .00 $44,430.00 $70.00
$44,500.00 $0.00 $44,430.00 §70.00
$546,321.00 $17,355.02 $262,284.28 $266,681.70
$15,553.00 $1,302.70 $14,250.30 .00
$15,553,00 $1,302.70 $14,250,30 .00
$40,499.00 .00 .00 $40,499.00
$10,000.00 .00 .00 $10,000.00
$12,000,00 .00 .00 $12,000,00
$20,000.00 .00 .00 $20,006.00
5$16,000.00 .00 .00 $16,000.00
$68,934.00 .00 .00 $68,934.00
$180,000.00 .00 .00 $180,000.00
$34,709.00 .00 .00 $34,709.00

Contr Sve-Aid in Lieu Paymnts-Non Pub Sch

10
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Beverly City Board of Education
GENERAL FUND - PUND 10
STATEMENT OF APPROPRIATIONS
COMPARED WITH EXPENDITURES AND ENCUMBRANCES
For 1 Month Period Ending 07/31/2018

Avallable
Appropriations Expenditures Encumbrances Balance

TOTAL $413,248.00 $2,605.40 $28,500.60 $382,142,00

--- Personal Services-Employee Benefits---
11-XXX-XXX-210 Group Insurance $14,568.00 .00 $3,548.00 $11,020.00
11-XXX-XXX-220 Social Security Contributions $70,000.00 $5,191.97 $64,608.03 .00
11-XXX-XXX-241 Other Retirement Contrb, - PERS $55,423.00 .00 $55,401.50 $21.50
11-X¥X-%XX-242 Other Retirement Contrb. - ERIP $1,000.00 .00 .00 $1,000.00
11-XXX-XXX-250 Unemployment Compensation $30,000.00 .00 $30,000.00 .00
11-XXX-¥XXX-260 Workman's Compensation . $35,000.00 . .00 .00 $35,000.00
11-XXX-XXX-270 Health Benefits $899,145.00 $153.28 $898,851.72 .00
11-XXX-~-XXX-280 Tuition Reimbursement $30,000.,00 .00 .00 £$30,000.00
11-XXX~XXX-290 Other Employee Benefits $31,500.00 {$1,534,51) $31,500.00 $1,534.51
TOTAL 4$1,166,636.00 $3,850.74 $1,084,209.25 $78,576.01
Total Undistributed Expenditures $5,104,060,00 $78,225.36 $2,757,152.44 $2,268,682.20
**% TOTAL CURERENT EXPENSE EXPENDITURES *4+ $7,209,685.00 $108,921.89 $4,715,778.96 $2,3B4,984,15

*** TOTAL CURRENT EXPENSE EXPENDITURES & TRANSFERS %k $7,209,685.00 $108,521.89 %54,715,778.96 $2,384,984.15




Bevarly City Board of Education
GENERAL FUND - FUND 10
STATEMENT OF APPROPRIATIONS
COMPARED WITH EXPEMNDITURES AND ENCUMBRANCES
For 1 Month Pariod Ending 07/31/2018

Page 12

Available
Appropriations Expenditures Encumbrances Balance
vk CAPITAL OUTLAY **+
~-- EQUIPMENT -~~~
Undigt., Exp, - Non-instructional Services
12-000-300-730 Non-instructional services $4,000.00 .00 .00 $4,000.00
TOTAL $4,000.00 $0.00 $0.00 5$4,000.00
--- Facllities acquisition and constructlon services ---
12-000-400-350 Other Purchased Prof. & Tech Services $1,200.00 .00 $1,200.0Q .00
Sub Total $1,200.00 $0.00 $1,200.00 $0.00
TOTAL $1,200.00 $0.00 $1,200.00 £0.00
TOTAL CAPITAL OUTLAY EXPENDITURES $5,200.00 $0.00 $1,200,00 $4,000.00

S—




Beverly Clty Board of Education
GENERAL FUND - FUND 10
STATEMENT OF APPROPRIATIONS
COMPARED WITH EXPENDITURES AND ENCUMBRANCES
For 1 Month Period Bnding 07/31/2018

Appropriations Expenditures Encumbrances

Page

Avallable

Balance

**» EDUCATION JOBS FUND *#

**+ PEMA COMMUNITY DEVELOPMENT BLOCK GRANT *#*#*

TOTAL GENERAL FUND EXPENDITURES $7,214,885,00 $108,921.89 $4,716,978.96

$2,388,984.15

13




REPORT QOF THE SECRETARY CERTIFICATION PAGE
TG THE BOARD OF EDUCATION
Bavarly City Board of Education
Genaral Fund - FPund 10

for 1 Month Period Ending 07/31/2018

I, , Board Secretary/Business Administrator

certify that no line item account has encumbrances and expenditures,

which in total exceed the line item appropriation in violation of M.J.A.C. 6A:23A-16.10(c)3.

Board Secretary/Business Adminlstrator Date




All Accounts in the Expense Account File appear to be included in the details of THE REPORT OF THE SECRETARY
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8/24 8:16am REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Beverly City Board of Bducation
School-Based Budgot - Pund 1§
Interim Balance Sheet

For 1 Month Period Ending 07/31/18

ASSETS AND RESOURCES

--~-ASSETS ---

~-~-RESOURCES ---

s



REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Beverly City Board of Education
School-Baged Budget - Fund 13
Interim Balance Sheet

For 1 Month Pericd Ending 07/31/18

FUND BALANCE

-~--Appropriated---

Reserved fund balance:

-~-Unappropriated---

Page

2
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REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATIOM
Bevarly City Board of Education
School-Based Budget - Pund 15
Interim Balance Sheet
For 1 Month Period Ending 07/31/18
==2z==az==scs=sm=ssssSssssssas
LIABILYTIES AND FUND EQUITY

==sS=sxszsS=sSsxs==sm=a=ssS=sSsS=S

RECAPITULATION OF FUND BALANCE:

Budgeted Actual Variance

Less: Adjust for prior year encumb. $0.00 50.00




*** REVENUES/SOURCES OF FUNDS ++¢

REPORT OF THE SECRETARY

TO THE BOARD OF EDUCATION

Beverly City Board of Education

School-Based Dudget - Fund 15

INTERIM STATEMENTS COMPARING

BUDGET REVENUE WITH ACTUAL TO DATE

For 1 Month Period Ending 07/31/18

Page

BUDGETED ACTUAL TO NOTE: OVER UNREALIZED
ESTIMATED DATE OR (UNDER) BALANCE
sanssar======z znspEsxzaz=azz Ezx=m===zon=== ==z=z=zams=s=a===

ESTIMATED ACTUAL UNREALIZED




*+#+ A PPROPRIATIONS

SPECIAL EDUCATION - INSTRUCTION ---

UNDISTRIBUTED EXPEMNDITURES

kX

REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Bevarly city Board of Educa

School-Basad Budget - FUND
STATEMENT OF APPROPRIATION
COMPARED WITH EXPENDITURES AND EN
For 1 Month Period Ending 07/

Appropriations

tion

15
S
CUMBRANCES
31/18

Expenditures

Encumbrances

Page

Available

Balance

(

)




REPORT OF THE SECRETARY
TG THE BOARD OF EDUCATION
Beverly City Board of Education
School-Based Budget - Fund 15
Interim Balance Sheet
For 1 Month Period Ending 07/31/18
==zzzzzzsosssz=s=z==zxssassSs=
CAPITAL DUTLAY

==z ESooosSSzxr===zsSsEIcSaae

Appropriations

Page

Available

Encumbrances Balance
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REPORT OF THE SECRETARY CERTIFICATION PAGE
TO THE BOARD OF BDUCATION
Beverly City Board of Education
School-Based Budget - Fund 15

For 1 Month Period Ending 07/31/18

I, , Board Secretary/Business Administrator

certify that no line item account has encumbrances and expenditureas,

which in total exceed the line item appropriation in violation of M.J.A.C. 6A:23A-16.10(c)3.

Board Secretary/Business Administrator Date




All Accounts in the Expense Account File appear to be included in the details of THE REPORT OF THE SECRETARY
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8/24 8:1l6am REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Beverly City Board of Education
Special Revenue Fund - Fund 20
Interim Balance Sheet
Por 1 Month Period Bnding 07/31/18
zmsmm=zz===xxzszxsesssSs==
ASSETS AND RESOURCES

-~~~ ASSETSE ---

101 Cagh in bank $355,668.92
Accounts receivable:
141 Intexgovernmental - State $22,077.10
142 Intergovernmental - Federal $129,735,98
143 ' Intergovernmental - Other ' T %$0.27 .
153,154 other {(nat of estimated uncollectible of $ R ($0.27)
$151,813.08
Other Current Assets $0.00

--«- RESOURCEZS ---
iol Estimated Revenues $571,696.00

$571,696.00

Total assets and resources $1,079,178.00

mExzxxzsssosssz==




r"\_

«-- LIABILITIES---
481 Deferred revenuea

Other current liabilities

TOTAL LIABILITIES

FUND BALANCE

---Appropriated -~

Pags

REPORT OF THE SECRETARY

TO THE BOARD OF EDUCATION

Baverly Clty Board of Education

Special Revenue Fund - Fund 20

Interim Balance Sheet

For 1 Month Period Ending 07/31/18

masgmmsx====

Szzrz====x

LIABILITIES AND FUND EQUITY

753 Reserve for encumbrances - Current Year
601 Appropriations $571,636.00
603 Encumbrances $309,493.00 ($309,493.00)
(.- TOTAL PUND BALANCE
= TOTAL LTIABILITIES AND FUND EQUITY

$168,161.42
$339,320.58

$507.482.00

$305,493.00

$262,203,00

$571,696.00

$1,079,178.00

===z=sass=s===s==z=




REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Beverly City Board of Education
Special Revenue Fund - Fund 20
INTERIM STATEMENTS COMPARING
BUDGET REVENUE WITH ACTUAL TO DATE AND
APPROPRIATIONS VWITH EXPENDITURES AND ENCUMBRAMNCES TO DATE
For 1 Month Period Ending 07/31/18

Page

BUDGETED ACTUAL TO NOTE: OVER UNREALIZED
ESTIMATED DATE OR (UNDER]} BALANCE
#+ % REVENUES/SOURCES OF FUNDS ##*
k& &4 From State Sources $256,200.00 .00 $256,200.00
4XXX From Federal Sources $315,496.00 .00 $315,496.00
TOTAL REVENUE/SOURCES OF FUNDS ’ . $571,696.00 $0.00 $57Y,686.,00
ssszssss==ss===  =ssssss=sss=== Z=====u==s=s==s= ss=s==s====ss==
AVAILABLE
4#* EXPENDITURES *#*# APPROPRIATIONS EXPENDITURES ENCUMBRANCES BALAMNCE
STATE PROJECTS:
Preschool Education Aiad 4$256,200.00 .00 $200,923,00 §585,277.00
TOTAL STATE PROJECTS $256,200.00 $0.a0 $200,923.00 $55,277.00
FEDERAL PROJECTS:
NCLB Title I - Part A/D $176,012.00 .00 $98,000.00 §78,012.00
I.D.E.A, Part B (llandicapped) $115,860.00 .00 .00 $115,860,00
NOLD Title IX - Part A/D $13,054,.00 .00 .0G $13,054.00
NCLH Title IV $10,570.00 .00 $10,570.00 .00
TOTAL FEDERAL PROJECTS $315,496.00 $0.00 $108,570.00 $206,926.00
*«%* TOTAL EXPENDITURES *=%#& $571,696.00 $0,00 5$309,493.00 $262,201,00

msm=sSssx=s==sc Zzmxxr== = azas= ===s=

zzzas=======SS
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REPORT OF THE SECRETARY

TO THE BOARD OF EDUCATION

Beverly City Board of Education

SPECIAL REVENUE -

FOD 20
SCHEDULE OF REVEMNUES

ACTUAL COMPARED WITH ESTIMATED

Por 1 Month Period Ending 07/31/18

--- LOCAL SOURCES ---
--- STATE SOURCES ---

3218 Pregchool Education Aid

Total Revenue £rom State Sources

--- FEDERAL SOURCES ---

4411-16 Title X
4420-29 I.D.E.A. Part B {Handicapped)
4 XXX other Pederal Aids

Total Revenues from Federal Sources

TOTAL REVENUES/SOURCES OF FIRIDS

Page 4

ESTIMATED ACTUAL UNREALIZED
$256,200.00 .00 $256,200.00
$256,200.00 $0.00 $256,200.00

s==zz=z=sa=ss==  scosasssssss=s  Ssssssssssssas
$176,012.00 .00 $176,012.00
$115,860.00 .00 $115,860.00

$23,624.00 $0.00 523,624.00
$315,496.00 $0.00 $315,496.00

ssmzmsmss=s=s==z  ssssss=sa=sssa  sssssosssss==s
§571,696.00 40.00 $571,696.00

E e L EE EE T T




REEORT OF THE SECRETARY

TO THE BOARD OF EDUCATION

Beverly City Board of Education

Special Revanue Fund - Fund 20

STATEMENT OF APPROPRIATIONS - RESTRICTED STATE ENTITLEMENTS

COMPARED WITH

EXPENDITURES

=]

CHCUMBRANCES

For 1 Month Period Ending 07/31/18

Stalte Projects:

PRESCHOOL EDUCATION AID

--- Preschool Education Aid - Instruction ---
20-218-100-101 Salaries of Teachers
20-218-100-106 Other Sal. For Instruction

TOTAL Instruction

--- Preschool Education Aid - Support Services ---

20-21B-200-200 Personal Services - Employee Benefits

TOTAL Support Services

TOTAL PRESCHOOL EDUCATION ATD

othexr State Projects:
PRESCHOOL EBXPAMNSION ORANT

TOTAL OTHER STATE PROJECTS

20-XXX-XXX-XXX All Othex State/Fed/Loc Projects

TOTAL EXPENDITURE

Paga

Available

Appropriations Expenditures Encumbrances Balance
$184,256.00 .00 $180,441,00 $3,815.00
$20,482.00 .00 $20,482.00 .00
$204,738.00 $b.00 $200,923.00 $3,815.00
$51,462.00 .oa .00 $51,462.00
$51,462.00 $0.00 $0.00 $51,462,00
sasss=zss=ssoox ====z=z=zzxaz=== s==czmsszzzz=x  Ssss=sosszosns
$256,200.00 50,00 $200,923.00 $55,277.00
=oz==z=z==s=zaez ========zzz=== sssssszzzzzzsz  ==ss==s=ssss=s
$256,200,00 $0.00 $200,923.00 $55,277.00
$315,496.00 $0.00 $108,570,00 $206,926.00
$571,696.00 $0.00 $309,493.00 $262,203.00

e




REPORT OF THE SECRETARY CERTIFICATION PAGE
TO THE BOARD OF EDUCATION
Beverly City Boaxrd of Educatlon

Special Revenue Fund - Pund 20
Por 1 Month pPeriod Ending 07/31/18

I, , Board Secretary/Businecs Administrator

certify that no line item account has encumbrances and expenditures,

which in total exceed the line item appropriation in violation of MN,J.A.C. 6A:23A-16.10(c)3.

Board Secretary/Business Adminilstrator Date




All Accounts in the Expense Account FPile appear to be included in the details of THE REPORT OF THE SECRETARY




¢

Paga
8/24 8:16am REPORT OF THE SECRETARY
TO THE BCARD OF EDUCATION
Baverly City Board of Education
Capital Projects Fund - Fund 30
Interim Balance Sheet

Por 1 Month Period Ending 07/31/18

ASSETS8 AND RESOURCES

cmcsomrzzs==mzzzszas=ss
---ASSEBETS ---
101 Cash in hank (6233,861.56)
--~-RESOURCESZS8 --~

Total assets and resources {$233,861.56)




FUND BALANCE

~~-Appropriated---
---Unappropriated---

770 Fund balance

TOTAL FUND BALANCE

TOTAL LIABILITIES AND FUND EQUITY

REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Beverly City Board of Education

Capital Prajects Fund - Fund 30
Interim Balance Shast

For 1 Month Pariod Ending 07/31/18

zzranmRrs=sssgCaSRES==s=eoSSSS
LIABILITIES AND FUND EQUITY

ZoESSSSITrs=CoSsSSSEExgrsSoEss

($233,861.56)

Fage 2

($233,861.56)

($233,861.56)

=psSs====s=zzzsss




Page
(f. REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
He\{erly Clecy Board of Education

Capital Projects Fund - Fund 30
INTERIM STATEMENTS COMPARING
BUDGET REVENUE WITH ACTUAL TQ DATE AND
APPROPRIATIONS WITH EXPENDITURES AND ENCUMBRANCES TO DATE
For 1 Month Peried Ending 07/31/18

BUDGETED ACTUAL TO NOTE: OVER UNREALIZED
ESTIMATED DATE OR {UNDER} BALANCE
**% REVENUES/SOURCES OF FUNDS t#t
Exzzzxz=szans= | scoesocoshzszas E===zz=zz=zo=EsS ==zzznoes¥===x=
AVAILABLE
**% EXPENDITURES *#4+ APPROPRIATIONS EXPENDITURES ENCUMBRANCES BALANCE
=zzzaBEnssezaa= zZaznamATrzzzzcos




REPORT OF THE SECRETARY CERTIFICATION PAGE
TO THE BOARD OF EDUCATION
Bevarly Cilty Board of Education

capital Projects Fund - Fund 30
For L Month Period Ending 07/31/18

I, , Board Secretary/Business Administrator

certify that no line item account has encumbrances and expendltures,

which in total exceed the line item appropriation in violation of N.J.A.C, 6A:23A-16,10(c)3.

Board Secretary/Business Administrator Data




All Accounts in the Expense Account File appear to be included in the details of THE REPORT OF THE SECRETARY




8/24 8:l6am

<« ASSETS ---

101 Cash in bank

-~-~-RESOURCES =--

jol Estimated Revenues

Total assets and regources

REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Beverly City Board of Education
Debt Service Pund - Fund 40
Interim Balance Sheet
For 1 Month Period Eanding 07/31/18

==

m=rIzszces
ASSETS AND RESOURCES

$145,132.24

$81,894.00
$81,894.00

$227,026.24

Fage

.




FUMND BALANCE

---Appropriated---
Reserved fund balance:

601 Appropriations

REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Bavarly City Board of Education

Debt Service Pund - Fund 40
Interim Balance Sheet

For 1 Month Period Ending 07/31/18

LIABILITIES AND FUND EQUITY

Total Appropriated
---Unapproprilated---
770 Fund Balance

TOTAL FUND BALANCE
TOTAL LIABILITIES AND FUND EQUITY

RECAPITULATION OF FUND BALANCE:

Appropriations

Revenues

~-- Change in Maint. / Capital reserve account

Less: Adjust for prior year encumb.

SesmEENsEESsasacssoESasEsEEEE
$81,894.00

$81,094.00

$81,894.00

$145,132.24

Budgeted Actual
$81,894.00 $0.00
($81,894.00) $0.00

$227,026.24
$227,026,24
szmszzooz=sazcsas

Variance

$81,6894.00
($81,894.00)

$0.00 $0.00

Page

2




REPORT OF THE SECRETARY
TO THE EOARD OF EDUCATION

Beverly Clty Board of Education

Dabt Service Fund - Fund 40
INTERIM STATEMENTS COMPARING
BUDGE!' REVEMNUE WITH ACTUAL TO DATE AND
APPROPRIATIONS WITH EXPENDITURES AND ENCUMBRANCES TO DATE
Por 1 Month Perlod Ending 07/31/18

Page

BUDGETED ACTUAL TO NOTE: OVER UNREALIZED
ESTIMATED DATE OR (UNDER) BALANCE
**+ REVEHUES/SOURCES OF PUNDS ***
--- Lozal Sources ---
izlo Local tax levy J $81,894.00 .00 $81,894.00
Total Local Bources $81,894.00 50.00 $81,894.00
suzass==sss=== =s=========x== mrszcessoz==s= se==========oo
TOTAL REVENUE/SOURCES OF FUNDS 4$981,894,00 $0.00 $81,894.00

S=zz=zasss==z== PEE It LI

3




REPORT OF THE SECRETARY

TG THE BOARD OF EDUCATIOH

Beverly City Board of Education

Debt Service Fund - Fund 40

INTERIM

STATEMENTS COMPARING

BUDGET REVENUE WITH ACTUAL TO DATE AND

APPROPRIATIONS WITH EXPENDITURES AND ENCUMBRANCES TO DATE

For 1 Month Peried Ending 07/31/18

**+ EXPENDITURES #**¥

--- Additional State School Bldg. Aid - Ch, 10 ---

40-703-510-830 Interest

40-703-510-910 Redemption oF principal

TOTAL

TOTAL USES OF FUNDS BEFORE TRANSFERS

*¥% TOTAL USES OF FUNDS ++*¥

Fage

AVAILABLE

APPROPRIATIONS EXPENDITURES/Enc. BALANCE
$21,894.00 .00 $21,894.00
$60,000.00 .00 $60,000.00
$81,85%4.00 $0.00 $81,894.00
===zz==cczzss== =z=saza===zzx=z nazzzsszezzz=s
$81,894.00 $0.00 $81,894.00
=zzzsuzswes=== =szz=zzzzzacas
$81,894.00 50.00 $81,894.00
sz==sss=sszo=o B L LLLETY czasmsszssza=c

4




REPORT OF THE SECRETARY CERTIFICATION PAGE
TO THE BOARD OF EDUCATION
Beverly City Board of Education

Debt Sexrvice Fund - Fund 40

For 1 Month Period Ending 07/31/18

I, , Board Secretary/Business Administrator

certify that no line item account has encumbrances and expenditures,

which in total exceed the line item appropriation in violation of N.J.A.C. 6A:23A-16.10(c)3.

Board Secretary/Administrator Date




All Accounts in the Expense Account File appear to be included in the details of THE REPORT OF THE SECRETARY




Form A - 149
REPORT OF THE TREASURER TO THE BOARD OF EDUCATIONMN

C BEVERLY CITY SCHOOLS
9 ALL FUNDS

FOR THE MONTH ENDING: JUNE 2018

CASHR
(1 2)
Beginning Cash
FUNDS Cash Receipts
Balance This
. REVISED Month

GOVERNMENTAL FUNDS
1 General Fund - Fund 10 3,105,409.09 793,264.76
2 0.00
3 ED JOBS - Fund 18 -
4 Special Revenue Fund - Fund 20 (see page 2) 310,367.71
5 Capital Project Fund - Fund 30 16,073.78 1.32

Debt Service Fund - Fund 40 130,704.13 83,094.00

6

Total Governmental Funds (Lines 1 thru 5) 3,562,554.71 876,360.08

ENTERPRISE FUNDS
7
10 Food Program Fund - Fund 60 65,389.68 23,633.81
8
9
11
12

Total Operating Account 3,627,944.39 899,993.89

TRUST AND AGENCY FUNDS
13
14 Payroll 21,657.46 303,277.76
15 Payroll Agency - Fund 90 13,231.42 143,164.47
16 FSA account 52.85
17

Other - School Activities 3,416.60 2,700.46

18

Total Trust & Agency Funds (Lines 13 thru 15) 38,358.33 449,142.69
19

Total All Funds (Lines 6,12, and 16) 3,666,302.72 1,349,136.58




EPORT

(3)

(4)

Cash Ending
Disbursements Cash
This Balance
Month

1,414,706.82 2,483,967.03
0.00
147,549.79 162,817.92
16,075.10
83,093.76 130,704.37
1,562,256.61 2,793,564.42
25,698.16 63,325.33
1,587,954.77 2,856,889.75
303,277.76 21,657.46
141,748.51 14,647.38
50.00 2.85
366.49 5,750.57
445,442.76 42,058.26
2,033,397.53 2,898,948.01

Reconciled
Bank Statements

16,075.10

2,856,889.75

#REF!

21,657.46
14,647.38
2.85

5,750.57

14758.1
14,758.10
Balance
Sheets
0.00
0.00
0.00
0.00 |
0.00
0.00
(0.00)
0.00" |

0.00

0.00



(2,483,967.03)
(0.00)

(16,075.10)
(130,704.37)

0.00




Pablo Canela

Treasurer of School Moneys






Form A - 149

REPORT OF THE TREASURER TO THE BOARD OF EDUCATION

BEVERLY CITY SCHOOLS
SPECIAL REVENUE FUND

FOR THE MONTH ENDING: JUNE 2018

CASH REPORT

(1

2

©)

Beginning Cash Cash
SPECIAL REVENUE FUND Cash Receipts Disbursements
Balance This this

) . Month Month
1 |Local Project 154,176.01 34,090.25
2 | Early Childhood Program Aid 417,430.79 47,740.86
3 | Preschool Education Aid (54,487.83)
4 |DEPA 10,752.22

TARA 8,806.06

Distance Learning Network Aid 3,508.00

Character Education Aid 3,470.95

Mentoring Aid 2,058.00
11 | Other- State 7,643.00
12 |P.L. 103-382 Title | & Il (177,026.66) 52,481.54
13 |P.L.103-382 Title Il (50,409.23) 1,000.00
14 JP.L. 103-382 Title IV (60,762.10)
15 |P.L. 103-382 Title V 727.40
17 _|1.D.E.A. Part B (Handicapped) (143,300.26) 12,237.14
18 |P.L. 101-392 Vocational -
19 {P.L. 91-230 Adult Basic Education -
20 | Other - 187,781.36

Total Special Revenues (Line 1 thru 20)
21 |(Must agree with line 3, page 1 310,367.71 - 147,549.79




(4)
Ending
Cash

120,085.76

369,689.93

(54.487.83)

10,752.22

8,806.06

3,508.00

3,470.95

2,058.00

7,643.00

(229,508.20)

(51,409.23)

(60,762.10)

727.40

(155,537.40)

187,781.36

162,817.92

0.00




Form A - 149
Bank Reconciliation

Bank Name Beneficial
Account number{ General operating Acct
Statement Date June 30, 2018
Fund/Funds 10,,20,40,

1— Balance per Bank
Reconciling ltems
Additions
Deposits in transit
kel Date Amount
| 22
| 2b)
| 2¢ |
 2d | Total D.LT.'s

2 Misc 2,349.06
B Total Additions 2,349.06
il Deductions

Outstanding Checks

4 (attached list) 669,421.74

5 Other (explain) =

6 Total Deductions 669,421.74

7 { Net Reconciling ltems

8 | Adjusted Balance per Bank As of June 30, 2018

9 | Balance per Board Secretary's Records As of 6/30/2018

Reconciling ltems:
] Additions
E Interest Earned -

11 Other (Explain) Pending journal entries
[12] Total Additions -
| Deductions
E Bank Charges

14 Other (Explain) (867,040.74) Pending journal entries
5] Total deductions (867,040.74)

16 | Net Reconciling items

17 Adjusted Board Secretary’s Balance As of June 30, 2018

Line 8 MUST EQUAL line 17.

If for general fund, special revenue fund, capital projects fund or debt
service fund, must agree with amount per board secretary's report

Page 3a




Prepared by

Date

3,507,887.33

(667,072.68)

2,840,814.65

1,973,773.91

867,040.74

2,840,814.65




Form A - 149
Bank Reconciliation

Bank Name Beneficial
Account number] REFERENDUM ACCT
Statement Date June 30, 2018
Fund/Funds FUND 30

l [ I | l

1_ Balance per Bank
Reconciling ltems
Additions
Deposits in transit
[ Date Amount
23
[2b|
2¢|
2d | Tolal D.LT's
_Z_ Misc -
3 Total Additions -
| Deductions
Qutstanding Checks

4 (attached list) -

5 Other (explain) S

6 Total Deductions -

7 { Net Reconciling Items

8 | Adjusted Balance per Bank As of June 30, 2018
9 |Balance per Board Secretary's Records As of 6/30/2018

Reconciling ltems:

] Additions
T_b' Interest Earned -
1 Other (Explain) 249,936.66 | pending journal entries
12 Total Additions 249.936.66
B Deductions
E Bank Charges

14 Other (Explain) Pending journal entries
[15] Total deductions -
[16]  [Net Reconciling items

17 Adjusted Board Secretary's Balance As of June 30, 2018

Line 8 MUST EQUAL line 17.

If for general fund, special revenue fund, capital projects fund or debt
service fund, must agree with amount per board secretary's report

Page 3a.1




Prepared by

Date

16,075.10

16,075.10

(233,861.56)

249,936.66

16,075.10




Form A -

149

Bank Reconciliation

Bank Name Beneficial
Account number 2400000357
Statement Date June 30, 2018
Fund/Funds Net Payroll

Prapared by
Date

_1— Balance per Bank

41,374.91
Reconciling ltems
Additions
Deposits in transit
= Date Amount
_2_a
 2b]
_2£ Misc
_2_d Misc
L Misc -
|3 | Total Additions -
Deductions
Outstanding Checks
4 (attached list) 19,717.45
() Other (explain) -
6 Total Deductions 19,717.45
7 | Net Reconciling Items (19,717.45)
8 | Adjusted Balance per Bank As of June 30, 2018 21,657.46
* %k
9 | Balance per Board Secretary's Records As of -
Reconciling ltems:
N Additions
10] Interest Earned
171 Other (Explain)
12] Total Additions -
& Deductions
13] Bank Charges
14 Other (Explain)
[15] Total deductions -
16]  [Net Reconciling items =
*

17 Adjusted Board Secretary's Balance As of

Line 8 MUST EQUAL line 17.

Page 3¢

* It for general fund, special revenue fund, capital projects fund or debt
service fund, must agree with amount per board secretary's report

0




Form A - 149
Bank Reconciliation

Bank Name Beneficial
Account number 6101433275
Statement Date June 30, 2018
Fund/Funds Payroll Agency (90)

Prepared bv
Date

1]

Balance per Bank 28,912.87
Reconciling ltems
Additions
Deposits in transit
Date Amount
24
@
2c
2
[ 2 | MISC - -
3 Total Additions -
| Deductions
Qutstanding Checks
4 (attached list) 14,265.49
5 Other (prior period void -
6 Total Deductions 14,265.49
7 lNet Reconciling ltems (14,265.49)
8 {Adjusted Balance per Bank As of June 30, 2018 14,647.38
* %
9 |Balance per Board Secretary's Records As of
Reconciling ltems:
¥ Additions
E Interest Earned
11 QOther {Explain)
[12] Total Additions -
B Deductions
13] Bank Charges
[14] Other (Explain)
15 Total deductions -
[16]  [Net Reconciiing items -
*

17 Adjusted Board Secretary's Balance As of

Line 8 MUST EQUAL line 17.

* If for general fund, special revenue fund, capital projects fund or debt
service fund, must agree with amount per board secretary's report

Page 3d




Form A - 149
Bank Reconciliation

Bank Name Beneficial Prepared b
Account number 2400000340 Date

Statement Date June 30, 2018
Fund/Funds School Activities
I | | | I [
1 | Balance per Bank 5,750.57
Reconciling ltems
Additions
Deposits in transit

5 Date Amount

22

2b

2]

2d

2 | total D.I.T.'s

3 Total Additions

& Deductions

Outstanding Checks

4 (attached list) 0.00

5 Other - due current fund 0.00

6 Total Deductions 0.00

7 | Net Reconciling Items 0.00
8 | Adjusted Balance per Bank As of June 30,2018 | 5.750.57 ]

See Page 3d for Summary
9 | Balance per Board Secretary's Records As of **I
Reconciling ltems:

B Additions
[10] Interest Earned
1] Other (Explain)
12] Total Additions -
i Deductions
13] Bank Charges
14 Other (Explain)
[15] Total deductions -
[16]  [Net Reconciling items .
17 Adjusted Board Secretary's Balance As of *=______;_

Line 8 MUST EQUAL line 17.

* ffor general fund, special revenue fund, capital projects fund or debt
service fund, must agree with amount per board secretary's report

Page 3h-e




Form A - 149
Bank Reconciliation

Bank Name Beneficial Prepared by
Account numben 9500064390 Date.

Statement Date June 30, 2018
Fund/Funds FSA account
I I | | | |
—‘I— Balance per Bank 2.85
Reconciling Items
Additions
Deposits in transit

| Date Amount

22

| 2b)

| 2¢]

2d]

[ 2 | total D.IT.'s

3 Total Additions

| Deductions

Qutstanding Checks

4 (attached list) 0.00

5 Other - due current fung 0.00

6 Total Deductions 0.00

7 [ Net Reconciling Items 0.00
8 | Adjusted Balance per Bank As of June 30, 2018 2.85

See Page 3d for Summary
*%
9 | Balance per Board Secretary's Records As of
Reconciling Items:

| Additions
[10] Interest Earned
E Other (Explain)

12 Total Additions -
= Deductions
E Bank Charges
14 Other (Explain)
E Total deductions -
16]  |Net Reconciling items -

17 Adjusted Board Secretary's Balance As of -

Line 8 MUST EQUAL line 17.

* I for general fund, special revenue fund, capital projects fund or debt
service fund, must agree with amount per board secretary's report

Page 3h-f




BEVERLY CITY SCHOOLS
ANALYSIS OF RECONCILING ITEMS
As of 6-30-2018

FUND-10
cash per Board Secretary's Report ( Fund 10,16,17)

NEEDED GENERAL LEDGER ADJUSTMENTS:

Prior year diff 6-30-17 380,136.63
July - June serv charges : (4,253.62)
Payroll posting/transfers 198.07
7-5-17 wire not posted (4,977.20)
2-*1-18 Wire (1,133.49)
6-30-18 payroll - transferred 7-2018 4,985.22
Paper transaction - State aid deduction 514,159.00

cash per Treasurer school monies report



1,594,852.42

889,114.61

2,483,967.03




FUND 20 20
cash per Board Secretary's Report -

NEEDED GENERAL LEDGER ADJUSTMENTS:

ADJ-YTDRec- to be revesed it s/b def revenue (7,643.00)

cash per Treasurer school monies report

FUND 30
cash per Board Secretary's Report

NEEDED GENERAL LEDGER ADJUSTMENTS:
Prior year diff 6-30-16 249,920.57

Due to current fund -payroll charges
Due to current fund disb adj
trsnfer from general fund
fund 30 acct check
Interest 16.09

cash per Treasurer school monies report

FUND 40
cash per Board Secretary's Report




170,460.92

(7,643.00)

162,817.92

(233,861.56)

249,936.66

16,075.10

145,132.24




NEEDED GENERAL LEDGER ADJUSTMENTS:

debt servi payment no recored (14,427.87)

cash per Treasurer school monies report

MISC
FUND 60
cash per Balance Sheet.

NEEDED GENERAL LEDGER ADJUSTMENTS:

misc adj (3.00)

cash per Treasurer school monies report



(14,427.87)

130,704.37

63,328.33

(3.00)

63,325.33



BEVERLY CITY SCHOOLS
OUSTANDING CHECK LIST

6/30/2018

CHECK #

AMOUNT

OPERATING ACCOUNT

16502
17961
18116
18815
18870
19035
19086
19652
19653
21136
21845
22596
22605
22895

22976

23214
23215
23217
23220
23257
23261
23274
23276

34.65
867.83
1,605.20

"+ 7.50
180.00
600.00
437.50
12.40
14.20
391.68
32,981.00
11,720.00
36,399.00

8,287.50

500.00
500.00
500.00
250.00
2,030.00
500.00
1,100.00
1,551.92

100,470.38

CHECK #

23292
23293
23294
23295
23296
23297
23298
23299
23300
23301
23302
23303
23304
23305
23306
23307
23308
23309
23310
23311
23312
23313
23314
23315
23316
23317
23318
23319
23320
23321
23322
23323

AMOUNT

1,011.51
500.00
8,422.22
8,542.50
650.00
180.00
450.00
5,760.00
463.20
5,273.20
645.00
623.00
7,196.31
52.06
452.09
10,148.12
28.68
788.76
165.00
6,965.50
550.00
3,287.27
29,175.46
2,197.14
2,452.30
350.00
490.00
547.50
3,714.69
300.81
820.00
500.00

102,702.32

CHECK#

23324
23325
23326
23327
23328
23329
23330
23331
23332
23333
23334
23335
23336
23337
23338
23339
23340
23341
23342
23343
23344
23345
23346
23347
23348
23349
23350
23351
23352
23353
23354
23355

AMOUNT

8,645.24
510.24
444.00
495.00

1,984.89

4,060.70

32,400.00
528.35
387.03

2,685.00

15,550.00
600.00
262.32
450.00

9,787.50
143.07
148.50
456.44

2,467.57

14,352.00
400.00
60.30
30,400.00
460.00

7,5689.97
900.00

1,050.00
44.84
625.00
1,500.00
9,952.12

149,340.08




PAGE 1



OPERATING ACCOUNT

23356 2,102.66
23357 166,061.03
23358 2,557.65
23359 25.00
23360 1,118.36
23361 670.54
23362 1,662.10
23363 1,569.00
23364 894.72
23365 6,203.92
23366 38,225.00
23367 200.00
23368 11,454.40
23369 2,493.00
72018 81,671.58 /S as per BS
316,908.96

TOTAL OPERATING ACCT 0S

BEG BAL OS CKS
ISSUED



PAGE 2

669,421.74

100,584.04
724,045.44



NET PAYROLL ACCOUNT

202822
205215

206123
206225
207363
209414
211739
212824
214204
214205
215874
216090
216862
217139
217223

217428

CASHED
void

182.23 217483 2,581.41

167.61 217485 1,926.74

217490 1,369.51

217492 1,895.83

984.06 217498 1,968.63

539.01 217513 45.16

128.39 217521 2,305.16

1,470.75 217525 86.44
85.80
5.27
87.25
198.20
1,640.20
963.13
307.27
138.20
554.76
86.44

7,638.57 12,178.88

TOTAL O/S CHECKS -PAYROLL ACCT

BEG BAL OS CKS
ISSUED
CASHED

19,717.45

8,321.80
79,545.82
(68,150.17)

19,717.45




(155,207.74)

669,421.74

void in prev month



PAYROLL AGENCY

10539 14.20
11565 875.02
11566 387.68
11567 217.82
11568 4,295.00
11570 75.00
11571 1,075.00
11572 4,446.75
11573 364.00
11574 2,190.02
11575 325.00
14,265.49

BEG BAL OS CKS 27,280.47

ISSUED 35,299.78

CASHED (48,314.76)

void

14,265.49




P

FUND_30 REFERENDUM ACCQUNT

18

BEG BAL OS CKS
ISSUED
CASHED
void




Form A - 149
REPORT OF THE TREASURER TO THE BOARD OF EDUCATIOM

BEVERLY CITY SCHOOLS
9D ALL FUNDS

FOR THE MONTH ENDING: JULY 2018

CASHR
(M 2
Beginning Cash
FUNDS Cash Receipts
Balance This
. REVISED - Month

GOVERNMENTAL FUNDS
1 General Fund - Fund 10 2,483,967.03 587,830.68
2 0.00
3 ED JOBS - Fund 18 -
4 Special Revenue Fund - Fund 20 (see page 2) 162,817.92 185,208.00
5 Capital Project Fund - Fund 30 16,075.10 1.37

Debt Service Fund - Fund 40 130,704.37

6

Total Governmental Funds (Lines 1 thru 5) 2,793,564.42 773,040.05

ENTERPRISE FUNDS
7
10 Food Program Fund - Fund 60 63,325.33 13,577.43
8
9
11
12

Total Operating Account 2,856,889.75 786,617.48

TRUST AND AGENCY FUNDS
13
14 Payroll 21,657.46 71,418.36
15 Payroll Agency - Fund 90 14,647.38 37,016.72
16 FSA account 2.85
17

Other - School Activities 5,750.57 0.47

18

Total Trust & Agency Funds (Lines 13 thru 15) 42,058.26 108,435.55
19

Total All Funds (Lines 6,12, and 16) 2,898,948.01 895,053.03




EPORT

(3)

(4)

Cash Ending
Disbursements Cash
This Balance
Month
121,609.04 2,950,188.67
0.00
348,025.92
16,076.47
130,704.37
121,609.04 3,444,995.43
76,902.76
121,609.04 3,521,898.19
71,418.36 21,657.46
40,394.36 11,269.74
35.00 (32.15)
5,751.04
111,847.72 38,646.09
233,456.76 3,560,544.28

Reconciled
Bank Statements

16,076.47

3,621,898.19

#REFI #REF!

21,657.46
11.269.74
(32.15)

5,751.04

14758.1
14,758.10

0.00

(0.00)

0.00 |

0.00

Balance
Sheets

0.00
0.00
0.00

0.00

0.00 |

0.00



(2,950,188.67)
(0.00)

(16,076.47)
(130,704.37)

0.00




Pablo Canela

Treasurer of School Moneys



9/8/2018




Form A - 149

REPORT OF THE TREASURER TO THE BOARD OF EDUCATION

BEVERLY CITY SCHOOLS
SPECIAL REVENUE FUND

FOR THE MONTH ENDING: JULY 2018

CASH REPORT

(1) (@) (3)
Beginning Cash Cash
SPECIAL REVENUE FUND Cash Receipts Disbursements
Balance This this
: Month Month
“1_|Local Project 120,085.76
2 1 Early Childhood Program Aid 369,689.93
3 | Preschool Education Aid (54,487.83)
4 |DEPA 10,752.22
TARA 8,806.06
Distance Learning Network Aid 3,508.00
Character Education Aid 3,470.95
Mentoring Aid 2,058.00
11 | Other- State 7,643.00
12 {P.L. 103-382 Title | &Il (229,508.20) 109,633.00
13 |P.L. 103-382 Title Il (51,409.23) 7,100.00
14 {P.L. 103-382 Title IV (60,762.10) 10,000.00
15 |P.L. 103-382 Title V 727.40
17 {1.D.E.A. Part B (Handicapped) (155,537.40) 58,475.00
18 {P.L. 101-392 Vocational -
19 {P.L. 91-230 Adult Basic Education -
20 | Other - 187,781.36
Total Special Revenues (Line 1 thru 20)
21 J(Must agree with line 3, page 1 162,817.92 185,208.00 -
(0.00)




(4)
Ending
Cash

120,085.76

369,689.93

(54.487.83)

10,752.22

8,806.06

3,508.00

3,470.95

2,058.00

7,643.00

(119,875.20)

(44,309.23)

(50,762.10)

727.40

(97,062.40)

187,781.36

348,025.92




Form A -

149

Bank Reconciliation

Bank Name Beneficial
Account number{ General operating Acct
Statement Date July 31, 2018
Fund/Funds 10,,20,40,

I o |

1_ Balance per Bank

Reconciling ltems

Additions
Deposits in transit
Date Amount
7|
2b
2]
 2d | Total D.I.T.s
2 Misc 2,349.06
3] Total Additions 2,349.06
™ Deductions
Qutstanding Checks

4 (attached list) 449,268.63

5 Other (explain) =

6 Total Deductions 449,268.63
7 | Net Reconciling ltems

8 | Adjusted Balance per Bank As of July 31, 2018
9 |Balance per Board Secretary's Records As of 7/31/2018 I

Reconciling ltems:

Kl Additions
E Interest Earned -
_1_1- Other (Explain) Pending journal entrizs
12 Total Additions -
: Deductions
13 ] Bank Charges

14 Other (Explain) (861,490.89) | Pending journal entries
15 Total deductions (861,490.89)
[16]  [Net Reconciling items

17 Adjusted Board Secretary's Balance As of

July 31, 2018

Line 8 MUST EQUAL line 17.

If for general fund, special revenue fund, capital projects fund or debt
service fund, must agree with amount per board secretary's report

Page 3a




Preparad by

Da'e.

3,952,741.29

(446,919.57)

L 3,505,821.72

2,644,330.83

861,490.89

3,605,821.72




Form A -

149

Bank Reconciliation

Bank Name Beneficial
Account number{ REFERENDUM ACCT
Statement Date July 31, 2018
Fund/Funds FUND 30

_1- Balance per

Bank

Reconciling ltems

Additions
Deposits in transit

Exd Date Amount
23|
2|
| 2|
ﬂ Total D.I.T.'s
L Misc -

3 Total Additions -
| Deductions

Outstanding Checks

4 (attached list) -

5 Other (explain) S

8 Total Deductions -

7 | Net Reconciling Items

8 |Adjusted Balance per Bank As of July 31, 2018

*%
9 |Balance per Board Secretary's Records As of 7/31/2018
Reconciling ltems:

| Additions
E Interest Earned -
11 Other (Explain) 249,938.03 | Pending journal entries
12 Total Additions 249,938.03
| Deductions
E Bank Charges

14 Other (Explain) Pending journal entries
15 Total deductions -
[16]  [Net Reconciling items

17 Adjusted Boa

rd Secretary's Balance As of

July 31, 2018

Line 8 MUST EQUAL line 17.

* ffor general fund, special revenue fund, capital projects fund or debt
service fund, must agree with amount per board secretary's report

Page 3a.1




Preparad by

Date

16,076.47

16,076.47

(233,861.56)

249,938.03

16,076.47




Form A - 149

Bank Reconciliation

Bank Name Beneficial
Account numberi] 2400000357
Statement Date July 31, 2018
Fund/Funds Net Payroll

Prepared by
Date

m

Balance per Bank

27,327.84

Reconciling items

Additions

Deposits in transit

Date

Amount

Misc

Misc

Misc

1,826.91

NININEN
BNRNEN

Total Additions

Deductions

Outstanding Checks

1,826.91

(attached list)

7,497.29

Other

(explain)

Total Deductions

~No 0 A

{Net Reconciling ltems

7,497.29

(5,670.38)

8 | Adjusted Balance per Bank As of

July 31, 2018

21,657.46

9 {Balance per Board Secretary's Records As of

*k

Reconciling ltems:

| Additions

E Interest Earned

11} Other (Explain)

12 Total Additions -
Deductions

[13] Bank Charges

[14] Other (Explain)

15 Total deductions -

16]  [Net Reconciling items

17 Adjusted Board Secretary's Balance As of

| I

Line 8 MUST EQUAL line 17.

Page 3c

* If for general fund, special revenue fund, capital projects fund or debt
service fund, must agree with amount per board secretary's report

0




Form A - 149

Bank Reconciliation

Bank Name Beneficial
Account number| 6101433275
Statement Date July 31, 2018
Fund/Funds Payroll Agency (90)

Prepared by
Date

| I I | I

1| Balance per Bank 12,728.83
Reconciling ltems
Additions
Deposits in transit

R Date Amount
_g_a_l

2b

2c
2
2 | MISC - -

3 Total Additions -
| Deductions
Qutstanding Checks

4 (attached list) 1,459.09

5 Other (prior period void -

6 Total Deductions 1,459.09

7 |Net Reconciling ltems (1,459.09)
8 | Adjusted Balance per Bank As of July 31, 2018 11,269.74
9 {Balance per Board Secretary's Records As of "

Reconciling ltems:

| Additions
E Interest Earned

11 Other (Explain)
12] Total Additions -
B Deductions ¥
E Bank Charges e

14 Other (Explain)
[15] Total deductions -
16]  [Net Reconciling items -
17 Adjusted Board Secretary's Balance As of * __!

Line 8 MUST EQUAL line 17.

* If for general fund, special revenue fund, capital projects fund or debt
service fund, must agree with amount per board secretary's report

Page 3d




Form A - 149

Bank Reconciliation

Bank Name Beneficial
Account number 2400000340
Statement Date July 31, 2018
Fund/Funds School Activities

Prepared by
Date

_.I

Balance per Bank 5,751.04
Reconciling ltems
Additions
Deposits in transit
| Date Amount
_2_a|
| 2b]
_2_0
| 24|
| 2 | total D.LT.'s
3 Total Additions
| Deductions
OQutstanding Checks
4 (attached list) 0.00
5 Other - due current fung 0.00
6 Total Deductions 0.00
i | Net Reconciling Items 0.00
8 | Adjusted Balance per Bank As of July 31,2018 5,751.04
See Page 3d for Summary
*%*
9 |Balance per Board Secretary's Records As of
Reconciling Items:
%] Additions
10 Interest Earned
11 Other (Explain)
2] Total Additions -
D Deductions
13 Bank Charges
m Other {Explain)
[15] Total deductions -
16|  [Net Reconciling items -
17 Adjusted Board Secretary's Balance As of * —

Line 8 MUST EQUAL line 17.

Page 3h-e

* Jffor general fund, special revenue fund, capital projects fund or debt
service fund, must agree with amount per board secretary's report




Form A - 149
Bank Reconciliation

Bank Name Beneficial

Account number] 9500064390
Statement Date July 31, 2018
Fund/Funds FSA account

Prepared & |
Dale

17 Adjusted Board Secretary's Balance As of

T Balance per Bank (32.15)
Reconciling Items
Additions
Deposits in transit
UL Date Amount
El
2b
[2¢
2d
_2__ total D.I.T.'s
[ 3 | Total Additions
Deductions
Outstanding Checks
4 (attached list) 0.00 |
5 Other - due current fund 0.00
6 Total Deductions 0.00
7 | Net Reconciling Items 0.00
8 | Adjusted Balance per Bank As of July 31, 2018 (32.15) |
See Page 3d for Summary B |
* %k
9 |Balance per Board Secretary's Records As of
] Reconciling ltems:
Additions
10] Interest Earned
E Other (Explain)
12 Total Additions -
e Deductions
13] Bank Charges
14] Other (Explain)
15 Total deductions -
16 | Net Reconciling items -
*

Line 8 MUST EQUAL line 17.

* \f for general fund, special revenue fund, capital projects fund or debt
service fund, must agree with amount per board secretary's report

Page 3h-f




BEVERLY CITY SCHOOLS
ANALYSIS OF RECONCILING ITEMS
As of 7-31-2018

FUND-10
cash per Board Secretary's Report ( Fund 10,16,17)

NEEDED GENERAL LEDGER ADJUSTMENTS:

Prior year diff 6-30-18 884,129.39
July - June serv charges _ (375.95)
Payroll posting/transfers (188.68)

cash per Treasurer school monies report



2,066,623.91

883,564.76

2,950,188.67




FUND 20 20
cash per Board Secretary's Report -

NEEDED GENERAL LEDGER ADJUSTMENTS:

Prior year diff 6-30-18 (7,643.00)

cash per Treasurer school monies report

FUND 30
cash per Board Secretary's Report

NEEDED GENERAL LEDGER ADJUSTMENTS:
Prior year diff 6-30-18 249,936.66

Due to current fund -payroll charges
Due to current fund disb adj
trsnfer from general fund
fund 30 acct check
Interest 1.37

cash per Treasurer school monies report

FUND 40
cash per Board Secretary's Report




355,668.92

(7,643.00)

348,025.92

(233,861.56)

249,938.03

16,076.47

145,132.24




NEEDED GENERAL LEDGER ADJUSTMENTS:

Prior year diff 6-30-18

cash per Treasurer school monies report

MISC
FUND 60
cash per Balance Sheet.

NEEDED GENERAL LEDGER ADJUSTMENTS:

misc adj

cash per Treasurer school monies report

(14,427.87)

(3.00)




(14,427.87)

130,704.37

76,905.76

(3.00)

76,902.76



BEVERLY CITY SCHOOLS
OUSTANDING CHECK LIST

7/31/2018
CHECK # AMOUNT
OPERATING ACCOUNT
16502 34.65
17961 867.83
18116 1,605.20
18815 7.50
18870 180.00
19035 600.00
19086 437.50
19652 12.40
19653 14.20
21136 391.68
21845 32,981.00
22596 11,720.00
22605 36,399.00
22895
22976 8,287.50
23297 180.00
23301 5,273.20
23310 165.00
23312 550.00
23314 29,175.46
23316 2,452.30
23322 820.00
23327 495.00
23330 32,400.00
23338 9,787.50
23344 400.00
23346 30,400.00
23348 7,589.97
23349 900.00
23351 1,050.00
23354 1,500.00
23355 9,952.12
226,629.01

CHECK #

23356
23357
23358
23361
23362
23363
23364
23365
23366
23367
23369

AMOUNT

2,102.66
166,061.03
2,557.65
670.54
1,662.10
1,569.00
894.72
6,203.92
38,225.00
200.00
2,493.00

222,639.62

CHECK #

AMOUNT




PAGE 1



OPERATING ACCOUNT

TOTAL OPERATING ACCT OS

BEG BAL OS CKS
ISSUED



PAGE 2

449,268.63

669,421.74
12,798.01



NET PAYROLL ACCOUNT

202822
205215

206123
206225
207363
209414
211739
212824
214204
214205
215874
216090
216862
217139
217223

217513

182.23
167.61

984.06
539.01
128.39
1,470.75
85.80
5.27
87.25
198.20
1,640.20
963.13
307.27
138.20
554.76

45.16

7,497.29 -

TOTAL O/S CHECKS -PAYROLL ACCT

BEG BAL OS CKS
ISSUED
CASHED

CASHED
void

7,497.29

19,717.45

(12,220.16)

7,497.29




(232,951.12)

449,268.63

void in prev month



PAYROLL AGENCY

10539 14.20
11578 1,000.00
11580 444.89

1,459.09

BEG BAL OS CKS
ISSUED
CASHED
void

14,265.49
4,054.40
(16,860.80)

1,459.09




FUND 30 REFERENDUM ACCOUNT

18

BEG BAL OS CKS
ISSUED
CASHED
void
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Beverly City Board of Edllcation
One (1) Fully Approved Requisition converted into an Entered

va_areq1
020514
071812018 Purchase Order.
Reqg# PO# Req. by Vendor Ship Attention Total Price
=%
19-00168 19-00168 DBRYSONRE SYSTEMS 3000 000 750.00
Q
()
T
Page 1

Run on 08/22/2018 at 07.56:51 AM
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Beverly City Board of Education

va_aroq1 One (1) Fully Approved Requisition converted into an Entered

07/18/2018 Purchase Order.
Req#t PO# Req. by Vendor Ship Attention Total Price
S
19-00169 19-00169 DBRYSONRE TEACHING STRATEGIES, LLC 000 joe delecce 1,215.00
Q

Run on 08/23/2018 at 01.30:15 PM Page 1
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19/2018
Req#
19-00170
19-00171
19-00172
19-00173
19-00174
19-00175
19-00176
19-00177
19-00178
19-00179
19-00180

“0-00181
19-00182
19-00183
19-00184
19-00185
19-00186
19-00187
19-00188
19-00189
19.00190
19-00191
19-00192

18-00183

24 + lly Approved e

PO#
19-00170

18-00171

19-00172

19-00173

19-00174

19-00175

19-00176

19-00177

19-00178

18-00179

18-00180

19-00181

18-00182

19-00183

19-00184

19-00185

19-00186

19-00187

19-00188

19-00189

19-00190

18-00191

19-00182

19-00183

everly City oard of Education

Req. by

DBRYSONRE
Q
DBRYSONRE
Q
DBRYSONRE
Q
DBRYSONRE
Q
DBRYSONRE
Q
DBRYSONRE
Q
DBRYSONRE
Q
DBRYSONRE
Q
DBRYSONRE
Q
DBRYSONRE
Q
DBRYSONRE
Q
DBRYSONRE
Q
DBRYSONRE
Q
DBRYSONRE
Q
DBRYSONRE
Q
DBRYSONRE
Q
DBRYSONRE
Q
DBRYSONRE
Q
DBRYSONRE
Q
DBRYSONRE
Q
DBRYSONRE
Q
DBRYSONRE
Q
DBRYSONRE
Q
DBRYSONRE
Q

Run on 09/13/2018 at 04:52:27 PM

Vendor
GENERAL CHEMICAL CO.

GREAT PLUMBERS

BEVAN SECURITY SYSTEMS
RAYNOR ELECTRIC, LLC

NEW JERSEY SCHOOLS INSURANCE
GOOD IMPRESSIONS PRINTING, ING.
TILLEY FIRE EQUIPMENT COMPANY
CAFETERIA ACCOUNT

SCHOOL SPECIALTY INC

RKE ATHLETIC

COLORCRAFT SIGN COMPANY
FEDEX

DAVID B. RUBIN, PC

NUTRI-SERVE FOOD MGMT
MCCONNELL, MICHAEL

SHI INTERNATIONAL CORP.
BLACKBOARD, INC.

SCHOOLWIDE, INC.

RNB DESIGN, LLC

COURIER TIMES INC - BURLINGTON
MIDDLESEX LAMINATING
GIACOBBE, ELIZABETH

ROBL, DEBORAH

STAPLES ADVANTAGE

Ship Attention
000

000

000

000

000

000 ANDREA SANCHEZ
000

000 SUSAN

000 C.GIAMBRONE
6oo

000

000

000

000

000

000 JACK DOOLEY
000 JDOOLEY
000

000

000

000

000

000

000 ANDREA SANCHEZ

uwisitio s converte into ntered Purchase
‘ders.

Total Price

354,71

225.00

1,918.00

2,690.35

42,774.95

110.00

144.50

528.00

118,95

235.00

260.75

500.00

975.00

160,000.00

Page 1

3,000.00

1,037.95

750.00

5,950.00

1,405.10

376.00

1,275.00

875.00

6,000.00

116.90
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Beverly City Board of Education

waegr 15 Fully Approved Requisitions converted into Entered Purchase
09/19/2018 Orders.

Req# PO# Req. by Vendor Ship Attention Total Price
19.00194 1900194 DBRYSONRE LEXISNEXIS RISK SOLUTIONS 000 CHARLES GIAMBRONE 850,00
19-00195 19-00195 gBRYSONRE FOLLETT LIBRARY BOOK CO., 000 DONNA BUTLER 2,500.00

Q
19-00196 19-00196 DBRYSONRE DEMCO INC. 000 DONNA BUTLER 1,588.48
19-00197 19-00197 SBRYSONRE CAPSTONE CURRICULUM 000 DONNA BUTLER 1,160.00
16-00198 19-00198 SBRYSONRE SCHOLASTIC LIBRARY PULB 000 DONNA BUTLER 1,113.00
19-00199 19-00199 §BRYSONRE Y.A.L.E. SCHOOL INC. 000 86,112.00
19-00200 19200200 SBRYSONRE GARFIELD PARK ACADEMY INC 000 6,160.00
19-00201 19-00201 (I;BRYSONRE B.C.S.8.8.D. 000 5,100.00
19-00202 19-00202 SBRYSONRE COYNE, SANDRA 000 104.40
18-00203 19-00203 gBRYSONRE SCHOOL SPECIALTY INC 000 ANGELA BEST 99,38
19-00204 19-00204 gBRYSONRE STAPLES ADVANTAGE 002 LYNN COLE 228.69
19-00205 19-00205 gBRYSONRE B.C.A.5.B.0. 000 125.00
19-00206 19-00206 SBRYSONRE EDUCATIONAL SERVICES UNIT 000 34,709.00
19-00207 19-00207 SBRYSONRE EDUCATIONAL SERVICES UNIT 000 161,867.62
19-00208 19-00208 gBRYSONRE W.B. MASON CO. INC, 002  DENISE CHAKAN 1,133.40
Q

Run on 09/14/2018 at 10:22:47 AM

Page 1
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Payroll to Budget Transfer Report ol

Account# Check# Check Date Check Amount Check Description

( J0-211-105- - 8152018 08/15/2018 1,358.66 ATTEND SVCS- CLER SAL
11-000-213-105- - 8152018 08/156/2018 47449 HEALTH SVCS- CLER SAL
11-000-218-105- - 8152018 08/15/2018 751.13 GUID SECY/CLER SALARIES
11-000-219-104- - 8152018 08/15/2018 1,567.91 CST SALARIES
11-000-219-105- - 8152018 08/15/2018 948.97 CST SECY/CLER SALARIES
11-000-221-102- - 8152018 08/15/2018 5,132.49 CURR/INSTR SALARIES
11-000-221-104- - 8152018 08/15/2018 47213 CURR/INSTR PROF SALARIES
11-000-221-105- - 8152018 08/15/2018 135.20 CURR/INSTR SECY/CLER SAL
11-000-221-110- - 8152018 08/15/2018 343.37 CIOTHER SALARIES
11-000-230-100- - 8152018 08/15/2018 4,967.71 GEN ADMIN SPRINTEND SAL
11-000-230-104- - 8152018 08/15/2018 181.29 TREASURER SALARIES
11-000-230-105- - 8152018 08/15/2018 682.44 GENERAL ADMIN- CLER SAL
11-000-240-105- - 8152018 08/15/2018 817.64 SCH ADMIN SEC/CLER SAL
11-000-251-104- - 8152018 08/16/2018 . 2,374.31 BUSINESS ADMIN SALARIES
11-000-251-105- - 8152018 08/15/12018 3,016.38 BUS ADMIN/SECY SALARIES
11-000-262-110- - 8152018 08/15/2018 2,491.96 OPER/CUST SALARIES
11-000-262-110-0T - 8152018 08/156/2018 2,054.02 OPER/CUSTODIAL OT
11-000-270-161- - 8152018 08/15/2018 651.35 SAL. FOR PUPIL TRANS(BET
11-000-270-162- - 8152018 08/15/2018 651.35 SAL. FOR PUPIL TRANS(BET
11-204-100-101- - 8152018 08/15/2018 8,870.00 LLD TEACHER SALARIES
11-204-100-106- - 8152018 08/15/2018 1,800.00 LLD PARA SALARY

Total # of Payments 21.00 Total Check Amount 39,742.80 .-

08/27/2018 09:59:04 AM Page



Payroll to Budget Transfer Report

Account# Check# Check Date Check Amount Check Description
11-000-211-105- 8312018 08/31/2018 1,358.66 ATTEND SVCS- CLER SAL O
11-000-213-105- 8312018 08/31/2018 474,49 HEALTH SVCS- CLER SAL
11-000-218-105- 8312018 08/31/2018 751.13 GUID SECY/CLER SALARIES
11-000-219-104- 8312018 08/31/2018 1,567.91 CST SALARIES
11-000-219-105- 8312018 08/31/2018 948.97 CST SECY/CLER SALARIES
11-000-221-102- 8312018 08/31/2018 8,936.35 CURR/INSTR SALARIES
11-000-221-104- 8312018 08/31/2018 47213 CURR/INSTR PROF SALARIES
11-000-221-105- 8312018 08/31/2018 135.20 CURR/INSTR SECY/CLER SAL
11-000-221-110- 8312018 08/31/2018 343.37 ClI OTHER SALARIES
11-000-230-100- 8312018 08/31/2018 4,967.71 GEN ADMIN SPRINTEND SAL
11-000-230-104- 8312018 08/31/2018 181.29 TREASURER SALARIES
11-000-230-105- 8312018 08/31/2018 682.44 GENERAL ADMIN- CLER SAL
11-000-240-105- 8312018 08/31/2018 817.64 SCH ADMIN SEC/CLER SAL
11-000-251-104- 8312018 08/31/2018 1,944.28 BUSINESS ADMIN SALARIES
11-000-251-105- 8312018 08/31/2018 7,778.58 BUS ADMIN/SECY SALARIES
11-000-262-110- 8312018 08/31/2018 2,559.30 OPER/CUST SALARIES
11-000-262-110-0T - 8312018 08/31/2018 3,965.03 OPER/CUSTODIAL OT
11-000-270-161- - 8312018 08/31/2018 651.35 SAL. FOR PUPIL TRANS(BET
11-000-270-162- - 8312018 08/31/2018 651.35 SAL. FOR PUPIL TRANS(BET
Total # of Payments Total Check Amount 39,187.19

08/27/2018 11:38:38 AM
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A
2N Hot Issues in School Law
Nov. 15, 2018; 9 am - 1 pm at Ramapo College

Presenter: Sandra L. Jacques, Esq., LEGAL
ONE Supervisor of Legal Research and
Content Development

Fee: $139

Sponsored by LEGAL ONE & TMI Education
Register at: www.tmiaducation.com

This workshop will address current develop-
ments in a variety of legal issues, including

HIB case law and legislative issues, TEACHN)
re?ulations and Arbitration Decisions, student
safety, workplace harassment, recent legislative
enactments, student health issues, social media,
First Amendment rights and responsibilities, and
other current and ongoing school law topics.

XE4 Are Your Students Lazy,
Distracted, or Impulsive? (PSEL
Standards 3, 4, 5 and 6)

Nov. 15, 2018; 9am - 3 pm at FEA
Presenter: Karen D'Avino, FEA Consultant
Fee: $149

This session focuses on both the reasons

why students appear to be lazy, distracted

or impulsive and also provides strategies to
combat those challenges in the classroom.
Identifying students properly, what triggers
these behaviors, and how they can be improved
or even eliminated are main focus areas. Hancls-
on activities that can be replicated with teams
of teachers in your school are provided. In
addition, supports and strategies to get the best
out of challenging students will be explored.

B RAMP UP Your School Counseling
Program (PSEL Standards 3, 5 and 6)

Sponsored by FEA and the New Jersey School
Counselor Association

Nov. 15, 2018; 9 am - 3 pm at FEA

Presenter: Timothy Conway, Director of
School Counseling/Curriculum Coordinator,
Lakeland Regional High School, Wanaque

Fee: $149

Have you wondered if your school counseling
program is meeting the needs of its students?
Is your school counseling program already at
a high level and you want to achieve a higher
standard? Both questions can be answered

by striving for the Recognized ASCA Model
Program (RAMP) award. RAMP is a national
award, which signifies that your school
counseling program is achieving at the highest
level to provide academic, colle e/career, and
social/emotional development for students.
Attendees will learn the knowledge and skills
to assess, analyze, and present data to your
administration that answers the question of
whether school counselors and your school
counseling program are making a difference.

Attendees will also be able to come to a follow-
up work session for direct assistance in achieving
RAMP in their school/district at no additional
cost. Register for either Jan. 28, 2019 from 9 am -
noon or March 14, 2019 from 1 pm - 4 pm.

Visit www.njpsa.org/
feacalendar for updates.

Early Childhood Education Summit
(PSEL Standard 10)
Nov. 16, 2018; 9 am - 3 pm at FEA

Co-Sponsored by FEA, the National Institute
for Early Education Research (NIEER), and the
Nicholson Foundation

Fee: Free, but registration is required.

We know that experiences in the early years of
schooling are related to later academic s. cce
The learning and teaching that takes place in
pre-kindergarten through third grade: st
the foundation for each student’s future i
education and places him or her on a learning
trajectory. Join us for a day of exploration and
reflection on the recent research and tools
that have been developed to support Pre K-3
instruction. Teams are encouraged to attend
this important session.

Y
- JEEN Beyond Gender identity and
Sexual Orientation: New Language,
Labels, and Liability
Nov. 16, 2018; 9 am - 3 pm at FEA

Presenters: David Nash, Esq., LEGAL ONE
Director; Robyn Gigl, Esq., Gluck Walrath LLP

Fee: $150

This workshop will address LGBTQ legal rights
with an in-depth discussion of student and staff
issues. It will also provide a legal framework
and best practices for addressing students
who resist gender identity labels, and therefore
do not identify as either male or female, or

do not consistently identify with one gender.

It is designed to assist school leaders with
proactively promoting a school climate that is
accepting of all students, regardless of sexual
orientation or gender identity.

Participants will gain an understanding of:

* The Language of Gender Identity and
Expression

+ Overview of Applicable State and Federal
Law

+ Essential Elements to Include in Board
Policies and Procedures

* Practical considerations - What is
Reasonable?

> 4% Reducing Chronic Absenteeism
(PSEL Standards 4, 7, and 10)
Nov. 19, 2018; 9 am - 3 pm at FEA

Presenters: Cynthia Rice, Esq., Senior Policy
Analyst and Peter Chen, Esq., Policy Council,
Advocates for Children of New Jersey;

Chris Bruzios, Ph.D., Office of Student
Support Services, NJ DOE; Gregory Green,
Vice Principal, Hedgepeth/Williams Middie
School of the Arts, Trenton Public Schools;
Sandra Diodonet, Assistant Superintendent,
Paterson Public Schools

Fee: $149

In order for students to succeed in schoal, they
have to be present. Chronic absenteeism is a
silent problem that can diminish the academic
success of students beginning in preschool and
extending through 12th grade. When students
miss too much school, it impacts everything —
from their grades to their development of
strong social and emotional skills—and this
makes "catching up” extremely difficult.
Because of the impact of student attenda

on achievement both short- and long-terrt
New Jersey is using chronic absenteeism as
performance metric under federal education
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Executive Co-
Chairpersons:
Lisa Doyle
Lola Szobota

Exhibits Co-
Chairpersons:
Tom Paterson
Tom Smith

Secretary:
Kathy Ernst

Registration
Chairperson:
Bunny Jaskot

Treasurer:

John Chapman

12 Simpson Road
Somerset NJ 08873
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NEW JERSEY SCIENCE CONVENTION

The New Jersey Science Convention (www.njscienceconvention.org) will be
hosting its 42 Annual Convention on October 23, 24, 2018 at the Princeton
Marriott Forrestal in Princeton, NJ. For the past 41 years this convention has
provided the best professional development and science education information to
thousands of NJ teachers. For NJSC 2018 we anticipate more than 160
presentations and 1000 attendees. The New Jersey Science Convention is the
only local science-based professional development opportunity for NJ K-12
classroom teachers.

NJSC 2018 represents an exceptional opportunity for K-12 science teachers to
experience interactive and hands on professional development focusing on
implementation of Next Generation Science Standards (NGSS), effective
classroom instruction, integration of technology, and the latest information on
classroom resources. In addition to presentations by experienced classroom
teachers, NJSC 2018 will also host presentations by NJDOE and collcge
professors along with national speakers and presenters. The unique venue
provides a level of interaction that allows teachers to connect with colleagues
from schools all over New Jersey and maintain on going collaboration. With the
implementation of NGSS, the NJ Science Convention provides K-12 scicnce
teachers with professional development that supports the type of scicnce
tcaching nceded to prepare students for a competitive global socicty.

The members ot the NJ Science Convention Steering Committee encourage
districts to support their teachers by providing the opportunity for them to
participate in NJSC 2018. Teachers who attend return to their students energized
with new and exciting ideas, instructional techniques, and a better understanding
of the new science standards. We hopc to see you in October!

If you have any questions please contact either of the Executive Co-Chairs.

Sincerely,

Lisa Doyle ldoyle@nijscicnccconvention.org

Lola Szobota lszobota(@njscienceconvention.org

Science Convention of New Jersey 501(c) (3) EIN 03-0549656
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BYLAWS

POLICY GUIDE

Board Member Use of Social Networks
Dec 17

[See POLICY ALERT No. 214]

0169.02 BOARD MEMBER USE OF SOCIAL NETWORKS

In accordance with the School Ethics Act - N.J.S.A. 18A:12-21 et seq., Board of
Education members must avoid conduct which is in violation of the public trust or
which creates a justifiable impression among the public that such trust is being
violated. To avoid conduct that may be in violation or perceived to be in violation
of the School Ethics Act, the Board of Education adopts this Policy to provide
guidance to Board members in their use of social networks.

For the purposes of this Policy, “social network(s)” shall include, but not be
limited to: Internet blogs, electronic bulletin boards, emails, social networking
websites, text messages, or any other online platform where people may post or
communicate interests, opinions, or any other information that may be viewed by
others with or without permission from the person making such post or re-
publishing such post. “Social networks” also means an Intcrnet-based service that
allows individuals to: construct a public or semi-public profile within a bounded
system created by the service; create a list of other users with whom they share a
connection within the system; and view and navigate their list of connections and
thosec made by others within the system.

For the purposes of this Policy, “use of a social network™ shall include, but not be
limited to: posting to a social network, reposting another person’s post to a social
network, messaging, or any other publication of material on a social network.

Nothing in this Policy prevents a Board of Education member from using a social
network. However, a Board member must avoid conduct on a social network that
would violate the School Ethics Act — N.J.S.A. 18A:12-21 et seq., which includes
the Code of Ethics for Board Members. Board members should be advised
communications, publications, photographs, and any other information posted by
the Board member or reposted by the Board member on a social network could
violate the School Ethics Act and be cause for sanctions in accordance with the
law.

= Copyright 2017« Strauss Esmay Associates, LLP « 1886 Hinds Road e« Sute1 e« Toms River, NJ 08753-8199  732-255-1500




POLICY GUIDE

BYCAWS
0169.02/page 2 of 3
Board Member Use of Social Networks

While this Policy respects the right of Board members to use social networks,
Board members shall recognize they are held to a higher standard than the general
public with regard to standards of conduct and ethics. A Board member’s use of
social networks shall not damage the reputation of the school district, cmployees,
students, or their families. Board members who use social networks shall ensure
their conduct is appropriate for a Board of Education member. Board members
should exercise care in setting appropriate boundaries between their personal and
public online behavior, understanding what is private in the digital world often
has the possibility of becoming public, even without their knowledge or consent.

Board members should carefully review the privacy settings on social networks
they use and exercise care and good judgment when posting content and
information. When using social networks, Board members arc advised to:

1. Not post anything that would violate any of the district’s policies
for Board members;

2. Uphold the district’s value of respect for any individual(s) and
avoid making defamatory statements about the Board of
Education, the school district, employees, studenis, or their
families;

3. Not disclose any confidential information about the school district
or confidential information obtained as a result of being a Board
member, about any individual(s) or organization, including
students and/or their families;

4. Not use or refer to their Board of Education title or position when
soliciting for a business organization that he or she or any
immediate family member has an interest in, as well as posting or
referencing any confidential information regarding the Board of
Education or the school district obtained through their Board
membership, unless authorized by law;

5. Refrain from having communications through social networks with
other Board members regarding any Board of Education business
to avoid any potential violation of the New Jersey Open Public
Meetings Act;

m

© Copyrignt 2017 e Strauss Esmay Associates, LLP s 1886 Hinds Road + Sute 1 e Toms River, NJ 08753-8199

732-255-1500




BbYLAWDS

POLICY GUIDE

Board Member Use of Social Networks

6. Not respond to any postings regarding Board of Education or
school district business or respond to any question or inquiry
posted to the Board member or posted on any social network
regarding Board of Education or school district business and shall
refer any such questions or inquiries to the Superintendent of
Schools to address, as appropriate; or

7. Not post any information on a social network determined by the
New Jersey School Ethics Commission to be a violation of the
New Jersey School Ethics Act.

A Board member shall comply with all Board policies regarding acceptable use of
computers and computer networks whencver a Board member is using a Board of
Education electronic device.

If the Board or Superintendent believes a Board member’s activity on any social
nctwork may violate the Board’s policics or the New Jersey School Ethics Act,
the Board or Supcrintendent may request thc Board member cease such activity.

This Policy has been developed and adopted by this Board to provide guidance
and direction to a Board member to avoid actual and/or a perceived appearance of
inappropriate conduct or conduct prohibited by the School Ethics Act while using
social networks.

N.J.S.A. 18A:12-21 ct seq.
N.J.S.A. 10:4-6 et seq.

Adopted:

L Copynght 2017«  Strauss Esmay Associales, LLP s 1886 Hinds Road e+ Sutte T e« Toms River, NJ 08753-8199 e 732-255-1500
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3437 page 1 of 2
Ml tary Leave
Dec 17

[See POLICY ALERT Nos. 164 and 214]

3437 MILITARY LEAVE

The Board of Education recognizes that military serv ce rendered by any district
employee in the defense of the country or in maintaining pieparedness foi
conflict, foreign o1 domestic, is a service benefiting al citizens A
pecrmancnt or full-time temporary officer and or employec of the district wil be
provided military leave and related benefits pursuant to the Uniformed Services
Employment and Reemployment Rights Act (USER ), 38 U.S.C. Section
4301 et seq., P.L. 2001 Chapter 351 amending N.J.S.A. 38:23 |, N. S.A.
38A:1-1 and N.J.S.A. 38A:4-4., an | any other applicable Federal and State 1aws

A permanent or full-time temporary officer or employee of the schoo district who
is a member of the organized militia of New Jersey (New Jers y National Guard,
New Jersey Naval Militia Joint Command) shall be entitled in addition to pay
received, if any, as a member of the organized militia, to a lcave of abscnce
from his or her respective dutics ithout loss of pay or tit1c on all days during
i#r which he or she shall be s engaged in any period of State or Federal
active duty-; provided, however, that tFhe leave of absen e for Federal active
duty or active uty for training shall not exceed ninety work days in tl e aggregate
in any c lendar ycar. Any leave of absence for such duty in excess of ninety
work days shall be without pay, but without loss of time. Such leave shall be
in addition to the regular vacation or other accrued leave provided to the
officer or employee. A - fill-time temporary officer or employee
who ha erved under such temporary appointment for less than o1c year m
the district shall 1ece1ve this leave without pay, but w1thout loss of time.

o

2

A permanent o full-ti ne temporary officer or employee of the school stric who
is a member of tie organized reserve of the Anny of the Umted States, United
States Naval R serve, United States Air Force Reserve, or United States M rine
Corps Reserve, or other organization affiliated therewith, including the National
Guard of other states, shall be entitled, in addition to pay rece'ved, if any, as a
member of a reserve component of the Armed Forces of the United States, to
a leave of absence from his or her respective duty witho 1t loss of pay or t'me 01

Copyrght ¢ tra ssEsmay Assoc’ates LLP e« 886Hnds oad e Toms River NJ 08753-8199 e 732-255 1500




POLICY GUIDE

TEACHING STAFF MEMBERS
3437/page 2 of 2
Military Leave

all work days helshe on which he or she shall be engaged in any period of
Federal active duty, provided, however, that such leave of absence shall not
exceed thirty work days in any calendar year. Such leave shall be in addition to
the regular vacation or other accrued leave provided to the officer or
employee. Any leave of absence for such duty in excess of thirty work days
shall be without pay, but without loss of time. A permanent—er full-time
temporary officer or employee who has served under such temporary
appointment for lcss than one year in the district shall receive this leave without

pay, but without loss of time. This-paid-leaveshall-bein-additionto-theresular-
vacatton-or-otheracerned-leave provided-to-the-officer or-employee—Anyleave-of

Military leave with pay is not authorized for Inactive Duty Training (IDT) as
defined in N.J.A.C. 5A:2-2.1.

The district will provide benefits and rights for staff on military leave as requircd
by Federal and State laws.

|Optional

The military leave requirements in this Policy are the minimum requirements of
applicable Federal and State laws. The district, at its option, may provide
additional military leave with pay and related benefits.]

Pursuant to N.J.S.A. 52:13H-2.1, in accordance with the provisions of Article
VIII, Section II, paragraph 5 of the New Jersey Constitution, upon application by
the district to the State Treasury and approval of the application by the Director of
the Division of Budget and Accounting, reimbursement shall be made by the State
of New Jersey for any costs incurred as a result of the provisions of P.L. 2001,
Chapter 351.

N.J.S.A. 18A:6-33; 18A:28-11.1; 18A:29-11; 18A:66-8.1

N.J.S.A. 38:23-1 et seq.; 38A:1-1; 38A:4-4; 52:13H-2.1:

N.J.A.C.5A:2-2.1

Uniformed Services Employment and Rreemployment Rights Act
(USERRA), 38 U.S.C. Section 4301 et seq.

Adopted:

© Copyright 2017 » Strauss Esmay Associales, LLP e 1886 Hinds Road e Sute 1 e Toms River, NJ 08753-8199 e« 732-255-1500
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4437 page 1 of 2
M Iitary Leave
Dec 17
[Sce POLICY ALERT Nos. 164 and 214]

4437 MILITARY LEAVE

The Board of Education recogni es that military service rendered by any district
employee in the defense of th country or in maintaining preparedness foi
conflict, foreign or domestic, 1S a service benefiting all citizens. A
permanent or full-time temporary officer and/or employee of the district will be
provided military leave and related benefits pursuant to the Uniformed Services
E nployment and Reemployment Rights Act (USE ), 38 U.S.C. Sectio
4301 et seq., P.L. 2001 Chapter 351 anending N.J.S.A. 38:23 1, NJSA.
38A:1-1 and NLJ.S.A. 38A:4-4., and any other applicable Federal and State laws

A permanent or full-time temporary officer or employee of th school district who
is a member of the organized militia of New Jersey (New Jetsey National Guard,
New Jerscy Naval Militia Joint ommand) shall be entitled, in addition to p.y
received, if any, as a member of the organized militia, 1o a lcave of absence
from his or her respective duties without los of pay o1 time on all days during
#r which he or she shall be is engaged in any period of State or Federal

active duty-; provided, howeser, that tFhe leave of ab.cnce for Federal active
duty or active duty for training shall not exceed n'nety work days in the aggregate
in any calendar year. Any leave of absence for such duty in excess of ninety

work days shall be without pay, but without loss of time. Such leave shall be
in addition to the regular vacation or other accrued leave provided to the
officer or employee. A - full-time temporary otficer or emplo e

who has served under such temporary appointment for les thai onc ycar 1n
the distuict shall receive this leave without pay, but without loss of time. Fhis-

o

2

A permaner t or ful -time temporary officer or employee of the school distri tv ho
is a member of the organized reserve of the Army of the United States United
States Nava Reserve, United States Ait Force Reserve, or United States Ma ‘ine
Corps Rescrve, or other organization affiliated therewith, including the Nat onal
Guard of other States, shall be entitled, in addition to pay received if any, as a
member of a reserve component of the Armed Forces of the United States, to
a leave of absence from his or her respective duty v ithout 1 s of pay or time on

opyrght20 7 «  trauss Esmay Associates, LLP e« 886HindsRoad e Site1 e Toms ver, NJ 0875 -8199 = 732-255-1500




POLICY GUIDE
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4437/page 2 of 2
Military Leave

all work days he/ske on which he or she shall be engaged in any period of
Federal active duty, provided, however, that such leave of absence shall not
exceed thirty work days in any calendar year. Such leave shall be in addition to
the regular vacation or other accrued leave provided to the officer or
employee. Any leave of absence for such duty in excess of thirty work days
shall be without pay, but without loss of time. A permanenter full-time
temporary officer or employee who has served under such temporary
appointment for less than onc year in the district shall receive this leave without

pay, but without loss of time. This-paid-Jeaveshall-be-in-addition-to-theregular

Military leave with pay is not authorized for Inactive Duty Training (IDT) as
defined in N.J.LA.C. 5A:2-2.1.

The district will provide benefits and rights for staff on military leave as required
by Federal and State laws.

[Optional

The military leave requirements in this Policy are the minimum requirements of
applicable Federal and State laws. The district, at its option, may provide
additional military leave with pay and related benefits.]

Pursuant to N.J.S.A. 52:13H-2.1, in accordance with the provisions of Article
VIII, Section 1I, paragraph 5 of the New Jersey Constitution, upon application by
the district to the State Treasury and approval of the application by the Director of
the Division of Budget and Accounting, reimbursement shall be made by the State
of New Jersey for any costs incurred as a result of the provisions of P.L. 2001,
Chapter 351.

N.J.S.A. 18A:6-33; 18A:29-11

N.J.S.A. 38:23-1 et seq.; 38A:1-1; 38A:4-4; 52:13H-2.1=

N.J.A.C.5A:2-2.1

Uniformed Services Employment and Rreemployment Rights Act
(USERRA), 38 U.S.C. Section 4301 et seq.

Adopted:

@ Copyright 2017 « Strauss Esmay Associales, LLP e« 1886 Hinds Road e Suite 1 e Toms River, NJ 08753-8199 s 732-255-1500




POLICY GUIDE

STUDENTS
5516.01/page 1 of |
Student Tracking Devices
Dcc 17

[See POLICY ALERT No. 214]

5516.01 STUDENT TRACKING DEVICES

The Board of Education recognizes students may have in their possession while in
school, at a school-sponsored activity, or on a school bus an electronic tracking
device that uses a global positioning system (GPS) or any other similar system. A
tracking unit is a device, norinally carried by a moving vehicle or person, that
uses a GPS or similar system to determine and track its precise location, and
hence that of its carrier, at intervals. The recorded location data can be stored
within the tracking unit or it may be transmitted to another location, including, but
not limited to, a central location database or an Intemet-connected computer,
using a ccllular, radio, or satellitc modem embedded in the unit. This allows the
tracking unit’s location to be displayed against a map backdrop cither in rcal time
or when analyzing the tracking path later, using tracking software. A tracking
unit may be a device designed just for tracking or may be an application installed
on any other clectronic device.

A tracking unit may also have the ability to transmit in real time or through taping
electronic communications to another location. These electronic communications
may be one-way or two-way audio or video communications between the student
and a person with a device at another location or an audio and/or video feature
that enables a person remote from the student, with or without the permission of
the student, to listen-in or have voice communications with the student and/or
access video through the unit either in real time or by taping such
communications,

The Board of Education permits the use of a tracking unit or an application on an
electronic device that can track the location of the student while in school, at a
school-sponsored event, or on a school bus. However, to protect the privacy
rights of all students and to maintain the school district’s legal obligation to
maintain confidential student information in accordance with Federal and State
law and regulations, the use of a tracking device or an application on an electronic
device that enables any type of one-way or two-way audio and/or video
communications or taping is not permitted.

A violation of the provisions of this Policy will result in a violation of the Student
Code of Conduct Policy and appropriate discipline will be imposed.

Adopted:

= Copyright 2017 e« Strauss Esmay Assoclales, LLP e 1886 Hinds Road e Suite 1 e foms River, NJ 08753-3199 e 732-255-1500




FRUPEKTY

POLICY GUIDE

Lead Testing of Water in Schools
Dec 17

[See POLICY ALERT No. 214]

7425 LEAD TESTING OF WATER IN SCHOOLS

The heaith, safety, and welfare of the children in the schoo! district are of utmost
importance to the Board of Education. The potential exposure to lead-
contaminated drinking water poses serious health problems, particularly for
children, as well as for tcachers and school personnel, sincc the risk of lead
contamination can come from pipe and plumbing fixtures in school facilities or on
school grounds. The Board shall assure the availability of potable drinking water
through sanitary means in school facilities or on school grounds. The Board of
Education shall provide, in accordance with N.J.A.C. 6A:26-12.4, testing for lead
in all district sources of drinking water.

The Board shall conduct lead sampling and analysis in all drinking water outlets
to which a student or staff member has or may have access in each school facility,
other facility, or temporary facility, as soon as practicable, but no later than
July 13, 2017, unless the district qualifies for an exemption in accordance with
N.JLA.C. 6A:26-12.4(d)(h)(i). This testing shall be conducted with a lead
sampling plan in accordance with N.J.A.C. 6A:26-12.4(d)1, 2, and 3, and shall be
in accordance with the Safe Drinking Water Act, N.J.S.A. 58:12A-1.

Within twenty-four hours after the Board or designee has completed a review of
final laboratory results in accordance with the provisions of N.J.A.C.
6A:26-12.4(e), the test results shall be made publicly available at the school
facility and on the Board of Education’s website. If any results excced the
permissible lead action level, the Board shall provide written notification to the
parents of all students attending the facility, facility staff, and the New Jersey
Department of Education. This notification shall include: a description of the
measures taken by the Board or designee to immediately end the use of each
drinking water outlet where the water quality exceeded the permissible lead action
level; the measures taken to ensure that alternate drinking water has been made
available to all students and staff members; and information regarding the health
effects of lead in accordance with N.J.A.C. 6A:26-12.4(e)1 and 2. After the
initial screening, the Board will conduct these lead screenings every six years and
shall sample for lead after the replacement of any drinking water outlet or any
other alteration to plumbing or service lines that may impact lead levels at the
outlet, in accordance with N.J.A.C. 6A:26-12.4(f)1 and 2.
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The Board shall submit to the New Jersey Department of Education by June 30 of
each year a statement of assurance, that the school district completed lead testing
in accordance with N.J.A.C. 6A:26-12.4; that notifications were provided
consistent with N.J.A.C. 6A:26-12.4; and that alternative drinking watcr continues
to be made available to all students and staff, if necessary, pursuant to N.J.A.C.
6A:26-12.4(g).

The Board may apply for reimbursement for the costs of any water supply testing
and analysis conducted, in accordance with N.J.A.C. 6A:26-12.4(j).

N.J.S.A. 58:12A-1 et seq.
N.J.A.C. 6A:26-12.4

Adopted:
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[See POLICY ALERT Nos. 96 and 214]

7440 SCHOOL DISTRICT SECURITY OESCHOOL PREMISES

The Board of Education believes that the buildings and facilities of #ks the
school district represent a substantial community investment. The Board directs
the development and implementation of a plan for school district security to
protect that the school commumty s investment in the school buildings and
facilities.

The school district security program will include: the maintenance of facilities
that are secure against unwelcome intrusion; protection against fire hazards and
faulty equipment; and compliance the-ebservation with ef safe practices in the
use of electrical, plumbing, and heating, and other school building equipment.
The Board directs close cooperation of district officials with leeal law

enforcement, efficers—fire—fighters—thesheriffs-office,and-insurance—company—
mspeetors fire officials, and other emergency agencies.

The Superintendent of Schools shall designate a school administrator as a
School Safety Specialist for the district in accordance with the provisions of
N.J.S.A. 18A:17-43.3. 'The School Safety Specialist shall be required to
acquire a New Jersey Department of Education School Safety Specialist
certification in accordance with the provisions of N.J.S.A. 18A:17-43.2. The
School Safety Specialist shall also serve as the school district’s liaison with
local law enforcement and national, State, and community agencies and
organizations in matters of school safety and security.

Rersenal Aaccess to school buildings and grounds outside the hours school is in
session shall be limited to personnel whose employment requires their presence in
the facility. An adequate key control system will be established to limit building
access to authorized personnel and guard against the potential of intrusion by
unauthorized persons who have obtained access keys improperly.

Building records and funds shall be kept in a safe place and secured undertoek-
andkey as appropriate and necessary.
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Protective devices designed to be used as safeguards against illegal entry and
vandalism may be installed when appropriate. The Board may approve the
employment of school resource officers, school security officers, and/or law
enforcement officers suards in situations in which spccial risks are involved.

N.J.S.A. 18A:17-43.1; 18A:17-43.2; 18A:17-43.3

Adopted:

& Copyright 2017« Sirauss Esmay Assaciates, LLP s 1806 Hinds Road e« Suile 1 e Joms River, NJ 08753-8199

732-255-1500




PROPERTY

7441/page | of 2

Electronic Surveillance In School Buildings
and On School Grounds

Dec 17

M

[See POLICY ALERT Nos. 177 and 214]

7441 ELECTRONIC SURVEILLANCE IN SCHOOL BUILDINGS
AND ON SCHOOL GROUNDS

The Board of Education authorizes the use of clectronic surveillance systems in
school buildings and on school grounds to cnhance the safety and security for
school district staff, students, community members, and other building occupants
and to protect the school district’s buildings and grounds.

The content produced by the surveillance system under certain circumstances may
be considered a student record; and if so #whieh it will be subject to the Board
of Education policy and regulations regarding confidential student records. If the
content of the surveillance system becomes the subject of a disciplinary
proceeding, it shall be treated like other evidence in the procceding—and—the-
isteiot doglar | boaloait lucationalinterest.

In accordance with the provisions of N.J.S.A. 18A:41-9, if at least one school
building of the school district is equipped with video surveillance equipment
that is capable of streaming live video wirelessly to a remote location, the
Board of Education shall enter into a Memorandum of Understanding
(MOU) with local law enforcement authorities providing the authorities with
the capacity to activate the equipment and view live streaming video. The
MOU shall include the provisions of N.J.S.A. 18A:41-9 and any additional
information required by law enforcement officials. In the event the parties to
the MOU are unable to reach an agreement regarding any provision
required to be included in the MOU as per N.J.S.A. 18A:41-9a, the County
Prosecutor shall make the final determination regarding that provision.
Nothing in N.J.S.A. 18A:41-9 shall be construed as to require the installation
of video surveillance equipment capable of streaming live video wirelessly to
a remote site from a school building that does not have the ability to have live
streaming video.

The Board of Education shall post signage follewing statement-shall-be-posted

in a prominent, public place in buildings and on school grounds where electronic
surveillance equipment may be used:.
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In addition to posting, tie district sha | 10t'fy scl ool staff’ me nbets, parenl(s) e+
s 5 , and stude1 s that elect on'c su-veillance may be used in schoo
buildings and on school grounds through publication "1 student and staff
handbooks, school calendars, notice sent home with students, or ¢ny othet
effective means to publish the district’s use of electronic surveillance equipmer t

in school buildings and on school grounds.

N.J.S.A. 18A:41-9

Adopted:

Copyrght 2017 « Strauss Esmay ssociates, LLP « 1886Hinds oad ¢ Sute1 e omsRver NJO 538199 » 732-255-150




UPERATIUNDS

POLICY GUIDE

Breakfast Offer Versus Serve (OVS)
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M
[See POLICY ALERT Nos. 202 and 214]

[For School Districts that Implement a Breakfast Offer Versus Serve
Program]

8507 BREAKFAST OFFER VERSUS SERVE (OVS)

The Board of Education, to be in compliance with the Healthy Hunger Free Kids
Act (HHFKA) of 2010, adopts this Offer Versus Serve (OVS) Policy. Offer
Versus Serve is a Policy for Federally reimbursable meals that allows students to
decline a certain number of food components in the meal to reduce plate waste
and food cost. Board of Education approval to implement a Breakfast OVS
Policy is optional at all grade levels. The provisions of the Breakfast OVS Policy
shall be in accordance with the requirements of the HHFKA of 2010.

A school breakfast cligible for Federal reimbursement shall offer four food items
from the threc food components in the appropriate amounts per grade grouping:

. Fruit er-vegetable-erjuice (including optional vegetable):
. Milleand Grains (including optional meat/meat alternate)

. Grains{ineludinsoptionalmeatimeat-alternate): Milk

Students are allowed to decline one of the four food items offered, but must
select at least a half cup of either fruit or half cup of vegetable or half cup of
a fruit/vegetable combination.

After taking the half cup fruit or half cup of vegetable or half cup of a
fruit/vegetable combination, students must select at least two additional food
items in the full amounts (per grade group requirements) to count toward the
reimbursable offer versus serve meal.

A student’s decision to accept all four food items or to decline one food item shall
not affect the price charged for the meal as the breakfast is priced as a unit. If
students do not choose enough food items to comprise a reimbursable meal, a la
carte prices will be charged.
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School staff members cannot make exceptions to the Policy, such as requiring
every student to take a particular food component. It is the student’s choice to
select any three or all four food items of the reimbursable meal.

At each school implementing this OVS Policy, school food service staff members
will be trained annually on the provisions of the district’s Breakfast OVS Policy.

[Select One Option

Breakfast OVS will be implemented at the following schools: (List all
schools in the district that will implement a Breakfast OVS Policy)

Breakfast OVS will be implemented in all schools in the district.]

Adopted:
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M
[See POLICY MEMO No. 67]
[See POLICY ALERT Nos. 164, 205, 209 and 214]

8630 BUS DRIVER/BUS AIDE RESPONSIBILITY

The Board of Education requires all school bus drivers and bus aides employed by
the district or employed by a contracted school bus company to be reliable
persons of good moral character who possess the qualifications necessary to
perform the dutics of the position. Anyone driving a school bus used to transport
students to and from school and school related activities must meet all
requirements of N.J.S.A. 18A:39-17, 18, 19.1, and 20 and all New Jersey Motor
Vehicle Commission (NJMVC) rules governing school bus drivers. All school
bus drivers must possess the appropriate license and endorsement(s) to drive a
school bus in the Statc of New Jerscy and are subject to all the Federal and State
requirements to maintain the appropriate license.

“Employer” for the purposes of this Policy and Regulation means a Board of
Education or a contractor that provides student transportation services
under contract with the Board of Education. In the event the school district
employs school bus drivers and bus aides and/or uses a contractor for
transportation services, the “employer” for school district employed school
bus drivers and bus aides shall be the Board of Education and the
“employer” for contracted school bus drivers and bus aides shall be the
contractor that provides student transportation under contract with the
Board of Education.

School bus drivers and bus aides shall mect criminal history background check
requirements pursuant to N.J.S.A. 18A:6-7.1(c) etseq- and tuberculin testing
requirements pursuant to applicable State statutes and administrative codes.
School bus drivers and bus aides shall be considered under the Federal Family
Educational Rights and Privacy Act (FERPA) to be school officials who have a
legitimate educational interest to parts of a student’s record relating to
transportation, without parental consent, as outlined in N.J.A.C. 6A:27-12.1(j)1.

A Commissioner of Education-developed training program on proper procedures
for interacting with students with special needs shall be administered by the
employer to all school bus drivers and bus aides in accordance with the
requirements of N.J.S.A. 18A:39-19.2.  This training program must be
administered in accordance with the provisions of N.J.S.A. 18A:39-19.3.a. and all
school bus drivers and bus aides must file a certification with the their employer
Beard-ofEdueation that the individual has completed the training program within

@ Copyright 2017 e Strauss Esmay Associates, LLP e 1886 Hinds Road e Suile1 e Toms River, NJ 08753-8199  732-255-1500




POLICY GUIDE

o

OPERATIONS
8630/page 2 of 3
Bus Driver/Bus Aide Responsibilily

five business days of its completion. The employer Beard shall retain a copy of
the certificate for the duration of the individual’s employment and shall file a
copy of the certification to the Department of Education in accordance with the
provisions of N.J.S.A. 18A:39-19.3.b.

School bus drivers and bus aides shall receive training in the use of a student’s
educational records and in their responsibility to ensure the privacy of the student
and his or her records. In addition, permanent and substitute school bus drivers
and bus aides shall be trained for the functions of their positions and in a safety
education program as outlined in N.J.A.C. 6A:27-11.1 et seq. 6A:27-1+1-2(b}-and-
.

In accordance with the provisions of N.J.S.A. 18A:39-28, school bus drivers must
visually inspect the school bus they are assigned at the end of the transportation
route to determine that no student has been left on the bus.

The school bus driver shall be in full charge of the school bus at all times and
shall be responsible for maintaining order. The school bus driver will never
exclude a student from the school bus, but if unable to manage a student, the
school bus driver will report the unmanageable student to the Principal or
designee of the school in which the student attends.

The Principal or designee, upon such report from the school bus driver, may
assign appropriate discipline. The discipline may include excluding the student
from the bus. The student’s parent shall provide for the student’s transportation to
and from school during the time of exclusion.

In the event of an emergency, school bus drivers shall follow procedures
established by this Board. School administrators shall organize and conduct
emergency cxit drills at least twice within the school year for all students who are
transported to and from school. All other students shall receive school bus
evacuation instruction at least once per year. School bus drivers and bus aides
shall participate in the emergency exit drills, which shall be conducted on school
property and shall be supervised by the Principal or person assigned to act in a
supervisory capacity. Drills shall be documented in the minutes of the Board of
Education at the first meeting following completion of the emergency exit drill in
accordance with the provisions of N.J.A.C. 6A:27-11.2(d).
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In accordance with the provisions of N.J.S.A. 18A:39-19.4, a Commissioner-
developed student information card shall be completed by a parent of a student
with an Individualized Education Plan (IEP), who receives transportation
services, when the IEP is developed or amended. Upon receiving consent from
the parent, the student information card shall be provided to a school bus driver
and bus aide for each student on the bus route to which the schoo! bus driver or
bus aide is assigned for whom a student information card has been completed by
the parent.

The school bus driver will immediately inform the Principal of the receiving
school and the School Business Administrator or designee of the district
providing the transportation following an accident that involves injury, death, or
property damage. The school bus driver must also complete and file within ten
days of the accident the Preliminary School Bus Accident Report prescribed by
the Commissioner of Education. In addition to the Preliminary School Bus
Accident Report, the driver of a school bus involved in an accident resulting in
injury or death of any person, or damage to property of any one person in excess
of $500, shall complete and file within ten days after such accident a motor
vehicle accident report in accordance with N.J.S.A. 39:4-130.

School bus drivers are prohibited from using a cellular telephone or other
clectronic communication device while operating a school bus unless the school
bus is parked in a safe area off a highway or in an emergency situation pursuant to
N.J.S.A. 39:3B-25. A school bus driver who violates this policy provision is
subject to fines pursuant to N.J.S.A. 39:3B-25.

School bus drivers are responsible for the safety of their students and shall
rigorously observe all motor vehicle laws and regulations and State Board of
Education rules in the operation of their school bus.

N.J.S.A. 18A:6-7.1 et seq.; 18A:25-2; 18A:39-17; 18A:39-18;
18A:39-19.1; 18A:39-19.2; 18A:39-19.3; 18A:39-19.4;
18A:39-28

N.J.S.A. 39:3B-25

N.JLA.C. 6A:27-11.1 et seq.; 6A:27-12.1 et seq.

Adopted:
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[See POLICY ALERT No. 214]

9242 USE OF ELECTRONIC SIGNATURES

The New Jersey Uniform Electronic Transactions Act (UETA) authorizes a Board
of Education to use electronic forms, filings, and signatures to conduct official
business with the public. The use of electronic forms, filings, and signatures may
save school district resources and will provide a convenient and cost-efficient
option for parents to receive, review, and acknowledge receipt of information
from the school district. Therefore, the Board of Education authorizes the use of
electronic forms, filings, and signatures in communications between the school
district and parents pursuant to the UETA.

For the purposes of this Policy, “clectronic” means relating to technology having
electrical, digital, magnetic, wireless, optical, electromagnetic, or similar
capabilities.

For the purposcs of this Policy, “clectronic rccord” means a record created,
generaled, sent, communicated, received, or stored by clectronic means.

For the purposes of this Policy, “electronic signature™ means an electronic sound,
symbol, or process attached to or logically associated with a record and executed
or adopted by a person with the intent to sign the record.

For the purposes of this Policy, “information processing system” means an
electronic system for creating, generating, sending, receiving, storing, displaying,
or processing information.

The school district may electronically send documents to parents of students
enrolled in the school district. These documents may include, but are not limited
to: informational notices; school or school related events or activities; periodic
updates on a student’s progress; school district forms; rcquests for information;
and any other communications between the school district and home. Some
documents electronically sent to parents may require the parent to: acknowledge
receipt of a document; provide parental consent for such matters as student
compliance with the district’s acceptable use of school district computers and
administration of surveys; and/or acknowledge receipt and acceptance of terms of
a Board of Education policy, regulation, or practice. Any document sent to
parents of students enrolled in the school district must be capable of retention by
the recipient. To be capable of retention, the recipient at the time of receipt, must
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be able to retain and accurately reproduce the document for later reference by all
persons who are entitled to retain the record. A record is not capable of retention
by the recipient if the sender of its information processing system inhibits the
ability of the recipient to print or store the clectronic record.

The Board of Education authorizes documents may be electronically sent to
parents of students enrolled in the school district only with the approval of the
Superintendent of Schools. The Superintendent shall establish an information
processing system to include a process for parents to clectronically send, sign, and
return documents to the school district. The school district shall make
accommodations for a parent who is unable or unwilling to conduct business
electronically. In addition, a parent may refuse to conduct business electronically
for any reason and at any time. In this event, the school district shall make
available a hard copy of the document(s) to the parent to review, maintain, and
any document(s) requiring signatures to be returned to the district. The
Superintendent will only implement an information processing system in
accordance with the provisions of the UETA.

Documents that are electronically signed and returned to the school district may
be maintained by the school district in electronic or non-electronic form.
Documents returned to the district that are not electronically signed shall be
maintained by the district in non-electronic form. However, nothing shall prevent
the school district from converting a non-electronic document to an electronic
document and for such document to be stored in electronic form. All electronic or
non-electronic documents returned to the school district shall be maintained by
the school district in accordance with the New Jersey Department of the Treasury
- Records Management Services - Records Retention Schedules and in accordance
with N.J.S.A. 12A:12-12.

N.J.S.A. 12A:12-1 et seq.

Adopted:
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M

[See POLICY ALERT Nos. 116, 167, 172, 191, 209 and 215)]

1550 EQUAL EMPLOYMENT/ANTI-DISCRIMINATION AEEIRMATIVE-
ACHONPROGRAMEOR EMPLOYMENT AND-
EONTRACT PRACTICES

The Board of Education shall, in accordance with State statutes and administrative
code and Federal law and regulations, strive to overcome the effects of any
previous patterns of discrimination in school district employment practices and
shall systematically monitor school district procedures to ensure continuing
compliance with anti-discrimination laws and regulations.

The Board will ensure all persons regardless of race, creed, color, national origin,
ancestry, age, marital status, affectional or sexual orientation, gender, gender
identity or cxpression, religion, disability, or sociocconomic status shall have
cqual and bias-fricc access to all categories of cmployment in the public
educational system of New Jerscy, pursuant to N.J.A.C. 6A:7-1.1.

The Board will not enter into any contract with a person, agency, or organization
that discriminates on the basis of race, creed, color, national origin, ancestry, age,
marital status, affectional or sexual orientation, gender, gender identity or
expression, religion, disability, or socioeconomic status, either in employment
practices or in the provision of benefits or services to students or employees. In
addition, the Board will encourage minority businesses, women’s business
enterprises, and labor surplus area firms to submit bids to be considered for
the awarding of contracts.

The Board shall not assign, transfer, promote or retain staff, or fail to assign,
transfer, promote or retain staff, on the sole basis of race, creed, color, national
origin, ancestry, age, marital status, affectional or sexual orientation, gender,
gender identity or expression, religion, disability, or socioeconomic status.
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The Board shall ensure equal pay for equal work among members of the school
district’s staff, regardless of race, creed, color, national origin, ancestry, age,
marital status, affectional or sexual orientation, gender, gender identity or

expression, religion, disability, or socioeconomic status, pursuant to N.J.A.C.
6A:7-1.1.

N.J.S.A. 10:5-4
N.J.A.C. 6A:7-1.1 et seq.; 6A:7-1.8

Adopted:
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[See POLICY ALERT Nos. 102, 120, 139, 157, 164, 168, 196,
198, 208 and 215]
2431 ATHLETIC COMPETITION
The Board of Education recognizes the value of - _- “ath etic competit on

as an integral part of the total scho I cxpericnce. Game
activities and practice sessions provide opportunities to am the valies of
competition and good sportsmanship. o

. , .

o

For the purpose of this Policy, programs o~ ath ctic coiipetit'on include all
activitics 1clating to co petitive sports contests, gancs, cvents, or sports
cxhib’tions involving indi nidual students or tecams of students when such cvents
occur within or betwee 1 schools within this disti ct or w th a1y schools outside
this district. The programs of athletic competit on shall iiclude, but are not
limited to, hi h school inter cholastic athletic prograns, middle school
interscholastic athlctic programs where school teai s or squad p ay teams or
squads from other school districts, “intramura cthletic program v itlin a
school or among schools in the district,

and any cheerleading program or a tivity in the schoo district.}
Eligibility Standards

A student who wishes to participate in a progiam of athletic competition must
submit, on a form provided by the district the signed consent of his her parent.
The consent of the parent of a studen who wishes to participate in a program of
athletic competition will include an acknowledgment of the physical hazards that
may be encot ntered 1n the activity
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Student participation in a program of athletic competition shall be governed by
the following eligibility standards:

[Options for School Districts with Elementary and Middle School Students

2. A student in grades through is cligible
for participation in school district sponsored programs of athletic
competition if he/she passed all courses required for promotion or

graduation in the preceding (semester, marking period,
or other).
A student in grades through is eligible

for participation in school district sponsored programs of athletic
competition if he/she
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Home schooled children in grades through  are

C eligible ~ not eligible) to pa1t1c1p'1te in school district

sponsored programs of athletic competition of this district.]
[Options for All Students

3. A student in any grade must maintain a S'Itle'lCtOly record
of attendance to be eligible for participation in school district
sponsored programs of athletic competition. An attendance record
1s unsatisfactory if the number of unexcused absences exceed

school daysinthe (_ schoolyear marking
period  semester other ) prior to the
student commencing participation in school district sponsored
programs of athletic competition.

A student who is absent (  with an excused absence
~ with an unexcused absence) for a school day may not
participate in school district sponsored programs of athletic
competition the afternoon or evening of that school day.

A student who is serving an ( __ in-school  out-of-
school ~ in-school or out-of-school) wspenmon may not

participalc in school district sponsored programs of athletic
competition while scrving the suspension. |

[Optional

4, A student in any grade who fails to observe school rules for student
conduct may forfeit his/her eligibility for participation in school
district sponsored programs of athletic competition.]

Notice of the school district’s eligibility requirements shall be available to
students.

Required Examinations - Interscholastic or Intramural Team or Squad

Students enrolled in grades six to twelve must receive a medical examination, in
accordance with the provisions of N.J.S.A. 18A:40-41.7, prior to participation on
a school-sponsored interscholastic or intramural team or squad

and any cheerleading program or activity.}
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The examination shall be conducted within 365 days prior to the first day of
official practice in an athletic season with examinations being conducted at the
medical home of the student. The “medical home” is defined as a health care
provider and that provider’s practice site chosen by the student’s parent for the
provision of health care pursuant to N.J.A.C. 6A:16-1.3. If a student does not
have a medical home, the school district shall provide the examination at the
school physician’s office or other comparably equipped facility. The parent may
choose cither the school physician or their own private physician to provide this
medical examination. The medical examination required prior to participation
shall be in accordance with the requirements as outlined in N.J.A.C.
6A:16-2.2(h)] and Regulation 2431.2 and shall be documented using the
Preparticipation Physical Evaluation form required by the Department of
Education.

The school district shall distribute the Commissioner of Education developed
sudden cardiac arrest pamphlet to a student participating in or desiring to
participate in an athletic activity, as defined in N.J.S.A. 18A:40-41.e., and the
student’s parent(s) shall each year and prior to participation by the student
in an athletic activity comply with the requirements of N.J.S.A. 18A:40-41.d.

The school district shall annually distribute the Commissioner of Education
developed educational fact sheet relative to use and misuse of opioid drugs
for sports related injuries to parents of students who participate in athletic
activities and comply with the requirements of N.J.S.A. 18A:40-41.10.

Information concerning a student’s HIV/AIDS status shall not be required as part
of the medical examination or health history pursuant to N.J.S.A. 26:5C-1 et seq.
The health findings of this medical examination shall be maintained as part of the
student’s health record.

Emergency Procedurcs

Athletic coaches shall be trained in first aid to include sports-related concussion
and head injuries, the use of a defibrillator, the identification of student-athletes
who are injured or disabled in the course of any athletic program or activity, and
any other first aid procedures or other health related trainings required by law or
the Superintendent.
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The Super ntendent shall prepare and piesent to the Boaid fo- 'ts approval
procedutes for the emergency treatment of injuries and d sabilties tl at occur in
the course of nny athletic program or activity. Emeigency procedures shall be
rev ewed not ess than once in each school ycar and shall ¢ d’sscminated to
appropriate staff members.

.nterschol st ¢ Standards

The Board shall approve annually a program of interscholastic athletics and shall
require that all facilities utilized in that program, whether or not the property of
this Board, properly safeguard both players and spectators and arc kept free from
hazardous conditions.

The Board adopts the Constitution, Bylaws, Rules, and Regulations of the New
lersey Stale Interscholastic Athletic Association as Board policy and shall review
such rules on a regular basis to ascertain they continue to be in conformity with
the objectives of this Board.

N.JS A . 2C:21- 1
N.J.S.A. 18A:11-3 et seq ; 18A:40-41; 18A-40-41.10
N.J.A.C. 6A:7- .7(d); 6A: 6-1.34, 6A: 6-2.1 et seq.

Adopted:
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Varsity Letters for Interscholastic
Extracurricular Activitics

Apr 18

M

[See POLICY ALERT No. 215]
[Required for School Districts with any of the Grades 9-12]

2431.8 VARSITY LETTERS FOR INTERSCHOLASTIC
EXTRACURRICULAR ACTIVITIES

In accordance with the provisions of N.J.S.A. 18A:42-7, a school district that
includes any of the grades nine through twelve shall adopt a policy to provide a
student enrolled in those grades who participates in any school-sponsored,
interscholastic extracurricular activity that includes competitions in which the
student competes against students enrolled in schools outside of the school district
may be eligible to earn a varsity letter awarded by the school district.

The Board of Education, upon the recommendation of the Superintendent of
Schools, shall approve the school-sponsored, interscholastic extracurricular
activities that include competitions in which students compete against other
students enrolled in schools outside of the school district. The criteria for a
student to eam a varsity letter in the school-sponsored, interscholastic
cxlracurricular activity shall be approved by the Superintendent or designce.

Nothing in N.J.S.A. 18A:42-7 or this Policy shall be construed to require the
school district to award varsity letters or to establish any school-sponsored,
interscholastic extracurricular activity.

N.J.S.A. 18A:42-7

Adopted:
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[See POLICY ALERT Nos. 81, 193, 209 and 215|

5350 STUDENT SUICIDE PREVENTION

The Board of Education recognizes that depression and self-destiuction aie

problems of increasing severity among students =~ - oA
Sstudents under severe stress cannot benefit fully from the educational piograa
and may pose a threat to themselves © - Tor others.
The Board directs all school district staff members - to be alert to a
student who exhibits - warning signs of petentiat self de truction or who
threatens or attempts suicide. Any such warning signs or tl e report of such
warning signs from another student or staff member shall be taken with
the utmost scriousncss and reported immediately to the * ° _ Principal or
designee, ) ’ :

- ° - o

The Principal or designee shall immediately contact the parent(s) of the A

’ ' student exhibiting warning signs of suicide to inform the
parent(s) the student will be referred to the Child Stucy T ¢m or a Suicide
Intervention Team, appointed by the Superintendent or designce, for a
preliminary assessment. Upon completion of the preliminary assessment, the
Principal or designee shall meet with the parent(s) to revien the assessment.
Based on the preliminary assessment, the parent(s) may be required to
obtain o ’ ’ : ’ -
medical or psychiatric services for the student. In the event the parent
objects to the recommendation - ' ' or indicates an
unwillingness to cooperate in the best interests of the student, the

Principal or designee will contact the New Jersey Department of
Children and Families, Division of Child Protection and Permanency to request

5 " intervention on the student’s behalf.

In the event the student is required to obtain medical or psychiatric services,
the parent(s) will be required to submit to the Superintendent a written
medical clearance from a licensed medical professional, selected by the
parent(s) and approved by the Superintendent, indicating the student has
received medical services, does not present a risk to themselves or others, and
is cleared to return to school. The written medical clearance may be
reviewed by a Board of Education healthcare professional before the student
is permitted to return to school. The parent(s) shall be required to authorize
their healthcare professional(s) to release relevant medical information to the
school district’s healthcare professional, if requested.
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Any school district staff member, volunteer, or intern with reasonable cause
to suspect or believe that a student has attempted or completed suicide, shall
immediately report the information to the Principal or designee or their
immediate supervisor who will immediately report it to the Superintendent
or designee. The Superintendent or designee shall promptly report it online
to the New Jersey Department of Children and Families, or as otherwise
required by the Department of Children and Families in accordance with
N.J.S.A. 30:9A-24. 'In accordance with N.J.S.A. 30:9A-24i, any person who
reports an attempted or completed suicide shall have immunity from any
civil or criminal liability on account of the report, unless the person has acted
in bad faith or with malicious purpose.

[Optional

In accordance with the provisions of N.J.S.A. 18A:6-111 and 18A:6-112, as part
of the required professional development for teachers as outlined in N.J.A.C.
6A:9C-3 ct scq., cvery teaching staff member must complete at least two hours of
instruction in suicide prevention, to be provided by a licensed hcalth care
professional with training and experience in mental health issues, in each
professional development period. The instruction in suicide prevention shall
include information on the relationship between the risk of suicide and incidents
of harassment, intimidation, and bullying and information on reducing the risk of
suicide in students who are members of communities identified as having
members at high risk of suicide.

The Superintendent shall prepare and disseminate guidelines to assist school
district regulationsforthe-guidanece-of staff members in recognizing the warning
signs of a student who may be eentemplates contemplating suicide, to respond

to a threat in—respending—to—threatened or attempted suicide, and to prevent in-

preventing contagion when a student commits suicide.

N.J.S.A. 18A:6-111; 18A:6-112
N.J.S.A. 30:9A-23; 30:9A-24
N.J.A.C. 6A:9C-3 et seq.

Adopted:
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[See POLICY ALERT Nos. 98, 158, 170, 188, 199 and 215]

5533 STUDENT SMOKING

The Board of Education recognizes the use of tobacco presents a health hazard
that can have serious implications both for the smoker and the nonsmoker and that
smoking habits developed by the young people may have lifelong harmful
consequences.

For the purpose of this Policy, “smoking” means the burning of, inhaling from,
exhaling the smoke from, or the possession of a lighted cigar, cigarette, pipe, or
any other matter or substance which contains tobacco or any other matter that can
be smoked, inehdingthe-useof smelkelesstobaceo-and-snuff or the inhaling or
exhaling of smoke or vapor from an electronic smoking device pursuant to
N.J.S.A. 26:3D-57. For the purpose of this Policy, “smoking” also includes
the use of smokeless tobacco and snuff.

For the purposc of this Policy, “electronic smoking device” mcans an clectronic
device that can be used to deliver nicotine or other substances to the person
inhaling {rom the device, including, but not limited to, an electronic cigaretlte,
cigar, cigarillo, e pipe, or any cartridge or other component of the device or
related product pursuant to N.J.S.A. 2A:170-51.4.

For the purpose of this Policy, “school buildings” and “school grounds” means
and mcludes land, portions of land, structures, buildings, and vehicles, owned,
operatcd or used for the provision of academic or extracurricular programs
sponsored by the district or community provider and structures that support these
buildings, such as school wastewater treatment facilities, generating facilities, and
any other central facilities including, but not limited to, kitchens and maintenance
shops. “School buildings” and “school grounds™ also include athletic stadiums;
swimming pools; any associated structures or related equipment tied to such
facilities including, but not limited to, grandstands and night field lights;
greenhouses; garages; facilities used for non-instructional or non-educational
purposes; and any structure, building, or facility used solely for school
administration. “School buildings” and “school grounds™ also include other
facilities as defined in N.J.A.C. 6A:26-1.2; playgrounds; and other recreational
places owned by local municipalities, private entities, or other individuals during
those times when the school district has exclusive use of a portion of such land.
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N.J.S.A. 2A:170-51.4 prohibits the sale or distribution to any person under
twenty-one years old of any cigarettes made of tobacco or any other matter
or substance which can be smoked, or any cigarette paper or tobacco in any
form, including smokeless tobacco; and any electronic device that can be
used to deliver nicotine or other substances to the person inhaling from the
device, including, but not limited to, an electronic cigarette, cigar, cigarillo,
pipe, or any cartridge or other component of the device or related product.

~ Consequences for a student possessing such an item will be in accordance
with the Student Code of Conduct.

The Board prohibits smoking by students at any time in school buildings or and

on a#y school grounds, at school-sponsored events spensered-by-the-Beard away

from school, or and on a school bus any-transpertation—vehiclesupphed-by—the-
Board.

The Board also prohibits the possession of any item listed in N.J.S.A.
2A:170-51.4 at any time in school buildings or on school grounds, at school-
sponsored events away from school, or on a school bus. Such items will be
confiscated and may be returned to the parent, upon request.

[Optional — Prohibited Items and Controlled Dangerous Substances

If it appears to an educational staff member or other professional,
upon confiscating such item(s), that the student may currently be
under the influence of alcohol or other drugs, the staff member shall
inform the Principal or designee. The Principal or designee will
immediately notify the parent and the Superintendent or designee.
The Principal or designee will arrange for an immediate medical
examination of the student and shall comply with all of the provisions
of N.J.A.C. 6A:16-4.3 and Policy and Regulation 5530 — Substance
Abuse.

In the event the Principal or designee, after inspection of the
confiscated item(s), has reason to believe the item(s) may have
contained or may contain a controlled dangerous substance or a
controlled dangerous analog pursuant to N.J.S.A. 2C:35-2, the
Principal or designee will immediately notify the parent and the
Superintendent or designee. The Principal or designee will arrange
for an immediate medical examination of the student and shall comply
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with all of the provisions of N.J.A.C. 6A:16-4.3 and Policy and
Regulation 5530 — Substance Abuse. Principals and designees will be
trained to identify controlled dangerous substances in electronic
smoking devices.]

A sign indicating smoking is prohibited in school buildings and on school grounds
will be posted at each public entrance of a school building in accordance with
law. The sign shall also indicate violators are subject to a fine.

A sStudents who violates the provisions of this Policy shall bc subject to
appropriate disciplinary measures in accordance with the district’s Student
Discipline/Code of Conduct and may be subject to fines in accordance with law.
In the event a student is found to have violated this Policy and the law, the
Principal or designee may file a complaint with the appropriate Municipal Court
or other agency with jurisdiction as defined in N.J.A.C. 8:6-9.1(c).

|Optional

A student found to have violated this Policy and the law may be required to
participate in additional educational programs to help the student understand the
harmful effects of smoking and to discourage the use of tobacco products. These
programs may include, but are not limited to, counseling, smoking information

programs, and/or smoking cessation programs sponsorcd by this school district or
available through approved outside agencies. ]

The Board directs that the health curriculum include instruction in the potential
hazards of the use of tobacco. All school staff members shall make every
reasonable cffort to discourage students from developing the habit of smoking.

The Board of Education will comply with any provisions of a municipal
ordinance which provides restrictions on or prohibitions against smoking
equivalent to, or greater than, thosc provided in N.J.S.A. 26:3D-55 through
N.J.S.A. 26:3D-63.

N.J.S.A. 2A:170-51.4

N.J.S.A. 2C:35-2

N.J.S.A. 18A:40A-1

N.J.S.A. 26:3D-55 through 26:3D-63
N.J.A.C. 6A:16-1343

N.J.A.C. 8:6-7.2; 8:6-9.1 through 8:6-9.5

Adopted:
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[See POLICY ALERT Nos. 175 and 215]

5535 PASSIVE BREATH ALCOHOL SENSOR DEVICE

The Board of Education recognizes that a student’s abuse of harmful substances
seriously impedes that a student’s education and threatens the welfare of the
entire school community. The. Board is committed to the prevention of substance
abuse and the rehabilitation of substance abuscrs by educational means, but will
take additional necessary and appropriate steps to protect the school community
from harm and from exposure to harmful substances.

In keeping with its commitment to protect all students and the school community
from the harm of alcohol usc, the Board of Education authorizes the usc of a
passive breath alcohol sensor device (PBASD) in certain circumstances. A
PBASD enables school district staff to check an approximate alcohol level
quickly and efficiently without requiring the student’s active participation. A
PBASD may be used in certain circumstances as defined in this Policy and as
determincd by the Building Principal or designee or the staff member(s) in charge
of a school-related or school-sponsored event or activity. The purpose for using a
PBASD is to protect students who may be under the influence of alcohol, other
students, staff, and community members attending such events and to deter the
usc of alcohol by students.

The Board authorizes PBASD screening before, during, and after school
activities/events including, but not limited to: dances, athletic events, proms,
class trips, drama productions, graduation ceremonies, or school assemblies when
the Building Principal or designee has reason to believe the use of alcohol by
students may be present. When it is determined a PBASD will be used, a
random number sequence will be selected by the Principal or designee prior
to the event to determine which students in line for entrance will be screened.
For example, if the number five is selected every fifth student in line for
entrance into the activity/event shall be screened. In the alternative, the
Principal or designee may determine to screen every student in line for
entrance into the activity/event.

Written notice indicating the use of a PBASD will be displayed at the point of
sale of a ticket for the activity/event or at the entrance of the activity/event if
tickets are not required. Upon the purchase of a ticket to gain entry into an
activity/event or upon the entry of a student into an activity/event that does
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not require the purchase of a ticket, a student shall be considered under the
supervision of school district staff and shall be subject to the provisions of
this Policy. : ’ T s '

o

If the PBASD screen 1g indicates the presence of alcohol on a st ide t, additiona

PBASD scieenings will be coducted. If additional PBASD
screenings = confirm the prese ice of alcoho on a student tl e matter shall
bc repoited tothe ° ° Principa or designee «nd the certified or noncertified
school nurse, o1 the school piysician according to the reporting, notif'ca ion, «nc
examination requirements of N JS.A. 18A'40A 12, N.JA.C. 6A.16 4.3, anc
Policy and Regulation 5530 - Subst nce Abuse

o

A PBASD w ll only be used 1n accordance with the guidelines of this Policy The
Building Principal or designee shall be responsible for the proper tra i g of
school staff members in the usc of the PBASD in acco-dince with tle
manufacturer’s specifications.

N.J.S.A. 18A.40A-12
N.JLA.C. 6A:16-4.1 et seq.

Adopted:
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M
[See POLICY ALERT Nos. 192 and 215]

5561 USE OF PHYSICAL RESTRAINT AND SECLUSION
TECHNIQUES FOR STUDENTS WITH DISABILITIES

The Board of Education strives to provide a safe, caring atmosphere that supports
all students in the least restrictive environment. On occasion, during an
emergency, a situation may arise making it necessary to temporarily restrain or
seclude a student with a disability in accordance with N.J.S.A. 18A:46-13.4
through 13.7.

A school district, an cducational services commission, or an approved private
school for students with disabilities (APSSD) that utilizes physical restraint on
students with disabilities shall ensure that:

1. Physical restraint is used only in an cmergency in which the
student is cxhibiting behavior that places the student or others in
immediate physical danger;

2. A student is not restrained in the prone position, unless the
student's primary care physician authorizes, in writing, the use of
this restraint technique;

3. Staff members who are involved in the restraint of a student
receive training in safe techniques for physical restraint from an
entity determined by the Board of Education to be qualified to
provide such training, and that the training is updated at least
annually;

4. The parent of a student is immediately notified when physical
restraint is used on the student. This notification may be by
telephone or electronic communication. A full written report of
the incident of physical restraint shall be provided to the parent
within forty-eight hours of the occurrence of the incident;
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Each incident in which physical restraint is used is carefully and
continuously visually monitored to ensure it was used in
accordance with established procedures set forth in Policy and
Regulation 5561 — Use of Physical Restraint and Seclusion
Techniques for Students with Disabilities, developed in
conjunction with the entity that trains staff in safe techniques for
physical restraint, in order to protect the safety of the child and
others; and

Each incident in which physical restraint is used is documented in
writing in sufficient detail to enable staff to use this information to
develop or improve the bchavior intervention plan at the next
individualized education plan meeting.

A school district, an educational services commission, and an APSSD shall
attempt to minimize the usc of physical restraints through inclusion of positive
bchavior supports in the student's behavior intervention plans developed by the
individualized education plan team.

A school district, an educational services commission, or an APSSD that utilizes
seclusion techniques on students with disabilitics shall ensure that:

1.

A seclusion technique is used on a student with disabilities only in
an emergency in which the student is exhibiting behavior that
places the student or others in immediate physical danger;

Each incident in which a seclusion technique is used is carefully
and continuously visually monitored to ensure it was used in
accordance with established procedures set forth in Policy and
Regulation 5561 — Use of Physical Restraint and Seclusion
Techniques for Students with Disabilities, developed in
conjunction with the entity that trains staff in safe techniques for
physical restraint, in order to protect the safety of the child and
others; and

Each incident in which a seclusion technique is wused is
documented in writing in sufficient detail to enable the staff to use
this information to develop or improve the behavior intervention
plan at the next individualized education plan meeting.
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A school district, an educational services commission, and an APSSD shail
attempt to minimize the use of seclusion techniques through inclusion of positive
behavior supports in the student's behavior intervention plans developed by the
individualized education plan team.

The New Jersey Department of Education shall establish guidelines for school
districts, educational services commissions, and APSSDs to cnsure a review
process is in place to examinc the use of physical restraints or seclusion
techniques in emergency situations, and for the repeated use of these methods for
an individual child, within the same classroom, or by a single individual. The
review process shall include educational, clinical, and administrative personnel.
Pursuant to the revicw process the student's individualized education plan tcam
may, as deemed appropriate, determine to revise the behavior intervention plan or
classroom supports, and a school district, educational services commission, or
APSSD may determine to revise a staft member's professional development plan
pursuant to N.J.S.A. 18A:46-13.7.

N.J.S.A. 18A:46-13.4; 18A:46-13.5; 18A:46-13.6; 18A:46-13.7

Adopted:
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M
[See POLICY ALERT Nos. 94, 97, 100, 106, 133, 169, 180, 203, 208 and 215]

8462 REPORTING POTENTIALLY MISSING OR ABUSED CHILDREN

The Board of Education recognizes carly detection of missing, abused, or

neglected children is important in protecting the health, safety, and welfare of all.

children. Tn recognition of the importance of early detection of missing, abuscd,
or neglected children, the Board of Education adopts this Policy pursuant to the
requirements of N.J.S.A. 18A:36-24 and 18A:36-25. The Board provides this
Policy for its employees, volunteers, or interns te-previde for the early detection
of missing, abused, or neglected children through notification of, reporting to, and
cooperation with the appropriate law enforcement and child welfare authorities
pursuant to N.J.S.A. 18A:36-24 and 18A:36-25 et seq., N.J.A.C. 6A:16-11.1, and
N.J.S.A. 9:6-8.10.

Employccs, volunteers, or interns working in the school district shall immediately
notify designated child welfarc authoritics of incidents of allcged missing, abused,
and/or ncglected children. Reports of incidents of alleged missing, abused, or
neglected children shall be reported to the New Jersey State Central Registry
(SCR) at 1-877 NJ ABUSE or to any other telephone number designated by the
appropriate child welfare authoritics. If the child is in immediate danger a call
shall be placed to 911 as well as to the SCR.

The person having reason to believe that a child may be missing or may have
been abused or neglected may inform the Principal or other designated school
official(s) prior to notifying designated child welfare authorities if the action will
not delay immediate notification. The person notifying designated child welfare
authorities shall inform the Principal or other designated school official(s) of the
notification, if such had not occurred prior to the notification. Notice to the
Principal or other designated school official(s) need not be given when the person
believes that such notice would likely endanger the reporter or student involved or
when the person believes that such disclosure would likely result in retaliation
against the student or in discrimination against the reporter with respect to his or
her employment.

The Principal or other designated school official(s) upon being notified by a
person having reason to believe that a child may be missing or may have been
abused or neglected, must notify appropriate law enforcement authorities.
Notification to appropriate law enforcement authorities shall be made for all
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reports by employees, volunteers, or interns working in the school district.
Confirmation by another person is not required for a school district employee,
volunteer, or intern to report the suspected missing, abused, or neglected child
situation.

School district officials will cooperate with designated child welfare and law
enforcement authorities in all investigations of potentially missing, abused, or
neglected children in accordance with the provisions of N.J.A.C. 6A:16-11.1(a)5.

The district designates as the school district’s liaison
to designated child welfare authorities to act as the primary contact person
between the school district and child welfare authorities with regard to general
information sharing and the development of mutual training and other cooperative
efforts. The district designates the Superintendent or designee as the school
district’s liaison to law enforcement authorities to act as the primary contact
person between the school district and law enforcement authorities, pursuant to
N.J.A.C. 6A:16-6.2(b)1, consistent with the Memorandum of Agrecment,
pursuant to N.J.A.C. 6A:16-6.2(b)13.

An employee, volunteer, or intern working in the school district who has been
named as a suspect in a notification to child welfare and law enforcement
authoritics regarding a missing, abused, or neglected child situation shall be
entitled to due process rights, including those rights defined in N.J.A.C.
6A:16-11.1(a)9.

The Superintendent or designee shall provide training to school district
employees, volunteers, or interns on the district’s policy and procedures for
reporting allegations of missing, abused, or neglected child situations. All new
school district employees, volunteers, or intems working in the district shall
receive the required information and training as part of their orientation.

There shall be no reprisal or retaliation against any person who, in good faith,
reports or causes a report to be made of a potentially missing, abused, or
neglected child situation pursuant to N.J.S.A. 9:6-8.13.
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N.J.S.A. 18A:36-24; 18A:36-25 ct seq.
N.J.A.C.6A:16- 1.1

Adopted.
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[See POLICY ALERT No. 215]

8561 PROCUREMENT PROCEDURES FOR SCHOOL NUTRITION
PROGRAMS

The Board of Education adopts this Policy to identify their procurement plan for
the United States Department of Agriculture’s (USDA) Schoo! Nutrition
Programs. School Nutrition Programs include, but are not limited to: the
National School Lunch Program (NSLP); School Breakfast Program (SBP);
Afterschool Snack Program (ASP); Special Milk Program (SMP); Fresh Fruit and
Vegetable Program (FFVP); Seamless Summer Option (SSO) of the NSLP;
Summer Food Service Program (SFSP); the At-Risk Afterschool Meals
component of the Child and Adult Carc Food Program (CACFP); and the
Schools/Child Nutrition USDA Foods Program.

The Board of Education is ultimately responsible for ensuring all procurement
procedures for any purchases by the Board of Education and/or a food service
management company (FSMC) comply with all Federal regulations, including but
not limited to: 7 CFR Parts 210, 220, 225, 226, 245, 250; 2 CFR 200; State
procurement statutes and administrative codes and regulations; local Board of
Education procurement policies; and any other applicable State and local laws.
FSMC’s billing invoices will be monitored to ensurc compliance with Federal and
State procurement regulations and will comply with any additional monitoring
requirements as outlined in the approved FSMC Contract.

The procurement procedures contained in this Policy will be implemented
beginning immediately, until amended. All procurements must maximize full and
open competition. Source documentation will be maintained by the School
Business Administrator/Board Secretary or designee and will be available to
determine open competition, the reasonableness, the allowability, and the
allocation of costs.

The Board of Education intentionally seeks to prohibit conflicts of interest in all
procurement of goods and services.

A. General Procurement

The procurement procedures will maximize full and open competition,
transparency in transactions, comparability, and documentation of all
procurement activities. The school district’s plan for procuring items for
use in the School Nutrition Programs is as follows:
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The School Business Administrator/Board Secretary will ensure all
purchases will be in accordance with the Federal Funds
Procurement Method Sclection Chart — State Agency Form #358 -
Appendix. Formal procurement procedures will be used as
required by 2 CFR 200.318-.326 and any State and local
procurement code and regulations. Informal procurement

procedures (small purchase) will be required for purchases under

the most restrictive small purchase threshold.

The following procedures will be used for all purchases:

Product/ | Estimated |Procurement | Evaluation | Contract | Contract
Services Dollar Method Award | Duration/
Amount Type Frequency

Micro-Purchases:

Purchases of supplies or services, within the micro-purchase
threshold (the aggregate amount does not exceed $3,500 as defined
by 2 CFR 200.67) will be awarded without soliciting competitive
price quotations if the price is reasonable. Purchases will be
distributed equitably among qualified suppliers with reasonable
prices. Records will be kept for micro-purchascs.

Formal bid procedures will be applied on the basis of:
[Choose one or more of the following:
___centralized system;

___individual school;

__multi-school system; and/or
State contract.]
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Because of the potential for purchasing more than the public or
non-public informal/small purchase threshold amount, or the Board
approved threshold if less, it will be the responsibility of the
School Business Administrator/Board Secretary to document the
amounts to be purchased so the correct method of procurement will
be followed.

B. Formal Procurement

When a formal procurement method is required, the following competitive
sealed bid or an Invitation for Bid (IFB) or competitive proposal in the
form of a Request for Proposal (RFP) procedures will apply:

1.

An announcement of an IFB or a RFP will be placed in the Board
designated official newspaper to publicize the intent of the Board
of Education to purchase needed items. The advertisement for
bids/proposals or legal notice will be published in the official

newspaper for at least one day in accordance with the provisions of
N.J.S.A. 18A:18A-21.

An advertisement in the official newspaper for at lcast onc day is
required for all purchases over the school district’s small purchase
threshold as outlined in Appendix — Federal Funds Procurement
Method Section Chart. The advertisement will contain the
following:

a. A general description of items to be purchased;

b. The deadline for submission of questions and the date
written responses will be provided, including addenda to
bid specifications, terms, and conditions as needed;

c. The date of the pre-bid meeting, if provided, and if
attendance is a requirement for bid award;

d. The deadline for submission of sealed bids or proposals;
and

€. The address of the location where complete specifications

and bid forms may be obtained.
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3 In an IFB or RFP, each vendor will be given an opportunity to bid
on the same specifications.

4. The developer of written specifications or descriptions for
procurements will be prohibited from submitting bids or proposals
for such products or services.

5. The IFB or RFP will clearly definc the purchasc conditions. The
following list includes requirements, not exclusive, to be addressed
in the procurement document:

a. Contract period;

b. The Board of Education is responsible for all contracts
awarded (statement);

C. Date, time, and location of IFB/RFP opcning;

d. How the vendor is to be informed of bid acceptance or
rejection;

e. Delivery schedule;

f. Requirements (terms and conditions) the bidder must fulfill
in order for bid to be evaluated,

. Benefits to which the Board of Education will be entitled if
the contractor cannot or will not perform as required;

h. Statement assuring positive cfforts will be made to involve
minority and small business;

I Statement regarding the return of purchase incentives,
discounts, rebates, and credits to the Board of Education’s
nonprofit school food service account;

]- Contract provisions as required in Appendix II to
2 CFR 200;
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Contract provisions as required in 7 CFR 210.21(f) for all
cost reimbursable contracts;

Contract provisions as required in 7 CFR 210.16(a)(1-10)
and 7 CFR 250.53 for food service management company
contracts;

Procuring instrument to be used are purchase orders from
firm fixed prices after formal bidding;

Price adjustment clause for renewal of multi-year contracts
as defined in N.J.S.A. 18A:18A-42. The “index rate”
means the annual percentage increase rounded to the
nearest half percent in the implicit price deflator for State
and local government purchases of goods and services
computed and published quarterly by the U.S. Department
of Commerce, Burcau of Economic Analysis;

Method of evaluation and type of contract to be awarded
(solicitations using an IFB are awarded to the lowest
responsive and responsible bidder; solicitations using a
RFP are awarded to the most advantageous bidder/offeror
with price as the primary factor among factors considered);

Method of award announcement and effective date (if
intent to award is required by State or local procurement
requirements);

Specific bid protest procedures including contact
information of person and address and the date by which a
written protest must be received;

Provision requiring access by duly authorized
representatives of the Board of Education, New Jersey
Department of Agriculture (NJDA), United States
Department of Agriculture (USDA), or Comptroller
General to any books, documents, papers, and records of
the contractor which are directly pertinent to all negotiated
contracts;
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Method of shipment or delivery upon contract award;

Provision requiring contractor to maintain all required
records for three years after final payment and all other
pending matters (audits) are closed for all negotiated
contracts;

Description of process for cnabling vendors to receive or
pick up orders upon contract award;

Provision requiring the contractor to recognize mandatory
standards/policies related to cnergy cfficiency contained in
the Energy Policy and Conservation Act (PL 94-163);

Signed statement ol non-collusion;

Signed Dcbarment/Suspension Certificate, clausc in the
contract or a copy of secarch results from the System for
Award Management (SAM);

Provision requiring "Buy Amecrican" as outlined in
7 CFR Part 210.21(d) and USDA Guidance Memo
SP 38-2017; and

Specifications and estimated quantities of products and
services prepared by the school district and provided to
potential contractors desiring to submit bids/proposals for
the products or services requested.

6. If any potential vendor is in doubt as to the true meaning of
specifications or purchase conditions, interpretation will be
provided in writing to all potential bidders by the School Business
Administrator/Board Secretary or designee and will specify the
deadline for all questions.

a.

The School Business Administrator/Board Secretary will be
responsible for securing all bids or proposals.

@ Copyright 2018 « Strauss Esmay Associates, LLF « 1886 Hinds Road ¢ Suite1 e JToms River, NJ 08753-8199

e 732-255-1500




POLICY GUIDE

OPERATIONS

8561/page 7 of 16

Procurement Procedures for School Nutrition
Programs

b. The School Business Administrator/Board Secretary will be
responsible to ensure all Board of Education procurements
are conducted in compliance with applicable Federal, State,
and local procurement regulations.

C. The following criteria will be used in awarding contracts as
a result of bids/proposals. Price must be the highest
weighted criteria.  Examples of other possible criteria
include quality, service, delivery, and availability.

In awarding a RFP, a set of award criteria in the form of a
weighted evaluation sheet will be provided to cach bidder in the
initial bid document materials. Price alone is not the sole basis for
award, but remains the primary consideration among all factors
when awarding a contract. Following evaluation and negotiations,
a firm fixed price or cost reimbursable contract is awarded.

a. The contracts will be awarded to the responsible
bidder/proposer whose bid or proposal is responsive to the
invitation and is most advantageous to the Board of
Education, pricc as the primary, and other factors
considered. Any and all bids or proposals may be rejected
in accordance with the law.

b. The School Business Administrator/Board Secrctary or
designee is required to sign on the bid tabulation of
competitive sealed bids or the evaluation criterion score
sheet of competitive proposals signifying a review and
approval of the selections.

c. The School Business Administrator/Board Secretary shall
review the procurement system to ensure compliance with
applicable laws.

d. The School Business Administrator/Board Secretary or
designee will be responsible for documentation that the
actual product specified was received.
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Any time an accepted item is not available, the School
Business Administrator/Board Secretary will select the
acccptable alternate.  The contractor must inform the
School Business Administrator/Board Secretary within one
workday if a product is not available. In the event a
nondomestic agricultural product is to be provided to the
Board of Education, the contractor must obtain, in advance,
written approval for the product. The School Business
Administrator/Board Secrctary must comply with the Buy
American Provision.

Full documentation regarding the rcason an accepted item
was unavailable, and the procedure used in determining
acceplable alternates, will be available for audit and review.
The person responsible for this documentation is the School
Business Administrator/Board Scerctary.

The School Business Administrator/Board Seccretary is
responsible for maintaining all procurement documentation.

C. Small Purchase Procedurcs

If the amount of purchases for items is less than the school district’s small
purchase threshold as outlined in the Federal Funds Procurement Method
Selection Chart — Sec Appendix, the following small purchase procedures
including quotes will be used. Quotes from a minimum number of three
qualified sources will be required.

1. Written specifications will be prepared and provided to all vendors.

2. Each vendor will be contacted and given an opportunity to provide
a price quote on the same specifications. A minimum of three
vendors shall be contacted.

3. The School Business Administrator/Board Secretary or designee
will be responsible for contacting potential vendors when price
quotes are needed.
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The price quotes will receive appropriate confidentiality before
award.

Quotes/Bids  will be awarded by the School Business
Administrator/Board Secretary. Quotes/Bids will be awarded on
the following criteria.  Quote/Bid price must be the highest
weighted criteria.  Examples of other possible criteria include
quality, service, delivery, and availability.

The School Business Administrator/Board Secretary will be
responsible for documentation of records to show selection of
vendor, reasons for selection, names of all vendors contacted, price
quotes from each vendor, and written specifications.

The School Business Administrator/Board Secretary or designee
will be responsible for documentation that the actual product
specificd is received.

Any time an accepted item is not available, the School Business
Administrator/Board Secretary will select the acceptable alternate.
Full documentation will be made available as to the selection of
the acceptable item.

The School Business Administrator/Board Secretary or designee is
required to sign all quote tabulations, signifying a review and
approval of the selections.

D. Noncompetitive Proposal Procedures

If items are available only from a single source when the award of a
contract is not feasible under small purchase, sealed bid or competitive
negotiation, noncompetitive proposal procedures will be used:

L.

Written specifications will be prepared and provided to the vendor.
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2 The School Business Administrator/Board Secretary will be
responsible for the documentation of records to fully explain the
decision to use the noncompetitive proposal. The records will be
available for audit and review.

(O8]

The School Business Administrator/Board Secretary or designee
will be responsible for documentation that the actual product or
scrvice specified was received.

4. The School Business Administrator/Board Secretary will be
responsible for reviewing the procedures to be certain all
requirements for using single source or noncompetitive proposals
are met.

5. The noncompetitive micro-purchase method shall be used for one-
time purchases of a new food item if the amount is less than $3,500
to determinc food acceptance by students and provide samples for
testing purposes. A record of noncompetitive negotiation purchase
shall be maintained by the School Business Administrator/Board
Secretary or designee. At a minimum, the record of
noncompetitive purchases shall include:  item name; dollar
amount; vendor; and reason for noncompetitive procurement.

6. A member or representative of the Board of Education will
approve, in advance, all procurements that result from
noncompetitive negotiations.

E. Miscellaneous Provisions

1. New product evaluation procedures will include a review of
product labels and ingredients; an evaluation of the nutritional
value; taste tests and surveys; and any other evaluations to ensure
the new product would enhance the program.

2. The Board of Education agrees the reviewing official of each
transaction will be the School Business Administrator/Board
Secretary.
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Payment will be made to the vendor when the contract has been
met and verified and has met the Board of Education’s procedures
for payment. (If prompt payment is made, discounts, etc., are
accepted.)

Specifications will be updated as needed.

If the product is not as specified, the following procedure,
including, but not limited to, will take place: remove product from
service; contact vendor for approved alternate product; or remove
product from bid.

F. Emergency Purchases

1.

If it 1s necessary to make a one-time emergency procurement to
continue service or obtain goods, and the public exigency or
emergency will not permit a delay resulting from a competitive
solicitation, the purchase must be authorized using a purchase
order signed by the School Business Administrator/Board
Secretary. The emergency procedures to be followed for such
purchases shall be those procedures used by the school district for
other emergency purchases consistent with N.J.S.A. 18A:18A-7.
All ecmergency procurements shall be approved by the School
Business Administrator/Board Sccretary. At a minimum, the
following emergency procurement procedures shall be documented
to include, but not be limited to: item name; dollar amount;
vendor; and reason for emergency.

G. Purchasing Goods and Services — Cooperative Agreements, Agents, and
Third-Party Services (Piggybacking)

1.

When participating in intergovernmental and inter-agency
agrecments the Board of Education will ensure that competitive
procurements are conducted in accordance with 2 CFR Part
200.318-.326 and applicable program regulations and guidance.

When utilizing the services of a co-op, agent, or third party the
Board of Education will ensure that the following conditions have
been met:

a. All procurements were subject to full and open competition
and werec made in accordance with Federal/State/local
procurement requirements;
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The existing contract allows for the inclusion of additional
Board of Educations that were not contemplated in the
original  procurcment to  purchasc the  same
supplies/equipment through the original award,

The specifications in the existing contract meets their needs
and that the items being ordered are in the contract;

The awarded contract requires all the Federally required
certifications; e.g. Buy American, debarment, restrictions
on lobbying, clc.;

The agency will confirm the addition of their purchasing
power (goods or services) to the procurement in scope or
services does not create a material change, resulling in the
nceds to re-bid the contract;

Administrative costs (fees) for participating in the
agreement are adequately defined, nccessary and
reasonable, and the method of allocating the cost to the
participating agencics must be specificd,;

The Buy American provisions are included in the
procurement of food and agricultural products; and

The agreement includes the basis for and method of
allocating each discount, rebate, or credit and how they will
be returned to each participating agency when utilizing a
cost-reimbursable contract.

H. Records Retention

The Board of Education shall agree to retain all books, records,
and other documents relative to the award of the contract for three
years after final payment. If there are audit findings that have not
been resolved, the records shall be retained beyond the three-year
period as long as required for the resolution of the issues raised by
the audit. Specifically, the Board of Education shall maintain, at a
minimum, the following documents:
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a. Wiritten rationale for the method of procurement;

b. A copy of the original solicitation;

c. The selection of contract type;

d. The bidding and negotiation history and working papers;

e. The basis for contractor selection;

f. Approval from the State agency to support a lack of
competition when competitive bids or offers arc not
obtained;

g. The basis for award cost or price;

h. The terms and conditions of the contract;

L Any changes to the contract and negotiation history;

J- Billing and payment records;

k. A history of any contractor claims;

l. A history of any contractor breaches; and

m. Any other documents as required by N.J.S.A. 18A:18A —
Public School Contracts Law.

1. Code of Conduct for Procurement

L. All procurements must ensure there is open and free competition
and adhere to the most restrictive Federal, State, and local
requirements. The Board of Education seeks to conduct all
procurement procedures in compliance with stated regulations and
to prohibit conflicts of interest and actions of employees engaged
in the selection, award, and administration of contracts. All
procurements will be in accordance with this Policy and all
applicable provisions of N.J.S.A. 18A:18A — Public School
Contracts Law.
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No employee, officer, or agent may participate in the selection,
award, or administration of a contract supported by a Federal,
State, or local award if he or she has a real or apparent conflict of
interest.  Such a conflict of interest would arise when the
employee, officer, or agent; any member of his or her immediate
family, his or her partner; or an organization which employs or is
about to employ any of the partics indicated herein has a financial
or other intercst in or a tangible personal bencfit from a firm
considered for a contract.

The officers, employees, and agents of the non-Federal entity may
neither solicit nor accept gratuitics, favors, or anything of
monetary value from contractors or parties to subcontracts.
However, non-Federal entities may set standards for situations in
which the financial interest i1s not substantial or the gift is an
unsolicited item of nominal value.

The standards of conduct must provide for disciplinary actions to
be applied (or violations of such standards by officers, employees,
or agents of the non-Federal entity. Based on the severity of the
infraction, the penalties could include a written reprimand to their
personnel file, a suspension with or without pay, or terminatton.

All questions and concerns regarding procurement solicitations,
contract evaluations, and contract award, shall be directed to the
School Business Administrator/Board Secretary.

i 4 Food Service Management Company (FSMC)

In the operation of the school district’s food service program, the
school district shall ensure that a FSMC complies with the
requirements of the Program Agreement, the school district’s Free
and Reduced School Lunch Policy Statement, all applicable USDA
program policies and regulations, and applicable State and local
laws. In order to operate an a la carte food service program, the
FSMC shall agree to offer free, reduced price, and full price
reimbursable meals to all eligible children.
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2. The school district shall monitor the FSMC billing invoices to
ensure compliance with Federal and State procurement regulations.
3. In accordance with N.J.S.A. 18A:18A-5a.(22), RFPs are required

in all solicitations for a FSMC.

N.J.S.A. 18A:18A — Public School Contracts Law
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APPENDIX

FEDERAL FUNDS PROCUREMENT

METHOD SELECTION CHART
THERE ARE TWO (2) PROCUREMENT METHODS. FORMAL AND INFORMAL. THE METHOD
THE SCHOOL FOOD AUTHORITIES (SFA) NEEDS TO USE DEPENDS ON TWO (2) FACTORS,
THE AMOUNT OF THE CONTRACT AND WHETHER THE SFA IS A PUBLIC/CHARTER OR
NON-PUBLIC SCHOOL.

NEW JERSEY PUBLIC/CHARTER SCHOOLS PURCHASING THRESHOLDS |

AMOUNT" ACTIVITY PROCUREMENT
METHOD
INFORMAL PROCUREMENT
Below §3,500 * Micro - purchases 2 CFR 200.320(a) Sound Business
Practice *

SINGLE TRANSACTION AGGREGATE COST LESS
THAN $3,500
* Or LESS than $3,500 if local SFA Procurement Policies are more restrictive

SMALL PURCHASE PROCEDURES
N.J.S.A. 18A:18A-37

33,501 up to ANY PURCHASE EXCEEDING $3,500 REQUIRIES A Quotation using SFA
$29.000/540,000 QUOTL UP TO THE APPLICABLE N.J.S.A. BID Internal Procurement
THRESHOLDS OF $29,000 (without a QPA*) OR Procedures
$40,000 (with a QPA*)

NOTE: ANNUAL AGGREGATE AMOUNTS
FORMAL PROCUREMENT

N.JS. A 1SA:18A-37 Bid - Invitation for Bid
$29,000 or $40,000 and Bid Threshold without a QPA* - §29,000 (IFB) OR Request for
above Bid Threshold with a QPA* - $40,000 Proposal (RFP)

* QUALIFIED PURCIIASING AGENT
NEW JERSEY NON-PUBLIC SCHOOL PURCHASING THRESHOLDS

AMOUNT ACTIVITY PROCUREMENT
METHOD
INFORMAL PROCUREMENT
Micro - purchases 2 CFR 200.320(a)

Sound Business
Practice *

* Or LESS than $3,500 if local SFA Procurement Policies are more restrictive

Quotation using SFA

Below $3.500 * Single Transaction aggregate cost less than $3,500

$3,501 - $149,999 Small purchase procedures 2 CFR 200.320(b) Internal Procurement
Procedures
FORMAL PROCUREMENT
As per Federal requirements in Bid - Invitation for Bid
SLUNETIEL AT 2 CER Parts 200317 - 200.326 (IFB) OR Request for
Proposal (RFP)

State Agency Form #358 - July 2017
Adopted:
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[See POLICY ALERT No. 216]

1613 DISCLOSURE AND REVIEW OF APPLICANT’S
EMPLOYMENT HISTORY

A school district, charter school, nonpublic school, or contracted service provider
holding a contract with a school district, charter school, or nonpublic school
(hiring entity) shall not employ for pay or contract for the paid services of any
person serving in a position which involves regular contact with students unless
the hiring entity complies with the requirements of N.J.S.A. 18A:6-7.6 et seq. and
as outlined in Policy and Regulation 1613.

An applicant the hiring entity seeks to offer employment to and will fill a position
which involves regular contact with students shall be required to provide their
employment history pursuant to N.J.S.A. 18A:6-7.7.a.(1). The applicant shall
also provide written authorization that consents to and authorizes the disclosure of
information regarding the applicant’s employment history and the release of
related records by the applicant’s current or former employer(s) regarding child
abuse and/or sexual misconduct pursuant to N.J.S.A. 18A:6-7.7.a.(2). The
applicant shall also provide a written statement as to whether the applicant has
any employment history regarding child abuse or sexual misconduct pursuant to
N.J.S.A. 18A:6-7.7.a.(3).

A hiring entity shall review an applicant’s employment history as required in
N.J.S.A. 18A:6-7.7.b. and if the hiring entity determines to continue the
applicant’s employment application process, the hiring entity shall contact those
employers listed by the applicant and request confirmation of the information
provided by the applicant pursuant to N.J.S.A. 18A:6-7.7.a.

Upon the hiring entity receiving and reviewing the information disclosed by the
applicant’s cuwrrent and/or former employer(s), and finding an affirmative
response to any of the inquiries required in N.J.S.A. 18A:7.7.b.(2), and if the
hiring entity determines to continue with the applicant’s job application process,
the hiring entity shall make further inquiries of the applicant’s current or former
employer(s) to ascertain additional details regarding the information disclosed.
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The failure of an employer to provide the information requested by the hiring
entity pursuant to N.J.S.A. 18A:6-7.7.b. within a twenty-day timeframe may be
grounds for the automatic disqualification of an applicant from cmployment with
a hiring entity in accordance with N.J.S.A. 18A:6-7.9.c.

In accordance with the provisions of N.J.S.A. 18A:6-7.9.c., a hiring entity shall
not be liable for any claims brought by an applicant who is not offered
cmployment or whose employment is terminated because of any information
received or due to the inability to conduct a full review of the applicant’s
employment history pursuant to N.J.S.A. 18A:6-7.7.

In accordance with the provisions of N.J.S.A. 18A:6-7.9.d., a hiring entity shall
have the right to immediately terminate an individual’s employment or rescind an
offer of employment if the applicant is offered employment or commences
employment following June 1, 2018 and information regarding the applicant’s
history of sexual misconduct or child abusc is subscquently discovered or
obtained by the employer that the employer determines disqualifics the applicant
or employee from employment under N.J.S.A. 18A:6-7.6 et seq. The termination
of employment pursuant to N.J.S.A. 18A:6-7.9 shall not be subject to any
grievance or appeals procedures or tenure proceedings pursuant to any
collectively bargained or ncgotiated agrecment or any law, rule, or regulation.

A hiring entity may employ or contract with an applicant on a provisional basis
for a period not to exceed ninety days pending review of information received
pursuant to N.J.S.A. 18A:6-7.7.b. provided the conditions outlined in N.J.S.A.
18A:6-7.10.b. are satisfied.

All requests for information sent to this school district, charter school, or
nonpublic school from a hiring entity regarding a current or former employee in
accordance N.J.S.A. 18A:6-7.6 et seq. shall be directed to the Superintendent or
designee.  The Superintendent or designee shall review the request for
information and confirm the applicant’s employment relationship and ensure the
written authorization is in compliance with N.J.S.A. 18A:6-7.7.a.(2) prior to the
release of information requested and the release of related records in accordance
with N.J.S.A. 18A:6-7.6 et seq.
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Disclosure and Review of Applicant’s
Employment History

On or after June 1, 2018, a hiring entity may not enter into a collectively
bargained or negotiated agreement, an employment contract, an agreement for
resignation or termination, a scverance agreement, or any other contract or
agreement or take any action that is prohibited as outlined in N.J.S.A. 18A:6-7.12.
Any provision of an employment contract or agreement for resignation or
termination or.a severance agreement that is executed, amended, or entered into
after June 1, 2018 and that is contrary to N.J.S.A. 18A:6-7.6 et seq. shall be void
and unenforceable.

Pursuant to N.J.S.A. 18A:6-7.11, information received by a school district, charter
school, or nonpublic school under Policy and Regulation 1613 and N.J.SA.
18A:6-7.6 et seq. shall not be deemed a public record under N.J.S.A.
47:1A-1 et seq. or the common law concerning access to public records. A school
district, charter school, or nonpublic school that provides information or records
about a current or former employee or applicant shall be immune from criminal
and civil liability for the disclosure of the information, unless the information or
records provided were knowingly false.

N.J.S.A. 18A:6-7.6; 18A:6-7.7; 18A:6-7.8; 18A:6-7.9;
18A:6-7.10; 18A:6-7.11; 18A:6-7.12; 18A:6-7.13
New Jersey Department of Education Guidance and Resources to Assist with
Pre-Employment Requirements of P.L. 2018, ¢.5. - June 25, 2018

Adopted:
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Reports to Board of Education and New Jersey Department of
Education

School and District Grading Requirements

Reports to Law Enforcement

Collective Bargaining Agreements and Individual Contracts
Students with Disabilities

Approved Private Schools for Students with Disabilities (APSSD)

Policy Statement

The Board of Education prohibits acts of harassment, intimidation, or
bullying of a student. A safe and civil environment in school is necessary
for students to learn and achieve high academic standards. Harassment,
intimidation, or bullying, like other disruptive or violent behaviors, is
conduct that disrupts both a student’s ability to learn and a school’s ability
to cducate its students in a safe and disciplined environment.
Harassment, intimidation, or bullying is unwanted, aggressive
behavior that may involve a real or perceived power imbalance. Since
students learn by example, school administrators, faculty, staff and
volunteers should be commended for demonstrating appropriate behavior,
treating others with civility and respect, and refusing to tolerate
harassment, intimidation, or bullying.

For the purposes of this Policy, the term "parent," pursuant to N.J.A.C.
6A:16-1.3, means the natural parent(s) or adoptive parent(s), legal
guardian(s), foster parent(s), or parent surrogate(s) of a student. Where
parents are separated or divorced, "parent” means the person or agency
which has legal custody of the student, as well as the natural or adoptive
parent(s) of the student, provided such parental rights have not been
terminated by a court of appropriate jurisdiction.
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B. Harassment, Intimidation, and Bullying Definition

“Harassment, intimidation, or bullying” means any gesture, any written,
verbal or physical act, or any electronic communication, as defined in
N.J.S.A. 18A:37-14, whether it be a single incident or a series of incidents
that:

1. Is rcasonably perccived as being motivated by cither any actual or
perceived characteristic, such as race, color, religion, ancestry,
national origin, gender, sexual orientation, gender identity and
expression, or a mental, physical or sensory disability, or by any
other distinguishing characteristic;

2. Takes place on school property, at any school-sponsored function,
on a school bus, or off school grounds, as provided for in N.J.S.A.
18A:37-15.3;

Substantially disrupts or interferes with the orderly operation of the
school or the rights of other students; and that

[F8]

a. A reasonable person should know, under the circumstances,
that the act(s) will have the cffect of physically or
emotionally harming a student or damaging the student’s
property, or placing a student in reasonable fear of physical
or emotional harm to his/her person or damage to his/her
property; or

b. Has the effect of insulting or demeaning any student or
group of students; or

c. Creates a hostile educational environment for the student
by interfering with a student’s education or by severely or
pervasively causing physical or emotional harm to the
student.

Schools are required to address harassment, intimidation, and bullying
occurring off school grounds, when there is a nexus between the
harassment, intimidation, and bullying and the school (e.g., the
harassment, intimidation, or bullying substantially disrupts or interferes
with the orderly operation of the school or the rights of other students).

©Copyright 2018 » Strauss Esmay Assaciales, LLP e« 1886 Hinds Road s Sulte 1+ Toms River, NJ 08753-8100 » 732-255-1500




(L]

STUDENTS

POLICY GUID;

Harassment, Intimidation, and Bullying

“Electronic communication” means a communication transmitted by
means of an electronic device, including, but not limited to: a telephone,
cellular phone, computer, or pager.

C. Student Expectations

The Board expects students to conduct themselves in keeping with their
levels of development, maturity and demonstrated capabilities with proper
regard for the rights and welfare of other students and school staff, the
educational purpose underlying all school activities and the care of school
facilities and equipment consistent with the Code of Student Conduct.

The Board believes that standards for student behavior must be set
cooperatively through interaction among the students, parents, school
employees, school administrators, school volunteers, and community
representatives, producing an atmosphere that encourages students to grow
in self-discipline. The development of this atmosphere requires respect
for self and others, as well as for school district and community property
on the part of students, staff, and community members.

Students are expected to behave in a way that creates a supportive learning
environment. The Board belicves the best discipline is self-imposed, and
it is the responsibility of staff to use instances of violations of the Code of
Student Conduct as opportunities to help students learn to assume and
accept responsibility for their behavior and the consequences of their
behavior. Staff members who interact with students shall apply best
practices designed to prevent student conduct problems and foster
students’ abilities to grow in self-discipline.

The Board expects that students will act in accordance with the student
behavioral expectations and standards regarding harassment, intimidation,
and bullying, including:

I. Student responsibilities (e.g., requirements for students to conform
to reasonable standards of socially accepted behavior; respect the
person, property and rights of others; obey constituted authority;
and respond to those who hold that authority);

2. Appropriate recognition for positive reinforcement for good
conduct, self-discipline, and good citizenship;
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3. Student rights; and
4. Sanctions and due process for violations of the Code of Student

Conduct.

Pursuant to N.J.S.A. 18A:37-15(a) and N.J.A.C. 6A:16-7.1(a)l, the district
has involved a broad-base of school and community members, including
parents, students, instructional staff, student support services staft, school
administrators, and school volunteers, as well as community
organizations, such as faith-based, health and human service, business and
law enforcement, in the development of this Policy. Based on locally
determined and accepted core ethical values adopted by the Board,
pursuant to N.J.A.C. 6A:16-7.1(a)2, the Board must develop guidelines for
student conduct pursuant to N.J.A.C. 6A:16-7.1. These guidelines for
student conduct will take into consideration the devclopmental ages of
students, the severity of the offenses and students’ histories of
mappropriate behaviors, and the mission and physical facilities of the
individual school(s) in the district. This Policy requircs all students in the
district to adhere to the rules established by the school district and to
submit to the remedial and consequential measures that are appropriately
assigned for infractions of these rules.

Pursuant to N.J.A.C. 6A:16-7.1, the Superintendent must annually provide
to students and their parents the rules of the district regarding student
conduct. Provisions shall be made for informing parents whose primary
language is other than English.

The district prohibits active or passive support for acts of harassment,
intimidation, or bullying. Students are encouraged to support other
students who:

1. Walk away from acts of harassment, intimidation, and bullying
when they see them;

2. Constructively attempt to stop acts of harassment, intimidation, or
bullying;
3. Provide support to students who have been subjected to

harassment, intimidation, or bullying; and

4. Report acts of harassment, intimidation, and bullying to the
designated school staff member.

@ Copyright 2018 « Strauss Esmay Associates, LLP « 188G HindsRoad ¢ Suile1 = Toms Rwear, NJ 08753-8199 e 732-255-1500

S




STUDENTS

POLICY GUIDE

Harassment, Intimidation, and Bullying

D. Consequences and Appropriate Remedial Actions
Consequences and Appropriate Remedial Actions — Students

The Board of Education requires its school administrators to implement
procedures that ensure both the appropriate consequences and remedial
responses for students who commit one or more acts of harassment,
intimidation, or bullying, consistent with the Code of Student Conduct.
The following factors, at a minimum, shall be given full consideration by
school administrators in the implementation of appropriate consequences
and remedial measures for each act of harassment, intimidation, or
bullying by students.

Appropriate remedial action for a student who commits an act of
harassment, intimidation, or bullying that takes into account the
nature of the behavior; the nature of the student’s disability, if any,
and to the extent relevant; the developmental age of the student; and
the student’s history of problem behaviors and performance. The
appropriate remedial action may also include a behavioral assessment
or evaluation including, but not limited to, a referral to the Child
Study Team as appropriate; and supportive interventions and referral
services, including those at N.J.A.C. 6A:16-8. consequences—and—
) Lol aeti ol l e eraded ding o4 p g

Factors for Determining Consequences — Student Considerations

1. Age, developmental and maturity levels of the parties involved and
their relationship to the school district;

Degrees of harm;

Surrounding circumstances;

Nature and severity of the behavior(s);

Incidences of past or continuing patterns of behavior;

Relationships between the parties involved; and

Context in which the alleged incidents occurred.

NovL R LN
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Factors for Determining Consequences — School Considerations

School culture, climate, and general staff management of the
learing environment;

Social, emotional, and behavioral supports;

Student-staff relationships and staff behavior toward the student;
Family, community, and neighborhood situation; and

Alignment with Board policy and regulations/procedures.

ST

Factors for Determining Remedial Measures
Personal

Life skill deficiencics;

Social relationships;

Strengths;

Talents;

Interests;

Hobbies;

Extra-curricular activities;

Classroom participation;

Academic performance; and

0.  Relationship to students and the school district.

SN BN

Environmental

School culture;

School climate;

Student-staff relationships and staft behavior toward the student;
General staff management of classrooms or other educational
environments;

Staff ability to prevent and manage difficult or inflammatory
situations;

Social-emotional and behavioral supports;

Social relationships;

Community activities;

Neighborhood situation; and

0.  Family situation.

BN

W

=\ 0N o
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Consequences for a student who commits one or more acts of harassment,

intimidation, or bullying may range from positive behavioral interventions

up to and including suspension or expulsion of students, as set forth in the

Board’s approved Code of Student Conduct pursuant to N.J.A.C.

6A:16-7.1.  Conscquences for a student who commits an act of
harassment, intimidation, or bullying are those that are varied and graded

according to the nature of the behavior; the nature of the student’s

disability, if any, and to the extent relevant; severiy—efthe—effenses—
censider the developmental age of the student; efferders and the students®

student’s histeries history of inapprepriate problem behaviors and

performance behaviors consistent with the Board’s approved Code of
Student Conduct and N.J.A.C. 6A:16-7, Student Conduct. The use of
negative consequences should occur in conjunction with remediation and

not be relied upon as the solc intervention approach.

Remedial measures shall be designed to correct the problem behavior,
prevent another occurrence of the problem, protect and provide support for
the victim of the act, and take corrective action for documented systemic
problems relatcd to harassment, intimidation, or bullying. The
consequences and remedial measures may include, but are not limited to,
the examples listed below:

Examples of Consequences

Admonishment;

Temporary removal from the classroom;
Deprivation of privileges;

Classroom or administrative detention;

Referral to disciplinarian;

In-school suspension;

Out-of-school suspension (short-term or long-term);
Reports to law enforcement or other legal action; or
Expulsion.

WO AW —

Examples of Remedial Measures
Personal — Student Exhibiting Bullying Behavior
1. Develop a behavioral contract with the student. Ensure the student

has a voice in the outcome and can identify ways he or she can
solve the problem and change behaviors;
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Meet with parents to develop a family agreement to ensure the
parent and the student understand school rules and expectations;
Explain the long-term negative consequences of harassment,
intimidation, and bullying on all involved;

Ensure understanding of consequences, if harassment,
intimidation, and bullying behavior continues;

Meet with school counselor, school social worker, or school
psychologist to deciphcr mental health issucs (c.g., what is
happening and why?);

Develop a learning plan that includes consequences and skill
building;

Consider wrap-around support services or after-school programs or
services;

Provide social skill training, such as impulse control, anger
management, developing empathy, and problem solving;

Arrange for an apology, preferably written;

Require a reflective cssay to ensurce the student understands the
impact of his or her actions on others;

Have the student research and teach a lesson to the class about
bullying, empathy, or a similar topic;

Arrange for restitution (i.e.,, compensation, reimbursement,
amends, repayment), particularly when personal items were
damaged or stolcn;

Explore age-appropriate restorative (i.e., healing, curative,
recuperative) practices; and

Schedule a follow-up confercnce with the student.

Personal — Target/Victim

1.

2.

A

6.

Meet with a trusted staff member to explore the student’s feelings
about the incident;

Develop a plan to ensure the student’s emotional and physical
safety at school;

Have the student meet with the school counselor or school social
worker to ensure he or she does not feel responsible for the
bullying behavior;

Ask students to log behaviors in the future;

Help the student develop skills and strategies for resisting bullying;
and

Schedule a follow-up conference with the student.
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Parents, Family, and Community

W =

Develop a family agreement;

Refer the family for family counseling; and

Offer parent education workshops related to bullying and social-
emotional learning.

Examples ‘of Remedial Measures — Environmental
(Classroom, School Building, or School District)

PN R WD =

10.

11.
12.

14.

15.
16.
17.
18.

Analysis of existing data to identify bullying issues and concerns;
Use of findings from school surveys (e.g., school climate surveys);
Focus groups;

Mailings — postal and email;

Cable access television;

School culture change;

School climate improvement;

Increased supervision in “hot spots™ (e.g., locker rooms, hallways,
playgrounds, cafeterias, school perimeters, buses);

Adoption of evidence-based systemic bullying prevention practices
and programs;

Training for all certificated and non-certificated staff to teach
effective prevention and intervention skills and strategies;
Professional development plans for involved staff:

Participation of parents and other community members and
organizations (e.g., Parent Teacher Associations, Parent Teacher
Organizations) in the educational program and in problem-solving
bullying issues;

Formation of professional learning communities to address
bullying problems;

Small or large group presentations for fully addressing the actions
and the school’s response to the actions, in the context of the
acceptable student and staff member behavior and the
consequences of such actions;

School policy and procedure revisions;

Modifications of schedules;

Adjustments in hallway traffic;

Examination and adoption of educational practices for actively
engaging students in the learning process and in bonding students
to pro-social institutions and people;
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19. Modifications in student routes or patterns traveling to and from
school;

20. Supervision of student victims before and after school, including
school transportation;

21. Targeted use of monitors (e.g., hallway, cafeteria, locker room,
playground, school perimeter, bus);

22.  Targeted use of teacher aides;

23.  Disciplinary action, including dismissal, for school staff who
contributed to the problem;

24, Supportive institutional interventions, including participation in the
Intervention and Referral Services Team, pursuant to N.J.A.C.
6A:16-8;

25. Parent conferences;

26. Family counseling;

27. Development of a general harassment, intimidation, and bullying
response plan;

28.  Bcehavioral expectations communicated to students and parents;

29.  Participation of the entirc student body in problem-solving
harassment, intimidation, and bullying issues;

30. Recommendations of a student behavior or ethics council;

31. Participation in peer support groups;

32. School transfers; and

33. Involvement of law enforcement officers, including school
resource officers and juvenile officers or other appropriate legal
action.

Consequences and Appropriate Remedial Actions — Adults

The district will also impose appropriate consequences and remedial
actions to an adult who commits an act of harassment, intimidation, or
bullying of a student. The consequences may include, but not be limited
to: verbal or written reprimand, increment withholding, legal action,
disciplinary action, termination, and/or bans from providing services,
participating in school district-sponsored programs, or being in school
buildings or on school grounds. Remedial measures may include, but not
be limited to: in or out-of-school counseling, professional development
programs, and work environment modifications.
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Target/Victim Support

Districts should identify a range of strategies and resources that will be
available to individual victims of harassment, intimidation, and bullying,
and respond in a manner that provides relief to victims and does not
stigmatize victims or further their sense of persecution. The type,
diversity, location, and degree of support are directly related to the
student’s perception of safety.

Sufficient safety measures should be undertaken to ensure the victims’
physical and social-emotional well-being and their ability to learn in a
safe, supportive, and civil educational environment.

Examples of support for student victims of harassment, intimidation, and
bullying include:

Teacher aides;

Hallway and playground monitors;
Partnering with a school leader;
Provision of an adult mentor;
Assignment of an adult “shadow” to help protect the student;
Seating changes;

Schedule changes;

School transfers;

9. Before- and after-school supervision;
10. School transportation supervision;
11. Counseling; and

12. Treatment or therapy.

PN AW

E. Harassment, Intimidation, and Bullying Reporting Procedure

The Board of Education requires the Principal at each school to be
responsible for receiving complaints alleging violations of this Policy. All
Board members, school employees, and volunteers and contracted service
providers who have contact with students are required to verbally report
alleged violations of this Policy to the Principal or the Principal’s designee
on the same day when the individual witnessed or received reliable
information regarding any such incident. All Board members, school
employees, and volunteers and contracted service providers who have
contact with students, also shall submit a report in writing to the Principal
within two school days of the verbal report.
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The Principal or designee will inform the parents of all students involved
in alleged incidents, and, as appropriate, may discuss the availability of
counseling and other intervention services. The Principal or designee
shall take into account the circumstances of the incident when
providing notification to parents of all students involved in the
reported harassment, intimidation, or bullying incident and when
conveying the nature of the incident, including the actual or perceived
protected category motivating the alleged offense. The Principal, upon
receiving a verbal or written report, may take interim measures to ensure
the safety, health, and welfare of all parties pending the findings of the
mvestigation.

Students, parents, and visitors are cncouraged to report alleged violations
of this Policy to the Principal on the same day when the individual
witnessed or received reliable information regarding any such incident.

A person may report, verbally or in writing, Students;—parents;—and—
vistors—may—repert an act of harassment, intimidation, or bullying

committed by an adult or youth against a student anonymously. The
Board will not take fEormal disciplinary action fer—ielations—ef—the—

Code-of Student Conduct-may-netbe-takensolely-on-the basis-ofan based

solely on the anonymous report.

A Board member or school employee who promptly reports an incident of
harassment, intimidation, or bullying and who makes this report in
compliance with the procedures set forth in this Policy, is immune from a
cause of action for damages arising from any failure to remedy the
reported incident.

In accordance with the provisions of N.J.S.A. 18A:37-18, the harassment,
intimidation, and bullying law does not prevent a victim from seeking
redress under any other available law, either civil or criminal, nor does it
create or alter any tort liability.

The district may consider every mechanism available to simplify
reporting, including standard reporting forms and/or web-based reporting
mechanisms. For anonymous reporting, the district may consider locked
boxes located in areas of a school where reports can be submitted without
fear of being observed.
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A school administrator who receives a report of harassment, intimidation,
and bullying from a district employee, and fails to initiate or conduct an
investigation, or who should have known of an incident of harassment,
intimidation, or bullying and fails to take sufficient action to minimize or
eliminate the harassment, intimidation, or bullying, may be subject to
disciplinary action.

F. .Anti-Bully'ing Coordinator, Anti-Bullying Specialist, and School
Safety/School Climate Team(s)

1. The Superintendent shall appoint a district Anti-Bullying
Coordinator.  The Superintendent shall make every effort to
appoint an employee of the school district to this position.

The district Anti-Bullying Coordinator shall:

a.

Be responsible for coordinating and strengthening the
school district’s policies to prevent, identify, and address
harassment, intimidation, or bullying of students;

Collaborate with school Anti-Bullying Specialists in the
district, the Board of Education, and the Superintendent to
prevent, identify, and respond to harassment, intimidation,
or bullying of students in the district;

Provide data, in collaboration with the Superintendent, to
the Department of Education regarding harassment,
intimidation, or bullying of students;

Execute such other duties related to school harassment,
intimidation, or bullying as requested by the
Superintendent; and

Meet at least twice a school year with the school Anti-
Bullying Specialist(s) to discuss and strengthen procedures
and policies to prevent, identify, and address harassment,
intimidation, and bullying in the district.
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The Principal in each school shall appoint a school Anti-Bullying
Specialist.  The Anti-Bullying Specialist shall be a guidance
counselor, school psychologist, or other certified staff member
trained to be the Anti-Bullying Specialist from among the currently
employed staff in the school.-

The school Anti-Bullying Specialist shall:

a. Chair the School Safety/School Climate Tcam as provided
in N.J.S.A. 18A:37-21;

b. Lead the investigation of incidents of harassment,
intimidation, or bullying in the school; and

c. Act as the primary school official responsible for
preventing, identifying, and addressing incidents of
harassment, intimidation, or bullying in the school.

3. A School Safety/School Climate Team shall be [ormed in each
school in the district to develop, foster, and maintain a positive
school climate by focusing on the on-going systemic operational
procedures and cducational practices in the school, and to address
issues such as harassment, intimidation, or bullying that affect
school climate and culture. Each School Safety/School Climate
Team shall meet, at a minimum, two times per school year. The
School Safety/School Climate Team shall consist of the Principal
or the Principal’s designee who, if possible, shall be a senior
administrator in the school and the following appointees of the
Principal:  a teacher in the school; a school Anti-Bullying
Specialist; a parent of a student in the school; and other members
to be determined by the Principal. The school Anti-Bullying
Specialist shall serve as the chair of the Schoo! Safety/School
Climate Team.

The School Safety/School Climate Team shall:

a. Receive records of all complaints of harassment,
intimidation, or bullying of students that have been
reported to the Principal,
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b. Receive copies of all reports prepared after an investigation
of an incident of harassment, intimidation, or bullying;

C. Identify and address patterns of harassment, intimidation,
or bullying of students in the school;

d. Review and strengthen school climate and the policies of
the school in order to prevent and address harassment,
intimidation, or bullying of students;

€. Educate the community, including students, teachers,
administrative staff, and parents, to prevent and address
harassment, intimidation, or bullying of students;

f. Participate in the training required pursuant to the
provisions of N.J.S.A. 18A:37-13 et seq. and other training
which the Principal or the district Anti-Bullying
Coordinator may request. The School Safety/School
Climate Tcam shall be provided profcssional development
opportunities that may address effective practices of
successful school climate programs or approaches; and

8. Exccute such other duties related to harassment,
intimidation, or bullying as requested by the Principal or
district Anti-Bullying Coordinator.

Notwithstanding any provision of N.J.S.A. 18A:37-21 to the contrary, a
parent who is a member of the School Safety/School Climate Team shall
not participate in the activities of the team set forth in 3. a., b., or c. above
or any other activities of the team which may compromise the
confidentiality of a student, consistent with, at a minimum, the
requirements of the Family Educational Rights and Privacy Act (20 U.S.C.
Section 1232 and 34 CFR Part 99), N.J.A.C. 6A:32-7, Student Records
and N.JA.C. 6A:14-2.9, Student Records.

G. Harassment, Intimidation, and Bullying Investigation

The Board requires a thorough and complete investigation to be conducted
for each report of violations and complaints which either identify
harassment, intimidation, or bullying or describe behaviors that indicate
harassment, intimidation, or bullying.
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[Option — Principal’s Preliminary Determination

However, prior to initiating the investigation, the Principal or
designee, in consultation with the Anti-Bullying Specialist, may make
a preliminary determination as to whether the reported incident or
complaint, assuming all facts presented are true, is a report within the
scope of the definition of harassment, intimidation, and bullying
under the Anti-Bullyilig Bill of Rights Act, N.J.S.A. 18A:37-14. The
Superintendent or designee may sign-off on the preliminary
determination.

The Principal or designee, upon making a preliminary determination
the incident or complaint is not within the scope of the definition of
harassment, intimidation, and bullying, shall inform the parents of
the parties involved, who may appeal the preliminary determination
to the Board of Education and thercafter to the Commissioner of
Education in accordance with N.J.A.C. 6A:3.

A Board hearing shall be held within ten business days of receipt of
the request for a Board hearing. If the preliminary determination,
upon review of the facts presented in the reported incident or
complaint, is to continue with the harassment, intimidation, and
bullying investigation, the investigation shall be completed in
accordance with N.J.S.A. 18A:37-15.b.(6) and this Policy.]

The investigation shall be initiated by the Principal or the Principal’s
designee within one school day of the verbal report of the incident. The
investigation shall be conducted by the school Anti-Bullying Specialist in
coordination with the Principal. The Principal may appoint additional
personnel who are not school Anti-Bullying Specialists to assist with the
investigation. Investigations or complaints concerning adult conduct
shall not be investigated by a member of the same bargaining unit as
the individual who is the subject of the investigation. An investigation
concerning a staff member shall not be conducted by a staff member
who is supervised by the staff member being investigated or who is an
administrator in the district. The Principal or designee, in
consultation with the Superintendent or designee, will appoint a staff
member to complete these investigations.
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The investigation shall be completed and the written findings submitted to
the Principal as soon as possible, but not later than ten school days from
the date of the written report of the incident. Should information
regarding the reported incident and the investigation be received after the
end of the ten-day period, the school Anti-Bullying Specialist shall amend
the original report of the results of the investigation to ensure there is an
accurate and cwrrent record of the facts and activities conceming the
reported incident.

The Principal shall proceed in accordance with the Code of Student
Conduct, as appropriate, based on the investigation findings. The
Principal shall submit the report to the Superintendent within two school
days of the completion of the investigation and in accordance with the
Administrative Procedures Act (N.J.S.A. 52:14B-1 et seq.). As
appropriate to the findings from the investigation, the Superintendent shall
ensure the Code of Student Conduct has been implemented and may
decide to provide intervention services, order counseling, establish
training programs to reducc harassment, intimidation, or bullying and
enhance school climate, impose discipline, or take or recommend other
appropriate action, as necessary.

The Superintendent shall report the results of cach investigation to the
Board of Education no later than the date of the regularly scheduled Board
of Education meeting following the completion of the investigation. The
Superintendent’s report shall include information on any consequences
imposed under the Code of Student Conduct, any services provided,
training established, or other action taken or recommended by the
Superintendent.

Parents of involved student offenders and targets/victims shall be provided
with information about the investigation, in accordance with Federal and
State law and regulation. The information to be provided to parents shall
include the nature of the investigation, whether the district found evidence
of harassment, intimidation, or bullying, and whether consequences were
imposed or services provided to address the incident of harassment,
intimidation, or bullying. This information shall be provided in writing
within five school days after the results of the investigation are reported to
the Board of Education.

© Copyright 2018« Strauss Esmay Associates, LLP s 1886 Hinds Road « Suite 1 e Toms River, NJ 08753-8199 e 732-255-1500




(L]

STUDENTS

POLICY GUID!

Harassment, Intimidation, and Bullying

A parent may request a hearing before the Board of Education afler
recetving the written information about the investigation. Any request
for such a hearing shall be filed with the Board Secretary no later
than sixty calendar days after the written information is provided to
the parents. The hearing shall be held within ten seheel business days of
the request. The Board of Education shall conduct the hearing in
executive session, pursuant to the Open Public Meetings Act (N.J.S.A.
10:4-1 et seq.), to protect thc confidentiality of the Students. At the
hearing, the Board may hear testimony from and consider information
provided by the school Anti-Bullying Specialist and others, as appropriate,
regarding the incident, the findings from the investigation of the incident,
recommendations for consequences or services, and any programs
instituted to reduce such incidents, prior to rendering a determination.

At the regularly scheduled Board of Education meeting following its
receipt of the Superintendent’s report on the results of the investigations to
thc Board or following a hearing in exccutive scssion, the Board shall
issuc a dccision, in writing, to affirm, rcject, or modify the
Superintendent’s decision. The Board’s decision may be appealed to the
Commissioner of Education, in accordance with N.JA.C. 6A:3,
Controversies and Disputes, no later than ninety days after issuance of the
Board of Education’s decision.

A parent, student, or organization may file a complaint with the Division
on Civil Rights within one hundred eighty days ot the occurrence of any
incident of harassment, intimidation, or bullying based on membership in
a protected group as enumerated in the "Law Against Discrimination,"
P.L.1945, c.169 (C.10:5-1 et seq.).

H. Range of Responses to an Incident of Harassment, Intimidation, or
Bullying

The Board shall establish a range of responses to harassment, intimidation,
and bullying incidents and the Principal and the Anti-Bullying Specialist
shall appropriately apply these responses once an incident of harassment,
intimidation, or bullying is confirmed. The Superintendent shall respond
to confirmed harassment, intimidation, and bullying, according to the
parameters described in this Policy. The range of ways in which school
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staff will respond shall include an appropriate combination of counseling,
support services, intervention services, and other programs. The Board
recognizes that some acts of harassment, intimidation, or bullying may be
isolated incidents requiring the school officials respond appropriately to
the individual(s) committing the acts. Other acts may be so serious or
parts of a larger pattern of harassment, intimidation, or bullying that they
require a response either at the classroom, school building, or school
district level or by law enforcement officials.

For every incident of harassment, intimidation, or bullying, the school
officials must respond appropriately to the individual who committed the
act. The range of responses to confirmed harassment, intimidation, or
bullying acts should include individual, classroom, school, or district
responses, as appropriate to the findings from each incident. Examples of
responses that apply to each of these categories are provided below:

1. Individual responscs can include consistent and appropriate
positive behavioral interventions (e.g., peer mentoring, short-term
counseling, life skills groups) intended to remediate the problem
behaviors.

[Se]

Classroom responses can include class discussions about an
incident of harassment, intimidation, or bullying, role plays (when
implemented with sensitivity to a student’s situation or
involvement with harassment, intimidation, and bullying), research
projects, observing and discussing audio-visual materials on thesc
subjects, and skill-building lessons in courtesy, tolerance,
assertiveness, and conflict management.

3. School responses can include theme days, learning station
programs, “acts of kindness” programs or awards, use of student
survey data to plan prevention and intervention programs and
activities, social norms campaigns, posters, public service
announcements, “natural helper” or peer leadership programs,
“upstander” programs, parent programs, the dissemination of
information to students and parents explaining acceptable uses of
electronic and wireless communication devices, and harassment,
intimidation, and bullying prevention curricula or campaigns.
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4. District-wide responses can comprise of adoption of school-wide
programs, including enhancing the school climate, involving the
community in policy review and development, providing
professional development coordinating with community-based
organizations (e.g., mental health, health services, health facilities,
law  enforcement, faith-based  organizations), launching
harassment, intimidation, and bullying prevention campaigns.

I. Reprisal or Retaliation Prohibited

The Board prohibits a Board member, school employee, contracted service
provider who has contact with students, school volunteer, or student from
cngaging in reprisal, retaliation, or falsc accusation against a victim,
witness, or one with reliable information, or any other person who has
reliable information about an act of harassment, intimidation, or bullying
or who reports an act of harassment, intimidation, or bullying. The
consequence and appropriate remedial action for a person who engages in
reprisal or rctaliation shall be detcrmincd by the administrator after
consideration of the nature, severily, and circumstances of the act, in
accordance with case law, Federal and State statutes and regulations, and
district policies and procedures.  All suspected acts of reprisal or
retaliation will be taken scriously and appropriate responses will be made
in accordance with the totality of the circumstances.

Examples of consequences and remedial measures for students who
cngage in reprisal or retaliation arc listed and described in the
Conscquences and Appropriate Remedial Actions scction of this Policy.

Examples of consequences for a school employee or a contracted service
provider who has contact with students who engage in reprisal or
retaliation may include, but not be limited to: verbal or written reprimand,
increment withholding, legal action, disciplinary action, termination,
and/or bans from providing services, patticipating in school district-
sponsored programs, or being in school buildings or on school grounds.
Remedial measures may include, but not be limited to: in or out-of-school
counseling, professional development programs, and work environment
modifications.
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Examples of consequences for a Board member who engages in reprisal or
retaliation may include, but not be limited to: reprimand, legal action, and
other action authorized by statute or administrative code. Remedial
measures may include, but not be limited to: counseling and professional
development.

J. Consequences and Appropriate Remedial Action for False Accusation

The Board prohibits any person from falsely accusing another as a means
of retaliation or as a means of harassment, intimidation, or bullying.

1. Students - Consequences and appropriate remedial action for a
student found to have falsely accused another as a means of
harassment, intimidation, or bullying or as a means of retaliation
may range from positive behavioral interventions up to and
including suspension or expulsion, as permitted under N.J.S.A.
18A:37-1 et seq., Discipline of Students and as set forth in
N.J.A.C. 6A:16-7.2, Short-term Suspensions, N.J.A.C. 6A:16-7,
Long-term Suspensions and N.J.A.C. 6A:16-7.5, Expulsions and
those listed and described in the Consequences and Appropriate
Remedial Actions section of this Policy.

N

School Employees - Consequences and appropriate remedial action
for a school employee or contracted service provider who has
contact with students found to have falsely accused another as a
means of harassment, intimidation, or bullying or as a means of
retaliation could entail discipline in accordance with district
policies, procedures, and agreements which may include, but not
be limited to: reprimand, suspension, increment withholding,
termination, and/or bans from providing services, participating in
school district-sponsored programs, or being in school buildings or
on school grounds. Remedial measures may include, but not be
limited to: in or out-of-school counseling, professional
development programs, and work environment modifications.

3. Visitors or Volunteers - Consequences and appropriate remedial
action for a visitor or volunteer found to have falsely accused
another as a means of harassment, intimidation, or bullying or as a
means of retaliation could be determined by the school
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administrator after consideration of the nature, severity, and
circumstances of the act, including law enforcement reports or
other legal actions, removal of buildings or grounds privileges, or
prohibiting contact with students or thc provision of student
services. Remedial measures may include, but not be limited to: in
or out-of-school counseling, professional development programs,
and work environment modifications.

K. Harassment, Intimidation, and Bullying Policy Publication and
Dissemination

This Policy will be disseminated annually by the Superintendent to all
school employees, contracted service providers who have contact with
students, school volunteers, students, and parcnts who have children
enrolled in a school in the district, along with a statement explaining the
Policy applies to all acts of harassment, intimidation, or bullying, pursuant
to N.J.S.A. 18A:37-14 that occur on school property, at school-sponsored
functions, or on a school bus and, as appropriate, acts that occur off school
grounds.

The Superintendent shall ensure that notice of this Policy appears in the
student handbook and all other publications of the school district that set
forth the comprehensive rules, procedures, and standards for schools
within the school district.

The Superintendent shall post a link to the district’s Harassment,
Intimidation, and Bullying Policy that is prominently displayed on the
homepage of the school district’s website. The district will notify students
and parents this Harassment, Intimidation, and Bullying Policy is available
on the school district’s website.

The Superintendent shall post the name, school phone number, school
address, and school email address of the district Anti-Bullying
Coordinator on the home page of the school district’s website. Each
Principal shall post the name, school phone number, address, and school
cmail address of both the Anti-Bullying Specialist and the district Anti-
Bullying Coordinator on the home page of each school’s website.
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L. Harassment, Intimidation, and Bullying Training and Prevention Programs-

The Superintendent and Principal(s) shall provide training on the school
district’s Harassment, Intimidation, and Bullying Policy to current and
new school employees; including administrators, instructors, student
support services, administrative/office support, transportation, food
service, facilities/maintenance; contracted service providers; and
volunteers who have significant contact with students; and persons
contracted by the district to provide services to students. The training
shall include instruction on preventing bullying on the basis of the
protected categories enumerated in N.JL.S.A. 18A:37-14 and other
distinguishing characteristics that may incite incidents of discrimination,
harassment, intimidation, or bullying.

Each public school teacher and educational services professional shall be
required to complete at least two hours of instruction in harassment,
intimidation, and bullying prevention within cach five year professional
devclopment period as part of the professional development requirement
puwrsuant to N.J.S.A. 18:37-22.d. The required two hours of suicide
prevention instruction shall include information on the risk of suicide and
incidents of harassment, intimidation, or bullying and information on
reducing the risk of suicide in students who are members of communities
identified as having members at high risk of suicide.

Each newly elected or appointed Board member must complete, during the
first year of the member’s first term, a training program on harassment,
intimidation, and bullying in accordance with the provisions of N.J.S.A.
18A:12-33.

The school district shall provide time during the usual school schedule for
the Anti-Bullying Coordinator and each school Anti-Bullying Specialist to
participate in harassment, intimidation, and bullying training programs.

A school leader shall complete school leader training that shall include
information on the prevention of harassment, intimidation, and bullying as
required in N.J.S.A. 18A:26-8.2.
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The school district shall annually observe a “Week of Respect” beginning
with the first Monday in October. In order to recognize the importance of
character education, the school district will observe the week by providing
age-appropriate instruction focusing on the prevention of harassment,
intimidation, and bullying as defined in N.J.S.A. 18A:37-14. Throughout
the school year the district will provide ongoing age-appropriate
instruction on preventing harassment, intimidation, or bullying, in |
accordance with the Core Curriciilum Content Standards, pursuant to
N.J.S.A. 18A:37-29.

The school district and each school in the district will annually cstablish,
implement, document, and assess harassment, intimidation, and bullying
prevention programs or approaches, and other initiatives in consultation
with school staff, students, administrators, volunteers, parents, law
enforcement, and community members. The programs or approaches and
other initiatives shall be designed to create school-wide conditions to
prevent and address harassment, intimidation, and bullying in accordance
with the provisions of N.J.S.A. 18A:37-17 ct scq.

M. Harassment, Intimidation, and Bullying Policy Reevaluation,
Reassessment and Review

The Superintendent shall develop and implement a process for annually
discussing the school district’s Harassment, Intimidation, and Bullying
Policy with students.

The Superintendent, and—the Principal(s), and the Anti-Bullying
Coordinator, with input from the schools’ Anti-Bullying Specialists,
shall annually conduct a reevaluation, reassessment, and review of the
Harassment, Intimidation, and Bullying Policy, and any report(s) and/or
finding(s) of the School Safety/School Climate Team(s). with—input—
from—the—schools’™Anti-BullyinsSpeetalists—and The Superintendent
shall recommend to the Board necessary revisions and additions to the
Policy consistent with N.J.S.A. 18A:37-15.c., as well as to harassment,
intimidation, and bullying prevention programs and approaches based on
the findings from the evaluation, reassessment, and review.

© Copynght 2018« Strauss Esmay Associales, LLP~ e 1886 Hinds Road e« Suite 1 s Toms River, NJ 08753-8199 s 732-255-1500




STUDENITS

POLICY GUIDE

Harassment, Intimidation, and Bullying

N. Reports to Board of Education and New Jersey Department of Education

The Superintendent shall report two times each school year, between
September 1 and January 1 and between January 1 and Junc 30 at a public
hearing all acts of violence, vandalism, and harassment, intimidation, and
bullying which occurred during the previous reporting period in
accordance with the provisions of N.J.S.A. 18A:17-46. The information
shall also be reported to the New Jersey Department of Education in
accordance with N.J.S.A. 18A:17-46.

0. School and District Grading Requirements

Each school and each district shall receive a grade for the purpose of
assessing their efforts to implement policies and programs consistent with
the provisions of N.J.S.A. 18:37-13 et seq. The grade received by a school
and the district shall be posted on the homepage of the school’s website
and the district’s website in accordance with the provisions of N.J.S.A.
18A:17-46. A link to the report that was submitted by the Superintendent
to the Department of Education shall also be available on the school
district’s website. This information shall be posted on the websites within
ten days of receipt of the grade for each school and the district.

P. Reports to Law Enforcement

Some acts of harassment, intimidation, and bullying may be bias-related
acts and potentially bias crimes and school officials must report to law
enforcement officials either serious acts or those which may be part of a
larger pattern in accordance with the provisions of the Memorandum of
Agreement Between Education and Law Enforcement Officials.

Q. Collective Bargaining Agreements and Individual Contracts

Nothing in N.J.S.A. 18A:37-13.1 et seq. may be construed as affecting the
provisions of any collective bargaining agreement or individual contract of
employment in effect on the Anti-Bullying Bill of Rights Act’s effective
date (January 5, 2011). N.J.S.A. 18A:37-30.

The Board of Education prohibits the employment of or contracting for
school staff positions with individuals whose criminal history record
check reveals a record of conviction for a crime of bias intimidation or
conspiracy to commit or attempt to commit a crime of bias intimidation.
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R. Students with Disabilities

Nothing contained in N.J.S.A. 18A:37-13.1 et seq. may alter or reduce the
rights of a student with a disability with regard to disciplinary actions or to
general or special education services and supports. N.J.S.A. 18A:37-32.

S. Approved Private Schools for Students with Disabilitics (APSSD)

In accordance with the provisions of N.J.A.C. 6A:16-7.7(a).2.ix.(2), the
Board of Education shall investigate a complaint or report of
harassment, intimidation, or bullying, pursuant to N.J.A.C.
6A:16-7.7(a).2.ix. and Section G. of this Policy, occurring on Board of
Education school buses, at Board of Education school-sponsored
functions, and off school grounds involving a student who attends an
APSSD. The investigation shall be conducted by a Board of
Education Anti-Bullying Specialist, in consultation with the APSSD.

The school district shall submit all subscquent amcnded Harassment,
Intimidation, and Bullying Policies to the Executive County
Superintendent of Schools within thirty days of Board adoption.

N.J.S.A. 18A:37-13 through 18A:37-32

N.JA.C. 6A:16-7.1 et seq.; 6A:16-7.9 et seq.

Model Policy and Guidance for Prohibiting Harassment, Intimidation, and
Bullying on School Property, at School-Sponsored Functions and on School
Buses — April 2011 — New Jersey Department of Education

Memorandum — New Jersey Commissioner of Education — Guidance for Schools
on Implementing the Anti-Bullying Bill of Rights Act - December 16, 2011

Adopted:
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M

[See POLICY ALERT Nos. 192, 215 and 216]

5561 USE OF PHYSICAL RESTRAINT AND SECLUSION
TECHNIQUES FOR STUDENTS WITH DISABILITIES

. [Select Only One Option Below

___ The Board of Education does not allow for the use of restraint and
seclusion for students with disabilities.

__ The Board of Education strives to provide a safe, caring atmosphere that
supports all students in the least restrictive environment. On occasion, during an
emergency, a situation may arise making it necessary to temporarily restrain or
seclude a student with a disability in accordance with N.J.S.A. 18A:46-13.4
through 13.7.}

A school district, an educational services commission, or an approved private
school for students with disabilities (APSSD) that utilizes physical restraint on
students with disabilities shall ensure that:

1. Physical restraint is used only in an emergency in which the
student is exhibiting behavior that places the student or others in
immediate physical danger;

2. A student is not restraincd in the pronc position, unless the
student's primary care physician authorizes, in writing, the use of
this restraint technique;

3. Staff members who are involved in the restraint of a student
receive training in safe techniques for physical restraint from an
entity determined by the Board of Education to be qualified to
provide such training, and that the training is updated at least
annually;

4. The parent of a student is immediately notified when physical
restraint is used on the student. This notification may be by
telephone or electronic communication. A post-incident £l
written notification report of the incident of physical restraint shall
be provided to the parent within forty-eight hours of the occurrence
of the incident;
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Each incident in which physical restraint is used is carefully and
continuously visually monitored to ensure it was used in
accordance with cstablished procedures sct forth in Policy and
Regulation 5561 — Use of Physical Restraint and Seclusion
Techniques for Students with Disabilitics, developed in
conjunction with the entity that trains stall in safe techniques for
physical restraint, in order to protect the safety of the child and
others; and

Each incident in which physical restraint is used is documented in
writing in sufficient detail to enable staff to use this information to
develop or improve the behavior intervention plan at the next
individualized education plan (IEP) meeling.

A school district, an educational services commission, and an APSSD shall
attempt to minimize the usc of physical restraints through inclusion of positive
behavior supports in the student's behavior intervention plans developed by the

mdpvidualized-edueation-plan IEP team.

A school district, an educational services commission, or an APSSD that utilizes
scclusion techniques on students with disabilitics shall cnsure that:

1.

A seclusion technique is used on a student with disabilities only in
an emergency in which the student is exhibiting behavior that
places the student or others in immediate physical danger;

Each incident in which a seclusion technique is used is carefully
and continuously visually monitored to ensure it was used in
accordance with established procedures set forth in Policy and
Regulation 5561 — Use of Physical Restraint and Seclusion
Techniques for Students with Disabilities, developed in
conjunction with the entity that trains staff in safe techniques for
physical restraint, in order to protect the safety of the child and
others; and

Each incident in which a seclusion technique is used is
documented in writing in sufficient detail to enable the staff to use
this information to develop or improve the behavior intervention

plan at the next individualized-edueationplan IEP meeting.
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A school district, an educational services commission, and an APSSD shall
attempt to minimize the use of seclusion techniques through inclusion of positive
behavior supports in the student's behavior intervention plans developed by the

mdvidualized-edueationplan IEP team.

The New Jersey Department of Education shall establish guidelines for school
districts, educational services commissions, and APSSDs to ensure a review
process is in place to examine the use of physical restraints or seclusion
techniques in emergency situations, and for the repeated use of these methods for
an individual child, within the same classroom, or by a single individual. The
review process shall include educational, clinical, and administrative personnel.
Pursuant to the review process the student's individuatized-education—plan 1EP
team may, as deemed appropriate, determine to revise the behavior intervention
plan or classroom supports, and a school district, educational services
commission, or APSSD may determine to revise a staff member's professional
development plan pursuant to N.J.S.A. 18A:46-13.7.

The Superintendent or designee may gather input from school staff members
and parents of students with disabilitics on this Policy and Regulation. All
students with disabilitics and their parents shall be afforded the procedural
safeguards provided by the Individuals with Disabilities Education Act
(IDEA).

The Superintendent or designee shall annually inform parents of students
with disabilities about the Board’s Policy regarding restraint and seclusion.

N.J.S.A. 18A:46-13.4; 18A:46-13.5; 18A:46-13.6; 18A:46-13.7
New Jersey Departm'@pt:gjé%}ﬂﬂﬁ'*'éation Restraint and Seclusion Guidance for
Students with Disabilities — July 10, 2018

Adopted:
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Pro 1 ment Procedures for School
Nutrition Programs

Jul 18

DM

[Sce POLICY ALERT Nos. 215 and 216]

[SC OOL DISTRICTS NOT PARTICIPATING IN A USDA SC OOL
NUTRITION PROG M A « NOT REQUI ‘D TO ADOPT POLICY
8561.]

8561 PROCUREMENT PROCEDURES FOR SCHOOL NUTRITION
PROG MS

The Boaid of Education adopt this Po icy to identify their procurcment plan for
the Ui ted States Department of Agriculture’s (USDA) School Nutrition
Programs. School Nutrition Programs include, but arc not limited to: the
National School Lunch Program (NSLP); School Breakfast Program (SBP);
Afterschool Snnck Program (ASP); Special Milk Program (SMP); I'resh Fruit and
Vegetable Program (FFVP); Sean less Summer Option (SSO) of the NSLP;
Summer Food Setvice Program (SFSP); the At-Risk Afierschool Meals
component of tle Child aid Adult Carc Food Program (CACFP); and the
Schoo s Child Nutrition USDA | oods Progiam

The Board of Education is ultimately responsible for cnsuring all procurement
procedurcs for any purchases by the Boar ! of Education and o- a food secrvice
management company (FSMC) comply with all Federal regulations, including b it
not limited to: 7 CFR Parts 210, 220, 2_5, 226, 245, 250; 2 CFR 200; State
procurement statutes and administrative codes and regulations; local Board of
Education procurcment policics; and any other applicable Statc and local laws.

o

o

The procurement procedures contained in this Policy will be implemented
beginning immediately, until amended. All procurements must maximize full and
open competition. Source documentation will be maintained by the School
Business Administrator Board Secretary or designee and will be available to
determine open competition, the rcasonableness, he allowabi ty, and the
allocation of costs.

The Board of Education intentionally seeks to prohib t conflicts of i terest in all
procurement of goods and services
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Procurement Procedures for School
Nutrition Programs

General Procurement

The procurcment procedures will maximize full and open competition,
transparency In transactions, comparability, and documentation of all
procurement activities. The school district’s plan for procuring items for
use in the School Nutrition Programs is as follows:

[\

The School Business Administrator/Board Secretary will ensure all
purchases will be in accordance with the Federal Funds
Procurement Method Selection Chart — State Agency Form #358 -
Appendix.  Formal procurement procedures will be used as
required by 2 CFR 200.318-.326 and any State and local
procurement code and regulations. Informal procurement
procedures (small purchase) will be required for purchases under
the most restrictive small purchasc threshold.

The following procedures will be used for all purchases:

Product/ | Estimated |Procurement | Evaluation | Contract | Contract
Services Dollar Method Award | Duration/
Amount Type Frequency

Micro-Purchases:

Purchases of supplies or services, within the micro-purchase
threshold (the aggregate amount does not exceed $3,500 as defined
by 2 CFR 200.67) will be awarded without soliciting competitive
price quotations if the price is reasonable. Purchases will be
distributed equitably ameng qualified suppliers with reasonable
prices. Records will be kept for micro-purchases.

n
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3 Formal bid procedures will be applied on the basis of:

[Choose one or more of the following:
_ centralized system;
~_individual school;

_multi-school system; and/or

_State contract.]

4. Because of the potential for purchasing more than the public or
non-public informal/small purchase threshold amount, or the Board
approved threshold if less, it will be the responsibility of the
School Business Administrator/Board Secretary to document the
amounts to be purchased so the correct method of procurement will
be followed.

B. Formal Procurement

When a formal procurement method is required, the following competitive
sealed bid or an Invitation for Bid (IFB) or competitive proposal in the
form of a Request for Proposal (RFP) procedures will apply:

IR

OPERATIONS

8561/page 3 of 16

Procurement Procedures for School
Nutrition Programs

An announcement of an IFB or a RFP will be placed in the Board
designated official newspaper to publicize the intent of the Board
of Education to purchase nceded items. The advertisement for
bids/proposals or legal notice will be published in the official

newspaper for at least one day in accordance with the provisions of
N.J.S.A. 18A:18A-21.

An advertisement in the official newspaper for at least one day is
required for all purchases over the school district’s small purchase
threshold as outlined in Appendix — Federal Funds Procurement
Method Section Chart.  The advertisement will contain the
following:

a. A general description of items to be purchased;
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Procurement Procedures for School
Nutrition Programs

The deadline for submission of questions and the date
written responses will be provided, including addenda to
bid specifications, terms, and conditions as needed;

The date of the pre-bid meeting, if provided, and if
attendance 1s a requirement for bid award,;

The deadline for submission of sealed bids or proposals;
and

The address of the location where complete specifications
and bid forms may be obtained.

3. In an IFB or RFP, each vendor will be given an opportunity to bid
on the same specifications.

4. The developer of written specifications or descriptions for
procurements will be prohibited from submitting bids or proposals
for such products or services.

5. The JFB or RFP will clearly define the purchase conditions. The

following list includes requirements, not cxclusive, to be addressed
in the procurement document:

a.

Contract period,

The Board of Education is responsible for all contracts
awarded (statement);

Date, time, and location of IFB/RFP opening;

How the vendor is to be informed of bid acceptance or
rejection;

Delivery schedule;

Requirements (terms and conditions) the bidder must fulfill
in order for bid to be evaluated;

© Copyright 2018 » Strauss Esmay Associates, LLP  » 1886 Hinds Road e« Suite 1 e Toms River, NJ 08753-8199

s 732-255-1500




POLICY GUIDE

m.

OPERATIONS

8561/page 5 of 16

Procurement Procedures for School
Nutrition Programs

Benefits to which the Board of Education will be entitled if
the contractor cannot or will not perform as required;

Statement assuring positive efforts will be made to involve
minority and small business;

Statement regarding the return of purchasc incentives,
discounts, rcbates, and credits to the Board of Education’s
nonprofit school food service account,

Contract provisions as required in Appendix 11 to
2 CFR 200;

Contract provisions as required in 7 CFR 210.21(f) for all
cost reimbursable contracts;

Contract provisions as required in 7 CFR 210.16(a)(1-10)
and 7 CFR 250.53 for food service management company
contracts;

Procuring instrument to be used arc purchase orders from
firm fixed prices after formal bidding;

Price adjustment clause for renewal of multi-year contracts
as defined in N.J.S.A. 18A:18A-42. The “index rate”
means the annual percentage increase rounded to the
nearest half percent in the implicit price deflator for State
and local government purchases of goods and services
computed and published quarterly by the U.S. Department
of Commerce, Bureau of Economic Analysis;

Method of evaluation and type of contract to be awarded
(solicitations using an IFB are awarded to the lowest
responsive and responsible bidder; solicitations using a
RFP are awarded to the most advantageous bidder/offeror
with price as the primary factor among factors considered);
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Procurement Procedures for School
Nutrition Programs

Method of award announcement and effective date (if
intent to award is required by State or local procurement
requirements);

Specific bid protest procedures including contact
information of person and address and the date by which a

" written protest must be received,

Provision requiring access by duly authorized
representatives of the Board of Education, New Jersey
Department of Agriculture (NJDA), United States
Department of Agriculture (USDA), or Comptroller
General to any books, documents, papers, and records of
the contractor which are directly pertinent to all negotiated
contracts;

Method of shipment or delivery upon contract award,;

Provision requiring contractor to maintain all required
records for three years after final payment and all other
pending matters (audits) are closed for all negotiated
contracts;

Description of process for enabling vendors to receive or
pick up orders upon contract award,

Provision requiring the contractor to recognize mandatory
standards/policies related to energy efficiency contained in
the Energy Policy and Conservation Act (PL 94-163);

Signed statement of non-collusion;

Signed Debarment/Suspension Certificate, clause in the
contract or a copy of search results from the System for
Award Management (SAM);

Provision requiring "Buy American" as outlined in
7 CFR Part 210.21(d) and USDA Guidance Memo
SP 38-2017; and
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Procurement Procedures for School
Nutrition Programs

Z Specifications and estimated quantities ol products and
services prepared by the school district and provided to
potential contractors desiring to submit bids/proposals for
the products or services requested.

6. If any potential vendor is in doubt as to the true meaning of
spccifications or purchase conditions, interpretation will be
provided in writing to all potential bidders by the School Business
Administrator/Board Secretary or designee and will specify the
deadline for all questions.

a. The School Business Administrator/Board Sccrctary will be
responsible for securing all bids or proposals.

b. The School Business Administrator/Board Secretary will be
responsible to cnsure all Board of Education procurcments
are conducted in compliance with applicable Federal, State,
and local procurement regulations,

c. The following criteria will be used in awarding contracts as
a result of bids/proposals. Price must be the highest
weighted criteria.  Examples of other possible criteria
include quality, service, delivery, and availability.

7. In awarding a RFP, a set of award criteria in the form of a
weighted evaluation sheet will be provided to each bidder in the
initial bid document materials. Price alone is not the sole basis for
award, but remains the primary consideration among all factors
when awarding a contract. Following evaluation and negotiations,
a firm fixed price or cost reimbursable contract is awarded.

a. The contracts will be awarded to the responsible
bidder/proposer whose bid or proposal is responsive to the
invitation and is most advantageous to the Board of
Education, price as the primary, and other factors
considered. Any and all bids or proposals may be rejected
in accordance with the law.
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Procurement Procedures for School
Nutrition Programs

b. The School Business Administrator/Board Secretary or
designee is required to sign on the bid tabulation of
competitive sealed bids or the evaluation criterion score
shcet of competitive proposals signifying a review and
approval of the sclections.

c. The School Business Administrator/Board Secretary shall
review the procurement system to ensure compliance with
applicable laws.

d. The School Business Administrator/Board Secretary or
designee will be responsible for documentation that the
actual product specified was received.

e. Any time an accepted item is not available, the School
Business Administrator/Board Secretary will select the
acceptable alternate. The contractor must inform the
School Business Administrator/Board Secrctary within one
workday if a product is not available. In the event a
nondomestic agricultural product is to be provided to the
Board of Education, the contractor must obtain, in advance,
written approval for the product. Thc School Business
Administrator/Board Secretary must comply with the Buy
American Provision.

f Full documentation regarding the reason an accepted item
was unavailable, and the procedure used in determining
acceptable alternates, will be available for audit and review.
The person responsible for this documentation is the School
Business Administrator/Board Secretary.

g The School Business Administrator/Board Secretary is
responsible for maintaining all procurement documentation.

C. Small Purchase Procedures

If the amount of purchases for items is less than the school district’s small
purchase threshold as outlined in the Federal Funds Procurement Method
Selection Chart — See Appendix, the following small purchase procedures
including quotes will be used. Quotes from a minimum number of three
qualified sources will be required.
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Procurement Procedures for School
Nutrition Programs

Written specifications will be prepared and provided to all vendors.

Each vendor will be contacted and given an opportunity to provide
a price quote on the same specifications. A minimum of thrce
vendors shall be contacted.

The School Business Administrator/Board Secrctary or designece
will be responsible for contacting potential vendors when price
quotes are needed.

The price quotes will receive appropriate confidentiality before
award.

Quotes/Bids  will be awarded by the School Business
Administrator/Board Secretary. Quotes/Bids will be awarded on
the following criteria.  Quote/Bid pricc must be thc highest
weighted criteria.  Examples of other possible criteria include
quality, service, delivery, and availability.

The School Business Administrator/Board Secretary will be
responsible for documentation of records to show sclection of
vendor, reasons for selection, names of all vendors contacted, price
quotes from each vendor, and written specifications.

The School Business Administrator/Board Sccretary or designec
will be responsible for documentation that the actual product
specified is received.

Any time an accepted item is not available, the School Business
Administrator/Board Secretary will select the acceptable alternate.
Full documentation will be made available as to the selection of
the acceptable item.

The School Business Administrator/Board Secretary or designee is
required to sign all quote tabulations, signifying a review and
approval of the selections.

© Copyright 2018
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Procurement Procedures for School
Nutrition Programs

D. Noncompetitive Proposal Procedures

If items are available only from a single source when the award of a
contract is not feasible under small purchase, sealed bid or competitive
negotiation, noncompetitive proposal procedures will be used:

1.

2.

Written specifications will be prepared and provided to the vendor.

The School Business Administrator/Board Secretary will be
responsible for the documentation of records to fully explain the
decision to use the noncompetitive proposal. The records will be
available for audit and review.

The School Business Administrator/Board Secretary or designee
will be responsible for documentation that the actual product or
service specified was received.

The School Business Administrator/Board Secretary will be
responsible for reviewing the procedures to be certain all
requirements for using single source or noncompetitive proposals
are met.

The noncompetitive micro-purchase method shall be used for onc-
time purchases of a new food item if the amount is less than $3,500
to determine food acceptance by students and provide samples for
testing purposes. A record of noncompetitive negotiation purchase
shall be maintained by the School Business Administrator/Board
Secretary or designee. At a minimum, the record of
noncompetitive purchases shall include: item name; dollar
amount; vendor; and reason for noncompetitive procurement.

A member or representative of the Board of Education will
approve, in advance, all procurements that result from
noncompetitive negotiations.

E. Miscellaneous Provisions

New product evaluation procedures will include a review of
product labels and ingredients; an evaluation of the nutritional
value; taste tests and surveys; and any other evaluations to ensure
the new product would enhance the program.
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Procurement Procedures for School
Nutrition Programs

The Board of Education agrees the reviewing official of each
transaction will be the School Business Administrator/Board
Sccretary.

Payment will be made to the vendor when the contract has been
met and verified and has met the Board of Education’s procedures
for payment. (If prompt payment is made, discounts, eic., are
accepted.)

Specifications will be updated as needed.

If the product is not as specified, the following procedure,
including, but not limited to, will take place: remove product from
service; contact vendor for approved alternate product; or remove
product from bid.

F. Emergency Purchases

1.

If it is nccessary to make a one-time cmergency procurcment Lo
continue service or obtain goods, and the public exigency or
emergency will not permit a delay resulting from a compeltitive
solicitation, the purchase must be authorized using a purchase
order signed by the School Business Administrator/Board
Secretary. The emergency procedures to be followed for such
purchases shall be those procedures used by the school district for
other emergency purchases consistent with N.J.S.A. 18A:18A-7.
All emergency procurements shall be approved by the School
Business Administrator/Board Secretary. At a minimum, the
following emergency procurement procedures shall be documented
to include, but not be limited to: item name; dollar amount;
vendor; and reason for emergency.

G. Purchasing Goods and Services — Cooperative Agreements, Agents, and
Third-Party Services (Piggybacking)

1.

When participating in intergovernmental and inter-agency
agreements the Board of Education will ensure that competitive
procurements are conducted in accordance with 2 CFR Part
200.318-.326 and applicable program regulations and guidance.
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Procurement Procedures for School
Nutrition Programs

2. When utilizing the services of a co-op, agent, or third party the
Board of Education will ensure that the following conditions have
been met:

a.

d.

h.

All procurements were subject to full and open competition
and were made in accordance with Federal/State/local
procurement requirements;

The existing contract allows for the inclusion of additional
Board of Educations that were not contemplated in the
original  procurement to  purchase the  same
supplies/equipment through the original award;

The specifications in the existing contract meets their needs
and that the items being ordered are in the contract;

The awarded contract requires all the Federally required
certifications; e.g. Buy American, debarment, restrictions
on lobbying, etc.;

The agency will confirm the addition of their purchasing
power (goods or services) to the procurcment in scope or
services does not create a material change, resulting in the
needs to re-bid the contract;

Administrative costs (fees) for participating in the
agreement are adequately defined, necessary and
reasonable, and the method of allocating the cost to the
participating agencies must be specified,;

The Buy American provisions are included in the
procurement of food and agricultural products; and

The agreement includes the basis for and method of
allocating each discount, rebate, or credit and how they will
be returned to each participating agency when utilizing a
cost-reimbursable contract.

© Copyright 2018 »  Strauss Esmay Associates, LLP e 1886 Hinds Road e Suite 1 e Toms River, NJ 08753-8199

732-255-1500




POLICY GUIDE

H. Records Retention

1. The Board of Education shall agrce to rctain all books, records,
and other documents relative to the award of the contract for three
years after final payment. [f there are audit findings that have not
been resolved, the records shall be retained beyond the three-year
period as long as required for the resolution of the issues raised by
the audit. Specifically, the Board of Education shall maintain, at a
minimum, the following documents:

a.

h.

m.

OPERATIONS
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Procurement Procedures for School
Nutrition Programs

Written rationale for the method of procurement;
A copy of the original solicitation;
The selection of contract type;

The bidding and negotiation history and working papers;
The basis for contractor selection;

Approval from the Statc agency to support a lack of
compelition when competitive bids or offers are not
obtained;

The basis for award cost or price;

The terms and conditions of the contract;

Any changes to the contract and negotiation history;
Billing and payment rccords;

A history of any contractor claims;

A history of any contractor breaches; and

Any other documents as required by N.J.S.A. 18A:18A —
Public School Contracts Law.

n
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Procurement Procedures for School
Nutrition Prograns

I. Code of Conduct for Procurement

(V8]

All procurements must cnsure there is open and free competition
and adhere to the most restrictive Federal, State, and local
requirements. The Board of Education seeks to conduct all
procurement procedures in compliance with stated regulations and
to prohibit conflicts of interest and actions of employecs engaged
in the selection, award, and administration of contracts. All
procurements will be in accordance with this Policy and all
applicable provisions of N.J.S.A. 18A:18A — Public School
Contracts Law.

No employee, officer, or agent may participate in the selection,
award, or administration of a contract supported by a Federal,
State, or local award if he or she has a real or apparent conflict of
interest.  Such a conflict of interest would arise when the
cmployce, officer, or agent; any member of his or her immediate
family, his or her partner; or an organization which employs or is
about to employ any of the parties indicated herein has a financial
or other interest in or a tangible personal benefit from a firm
considered for a contract.

The officers, employees, and agents of the non-Federal entity may
neither solicit nor accept gratuities, favors, or anything of
monetary value from contractors or parties to subcontracts.
However, non-Federal entities may set standards for situations in
which the financial interest is not substantial or the gift is an
unsolicited item of nominal value.

The standards of conduct must provide for disciplinary actions to
be applied for violations of such standards by officers, employees,
or agents of the non-Federal entity. Based on the severity of the
infraction, the penalties could include a written reprimand to their
personnel file, a suspension with or without pay, or termination.

All questions and concemns regarding procurement solicitations,
contract evaluations, and contract award, shall be directed to the
School Business Administrator/Board Secretary.
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Procurement Procedures for School
Nutrition Programs

J Food Service Management Company (FSMC)

1. In the operation of the school district’s food service program, the
school district shall ensure that a FSMC complies with the
requirements of the Program Agreement, the school district’s Free
and Reduced School Lunch Policy Statement, all applicable USDA

" program policies and regulations, and applicable State and local
laws. In order to operate an a la carte food service program, the
FSMC shall agree to offer free, reduced price, and full price
reimbursable meals to all eligible children.

2. The school district shall monitor the FSMC billing invoices to
ensure compliance with Federal and State procurement regulations.

) In accordance with N.J.S.A. 18A:18A-52a.(22), RFPs are required
in all solicitations for a FSMC.

N.J.S.A. ISA:18A — Public School Contracts Law
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Procurement Procedures for School

APPENDIX

Nutrition Programs

FEDERAL FUNDS PROCUREMENT
METHOD SELECTION CHART

THERE ARE TWO (2) PROCUREMENT METHODS, FORMAL AND INFORMAL. THE METHOD
THE SCHOOL FOOD AUTHORITIES (SFA) NEEDS TO USE DEPENDS ON TWO (2) FACTORS,
THE AMOUNT OF THE CONTRACT AND WHETHER THE SFA IS A PUBLIC/CHARTER OR

NON-PUBLIC SCHOOL.

NEW JERSEY PUBLIC/CHARTER SCHOOLS PURCHASING THRESHOLDS

AMOUNT

ACTIVITY

PROCUREMENT
METHOD

INFORMAL PROCUREMENT

Below $3,500 *

Micro - purchases 2 CFR 200.320(a)

Sound Business
Practice *

SINGLE TRANSACTION AGGREGATE COST LESS
THAN $3,500

*OrLES

S than $3,500 if local SFA Procurement Policies are more restrictive

SMALL PURCHASE PROCEDURES

$3,501 up to
$29,000/340,000

N.J.S.A. I8A:18A-37
ANY PURCHASL EXCEEDING $3,500 REQUIRES A
QUOTE UP TO THE APPLICABLE N.J.S.A. BID
THRESHOLDS OF $29,000 (without a QPA*) OR
$40.000 (with a QPA*)

Quotation using SFA
Internal Procurecment
Procedures

NOTE: ANNUAL AGGREGATE AMOUNTS

FORMAL PROCUREMENT

$29,000 or $40,000 and
above

N.JS.A. 18A:18A-37
Bid Threshold without a QPA* - $§29,000
Bid Threshold with a QPA* - $40,000

Bid - Invitation for Bid
(IFB) OR Request for
Proposal (RFP)

* QUALIFIED PURCHASING AGENT

NEW JERSEY NON-PUBLIC SCHOOL PURCHASING THRESHOLDS

AMOUNT

ACTIVITY

PROCUREMENT
METHOD

INFORMAL PROCUREMENT

Below $3,500 *

Micro - purchases 2 CFR 200.320(a)
Single Transaction aggregate cost less than $3,500

Sound Business
Practice *

* Or LESS than $3,500 if local SFA Procurement Policies are more restrictive

$3,501 - $149,999

Small purchase procedures 2 CFR 200.320(b)

Quotation using SFA
Internal Procurement
Procedures

FORMAL PROCUREMENT

$150,000 and above

As per Federal requirements in
2 CER Parts 200.317 - 200.326

Bid - Invitation for Bid
(IFB) OR Request for
Proposal (RFP)

State Agency Form #35
Adopted:

8 - July 2017
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CITY SCHOO
STUDENT COUNT
GRADE/TEACHER
PRE-K
Ms. Scarperia 14
Ms. Foglio 14
Ms. Spratt 11
KINDERGARTEN
Ms. Lokan 13
Mrs. Granville 12
Ms. Fox 2
FIRST GRADE
Ms. Borota 16
Mrs. Vermes 17
Ms. Fox 3
SECOND GRADE
Mrs. Arruda 14
Ms. Balkovic 14
Ms. Fox 1
THIRD GRADE
Mrs. McCloskey 23
Ms. McGuckin 3
FOURTH GRADE
Mrs. Singer 15
Mrs. Genovesi 15
Ms. McGuckin 4
FIFTH GRADE HOMEROOM
Ms. Best 21
Ms. McGuckin 2
SIXTH GRADE HOMEROOM
Mrs. Druding 28
SEVENTH GRADE HOMEROOM
Mr. Leigh 35
EIGHTH GRADE HOMEROOM
Mr. Dempster 29
TOTAL COUNT 306

601 Bentley Avenue, Beverly, NJ 08010 T (609) 387-2200 F (609) 387-4447  beverlycityschool.org
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:

CITY SCHOOL DISTRICT

Nurse’s Monthly Report
Date Range: 9/6/2018-9/17/18
Student Visits: 87
Physicals Processed: 26
Health Screenings Performed: | 0

Students Requiring Emergency Services (911): 1

Employee Visits: 1

Documented Contagious liinesses: __ 0
Child Study Team Referrals Completed: __ 0

Other:
- Significant medical planning for new school year

- Conducted training for staff

- Processed immunization and physical paperwork for new and transfer students

- Secured new orders and medications

- Streamlined medical needs into Genesis record system for teacher accessibility and
student confidentiality

- Communicated with parents regarding immunization deficiencies
Identified medical facilities for families in need of a medical home
Sent home emergency care plans for completion

Thank you!

% M\MSU‘,&L(&U_UJ

Prepared by Jamie Weller, MSN, RN, CSN-NJ
Beverly City School Nurse
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