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R 5111/page 18 of 25
Eligibility of Resident/Nonresident Students

2. The Board of Education shall make available sufficient numbers of
registration forms and trained registration staff to ensure prompt
eligibility determinations and enrollment. Enrollment applications
may be taken by appointment, but appointments shall be promptly
scheduled and shall not unduly defer a student’s attendance at
school.

a. If the school district uses separate forms for affidavit
student applications rather than a single form for all types
of enrollment, affidavit student forms shall comply in all
respects with the provisions of G.1. above. When affidavit
student forms are used, the school district shall provide
them to any person attempting to register a student of
whom he or she is not the parent or guardian, even if not
specifically requested.

(1 The Board of Education or its agents shall not
demand or suggest that guardianship or custody
must be obtained before enrollment will be
considered for a student living with a person other
than the parent or guardian since such student may
qualify as an affidavit student.

(2) The Board of Education or its agents shall not
demand or suggest that an applicant seeking to
enroll a student of whom the applicant has
guardianship or custody produce affidavit student
proofs.

b. A district-level administrator designated by the
Superintendent shall be clearly identified to applicants and
available to assist persons who experience difficulties with
the enrollment process.

3. Initial eligibility determinations shall be made upon presentation of
an enrollment application, and enrollment shall take place
immediately except in cases of clear, uncontested denials.
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a. Enrollment shall take place immediately when an applicant
has provided incomplete, unclear, or questionable
information, but the applicant shall be notified that the
student will be removed from the school district if defects
in the application are not corrected, or an appeal is not
filed, in accordance with subsequent notice to be provided
pursuant to N.J.A.C. 6A:22-4.2.

b. When a student appears ineligible based on information
provided in the initial application, the school district shall
issue a preliminary written notice of ineligibility, including
an explanation of the right to appeal to the Commissioner
of Education. Enrollment shall take place immediately if
the applicant clearly indicates disagreement with the school
district’s determination and intent to appeal to the
Commissioner.

¢)) An applicant whose student is enrolled pursuant to
this provision shall be notified that the student will
be removed without a hearing before the Board if
no appeal is filed within the twenty-one day period
established by N.J.S.A. 18A:38-1.

4. When enrollment is denied and no intent to appeal is indicated,
applicants shall be advised they shall comply with compulsory
education laws. When the student is between the ages of six and
sixteen, applicants also shall be asked to complete a written
statement indicating the student will be attending school in another
school district or nonpublic school, or receiving instruction
elsewhere than at a school pursuant to N.J.S.A. 18A:38-25. In the
absence of this written statement that the student will be attending
school in another school district or nonpublic school, or receiving
instruction elsewhere than at a school, designated staff shall report
to the school district of actual domicile or residence, or the
Department of Children and Families, a potential instance of
“neglect” for purposes of ensuring compliance with compulsory
education laws, N.J.S.A. 9:6-1. Staff shall provide the school
district or the Department of Children and Families with the
student’s name, the name(s) of the parent/guardian/resident, and
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the student’s address to the extent known. Staff shall also indicate
admission to the school district has been denied based on residency
or domicile, and there is no evidence of intent to arrange for the
child to attend school or receive instruction elsewhere.

Enrollment or attendance in the school district shall not be
conditioned on advance payment of tuition in whole or part when
enrollment is denied and an intent to appeal is indicated, or when
enrollment is provisional and subject to further review or
information.

The Board of Education shall ensure the registration process
identifies information suggesting an applicant may be homeless so
procedures may be implemented in accordance with N.J.A.C.
6A:17-2 - Education of Homeless Children.

Enrollment or attendance in the school district shall not be denied
based upon absence of a certified copy of the student’s birth
certificate or other proof of his or her identity as required within
thirty days of initial enrollment, pursuant to N.J.S.A. 18A:36-25.1.

Enrollment in the school district shall not be denied based upon
absence of student medical information. However, actual
attendance at school may be deferred until the student complies
with student immunization rules set forth in N.J.A.C. 8:57-4.

When enrollment in the school district, attendance at school, or the
receipt of educational services in the regular education program
appears inappropriate, the student shall not be denied based upon
the absence of a student’s prior educational record. However, the
applicant shall be advised the student’s initial educational
placement may be subject to revision upon the school district’s
receipt of records or further assessment of the student.

H. Notice of Ineligibility

L.

When a student is found ineligible to attend the school district
pursuant to N.J.A.C. 6A:22 or the student’s initial application is
found to be deficient upon subsequent review or investigation, the
school district shall immediately provide notice to the applicant
that is consistent with Commissioner-provided sample form(s) and
meets the requirements of N.J.A.C. 6A:22-4 et seq.
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Notices shall be in writing; in English and in the native
language of the applicant; issued by the Superintendent;
and directed to the address at which the applicant claims to
reside.

2. Notices of ineligibility shall include:

a.

In cases of denial, a clear description of the specific basis
on which the determination of ineligibility was made:

(1) The description shall be sufficient to allow the
applicant to understand the basis for the decision
and determine whether to appeal; and

2) The description shall identify the specific
subsection of N.J.S.A. 18A:38-1 under which the
application was decided.

In cases of provisional eligibility, a clear description of the
missing documents or information that still must be
provided before a final eligibility status can be attained
under the applicable provision of N.J.S.A. 18A:38-1;

A clear statement of the applicant’s right to appeal to the
Commissioner of Education within twenty-one days of the
notice date, along with an informational document provided
by the Commissioner describing how to file an appeal;

A clear statement of the student’s right to attend school for
the twenty-one day period during which an appeal can be
made to the Commissioner. It also shall state the student
will not be permitted to attend school beyond the twenty-
first day following the notice date if missing information is
not provided or an appeal is not filed,;

A clear statement of the student’s right to continue
attending school while an appeal to the Commissioner is
pending;
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f. A clear statement that, if an appeal is filed with the
Commissioner and the applicant does not sustain the
burden of demonstrating the student’s right to attend the
school district, or the applicant withdraws the appeal, fails
to prosecute or abandons the appeal by any means other
than settlement, the applicant may be assessed, by order of
the Commissioner enforceable in Superior Court, tuition for
any period of ineligible attendance, including the initial
twenty-one day period and the period during which the
appeal was pending before the Commissioner;

g A clear statement of the approximate rate of tuition,
pursuant to N.J.A.C. 6A:22-6.3, that an applicant may be
assessed for the year at issue if the applicant does not
prevail on appeal, or elects not to appeal:

0] If removal is based on the student’s move from the
school district, the notice of ineligibility shall also
provide information as to whether district Policy
permits continued attendance, with or without
tuition, for students who move from the school
district during the school year.

h. The name of a contact person in the school district who can
assist in explaining the notice’s contents; and ‘

1. When no appeal is filed, notice that the parent or guardian
shall still comply with compulsory education laws. In the
absence of a written statement from the parent or guardian
that the student will be attending school in another school
district or non-public school, or receiving instruction
elsewhere than at a school, school district staff shall notify
the school district of actual domicile/residence, or the
Department of Children and Families, -of a potential
instance of “neglect” pursuant to N.J.S.A. 9:6-1. For
purposes of facilitating enforcement of the State
compulsory education requirement (N.J.S.A. 18A:38-25),
staff shall provide the student’s name, the name(s) of the
parent/guardian/resident, address to the extent known,
denial of admission based on residency or domicile, and
absence of evidence of intent to attend school or receive
instruction elsewhere.
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L Removal of Currently Enrolled Students

1. Nothing in N.J.A.C. 6A:22 and this Regulation shall preclude the
Board of Education from identifying through further investigation
or periodic requests for revalidation of eligibility, students enrolled
in the school districc who may be ineligible for continued
attendance due to error in initial assessment, changed
circumstances, or newly discovered information.

2. When a student who is enrolled and attending school based on an
initial eligibility determination is later determined to be ineligible
for continued attendance, the Superintendent may apply to the
Board of Education for the student’s removal.

a. The Superintendent shall issue a preliminary notice of
ineligibility meeting the requirements of N.J.A.C.
6A:22-4.2. However, the notice shall also provide for a
hearing before the Board of Education prior to a final
decision on removal.

3. No student shall be removed from school unless the parent,
guardian, adult student, or resident keeping an “affidavit student,”
has been informed of his or her entitlement to a hearing before the
Board of Education.

4, Once the hearing is held, or if the parent, guardian, adult student,
or resident keeping an “affidavit student,” does not respond within
the designated time frame to the Superintendent’s notice or appear
for the hearing, the Board of Education shall make a prompt
determination of the student’s eligibility and shall immediately
provide notice in accordance with N.J.A.C. 6A:22-4.2.

5. Hearings required pursuant to N.J.A.C. 6A:22-43 may be
conducted by the full Board of Education or a Board committee, at
the discretion of the full Board. If the hearing is conducted by a
Board Committee, the Committee shall make a recommendation to
the full Board for action. However, no student shall be removed
except by vote of the Board of Education taken at a meeting duly
convened and conducted pursuant to N.J.S.A. 10:4-6 et seq., the
Open Public Meetings Act.
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J. Appeal to the Commissioner
1. An applicant may appeal to the Commissioner of Education a

school district determination that a student is ineligible to attend its
schools. Appeals shall be initiated by petition, which shall be filed
in accordance with N.J.S.A. 18A:38-1 and N.J.A.C. 6A:3-8.1 and
shall proceed as a contested case pursuant to N.J.A.C. 6A:3.

a. Pursuant to N.J.S.A. 18A:38-1.b(1), appeals of “affidavit
student” ineligibility determinations shall be filed by the
resident keeping the student.

K. Assessment and Calculation of Tuition

1.

If no appeal to the Commissioner is filed by the parent, guardian,
adult student, or school district resident keeping an “affidavit”
student following notice of an ineligibility determination, the
Board of Education may assess tuition for up to one year of a
student’s ineligible attendance, including the twenty-one day
period provided by N.J.S.A. 18A:38-1 for appeal to the
Commissioner.

a. If the responsible party does not pay the tuition assessment,
the Board of Education may petition the Commissioner
pursuant to N.J.A.C. 6A:3 for an order assessing tuition,
enforceable in accordance with N.J.S.A. 2A:58-10 through
recording, upon request of the Board of Education pursuant
to NJ.A.C. 6A:3-12, on the judgment docket of the
Superior Court, Law Division. -

If an appeal to the Commissioner is filed by the parent, guardian,
adult student, or school district resident keeping an “affidavit”
student and the petitioner does not sustain the burden of
demonstrating the student’s right to attend the school district, or
the petitioner withdraws the appeal, fails to prosecute, or abandons
the appeal by any means other than settlement agreeing to waive or
reduce tuition, the Commissioner may assess tuition for the period
during which the hearing and decision on appeal were pending,
and for up to one year of a student’s ineligible attendance in a
school district prior to the appeal’s filing and including the twenty-
one day period to file an appeal.
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a. Upon the Commissioner’s finding that an appeal has been
abandoned, the Board of Education may remove the student
from school and seek tuition for up to one year of ineligible
attendance pursuant to N.J.A.C. 6A:22-6.1(a) plus the
period of ineligible attendance after the appeal was filed. If
the record of the appeal includes a calculation reflecting the
tuition rate(s) for the year(s) at issue, the per diem tuition
rate for the current year and the date on which the student’s
ineligible attendance began, the Commissioner may order
payment of tuition as part of his or her decision. In doing
so, the Commissioner shall consider whether the ineligible
attendance was due to the school district’s error. If the
record does not include such a calculation and the Board of
Education has filed a counterclaim for tuition, the
counterclaim shall proceed to a hearing notwithstanding
that the petition has been abandoned.

b. An order of the Commissioner assessing tuition 1is

enforceable through recording, upon request of the Board
of Education pursuant to N.J.A.C. 6A:3-12, on the
judgment docket of the Superior Court, Law Division, in
accordance with N.J.S.A. 2A:58-10.

Tuition assessed pursuant to the provisions of N.J.A.C. 6A:22-6
shall be calculated on a per-student basis for the period of a
student’s ineligible enrollment, up to one year, by applicable
grade/program category and consistent with the provisions of
N.J.A.C. 6A:23A-17.1. The individual student’s record of daily
attendance shall not affect the calculation.

Nothing in N.J.A.C. 6A:22 shall preclude an equitable
determination by the Board of Education or the Commissioner that
tuition shall not be assessed for all or part of any period of a
student’s ineligible attendance in the school district when the
particular circumstances of a matter so warrant. In making the
determination, the Board of Education or Commissioner shall
consider whether the ineligible attendance was due to the school
district’s error.
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M

[See POLICY ALERT Nos. 95, 96, 139, 172, 176, 203, 205, and 220]
5200 ATTENDANCE

In accordance with the provisions of N.J.S.A. 18A:38-25, every parent, guardian,
or other person having control and custody of a child between the ages of six and
sixteen shall cause the child to regularly attend school. The Board of Education
requires students enrolled in the school district attend school regularly in
accordance with the laws of the State.

Notwithstanding the requirement of reporting student absences in the school
register for State and Federal reporting purposes, “excused” and
“unexcused” student absences, for the purpose of expectations and
consequences regarding truancy, student conduct, promotion, and the award
of course credit is a local Board decision outlined in N.J.A.C. 6A:16-7.6 and
Policy and Regulation 5200. In accordance with the provisions of N.J.A.C.
6A:16-7.6 and for the purposes of this Policy and Regulation 5200, a student’s
absence from school will either be excused or unexcused. that-Unexcused
absences will counts toward truancy.

A parent or adult student shall provide advance notice to the school prior to
the student being absent from school. In accordance with N.J.S.A.
18A:36-25.6, if a student is determined to be absent from school without valid
excuse, and if the reason for the student’s absence is unknown to school
personnel, the Principal or designee shall immediately attempt to contact the
student’s parent to notify the parent of the absence and determine the reason
for the absence.

Students that are absent from school for any reason are responsible for the
completion of assignments missed because of their absence. In accordance with
N.J.S.A. 18A:36-14, aA student who is absent from school for observing a
religious holiday shall not be deprived of any award, eligibility, or opportunity to
compete for any award, or deprived of the right to take an alternate test or
examination that was missed because of the absence provided there is a written
excuse of such absence signed by the parent.

Prolonged or repeated absences, excused or unexcused, from school or from class,
deprive students of the educational and classroom experiences deemed essential to
learing and may  result in  retention at grade level
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[For districts with secondary school(s)

or loss of credit or removal from a course that would count toward the high school
diploma in accordance with policies of this Board.]

Students shall be subjected to the school district’s response for unexcused
absences that count toward truancy during the school year as outlined in N.J.A.C.
6A:16-7.6(a)4 and Regulation 5200.

Unexcused absences from school or from classes within the school day may
subject a student to consequences that may include the denial of a student’s
participation in co-curricular activities and/or athletic competition. Repeated
absences from school interfere with efforts of the this Board and its staff in the
maintenance of good order and the continuity of classroom instruction and such
absences may result in the removal of the student from a class or course of study.

The Superintendent shall calculate and monitor the average daily attendance rate
for the district and for each school in the district. Whenever the average daily
attendance rate does not meet the New Jersey Department of Education
requirements the Superintendent or designee shall develop a district improvement
plan to improve student attendance pursuant to N.J.A.C. 6A:30-5.2.

N.J.S.A. 18A:36-14; 18A:36-25.6; 18A:38-25
N.J.S.A. 34:2-21.1 et seq.
N.J.A.C. 6A:16-7.6; 6A:30-5.2; 6A:32-8.3

Adopted:
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[See POLICY ALERT Nos. 95, 96, 139, 176, 203, 205, and 220]

R 5200 ATTENDANCE
A. Definitions

1. For the purposes of school attendance, a “day in session” shall be a

day on which the school is open and students are under the
guidance and direction of a teacher or teachers engaged in the
teaching process. Days on which school is closed for such reasons
as holidays, teachers’ institutes, and inclement weather shall not be
considered as days in session.

2. A “school day” shall consist of not less than four hours, except that
one continuous session of two and one-half hours may be
considered a full day of Kindergarten.

3. “A day of attendance” shall be one in which the studeﬁt is present
for a full day under the guidance and direction of a teacher while
school is in session.

a. Whenever over-crowded conditions make it necessary to
hold two separate sessions with a different group of
students in each session, a student attending for all of either
session shall be regarded as having attended for the full
day. An excused absence for any reason shall not be
counted as a day of attendance in the school register.

4. A “half-day class” shall be considered the equivalent of a full
day’s attendance only if in session for four hours or more,
exclusive of recess periods or lunch periods.

B. Attendance Recording

1. Attendance Recording in the School Register
(N.J.A.C. 6A:32-8.1)
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a. The Board of Education shall be required to carefully
and accurately track enrollment and attendance of all
students in a manual school register format or in an
electronic form of the school's choosing.

b. The Commissioner shall issue and publish on the
Department's website school register guidance for
recording student attendance in all public schools of the
State operated by district Boards of Education, except
adult high schools.

c. Student attendance shall be recorded in the school
register during school hours on each day school is in
session.

d. School registers shall be kept for students attending
preschool, Kindergarten, grades one through five,
grades six through eight, grades nine through twelve,
each preschool class for the disabled, each class for the
disabled, shared-time classes for regular students,
shared-time classes for students with disabilities, full-
time bilingual education programs and vocational day
programs, and summer schools operated by the Board
of Education. '

e. A student who has been placed on home instruction
shall have his or her attendance status recorded on the
regular register for the program in which the student is
enrolled. For the period beginning the first day the
student is unable to attend school and ending the day
before the first instructional day at the student's place
of confinement, the student shall be marked absent. No
absences shall be recorded for the student while on
home instruction, providing the hours of instruction are
not less than required by N.J.A.C. 6A:14-4.8 and 4.9.
The number of possible days of enrollment for a student
on home instruction shall be the same as for other
students in the program in which the student is
enrolled.
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2. Attendance Recording for Board Policy (N.J.A.C. 6A:32-8.3)

al. A record of the attendance of all students on roll in a school
register shall be kept each day that school is in session by a
teacher or other authorized person. It shall be the duty of
this person to keep the attendance records according to
these rules and the specific instructions issued by the
Commissioner of Education.

b2.  No student shall be recorded as present unless the school is
in session and the student so recorded is under the guidance
and direction of a teacher in the teaching process.

c3. A student shall be recorded as absent in the school register
when not in attendance at a session of the school while a
member of the school, except students excused due to
religious holidays who shall be recorded as excused.

d4. A student shall be recorded as either present, absent, or
excused for religious observance, every day the school is in
session after the student enters until the date the student is
transferred to another school, transferred to an individual
home instruction record, or officially leaves the school
system.

es. The Commissioner shall annually prescribe a list of
religious holidays on which it shall be mandatory to excuse
students for religious observance upon the written request
signed by the parent or person standing in loco parentis.

fé. The mere presence of a student at roll call shall not be
regarded as sufficient attendance for compliance with
N.J.A.C. 6A:32-8.3. In a school which is in session during
both the forenoon and the afternoon, a student shall be
present at least one hour during both the forenoon and the
afternoon in order to be recorded as present for the full day.
In a school which is in session during either the forenoon or
the afternoon, a student shall be present at least two hours
in the session in order to be recorded as present for the full
day.
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g7. A student not present in school because of his/her
participation in an approved school activity, such as a field
trip, meeting, cooperative education assignment, or athletic
competition will be considered to be in attendance.

C. Unexcused Absences That Count Toward Truancy/Excused Absences for
Board Policy

1. Notwithstanding the requirement of reporting student
absences in the school register for State and Federal reporting
purposes, “excused” and “unexcused” student absences for the
purpose of expectations and consequences regarding truancy,
student conduct, promotion, and the award of course credit is a
Board decision outlined in Policy 5200 and this Regulation.

2}. N.J.A.C. 6A:16-7.6(a)3 requires the Board of Education
policies and procedures contain, at a minimum, a definition of
unexcused absence that count toward truancy. “An unexcused
absence that counts toward truancy” is a student’s absence from
school for a full or a portion of a day for any reason that is not an
“excused absence” as defined below.

32.  “An excused absence” is a student’s absence from school for a full
day or a portion of a day for the observance of a religious holiday
pursuant to N.J.S.A. 18A:36-14 through 16, or any absence for the
reasons listed below:

[Select one or more options below

The student’s illness

supported by a written letter from the parent upon
student’s return to school;

supported by notification to the school by the
student’s parent;

The student’s required attendance in court;
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Where appropriate, when consistent with Individualized
Education Programs, the Individuals with Disabilities Act,
accommodation plans under 29 U.S.C. §§ 794 and 705(20),
and individualized health care plans;

The student’s suspension from school;
Family illness or death

supported by a written letter from the parent upon
the student’s return to school;

supported by notification to the school by the
student’s parent;

Visits to post-secondary educational institutions;

Interviews with a prc;spective employer or with an
admissions officer of an institution of higher education;

Examination for a driver’s license;

Necessary and unavoidable medical or dental appointments
that cannot be scheduled at a time other than the school
day;

Take Our Children to Work Day;

An absence considered excused by the Commissioner of
Education and/or a New Jersey Department of Education
rule;

An absence for a reason not listed above, but deemed
excused by the Principal upon a written request by the
student’s parent stating the reason for the absence and
requesting permission for the absence to be an excused
absence;

[ | © Copyright 2020
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1

43, For cumulative unexcused absences of ten or more, a student
between the ages of six and sixteen is truant, pursuant to

N.J.S.A. 18A3825 ‘L”Fruaﬁeyv’—meaas—teﬂ—er—mefe—eumalame

beﬂveen—ﬂae—ages—ef—sa(—aﬂd—sﬂeteen as determmed by the Board’
Attendance Policy and Regulation pursuant to NJ.A.C.

6A:16-7.6(a)4.1i1. and the definition of school day pursuant to
N.J.A.C. 6A:32-8.3. Any absence not listed in C.3. above shall be
an unexcused absence counted toward truancy.

[Optional

54. “Unexcused tardiness” may constitute an unexcused absence that
counts toward truancy in accordance with Policy 5240.]

D. Notice to School of a Student’s Absence

1. The parent or adult student is—requested—te shall notify eall the
school office before the start-of-the-stadent’s school day when the
student will not be in school.

2. The parent of the student or an adult student who will attend the
morning session, but will not attend the aftemoon session shall
sheould-eall-or provide notice to the school office before the start of
the afternoon session.

3. The parent of a student or an adult student shall notify the
school office of a future absence if the absence is foreseeable.

43.  The parent or adult student who anticipates a future absence or
anticipates that an absence will be prolonged shall sheuld notify
the school office to arrange make-up work.
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5. In accordance with N.J.S.A. 18A:36-25.6, if a student is
determined to be absent from school without valid excuse, and
if the reason for the student’s absence is unknown to school
personnel, the Principal or designee shall immediately attempt
to contact the student’s parent to notify the parent of the
absence and determine the reason for the absence.

E. Readmission to School After an Absence

1. A student returning from an absence of any length of time must
provide a written statement that is dated and signed by the parent
or adult student listing the reason for the absence.

2. A note explaining a student’s absence for a noncommunicable
illness for a period of more than school
days must be accompanied by a physician’s statement of the
student’s illness with medical clearance to return to school.

3. A student who has been absent by reason of having or being
suspected of having a communicable disease must present to the
school nurse written evidence of being free of communicable
disease, in accordance with Policy 8451.

4. The Superintendent of Schools or designee may require a
student who has been absent from school due to a suspension
or other reason concerning the student’s conduct to receive a
medical examination by a physician regarding the student’s
physical and/or mental fitness to return to school. The
Superintendent or designee will notify the student’s parent of
the specific requirements of the medical examination prior to
the student’s return to school.

F. Instruction

1. Teachers shall cooperate in the preparation of home assignments

for students who anticipate an excused absence of
school days duration. The parent or student
must request such home assignments.
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2. A student who anticipates an absence due to a temporary or
chronic health condition may be eligible for home instruction in
accordance with Policy 2412. The parent must request home
instruction.

3. Students absent for any reason are expected to make up the work
missed. The parent or student is responsible for requesting missed
assignments and any assistance required. Teachers will provide
make-up assignments as necessary.

4, In general, students will be allowed a reasonable amount of time as
determined by the teacher to make up missed work.

5. A student who missed a test or an exam shall be offered an
opportunity to take the test, exam, or an appropriate alternate test.

G. Denial of Course Credit

1. The teacher will determine the credit to be awarded a student for
make-up work. Where class participation is a factor in the learning
process, the teacher may consider a student’s absence in
determining a final grade, except absences for the observance of a
religious holiday or absence for a student’s suspension from school
will not adversely affect the student’s grade. The teacher may
record an incomplete grade for a student who has not had a full
opportunity to make up missed work.

[Optional

2. A secondary student may be dropped from a course or denied

course credit when he/she has been absent from
(number, fraction, or percentage) or
more of the class sessions, whatever the reason for the absence,
except that absences for the observance of a religious holiday,
absences for those excused in accordance with the reporting
requirements of the school register, or absences caused by a
student’s suspension will not count toward the total.]
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[Options

Exceptions to this rule may be made for students who have
demonstrated to the teacher through completion of make-up
assignments that they have mastered the proficiencies
established for the course of study.

A secondary student who has been dropped from a course
of study may be assigned to an alternate program.

A secondary student denied course credit after completing
the course will be permitted to attend a credit completion
session to regain the denied credit, provided the student has
not been absent from the class more than
times.]

An elementary student may be retained at grade level, in
accordance with Policy 5410, when he/she has been absent
(number, fraction, or percentage) or more
school days, whatever the reason for the absence, except that
absences for the observance of a religious holiday, absences for
those excused in accordance with the reporting requirements
of the school register, and absences due to student’s suspension
will not count toward the total.]

[Option

Exceptions to this rule may be made for students who have
demonstrated through completion of home assignments
and/or home instruction that they have mastered the
proficiencies established for the assigned courses of study.]

H. School District Response To Unexcused Absences During the School
Year That Count Toward Truancy

1.

For up to four cumulative unexcused absences that count toward
truancy, the Principal or designee shall:

© Copyright 2020 « Strauss Esmay Associates, LLP o 1886 Hinds Road ¢ Suite1 e« Toms River, NJ 08753-8199
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Make a reasonable attempt to notify the student’s parent of
each unexcused absence prior to the start of the following
school day;

Make a reasonable attempt to determine the cause of the
unexcused absence, including through contact with the
student’s parent;

Identify, in consultation with the student’s parents, needed
action designed to address patterns of unexcused absences,
if any, and to have the child return to school and maintain
regular attendance;

Proceed in accordance with the provisions of N.J.S.A.
9:6-1 et seq. and N.J.A.C. 6A:16-10, if a potentially
missing or abused child situation is detected; and

Cooperate with law enforcement and other authorities and
agencies, as appropriate.

2. For between five and nine cumulative unexcused absences that
count toward truancy, the Principal or designee shall:

a.

Make a reasonable attempt to notify the student’s parent of
each unexcused absence prior to the start of the following
school day;

Make a reasonable attempt to determine the cause of the
unexcused absence, including through contact with the
student’s parent;

Evaluate the appropriateness of action taken pursuant to
N.J.A.C. 6A:16-7.6(a)4.i.(3) and H.1.c. above;

Develop an action plan to establish outcomes based upon
the student’s patterns of unexcused absences and to specify
the interventions for supporting the student’s return to
school and regular attendance, which may include any or
all of the following:
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(1) Refer or consult with the building’s Intervention
and Referral Services Team, pursuant to N.J.A.C.
6A:16-8;

(2) Conduct testing, assessments, or evaluations of the
student’s academic, behavioral, and health needs;

3) Consider an alternate educational placement;

4) Make a referral to or coordinate with a community-
based social and health provider agency or other
community resource;

(5) Refer to a court or court program pursuant to
N.J.A.C. 6A:16-7.6(a)4.iv. and H.4. below;

(6) Proceed in accordance with N.J.S.A. 9:6-1 et seq.

' and N.J.A.C. 6A:16-10, if a potential missing or
abused child situation is detected; and

N Engage the student’s family.

€. Cooperate with law enforcement and other authorities and

agencies, as appropriate.

3. For ten or more cumulative unexcused absences that count toward
truancy, a student between the ages of six and sixteen is truant,
pursuant to N.J.S.A. 18A:38-25, and the Principal or designee

shall:

a. Make a determination regarding the need for a court
referral for the truancy, per N.J.A.C. 6A:16-7.6(a)4.iv. and
H.4. below;

b. Continue to consult with the parent and the involved

agencies to support the student’s return to school and
regular attendance;
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c. Cooperate with law enforcement and other authorities and
agencies, as appropriate; and

d. Proceed in accordance with N.J.S.A. 18A:38-28 through
31, Article 3B, Compelling Attendance at School, and other
applicable State and Federal statutes, as required.

4. A court referral may be made as follows:

a. When unexcused absences that count toward truancy are
determined by school officials to be violations of the
compulsory education law, pursuant to N.J.S.A. 18 A:38-25,
and the Board of Education’s policies, in accordance with
N.J.LA.C. 6A:16-7.6(a), the parent may be referred to
Municipal Court.

¢y A written report of the actions the school has taken
regarding the student’s attendance shall be
forwarded to the Municipal Court; or

b. When there is evidence of a juvenile-family crisis, pursuant
to N.J.S.A. 2A:4A-22.g, the student may be referred to
Superior Court, Chancery Division, Family Part.

9] A written report of the actions the school has taken
regarding the student’s attendance shall be
forwarded to the Juvenile-Family Crisis
Intervention Unit.

5. For a student with a disability, the attendance plan and its punitive
and remedial procedures shall be applied, where applicable, in
accordance with the student’s IEP, pursuant to 20 U.S.C. §§ 1400
et seq., the Individuals with Disabilities Education Act; the
procedural protections set forth in N.J.A.C. 6A:14; accommodation
plan under 29 U.S.C. §§794 and 705(20); and individualized health
care plan and individualized emergency healthcare plan pursuant to
N.J.A.C. 6A:16-2.3(b)5.xii.
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6. All receiving schools pursuant to N.J.A.C. 6A:14-7.1(a), shall act
in accordance with N.J.A.C. 6A:16-7.6(a)4.i. and H.1. above for
each student with up to four cumulative unexcused absences that
count toward truancy.

a. For each student attending a receiving school with five or
more cumulative unexcused absences that count toward
truancy, the absences shall be reported to the sending
school district.

(1) The sending school district shall proceed in
accordance with the Board of Education’s policies
and procedures pursuant to N.J.A.C. 6A:16-7.6(a)
and H.5. above and the provisions of N.J.A.C.
6A:16-7.6(a)4.ii. through iv. and H.2. through H.5.
above, as appropriate.

L Discipline

1. Students may be denied participation in co-curricular activities if
the Board establishes attendance standards for participation.

2 Students may be denied participation in athletic competition if the
Board establishes attendance standards for participation.

3. No student who is absent from school for observance of a religious
holiday may be deprived of any award or of eligibility for or
opportunity to compete for any award because of the absence.

J. Recording Attendance

1. Teachers must accurately record the students present, tardy, or
absent each day in each session or each class. Attendance records
must also record students’ attendance at out-of-school curricular
events such as field trips.

2. A record shall be maintained of each excused absence and each
unexcused absence that counts toward truancy as defined in Policy
and Regulation 5200.
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3. A report card will record the number of times the student was
absent and tardy in each marking period.

4, A student’s absence for observance of a religious holiday will not
be recorded as such on any transcript or application or employment
form.

K. Appeal

1. Students may be subject to appropriate discipline for their school
attendance record.

2. A student who has been retained at grade level for excessive

absences may appeal that action in accordance with Policy 5410.

3. A student who has been dropped from a course and/or denied
course credit for excessive absences may appeal that action in
accordance with the following procedures:

a. The student shall file a written appeal to the Principal or
designee within five school days of receiving notice of the
action. The appeal should state the reasons for each
absence, any documentation that may support reducing the
number of absences for the purposes of course credit, and
reasons why the student should either continue to be
enrolled in the course or receive course credit for a class
the student completed.

b. The Principal or designee will respond in writing no later
than seven school days after receiving the student’s appeal.

c. If the student is not satisfied, he/she may submit a written
request to the Principal for consideration by an Attendance
Review Committee.
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d. On a student’s request for consideration by an Attendance
Review Committee, the Principal shall convene an
Attendance Review Committee. The Attendance Review
Committee shall meet informally to hear the student’s
appeal. The student’s parent and teacher(s) may attend the

meeting.

e. The Attendance Review Committee shall decide the appeal
and inform the student in writing within seven school days
of the meeting.

f. The student may appeal an adverse decision of the

Attendance Review Committee to the Superintendent, the
Board of Education, and the Commissioner of Education in
accordance with Policy 5710, Student Grievance and
N.J.S.A. 18A. An appeal to the Attendance Review
Committee shall be considered to have exhausted the first
two steps of the grievance procedure outlined in Policy
5710.

L. Attendance Records

1. Attendance records for the school district and each school will be
maintained and attendance rates will be calculated as required by
the New Jersey Department of Education. The school district will
comply with all attendance requirements and any improvement
plans as required by the Department of Education.

Adopted:
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[See POLICY ALERT Nos. 106, 156, 183, and 220]

5320 IMMUNIZATION

In order to safeguard the school community from the spread of certain
communicable diseases and in recognition that prevention is a means of
combating the spread of disease, the Board of Education requires the
immunization of students against certain diseases in accordance with State statute
and rules of the New Jersey State Department of Health and Senior Services.

A student shall not knowingly be admitted or retained in school if the parent(s)-er
legal—puardian{s) has not submitted acceptable evidence of the child’s
immunization, according to schedules specified in N.JA.C. 8:57-4 -
Immunization of Pupils in School. However, a child may be admitted to school
on a provisional basis in accordance with the requirements as outlined in
N.J.A.C. 8:57-4.5 and Regulation 5320.

Medical or religious exemptions to immunizations shall be in accordance with the
requxrements as outhned in N J. A C. 8:57-4.3 and 4.4. A—ehﬂd—may—be—admrﬁed

N—J—A—G—SéMé— For students w1th a medlcal exemptlon pursuant to
N.J.A.C. 8:57-4.3, the school nurse shall annually review student
immunization records to confirm the medical condition for the exemption
from immunization continues to be applicable in accordance with N.J.A.C.
6A:16-2.3(b)3.v.

Optional

[The Board will provide, at school district expense, the necessary equipment,
materials and services for immunizing students against J

No immunization program, other than that expressly required by the rules of the
New Jersey State Department of Health and Senior Services or by order of the
New Jersey State Commissioner of Health and Senior Services, may be conducted
in district schools without the express approval of the Board.

N.J.S.A. 18A:40-20
N.J.S.A. 26:4-6
N.J.A.C. 6A:16-2.3
N.J.A.C. 8:57-4.1 et seq.

Adopted:
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[See POLICY ALERT Nos. 106, 137, 156, 183, and 220]

R 5320 IMMUNIZATION

A. Proof of Immunizations ea-Admissier (N.J.A.C. 8:57-4.2)

1. The Ne Principal or designee shall not knowingly admit or retain
any child student-whe whose parent has not submitted acceptable
evidence of the child’s immunization according to the schedule(s)
set forth in N.J.A.C. 8:57 et seq. and section E;I. of this
Regulation, unless the student is provisionally admitted as
provided in paragraph B.1. below A<2- or exempted as provided in
section CB. and D. of this Regulation; and N.J.A.C. 8:57-4.3;
and 8:57-4.4.

B. Provisional Admission (N.J.A.C. 8:57-4.5)

12. A student shall be admitted to preseheel-er school on a provisional
basis if a physician, an advanced practice nurse, (a certified
registered nurse practitioner or clinical nurse specialist) or health
department can document that at least one dose of each required
age-appropriate vaccine(s) or antigen(s) has been administered and
that the student is in the process of receiving the remaining
immunizations.

2. Provisional admission for children under age five shall be
granted in compliance with the specific requirements set forth
in N.J.A.C. 8:57-4.10 through 4.15 and 4.18 for a period of time
consistent with the current Advisory Committee on
Immunization Practices (ACIP) of the United States Public
Health Service or the American Academy of Pediatrics (AAP)
immunization schedule, but shall not exceed seventeen months
for completion of all immunization requirements.

3. Provisional admission for children five years of age or older
shall be granted in compliance with the specific requirements
set forth in N.J.A.C. 8:57-4.10 through 4.14 and 4.16 for a
period of time consistent with the current Advisory Committee
on Immunization Practices (ACIP) of the United States Public
Health Service or the American Academy of Pediatrics (AAP)
immunization schedule, but shall not exceed one year for
completion of all immunization requirements.
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4e. Provisional status shall only be granted one time to children
students entering or transferring into schools in New Jersey. If a
student on provisional status transfers, information on their status
will be sent by the original school to the new school pursuant to

N.J.A.C. 8:57-4.7(b). Prowvisional-status—may-be—extended-bya

5d. Children Students transferring into this district from out-of-
anether-State or out-of-country shall be allowed a thirty day grace
period in order to obtain past immunization documentation before
provisional status shall begin. The thirty day grace period does not
apply to students transferring into this school district from within
the State of New Jersey.

6. The school district shall ensure that the required
vaccine/antigens are being received on schedule. If at the end
of the provisional admission period the child has not completed
the required immunizations, the administrative head of the
school, preschool, or child care center shall exclude the child
from continued school attendance until appropriate
documentation has been presented.

7. Students on provisional status may be temporarily excluded from
school during a vaccine-preventable disease outbreak or threatened
outbreak, as determined by the State Commissioner of Health and
Senior Services or histher designee in accordance with the
provisions of N.J.A.C. 8:57-4.5.
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CB. Medical Exemptions from-Immunization (N.J.A.C. 8:57-4.3)

1. A child student shall not be required to have any specific
immunization(s) which that are medically contraindicated.

2. A written statement submitted to the school from a physician
licensed to practice medicine or osteopathy or an advanced
practice nurse (certified registered nurse practitioner or
clinical nurse specialist) in any jurisdiction in the United States
indicating that an immunization is medically contraindicated
for a specific period of time, and the reasons for the medical
contraindication, based on valid medical reasons as
enumerated by the ACIP standards or the AAP guidelines, will
exempt a student from the specific immunization requirements
by law for the stated period of time.

a.

3b. The physician's or an advanced practice nurse’s (certified
registered nurse practitioner or clinical nurse specialist) statement
shall be retained by the school as part of the child’s immunization
record ef-the-student and shall be reviewed annually. When the
child’s medical condition permits immunization, this
exemption shall thereupon terminate, and the child shall be
required to obtain the immunization(s) from which he/she has
been exempted.
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4. Those children with medical exemptions to receiving specific
immunizations may be excluded from school during a vaccine-
preventable disease outbreak or threatened outbreak, as
determined by the New Jersey Commissioner, Department of
Health and Senior Services or designee.

5. As provided by N.J.S.A. 26:4-6, the school district may, on
account of the prevalence of any communicable disease, or to
prevent the spread of communicable diseases, prohibit the
attendance of any school district teacher or student and specify
the time during which the teacher or student shall remain
away from school.

a. The Department of Health and Senior Services shall
provide guidance to the school district on the
appropriateness of any such prohibition.

b. The school district shall comply with the provisions of
N.J.A.C. 8:61-2.1 regarding attendance at school
by students or adults infected by Human
Immunodeficiency Virus (HIV).

D. Religious Exemptions (N.J.A.C. 8:57-4.4)

12. A child stadent shall be exempted from mandatory immunization
if the child’s parent{s)-erlegal-guardian(s) submits to the school a
written, signed statement requesting an exemption pursuant to
the requirements of religious exemptions established at
N.J.S.A. 26:1A-9.1, on “the ground that the immunization
interferes with the free exercise of the pupil’s religious rights.”
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a. The school district is prohibited from exempting a child
from mandatory immunization on the sole basis of a
moral or philosophical objection to immunization.

2. The written statement signed by the parent(s) will be kept by
the school as part of the student's immunization record.

3. The school district may exclude children with religious .
exemptions from receiving immunization agents from school

ah¥a - ate aa 110 oro
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durin a vacine-preventable
disease outbreak or threatened outbreak, as determined by the State
Commissioner of Health and Senior Services or designee.

4, As provided by N.J.S.A. 26:4-6, the school district may, on
account of the prevalence of any communicable disease, or to
prevent the spread of communicable diseases, prohibit the
attendance of any school district teacher or student and specify
the time during which the teacher or student shall remain
away from school.

a. The Department of Health and Senior Services shall
provide guidance to the school district on the
appropriateness of any such prohibition.

b. The school district shall comply with the provisions of
N.J.A.C. 8:61-2.1 regarding attendance at school by
students or adults infected by Human
Immunodeficiency Virus (HIV).
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EC. Documentsation Accepted as Evidence of Immunization
(N.J.A.C. 8:57-4.6)

1.

The following documents Any-of-the-followingdecuments shall

be accepted as evidence of a child’s student's immunization
history; provided that the documentlists-the type of immunization

and the speeific date @menth,—day—and—year) when each

immunization was administered is listed.

An official school record from any school or preschool
indicating compliance with immunization requirements of
N.J.A.C. 8:57-4.1 et seq.;;

A record from any public health department indicating
compliance with immunization requirements of N.J.A.C.
8:57-4.1 et seq.;;

A certificate signed by a physician licensed to practice
medicine or osteopathy or an advanced practice nurse
(certified registered nurse practitioner, or clinical nurse
specialist) in any jurisdiction in the United States indicating
compliance with immunization requirements of N.J.A.C.
8:57-4.1 et seq.;; or

The official record of immunization from the New Jersey
Immunization Information System indicating compliance
with  immunization requirements of N.J.A.C.
8:57-4.1 et seq.

All immunization records submitted by a parent(s)—er—legal
guardian(s) in a language other than English shall be accompanied
by a translation sufficient to determine compliance with the
immunization requirements of N.J.A.C. 8:57-4.1 et seq. and this
Rregulation.
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Laboratory evidence of protective immunity, as enumerated by
the Advisory Committee on Immunization Practices (ACIP) of
the United States Public Health Service, shall be accepted as
evidence of immunization if a parent cannot produce a
documented history of immunization.

Parental verbal history or recollection of previous
immunization is unacceptable documentation or evidence of
immunization.

FB. Immunization Records Required (N.J.A.C. 8:57-4.7)

1+

2a.

The school district Each-sehoel shall maintain an official State of
New Jersey School Immunization Record for every student. This
record whieh shall include the date of each individual
immunization and shall be separated from the child’s
educational record and other medical records for the purpose
of immunization record audit. -

If When a child withdraws, is promoted, or transfers to another
school district, preschoel-or-child-care-center; the immunization
record, or a certified copy thereof, along with statements pertaining
to religious or medical exemptions and laboratory evidence of
immunity, shall be sent to the new school district by the original
school district or shall be given to the parent(s)}—er—legal
guardian(s) upon request, within twenty-four hours of such a
request.

- © Copyright 2020 o
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3. Parental verbal history or recollection of previous

immunization is unacceptable documentation or evidence of
immunization.

4. When a child graduates from secondary school, the record, or

a certified copy thereof, shall be sent to an institution of higher
education or may be given to the parent(s) upon request.

54. Each child’s student's official New Jersey Iimmunization
Rrecord, or a certified copy thereof, shall be retained by a
secondary school for a minimum of four years after the student has
left the graduates—from—the—seecendary school. Each child’s
official New Jersey Immunization Record, or a copy thereof,
shall be retained by an elementary school for a minimum of
one year after the child has left the school.

6f. Any computer-generated document or list developed by the school
district to record immunization information shall be considered a
supplement to, not a replacement of, the official New Jersey
School Immunization Record.

G. Reports to be Sent to the Department of Health and Senior Services
(N.J.A.C. 8:57-4.8)

1. A report of the immunization status of the students in each school
shall be sent each year to the State Department of Health and
Senior Services by the Principal or designee through mail or
submitted electronically in accordance with N.J.A.C.

8:57-4.8(a). ethef—pefseﬂ—m—ehafge—ef—a—seheel The-formforthe
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2. The form for the report will be provided by the New Jersey
Department of Health and Senior Services.

3. The report shall be submitted by January 1 of the respective
academic year after a review of all appropriate immunization
records.

4, A copy of this report shall be sent to the local Board of Health
in whose jurisdiction the school is located.

5. If the school does not submit the annual report by January 1 it
shall be considered delinquent. A delinquency may be referred
to the New Jersey Department of Education or the New Jersey
Department of Children and Families, as appropriate based on
the length of time delinquent, number of times delinquent, and
efforts made toward compliance. The local health department
will also be notified of the delinquency.

H. Records Available for Inspection (N.J.A.C. 8:57-4.9)

13.  The Principal or designee other—persen—in—charge—of—a of each

school shall maintain records of their children’s immunization
status. Upon twenty-four hour notice, these records shall be
made make—immunization—reeords available for inspection by
authorized representatives of the State New Jersey Department of
Health and Senior Services or the local Board of Health in whose

jurisdiction the school is located;—within—twenty-four—hours—of

IE. Immunization Requirements
1. The immunization requirements for school age children shall be in

accordance with the requirements of N.J.A.C. 8:57-4 -
Immunization of Pupils in School as outlined below:

- ® Copyright 2020 e Strauss Esmay Associates, LLP = 1886 Hinds Road e« Suite1 s Toms River, NJ 08753 -8199 « 732-255-1500




REGULATION GUIDE

STUDENTS
R 5320/page 10 of 14
Immunization

MINIMAL IMMUNIZATION REQUIREMENTS FOR SCHOOL

N.J.A.C. 8:57-4.10

4 doses, with one dose given on
or after the 4th birthday, OR any
5 doses.

(AGE 7-9 YEARS):

3 doses of Td or any previously
administered combination of
DTP, DTaP, and DT to equal

3 doses.

ATTENDANCE IN NEW JERSEY
N.J.A.C. 8:57-4: Immunization of Pupils in School
DISEASE(S) REQUIREMENTS COMMENTS
DTaP (AGE 1-6 YEARS): Any child entering pre-school,

pre-Kindergarten, or Kindergarten
needs a minimum of four doses.
Students after the seventh birthday
should receive adult type Td.
DTP/Hib vaccine and DTaP also
valid DTP doses.

Children 7 years of age and
older, who have not been
previously vaccinated with the
primary DTaP series, should
receive 3 doses of Tetanus,
diphtheria (Td)

Laboratory evidence of immunity

is also acceptable.

4 doses.
(AGE 7 or OLDER): Any

Tdap GRADE 6 (or comparable age Forstudents-entering-Grade-6-0n
level special education program erafter5-1-08-and-born-onor
N.J.A.C. 8:57-4.10 with an unassigned grade). after 1-+-97
1 dose A child does not need a Tdap dose
until FIVE years after the last
S DTP/DTaP or Td dose.
POLIO (AGE 1-6 YEARS): Either Inactivated Polio Vaccine
3 doses, with one dose given on (IPV) or Oral Polio Vaccine
NJ.A.C. 8:57-4.11 or after the 4th birthday, OR any (OPV) separately or in

combination is acceptable.
Polio vaccine is not required of

N.J.A.C, 8:57-4.12

i bom-before3-1-94; L-deseof a

If born on or after 1-1-90,
2 doses of a live Measles-
containing vaccine.
i . " v .
after 9-1-95-and-previously

: .
; lll ? slsmated; 2. d. oses sf_a h. €

3 doses. students 18 years of age or older.
Laboratory evidence of immunity
is also acceptable.
MEASLES Any child over 15 months of age

entering child care, pre-school, or
pre-Kindergarten needs a
minimum of 1 dose of measles
vaccine.

Any child entering Kindergarten
needs 2 doses.
Previeushrunvassinated-shudents

Intervals between. first and second
measles’sMMR/MR doses cannot
be less than 1 month.
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MINIMAL IMMUNIZATION REQUIREMENTS FOR SCHOOL

N.J.A.C. 8:57-4.13
N.J.A.C. 8:57-4.14

vaccine on or after 19 birthday.

ATTENDANCE IN NEW JERSEY
N.J.A.C. 8:574: lmmunization of Pupils in School
DISEASE(S) REQUIREMENTS COMMENTS
RUBELLA 1 dose of live Mumps-containing Any child over 15 months of age
and vaccine on or after 1¢ birthday. entering child care, pre-school, or
MUMPS 1 dose of live Rubella-containing pre-Kindergarten needs 1 dose of

rubella and mumps vaccine.
Eachstudentepterngsollegefor
dhe-frstmeafer01-95needs
Ideseefabelleand-mumps
Be-orany o
e mﬂl e h. b I; Elﬁh ﬂg ;’;' Aps
Laboratory evidence of immunity
is also acceptable.

VARICELLA

N.J.A.C. 8:57-4.17

1 dose on or after the first
birthday.

All children 19 months of age and
older enrolled into a child
care/pre-school center after 9-1-04
or children bomn on or after 1-1-98
entering a school for the first time
in Kindergarten, Grade 1, or
comparable age entry level special
education program with an

| unassigned grade, need 1 dose of

varicella vaccine.

Laboratory evidence of immunity,
physician’s statement or a parental
statement of previous varicella
disease is also acceptable.

HAEMOPHILUS
INFLUENZAE B
(Hib)

NJ.A.C. 8:57-4.15

(AGE 2-11

MONTHS)™:

2 doses

(AGE 12-59 MONTHS)®:
1 dose

Mandated only for children
enrolled in child care, pre-school,
or pre-Kindergarten.

M Minimum of 2 doses of Hib
vaccine is needed if between the
ages of 2-11 months.

@ Minimum of 1 dose of Hib
vaccine is needed after the first
birthday. DTP/Hib and Hib/Hep
B also valid Hib doses.

HEPATITIS B

N.J.A.C. 8:574.16

(K-GRADE 12):
3 doses or 2 doses

(M If a child is between 11-15
years of age and has not received
3 prior doses of Hepatitis B then
the child is eligible to receive 2~
dose Hepatitis B Adolescent
formulation. Laboratory evidence
of immunity is also acceptable.
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MINIMAL IMMUNIZATION REQUIREMENTS FOR SCHOOL

N.J.A.C. 8:57-4.20

comparable age level Special Ed
program with an unassigned
grade): 1 dose "

(Entering a four-year college or
unjversity, previously
unvaccinated and residing in a
campus dormitory): 1 dose @

ATTENDANCE IN NEW JERSEY
N.J.A.C. 8:57-4: Immunization of Pupils in School
DISEASE(S) REQUIREMENTS COMMENTS
PNEUMOCOCCAL (AGE 2-11 MONTHS)": Children enrolled in child care or
2 doses pre-school on or after 9-1-08.
N.J.A.C. 8:57-4.18 (AGE 12-59 MONTHS)@: () Minimum of 2 doses of
1 dose Pneumococcal vaccine is needed
if between the ages of
2-11 months,
@ Minimum of 1 dose of
Pneumococcal vaccine is needed
on or after the first birthday.
MENINGOCOCCAL (Entering GRADE 6 (or () For students entering Grade 6

on or after 9-1-08 and born on or
after 1-1-97.

@ Previously unvaccinated
students entering a four-year
college or university after 9-1-04
and who reside in a campus
dormitory, need 1 dose of
meningococcal vaccine.
Documentation of one prior dose
is acceptable.

INFLUENZA

N.J.AC. 8:57-4.19

(AGES 6-59 MONTHS): 1 dose
ANNUALLY ’

For children enrolled in child care,
pre-school or pre-Kindergarten on
or after 9-1-08.

1 dose to be given between
September 1 and December 31 of
each year.

AGE APPROPRIATE VACCINATIONS
(FOR LICENSED CHILD CARE CENTERS/PRE-SCHOOLS)

CHILD’S AGE NUMBER OF DOSES CHILD SHOULD
HAVE (BY AGE):

2-3 Months 1 dose DTaP, 1 dose Polio,
1 dose Hib, 1 dose PCV7

4-5 Months 2 doses DTaP, 2 doses Polio, 2 doses Hib,
2 doses PCV7

6-7 Months 3 doses DTaP, 2 doses Polio, 2-3 doses Hib, 2-3
doses PCV7, 1 dose Influenza

8-11 Months 3 doses DTaP, 2 doses Polio, 2-3 doses Hib, 2-3
doses PCV7, 1 dose Influenza

12-14 Months 3 doses DTaP, 2 doses Polio, 1 dose Hib,
2-3 doses PCV7, 1 dose Influenza

15-17 Months 3 doses DTaP, 2 doses Polio, 1 dose MMR, 1

dose Hib, 1 dose PCV7, 1 dose Influenza

18 Months — 4 Years

4 doses DTaP, 3 doses Polio, 1 dose MMR,
1 dose Hib, 1 dose Varicella, 1 dose PCV7,
1 dose Influenza
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PROVISIONAL ADMISSION:

Provisional admission allows a child to enter/attend school but must have a minimum of one dose of
each of the required vaccines. Students must be actively in the process of completing the series. Ifa
student is less than 5 years of age, they have 17 months to complete the immunization requirements.
If a student is 5 years of age and older, they have 12 months to complete the immunization
requirements.

GRACE PERIODS:

» 4-day grace period: All vaccines doses administered less than or equal to four days before either
the specified minimum age or dose spacing interval shall be counted as valid and shall not require
revaccination in order to enter or remain in a school, pre-school or child care facility.

» 30-day grace period: Those children transferring into a New Jersey school, pre-school, or child
care center from out of State/out of country may be allowed a 30-day grace period in order to obtain
past immunization documentation before provisional status shall begin.

2. The immunization requirements outlined in I.1. above may
be revised by Statute, administrative code, and/or the
Commission of Health and Senior Services.

JE.  Emergency Powers of the Commissioner of Health and Senior Services

12. If 2 an outbreak or threatened outbreak;-er-outbreak of disease or
other public health immunization emergency exists, as determined
by the State Commissioner of Health and Senior Services or
designee, the State Commissioner or designee may issue either
additional immunization requirements to control the outbreak or
threat of an outbreak or modify immunization requirements to
meet the emergency.

2. All children failing to meet the additional immunization
requirements of N.J.A.C. 8:57-4.22 shall be excluded from school
until the outbreak or threatened outbreak is over. These
requirements shall remain in effect as outlined in J.3. below and
N.J.A.C. 8:57-4.22(c).
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3. These requirements or amendments shall remain in effect until
such time as the Commissioner, Department of Health and
Senior Services or designee determines that an outbreak or a
threatened outbreak no longer exists or the emergency is
declared over, or for three months after the declaration of the
emergency whichever one comes first. The Commissioner,
Department of Health and Senior Services or designee may
declare a state of emergency if the emergency has not ended.

43,  The Commissioner of Health and Senior Services or designee may
temporarily suspend an immunization requirement for the
particular immunization in accordance with the reasons as
outlined in N.J.A.C. 8:57-4.22(d).

Issued:
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M
[See POLICY ALERT Nos. 210, 217, and 220]

5330.04 ADMINISTERING AN OPIOID ANTIDOTE

N.J.S.A. 18A:40-12.24.a requires schools to adopt a Policy for the emergency
administration of an opioid antidote to a student, staff member, or other person
who is experiencing an opioid overdose.

N.J.S.A. 18A:40-12.24.a.(1) requires schools with any of the grades nine through
twelve to comply with the provisions of the law.

[Option - Extend Provisions of N.J.S.A. 18A:40-12.23 et seq. to Schools with
Other Grades

and permits schools with students in other grades to comply with the provisions of
N.J.S.A. 18A:40-12.24.a.(1). Therefore, the Board extends the provisions of
N.J.S.A. 18A:40-12.23 through 12.27 to schools with any of the grades

through N

N.J.S.A. 18A:40-12.24 requires a school to obtain a standing order for opioid
antidotes pursuant to the “Overdose Prevention Act” - N.J.S.A. 24:6]-1 et seq.
The school shall maintain a supply of opioid antidotes under the standing order in
a secure, but unlocked and easily accessible location. The opioid antidotes shall
be accessible in the school during regular school hours and during school-
sponsored functions that take place in the school or on school grounds adjacent to
the school building. [Option - The Board may, in its discretion, make an opioid
antidote accessible during school-sponsored functions that take place off school
grounds.]

The school nurse and a designated employee who volunteers to administer an
opioid antidote pursuant to N.J.S.A. 18A:40-12.24.c. are required to be trained for
the administration of an opioid antidote in accordance with N.J.S.A.
18A:40-12.25.b. The school nurse or a designated employee who volunteers to
administer an opioid antidote shall be promptly available on site at the school
during regular school hours and during school-sponsored functions that take place
in the school or on school grounds adjacent to the school building at any time.
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N.J.S.A. 18A:40-12.24 permits the school nurse or a designated trained employee
to administer an opioid antidote to any person whom the nurse or the trained
designated employee who in good faith believes is experiencing an opioid
overdose.

An overdose victim shall be transported to a hospital emergency room by
emergency medical responders after the administration of an opioid antidote, even
if the person’s symptoms appear to have resolved.

In accordance with N.J.S.A. 24:6]-4.a.(1)(f), a prescriber or other health care
practitioner, as appropriate, may prescribe or dispense an opioid antidote directly
or through a standing order to a school, school district, or school nurse. In
accordance with N.J.S.A. 24:6J-4.a.(2)(c), whenever the law expressly authorizes
or requires a school or school district to obtain a standing order for opioid
antidotes, the school nurse(s) employed or engaged by the school or school
district shall be presumed by the prescribing or dispensing health care practitioner
to be capable of administering the opioid antidote, consistent with the express
statutory requirement.

Notwithstanding the provisions of N.J.S.A. 24:6J-4.a.(3)(b) to the contrary, if the
law expressly authorizes or requires a school, school district, or school nurse to
administer or dispense opioid antidotes pursuant to a standing order under
N.J.S.A. 24:6]-4 et seq., the standing order issued shall be deemed to grant the
authority specified by the law, even if such authority is not specifically indicated
on the face of the standing order.

In accordance with the provisions of N.J.S.A. 18A:40-12.26, no school employee,
including a school nurse or any other officer or agent of a Board of Education or
charter school, or a prescriber of opioid antidotes for a school through a standing
order, shall be held liable for any good faith act or omission consistent with the
provisions of N.J.S.A. 18A:40-12.23 et seq. Good faith shall not include willful
misconduct, gross negligence, or recklessness.

Any school, school district, school nurse, school employee, or any other officer or
agent of a Board of Education or charter school who administers or permits the
administration of an opioid antidote in good faith in accordance with the
provisions of N.J.S.A. 18A:40-12.24 and pursuant to a standing order issued
under N.J.S.A. 24:6J-4 shall not, as a result of any acts or omissions, be subject to
any criminal or civil liability or any disciplinary action for administering, or
permitting the administration of, the opioid antidote in accordance with N.J.S.A.
24:6]-1 et seq. Nothing in this Policy shall be interpreted to prohibit the
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administration of an opioid antidote to a student, staff member, or other
person in an emergency during school hours or during on-site school-
sponsored activities by an emergency medical responder or other person
authorized by law to administer an opioid antidote, in accordance with
N.J.S.A. 24:6J-1 et seq.

The Overdose Prevention Act provides that when a person, in good faith,
seeks medical assistance for an individual believed to be experiencing a drug
overdose, whether the person is seeking assistance for himself/herself or
another, the person calling for help and the person experiencing the overdose
shall not be arrested, charged, prosecuted, or convicted for certain criminal
offenses enumerated in N.J.S.A. 2C:35-30(a)(1-6) and N.J.S.A.
2C:35-31(a)(1-6).

Notwithstanding the provisions of any law, rule, regulation, ordinance, or
institutional or organizational directive to the contrary, any person or entity
authorized to administer an opioid antidote pursuant to N.J.S.A. 24:6]J-4, may
administer to an overdose victim, with full immunity: a single dose of any type of
opioid antidote that has been approved by the United States Food and Drug
Administration for use in the treatment of opioid overdoses; and up to three doses
of an opioid antidote that is administered through an intranasal application, or
through an intramuscular auto-injector, as may be necessary to revive the
overdose victim. Prior consultation with, or approval by, a third-party physician
or other medical personnel shall not be required before an authorized person or
entity may administer up to three doses of an opioid antidote, as provided in
N.J.S.A. 24:6]-4, to the same overdose victim.

A school district may enter into a shared services arrangement with another
school district for the provision of opioid antidotes pursuant to N.J.S.A.
18A:40-12.27 if the arrangement will result in cost savings for the districts.

This Policy and Regulation 5330.04 shall be reviewed and approved by the school
physician prior to Board adoption and whenever this Policy is revised. This
Policy shall be made available to school staff members, parents, and students in
handbooks, on the school district’s website, or through any other appropriate
means of publication.

N.J.S.A. 18A:40-12.23; 18A:40-12.24; 18A:40-12.25;
18A:40-12.26; 18A:40-12.27
N.J.S.A. 24:6]-1 et seq.

Adopted:
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M

[See POLICY ALERT Nos. 217 and 220]

R 5330.04 ADMINISTERING AN OPIOID ANTIDOTE

A. Definitions

1.

“Opioid antidote” means any drug, regardless of dosage amount or
method of administration, which has been approved by the United
States Food and Drug Administration (FDA) for the treatment of
an opioid overdose. “Opioid antidote” includes, but is not limited
to, naloxone hydrochloride, in any dosage amount, which is
administered through nasal spray or any other FDA-approved
means or methods.

“Opioid overdose” means an acute condition including, but not
limited to, extreme physical illness, decreased level of
consciousness, respiratory depression, coma, or death resulting
from the consumption or use of an opioid drug or another
substance with which an opioid drug was combined, and that a
layperson would reasonably believe to require medical assistance.

“School-sponsored function” means any activity, event, or
program occurring on or off school grounds, whether during or
outside of regular school hours, that is organized or supported by
the school.

a. The requirements of N.J.S.A. 18A:40-12.23 through
12.27 only apply to school-sponsored functions that take

place in the school or on school grounds adjacent to the
school building.

B. Acquisition, Maintenance, Accessibility, and Documentation of an Opioid
Antidote

1.

In accordance with N.J.S.A. 24:6J-4(a)(1)(f) and N.J.S.A.
24:6J-4(a)(2)(c), the school physician may prescribe or
dispense an opioid antidote through a standing order to the
school district, school, or certified school nurse for
administration to overdose victims. The school physician’s
standing order must specify, at a minimum, the following:
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The certified school nurse is authorized to directly
administer the opioid antidote to overdose victims in the
event of an emergency; and

The school district, school or certified school nurse may
also dispense or grant access, in emergency situations,
to other persons employed by the district or school who
have certified to having received training in the
administration of the opioid antidote and overdose
prevention information.

The school nurse in each school that includes any of the grades
designated by the Board in Policy 5330.04 shall obtain a standing
order for opioid antidotes pursuant to the “Overdose Prevention
Act” —N.J.S.A. 24:6]-1 et seq.

a.

Written standing orders shall be reviewed and reissued
before the beginning of the school year in accordance
with N.J.A.C. 6A:16-2.3(a)4(vi).

The school nurse shall be responsible to:

a.

Maintain a supply of opioid antidotes that have been
prescribed under a standing order in a safe and secure, but
unlocked and easily accessible location in the school:

(1) The opioid antidotes shall be accessible in the
school during regular school hours and during
school-sponsored functions that take place in the
school or on school grounds adjacent to the school
building.

Document the administration of an opioid antidote on a
student’s health record;

Monitor the on-site inventory and replacement of the opioid
antidote supply; and

Ensure the replacement of the opioid antidote supply
following use or expiration of the opioid antidote; and

- ©® Copyright 2020 e Strauss Esmay Associates, LLP e 1886 Hinds Road e« Suite1 e« Toms River, NJ 08753-8199

e 732-255-1500




REGULATION GUIDE

43.

STUDENTS
R 5330.04/page 3 of 7
Administering an Opioid Antidote

ed.  Plan for the disposal of administered opioid antidote and
expired opioid antidote applicators.

Opioid antidotes shall be maintained by a school pursuant to
N.J.S.A. 18A:40-12.24b.(1) in quantities and types deemed
adequate by the Board, in consultation with the New Jersey
Department of Education (NJDOE) and the Department of Human
Services.

[Option — Option D.1.c. below must be included if this Option B.4. is selected

54.

The Superintendent or designee may, in his/her discretion, make an
opioid antidote accessible during designated school-sponsored
functions that take place off school grounds pursuant to N.J.S.A.
18A:40-12.24.b.(2).]

C. Authorization and Training for Administering an Opioid Antidote

1.

The school nurse shall have the primary responsibility for the
emergency administration of an opioid antidote.

However, the Board upon the recommendation of the
Superintendent shall designate additional employees who volunteer
to administer an opioid antidote in the event that a person
experiences an opioid overdose when the nurse is not physically
present at the scene.

[Optional

a. The district shall provide in writing to the school nurse
and each employee designated by the Board written
approval to administer an opioid antidote pursuant to
N.J.S.A. 18A:40-12.24.c.(1). Each written approval
shall be kept on file in the school nurse’s office.

b. The district shall notify all school staff members of the
identity of each employee approved and designated by
the Board to administer an opioid antidote pursuant to
N.J.S.A. 18A:40-12.24.c.(1).]
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3. The school nurse and designated employees shall only be
authorized to administer opioid antidotes after receiving the
training required under N.J.S.A. 18A:40-12.25.b and N.J.S.A.
24:6J-5.

Each certified school nurse and each employee
designated to administer an opioid antidote pursuant to
N.J.S.A. 18A:40-12.24.c.(1) and N.J.S.A. 24:6J-5 shall
receive training on standard protocols from the school
physician issuing the standing order or through a
written agreement by the school physician with an
organization that addresses medical or social issues
related to drug addiction.

The training must address overdose prevention
information, including but not limited to, the following:

1) Information on opioid overdose prevention and
recognition;

2) Instruction on how to perform rescue breathing
and resuscitation;

3) Information on opioid dosage and instruction on
opioid antidote administration;

4) Information describing the importance of calling
911 emergency telephone service for assistance
with an opioid overdose; and
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(5) Instructions for appropriate care of an overdose
victim after administration of the opioid
antidote.

The district shall collect and maintain written evidence
of satisfactory completion of the required training
program before a certified school nurse or an employee
is approved to administer opioid antidote.

In the event a licensed athletic trainer volunteers to administer an
opioid antidote pursuant to N.J.S.A. 18A:40-12.23 through 12.27,
it shall not constitute a violation of the ‘“Athletic Training
Licensure Act” — N.J.S.A. 45:9-37.35 et seq.

D. Administration of an Opioid Antidote

1.

The school nurse or a trained employee designated pursuant to
N.J.S.A. 18A:40-12.24.c.(1) shall be authorized to administer an
opioid antidote to any person whom the nurse or trained employee
in good faith believes is experiencing an opioid overdose. '

a.

The school nurse or a trained employee designated pursuant
to N.J.S.A. 18A:40-12.24.c.(1) shall be promptly available
on site at the school during regular school hours and during
school-sponsored functions that take place in the school or
on school grounds adjacent to the school building at any
time.

Upon receiving a report or observing a possible opioid
overdose in the school or at a school-sponsored function
that takes place in a school or on school grounds adjacent
to the school building at any time, the Principal or designee
or any staff member present will immediately call the
school nurse, if present, or a designated staff member who
volunteered and was trained to administer an opioid
antidote, and emergency medical responders.
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[Option — Option B.S. above must be included if Option D.l.c. below is

selected

32.

43.

54.

c. School-Sponsored Functions Off School Grounds: Upon
receiving a report or observing a possible opioid overdose
occurring at a school-sponsored function that takes place
off school grounds, as designated by the Superintendent or
designee, a staff member shall immediately call the school
nurse, if present, or a staff member who volunteered and
was trained to administer an opioid antidote, if present, and
emergency medical responders.]

The certified school nurse or employee designated to
administer an opioid antidote pursuant to N.J.S.A.
18A:40-12.24.¢c.(1) and N.J.S.A. 24:6J-5 shall determine, in
addition to the opioid antidote, whether any other emergency
medical response is necessary, including but not limited to,
cardiopulmonary resuscitation (CPR), Rescue Breaths, or the
use of an automated external defibrillator (AED).

The certified school nurse and/or other A staff member(s) shall
monitor the person who has received an opioid antidote and
keep the individual who may be experiencing an opioid overdose
comfortable until emergency medical responders arrive on the
scene.

An individual everdese—vietim shall be transported to a hospital
emergency room by emergency medical responders after the
administration of an opioid antidote, even if the person’s
symptoms appear to have resolved. A student transported to the
hospital shall be transported in accordance with the Board’s
Policy required in treating alcohol or other drug-affected
students pursuant to N.J.A.C. 16-4.1(c)5.

The Principal or designee shall notify the Superintendent or
designee whenever an opioid antidote is administered.

The Principal or designee shall notify, as soon as practical, the
parent of any student or a family member or other contact person
for a staff member who may be experiencing an opioid overdose or
has been administered an opioid antidote.
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7. Nothing in Regulation 5330.04 shall be interpreted to prohibit
the administration of an opioid antidote to a student, staff
member, or other person in an emergency during school hours
or during on-site school-sponsored activities by an emergency
medical responder or other person authorized by law to
administer an opioid antidote, in accordance with N.J.S.A.
24:6J-1 et seq.

E. Use of Controlled Dangerous Substances

1. Any student or staff member who is found to be under the
influence of a controlled dangerous substance shall be subject to
the provisions of any applicable statutes and administrative codes
and Board Policies and Regulations prohibiting the use of a
controlled dangerous substance.

F. Limitation of Liability

1. Pursuant to N.J.S.A. 24:6J-4, the school district, school
physician, certified school nurse, and other approved designees
shall not, as a result of any acts or omissions, be subject to any
criminal or civil liability for administering an opioid antidote.

2. Any person or entity authorized under N.J.S.A. 18A:40-12.23
through 12.28 to administer an opioid antidote, may
administer to an overdose victim with full immunity:

a. A single dose of any type of FDA approved opioid
antidote for use in treatment of opioid overdoses; and

b. Up to three doses of an intramuscular auto injector or

an intranasal application of opioid antidote, as needed
to revive the overdose victim.

Adopted Issued:
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[See POLICY ALERT No. 140, 144, 147, 176, 203, 212, and 220]

5610 SUSPENSION

The Board of Education recognizes that even the temporary exclusion of a student
from the educational program of this district is a severe sanction and one that
cannot be imposed without due process.

Any student who is guilty of continued and willful disobedience, or of open
defiance of the authority of any teacher or person having authority over him, or of
the habitual use of profanity or of obscene language, or who shall cut, deface or
otherwise injure any school property, shall be liable to punishment and to
suspension or expulsion from school. Conduct which shall constitute good cause
for suspension or expulsion of a student guilty of such conduct shall include, but
not be limited to, the conduct as defined in N.J.S.A. 18A:37-2 and the school
district’s Student Discipline/Code of Conduct Policy and Regulation in
accordance with the N.J.A.C. 6A:16-7.1 et seq.

For the purposes of this Policy, "suspension" means the temporary removal of a
student from the regular instructional program.

For the purposes of this Policy, "short term suspension" means a suspension for
one, but not more than ten consecutive school days and “long term suspension”
means a suspension for more than ten consecutive school days.

In accordance with the provisions of N.J.S.A. 18A:37-4, a student may be
suspended only by the Principal, who shall report any suspension to the
Superintendent as soon as possible. The Superintendent shall report the
suspension to the Board at its next regular meeting. The suspended student may
be reinstated by the Principal or by the Superintendent prior to the second regular
meeting of the Board following the suspension, unless the Board reinstates the
student at the first regular meeting. No student suspended for reasons of assault
upon a person in authority may be reinstated before the Board has held a hearing,
within thirty calendar days of the suspension, to consider that student’s expulsion
from school. At its second regular meeting after the suspension and thereafier,
the Board alone may reinstate the student or continue the suspension.
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In accordance with the provisions of N.J.S.A. 18A:37-2a, a student in
Kindergarten through grade two shall not receive an out-of-school suspension,
except when the suspension is based on conduct that is of a violent or sexual
nature that endangers others. Students in preschool shall not receive an out-of-
school suspension except as provided pursuant to the “Zero Tolerance for Guns
Act,” N.J.S.A. 18A:37-7 et seq.

The district shall implement an early detection and prevention program to identify
students in preschool through grade two who are experiencing behavioral or
disciplinary problems and provide behavioral supports for these students which
may include, but not be limited to, remediation of problem behaviors, positive
reinforcements, supportive interventions, and referral services. An early detection
program may be incorporated into the intervention and referral services required
to be established in each school pursuant to State Board of Education regulations.

Optional

[The Board’s failure to take any such action at its second regular meeting after the
suspension or at any regular meeting thereafter will terminate the suspension, and
the student shall be readmitted to school.}

In each instance of a short-term suspension, the student will be provided oral or
written notice of the charges and an informal hearing conducted by the Principal
or designee in accordance with the procedures outlined in N.J.A.C. 6A:16-7.2. To
the extent the student’s presence poses a continuing danger to persons or property
or an ongoing threat of disrupting the educational process, the student may be
immediately removed from the student’s educational program and the informal
hearing shall be held as soon as practical after the suspension.

In each instance of a long-term suspension, the district shall assure the rights of
the student pursuant to N.J.A.C. 6A:16-7.3.

The district will comply with the requirements of N.J.A.C. 6A:16-7.2 and 7.3, in
addition to all the procedural protections set forth in N.J.A.C. 6A:14, for each
student with a disability who is subject to a short-term or long-term suspension.

In each instance of a short- or long-term suspension, the district shall provide
academic instruction, either in school or out of school, that addresses the New
Jersey Student Learning Standards pursuant to N.J.A.C. 6A:8-3.1 et seq., which
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may include a public education program provided in accordance with the
provisions of N.J.A.C. 6A:16-9 or 10. These services shall be provided within
five school days of the suspension. Educational services provided to a student
with a disability shall be provided consistent with the student’s Individualized
Education Program, in accordance with N.J.A.C. 6A:14.

In the event a student has experienced multiple suspensions or may be
subject to a proposed expulsion from school, the Principal shall convene a
meeting, as soon as practicable, between the student and a school
psychologist, a school counselor, a school social worker, a student assistance
coordinator, or a member of the school’s intervention and referral services
team in accordance with the provisions of N.J.S.A. 18A:37-2c.

Student records are subject to challenge by parents and adult students in
accordance with N.J.A.C. 6A:32-7.7 and Policy and Regulation 8330. The name
of a disciplined student will not appear in the agenda or minutes of a public
meeting or in any public record of this district; any such student will be
designated by code.

N.J.S.A. 18A:37-1; 18A:37-2 et seq.; 18A:37-4; 18A:37-5
N.J.S.A. 18A:54-20g [vocational districts]
N.J.A.C. 6A:16-7.2; 6A:16-7.3; 6A:32-7.7; 6A:14-2.8

Adopted:
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[See POLICY ALERT Nos. 176, 203, 212, and 220]

R 5610 SUSPENSION PROCEDURES

A. Short-Term Suspensions

1:

In each instance of a short-term suspension, the Principal or
designee, shall assure the rights of a student suspended for one, but
not more than ten consecutive school days by providing for the
following:

a.

As soon as practicable, oral or written notice of charges to
the student.

(1) When charges are denied, an explanation of the
evidence forming the basis of the charges also shall
be provided.

Prior to the suspension, an informal hearing during which
the student is given the opportunity to present his or her
version of the events regarding his or her actions leading to
the short-term suspension and is provided notice of the
school district's actions taken pursuant to N.J.A.C. 6A:16-
7.1(c)2 and 5.

(1) The informal hearing shall be conducted by a school
administrator or designee;

) To the extent that a student’s presence poses a
continuing danger to persons or property or an
ongoing threat of disrupting the educational
process, the student may be immediately removed
from the student’s educational program and the
informal hearing shall be held as soon as practical
after the suspension;

(3)  The informal hearing should take place even when a
school staff member has witnessed the conduct
forming the basis of the charge; and
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(4)  The informal hearing and the notice given may take
place at the same time. '

c. Oral or written notification to the student’s parent of the
student’s removal from the student’s educational program
prior to the end of the school day on which the Principal
decides to suspend the student. The notification shall
include an explanation of:

0} The specific charges;
2) The facts on which the charges are based;

3) The provision(s) of the code of student conduct the
student is accused of violating;

(4) The student’s due process rights, pursuant to
NJ.A.C. 6A:16-7.1(c)3 and N.J.A.C. 6A:16-7.2;
and

5) The terms and conditions of the suspension.

d. Appropriate supervision of the student while waiting for the
student’s parent to remove the student from school during
the school day; and

e. Academic instruction, either in school or out of school, that
addresses the New Jersey Student Learning Standards.

(1) The student’s academic instruction shall be
provided within five school days of the suspension.

(2) At the completion of a short-term suspension, the
Board of Education shall return a general education
student to the general education program for which
he or she was suspended.

(3)  The academic instruction provided to a student with
a disability shall be provided consistent with
N.J.A.C. 6A:14.
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2. The Principal suspending the student shall immediately report the
suspension to the Superintendent, who shall report it to the Board
of Education at its next regular meeting, pursuant to N.J.S.A.
18A:37-4.

3. An appeal of the Board’s decision affecting the general education
student’s educational program shall be made to the Commissioner,
in accordance with N.J.S.A. 18A:37-2.4 and N.J.A.C. 6A:3-1.3
through 1.17.

4. For a student with a disability, the provisions set forth in N.J.A.C.
6A:16-7.2 shall be provided in addition to all procedural
protections set forth in N.J.A.C. 6A:14.

B. Long-Term Suspensions

1. In each instance of a long-term suspension, the Principal or
designee shall assure the rights of a student suspended for more
than ten consecutive school days by providing the following:

a. Notification to the student of the charges prior to the
student’s removal from school;

b. Prior to the suspension, an informal hearing during which
the student is given the opportunity to present his or her
version of events regarding his or her actions leading to the
long-term suspension and is provided notice of the school
district’s actions taken pursuant to N.J.A.C. 6A:16-7.1(c)2
and 5;

C. Immediate notification to the student’s parent of the
student’s removal from school;

d. Appropriate supervision of the student while waiting for the
student’s parent to remove the student from school during
the school day;

€. Written notification to the parent by the Superintendent or

designee within two school days of the initiation of the
suspension, stating:
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(1)  The specific charges;
2) The facts on which the charges are based;

3 The student’s due process rights, pursuant to
N.J.A.C. 6A:16-7.1(c)3 and N.J.A.C. 6A:16-7.3;
and

“4) Further engagement by the student in conduct
warranting expulsion, pursuant to N.J.S.A.
18A:37-2, shall amount to a knowing and voluntary
waiver of the student’s right to a free public
education, in the event that a decision to expel the
student is made by the Board, pursuant to N.J.S.A.
18A:37-2 and N.J.A.C. 6A:16-7.4.

(a) The Board shall request from the parent and
student written acknowledgement of the
notification provided pursuant to N.J.A.C.
6A:16-7.3(a)5.iv subsequent to the removal
of the student from his or her educational
program, pursuant to N.J.A.C. 6A:16-7.3.

f. A list of witnesses and their statements or affidavits, if any,
no later than five days prior to the formal hearing, pursuant
to j. below;

g For a student with a disability, a manifestation
determination, pursuant to N.J.A.C. 6A:14-2.8 and the
Federal regulations;

h. Information on the student’s right to secure an attorney and
legal resources available in the community identified
pursuant to N.J.A.C. 6A:16-7.1(c)7;

1. Either in- or out-of-school educational services that are
comparable to those provided in the public schools for
students of similar grades and attainments, pursuant to
N.J.S.A. 18A:38-25, which may include a public education
program provided in accordance with N.J.A.C. 6A:16-9 or
10.
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(1)  The student’s educational services shall be provided
within five school days of the suspension.

2 The Board shall make decisions regarding the
appropriate educational program and support
services for the suspended general education student
based on the New Jersey Student Learning
Standards and the following considerations:

(a) A behavioral assessment or evaluation
including, but not limited to, a referral to the
Child Study Team, as appropriate;

(b) The results of relevant testing, assessments,
or evaluations of the student;

(c) The student’s academic, health, and
behavioral records;

(d) The recommendation of the Superintendent,
Principal, or other relevant school or

community resource;

(e) Considerations of parental input; or

® Consultation with the Intervention and
Referral Services Team, in accordance with
N.J.A.C. 6A:16-8.

3 Educational services provided to a student with a
disability shall be provided consistent with N.J.A.C.
6A:14.

J- A formal hearing before the Board that shall, at a
minimum:

(1) Be conducted by the Board or delegated by the
Board to a Board committee, a school administrator,
or an impartial hearing officer for the purpose of
determining facts or making recommendations.
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(a) Before taking final action, the Board as a
whole shall receive and consider either a
transcript or detailed report on the hearing.

() Include the opportunity for the student to:

(a) Confront and cross-examine witnesses, if
there is a question of fact; and

(b)  Present his or her own defense, and produce
oral testimony or written supporting
affidavits.

3) Take place no later than thirty calendar days
following the day the student is suspended from the
general education program; and

4) Result in the Board’s decision that shall be based, at
a minimum, on the preponderance of competent and
credible evidence.

k. A written statement to the student’s parent regarding the
Board’s decision within five school days after the close of
the hearing. The statement shall include at a minimum:

1) The charges considered;

2) A summary of the documentary or testimonial
evidence from both the student and the
administration that was brought before the Board at
the hearing;

3) Factual findings relative to each charge and the
Board's determination of each charge;

4) Identification of the educational services to be
provided to the student, pursuant to i. above;

(5)  The terms and conditions of the suspension; and
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(6) The right to appeal to the Commissioner of
Education the Board’s decision regarding the
student’s general education program, in accordance
with N.J.S.A. 18A:37-2.4 and N.J.A.C. 6A:3-13
through 1.17.

1. If at any time it is found that the student did not commit the
offense, the student shall be immediately returned to the
program from which he or she was removed; and

m. At the completion of a long-term suspension, the Board
shall return the general education student to the general
education program.

2. An appeal of the Board’s decision regarding the general education
student’s program shall be made to the Commissioner of
Education, in accordance with N.J.S.A. 18A:37-2.4 and N.J A.C.
6A:3-1.3 through 1.17.

3. Suspension of a general education student shall not be continued
beyond the Board’s second regularly scheduled meeting following
the suspension, unless the Board so determines, pursuant to
N.J.S.A. 18A:37-5.

a. The Board shall determine whether to continue the
suspension, pursuant to B.1. above, based on the following
criteria:

(1) The nature and severity of the offense;
2) The Board’s removal decision;

3) The results of relevant testing, assessments, or
evaluations of the student; and

4) The recommendation of the Superintendent, after
considering input from the Principal or Director of
the alternative education program or home or other
in-school or out-of-school instruction program in
which the student has been placed.
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The Board shall develop and adopt policies and procedures
providing for action on the continuation of student
suspensions in the event of cancellation of the first or
second regular Board meeting pursuant to N.J.S.A.
18A:37-4 and 5. In this unlikely event,

[Option — Select option below or develop a local school
district option

a special committee of the Board, which will
include the Superintendent of Schools or his/her designee,
will be appointed by the Board President to make a
decision on the continuation of the suspension. The
committee’s decision will be implemented subject to
ratification of the committee’s decision at the next regularly
scheduled Board meeting.

]

4, When the Board votes to continue a general education student’s
suspension, it shall review the case, in consultation with the
Superintendent, at each subsequent Board meeting for the purpose

of determining:

a. The status of the student’s suspension;

b. The appropriateness of the suspended student’s current
educational program; and

c. Whether the suspended student’s current placement,
pursuant to i. above, should continue or whether the student
should return to the general education program.

5. When the Board votes to continue a general education student’s

suspension, it shall make, in consultation with the Superintendent,
the final determination on:
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When the student is prepared to return to the general
education program;

Whether the student will remain in an alternative education
program or receive home or other in-school or out-of-
school instruction, based on the criteria set forth in
B.3.a.(1) through (4) above; or

Whether to initiate expulsion proceedings in accordance
with N.J.S.A. 18A:37-2, N.J.A.C. 6A:16-7.4, and Policy
5620.

6. The Board shall provide a general education student suspended
under N.J.A.C. 6A:16-7.3 with an appropriate educational program
or services, based on the criteria set forth under B.1.i.(2) above,
until the student graduates from high school or reaches the age of
twenty, whichever comes first.

a.

The educational program shall be consistent with the
provisions of N.J.A.C. 6A:16-9.2 and 10.2 and 6A:14-2 and
4.3, whichever is applicable; or

The educational services provided, either in-school or out-
of-school, shall be comparable to those provided in the
public schools for students of similar grades and
attainments, pursuant to the provisions of N.J.S.A.
18A:38-25. |

7. For a student with a disability who receives a long-term
suspension, the Board shall proceed in accordance with N.J.A.C.
6A:14 in determining or changing the student’s educational
placement to an interim or alternate educational setting.

a.

All procedural protections set forth in N.J.A.C. 6A:14 and
N.J.A.C. 6A:16-7.3 shall be afforded to a student with a
disability who is subjected to a long-term suspension.

All decisions concerning the student’s educational program
or placement shall be made by the student’s Individualized
Education Program team.
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c. The provisions of B.2. through B.6. above shall not apply
to students with disabilities.

C. Meeting with Student - Multiple Suspensions or Possible Expulsion

1. In accordance with the provisions of N.J.S.A. 18A:37-2c¢, in the
event a student has experienced multiple suspensions or may
be subject to a proposed expulsion from school, the Principal
shall convene a meeting, as soon as practicable, between the
student and a school psychologist, a school counselor, a school
social worker, a student assistance coordinator, or a member
of the school’s intervention and referral services team.

a. The Principal may convene such a meeting, if after the
student has been suspended for the first time, the
Principal upon evaluation deems such a meeting
appropriate.

b. The purpose of the meeting shall be to identify any
behavior or health difficulties experienced by the
student and, where appropriate, to provide supportive
interventions or referrals to school or community
resources that may assist the student in addressing the
identified difficulties.

2. The requirements of C.1. above shall not apply when a
student’s immediate removal or suspension from the school’s
regular education program is required pursuant to:

a. The provisions of the “Zero Tolerance for Guns Act,”
(N.J.S.A. 18A:37-7 et seq.);

b. N.J.S.A. 18A:37-2.1 — Assault by Pupil Upon Teacher,
etc.; Suspension; Expulsion Proceedings;

c. N.J.S.A. 18A:37-2.2 - Offense by Pupil Involving
Assault, Removal from Schools Regular Education
Program; or
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d. In any other instance in which the safety and security of
other students or school staff requires the student’s
immediate removal from school.

3. In the instances provided in C.2.a. through d. above, the
meeting required in C.1. above shall take place as soon as
practicable following the student’s removal from the school’s
regular education program.

4. The provisions of N.J.S.A. 18A:37-2¢ and C. of this Regulation

shall be construed in a manner consistent with the “Individuals
with Disabilities Act,” 20 U.S.C. § 1400 et seq.

Adopted:
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[See POLICY ALERT Nos. 101, 140, 147, 166, 170, 176, 203, 212, and 220]
5620 EXPULSION

The Board of Education recognizes that expulsion from this district is the most
severe sanction that can be imposed upon a student.

The Board may expel a general education student from school, pursuant to
N.J.S.A. 18A:37-2, only after the Board has provided the following:

1. The procedural due process rights set forth in N.J.A.C.
6A:16-7.1(c) 3 and 7.3, and as outlined in Policy and Regulation
5610, subsequent to a long-term suspension pursuant to N.J.A.C.
6A:16-7.3; and

2. An appropriate educational program or service, based on the
criteria set forth under N.J.A.C. 6A:16-7.3(f) and as outlined in
Regulation 5610.

a. The educational program or service shall be consistent with
the provisions of N.J.A.C. 6A:16-9.2 - Program Criteria;
N.J.A.C. 6A:16-10.2 - Home or Out-of-School Instruction
for General Education Students; N.J.A.C. 6A:14-2.1 et seq.
- Special Education, Procedural Safeguards; and N.J.A.C.
6A:14-4.3 et-seq- - Special Education, Program Options,
whichever are applicable; or

b. The educational services provided, either in school or out-
of-school, shall be comparable to those provided in the
public schools for students of similar grades and
attainments, pursuant to N.J.S.A. 18A:38-25.

An appeal of the Board’s decision regarding the cessation of the student’s general
education program shall be made to the Commissioner of Education in
accordance with N.J.S.A. 18A:6-9 and N.J.A.C. 6A:3-1.3 through 1.17. The
Board shall continue to provide an appropriate educational program or service in
accordance with N.J.A.C. 6A:16-7.4(a)2 until a final determination has been
made on the appeal of the Board’s action to expel a student.
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In accordance with the provisions of N.J.S.A. 18A:37-2a, a student in
Kindergarten through grade two shall not be expelled from school, except as
provided pursuant to the “Zero Tolerance for Guns Act,” N.J.S.A. 18A:37-7 et
seq. Students in preschool shall not be expelled, except as provided pursuant to
the “Zero Tolerance for Guns Act,” N.J.S.A. 18A:37-7 et seq.

The district shall implement an early detection and prevention program to:
identify students in preschool through grade two who are experiencing behavioral
or disciplinary problems; and provide behavioral supports for these students
which may include, but not be limited to, remediation of problem behaviors,
positive reinforcements, supportive interventions, and referral services. An early
detection program may be incorporated into the intervention and referral services
required to be established in each school pursuant to State Board of Education
regulations.

In accordance with the provisions of N.J.S.A. 18A:37-2¢, in the event a
student may be subject to a proposed expulsion from school, the Principal
shall convene a meeting, as soon as practicable, between the student and a
school psychologist, a school counselor, a school social worker, a student
assistance coordinator, or a member of the school’s intervention and referral
services team. The purpose of the meeting shall be to identify any behavior
or health difficulties experienced by the student and, where appropriate, to
provide supportive interventions or referrals to school or community
resources that may assist the student in addressing the identified difficulties.

The requirements of N.J.S.A. 18A:37-2¢ shall not apply when a student’s
immediate removal or suspension from the school’s regular education
program is required pursuant to: the provisions of the “Zero Tolerance for
Guns Act,” (N.J.S.A. 18A:37-7 et seq.); N.J.S.A. 18A:37-2.1 — Assault by
Pupil Upon Teacher, etc; Suspension; Expulsion Proceedings; N.J.S.A.
18A:37-2.2 — Offense by Pupil Involving Assault, Removal from Schools
Regular Education Program; or in any other instance in which the safety and
security of other students or school staff requires the student’s immediate
removal from school. In these instances, the meeting required pursuant to
N.J.S.A. 18A:37-2¢ shall take place as soon as practicable following the
student’s removal from the school’s regular education program.
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The provisions of N.J.S.A. 18A:37-2c shall be construed in a manner
consistent with the “Individuals with Disabilities Act,” 20 U.S.C. § 1400
et seq.

[Charter Schools Only

Except as otherwise provided in N.J.S.A. 18A:37-2a, a student may be expelled
from a charter school based on criteria determined by the Board of Trustees,
which is consistent with the provisions of N.J.S.A. 18A:37-2, and approved by the
Commissioner of Education as part of the school’s charter. Any expulsion shall
be made upon the recommendation of the charter school Principal, in consultation
with the student’s teachers.)

A student with a disability shall only be expelled from his or her current program
in accordance with N.J.A.C. 6A:14 et seq. An expulsion of a student with a
disability from a receiving school shall be handled in accordance with N.J.A.C.
6A:14 et seq.

N.J.S.A. 18A:36A-9; 18A:37-2 et seq.;+8A:372a;-18A:37-2bs
N.J.A.C. 6A:16-7.4; 6A:14 et seq.

Adopted:
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[See POLICY ALERT Nos. 106 and 220]

§320 PERSONNEL RECORDS

The Board of Education believes that the orderly operation of the school district
requires the retention of all records bearing upon an employee’s qualifications for
employment and employment history.

The Board requires that sufficient records be compiled and maintained to
demonstrate an employee’s qualifications for the position assigned; compliance
with Federal, State, and local benefit programs; conformity to district rules; the
proper conduct of evaluations; and the employee’s entitlement, as appropriate, to
tenure and seniority.

Optional

[Only that information pertaining to the professional role of the employee and
submitted by duly authorized school administrative personnel or the Board may
be entered in an employee’s personnel file.]

The Superintendent shall be responsible for the custody and maintenance of
personnel records. A single, central file of documents shall be maintained;
temporary, subsidiary records will be permitted for ease in data gathering only.
An employee’s personnel file shall be maintained for six years following his/her
termination of district service, provided the employment history record card is
maintained a minimum of eighty years.

Optional

[The personnel files of this district will be reviewed annually and material no
longer required will be destroyed.]

A Board of Education and private agencies that provide educational services
by means of public funds shall make employee records and information
available for public access pursuant to N.J.S.A. 47:1A-10, the Open Public
Records Act, but in accordance with N.J.S.A. 18A:6-120.(d) and 121.(d), and
as prov1ded in Pohcy and Regulatlon 8320 - Sectlon H. Reeerds—mam%amed—m
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Personnel records may be inspected by school administrators to the extent that
such inspection is required in the performance of the inspector’s duties.

Board members may have access to confidential information in the personnel files
of only those employees recommended for or subjected to an employment action
requiring a vote of the Board or where access to the information is essential for
the performance of the Board member’s duties. Board member access to
personnel files is limited to the relevant portion of the file and is available only
through the Superintendent. Board members may freely inspect employment
applications filed by candidates for district positions.

An employee may inspect his/her personnel file provided that the employee
requests such access in writing, reviews the record in the presence of the
administrator designated to maintain the file, makes no alteration or addition to
the file nor removes any material from it, and signs a log attached to the file
indicating the date on which it was inspected.

An employee may appeal to the Superintendent the inclusion or exclusion of
records or for appropriate administrative review of the accuracy of any record in
his/her personnel file.

The Superintendent shall prepare rules enumerating the records to be maintained
for each employee of this district, including, as a minimum and as appropriate to
the position, the completed application form, employment contract(s), a copy of
the employee’s qualifying certification, transcripts, report of an employment
physical examination, oath of allegiance, criminal background check, income tax
forms, retirement registration, hospitalization forms, annuity forms, rate of
compensation, attendance record, assignments to positions, completed
evaluations, reports of disciplinary incidents, records of special awards or
distinctions, and reports of annual or special physical and mental examinations.

N.J.S.A. 18A:18A-14.2; 18A:40-19; 18A:66-32
N.J.S.A. 47:1A-1 et seq.
N.J.A.C. 6A:32-4.3

Adopted:
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R 8320 PERSONNEL RECORDS
A. Content of Record
1. A personnel file shall be assembled and maintained for each person

employed by this district. Each file shall contain the original or
copies, as appropriate, of the following documents regarding the
employee:

a. The employee’s current correct name, address, telephone
number, and birthdate;

b. Application form, including transcripts of all academic
work, records of prior military service, and other
supporting documents;

c. Annual employment contract and/or annual salary notice,
signed by the employee;

d. Certificates and/or licenses required for employment;

e. Documentation of fulfillment of requirements for any

change in salary classification;

f. Income tax forms;

g. Retirement registration;
h. Hospitalization forms;
1. Annuity forms;

Rate of compensation;

k. Attendance record, including the starting and ending dates
of all leaves of absence, whether the leave was paid or
unpaid, and the purpose for which such leaves were

granted;
L Assignment to positions, including position title and
building to which assigned;

- © Copyright 2020 e« Strauss Esmay Associates, LLP + 1886 Hinds Road o Suite1 e Toms River, NJ 08753-8199 732-255-1500




REGULATION GUIDE

OPERATIONS
R 8320/page 2 of 6
Personnel Records

m. Completed evaluations;
n. Reports of disciplinary incidents;
0. Records of special awards, commendations, or distinctions;

p- Oath of allegiance;

q. Reports of routine physical examinations; and
r. Reports of physical and mental examinations required for
cause.
2. No information will be placed in an employees’ file that does not

pertain to the employee’s position in this district and the
performance of the employee’s duties.

3. The content of personnel files will be reviewed annually and
material no longer required will be destroyed.

B. Custodian of Personnel Records
1. The Superintendent is custodian of all personnel records.
2. Personnel records shall be maintained in the office of the

, who shall be records manager responsible
for the day-to-day maintenance of the files and for supervising
access to the files.

C. Notice of Content of Files

1. Each employee shall be informed of the content of his/her
personnel file.

2. Each employee will be notified of the inclusion in his/her file of
any document that was not received from the employee or at the
direction of the employee.

a. No evaluation form will be placed in a personnel file until
it has been reviewed and signed by the employee.
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b. No copy of a memorandum or letter sent by an
administrator or other school official to an employee will
be placed in the employee’s file unless the original and
copy include the notation “cc: Personnel File” or other
clear indication of the author’s intention to place the
memorandum or letter in the employee’s file.

c. No report or letter or memorandum from any source, other
than documents referred to in paragraph C2b above, may be
placed in an employee’s file until a copy of the same has
been delivered to the employee.

D. Employee Access to Personnel Records

1. Each employee shall be granted access to his/her personnel file in
accordance with these regulations, except as may have been
negotiated with the employee’s majority representative.

2. Written request for access shall be submitted to the
. Except in unusual circumstances, access
shall be granted only during the regular working hours of the office
in which the file is kept.

3. The employee shall review the record in the presence of the
and, at the employee’s request, a
representative of the employee.

4. No alteration or addition or deletion may be made to the file,
except that the employee may append to any document in the file
his/her comment on that document.

5. The employee may hand copy any portion of his/her file and may
receive photocopies of records on payment of the copying fees
established for copies of public records.

E. Appeal of Content of the File

1. The employee may appeal to the Superintendent the exclusion or
inclusion of any portion of his/her personnel file or the accuracy of
any information in the file.
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2. An appeal must be made in writing on a form available in the
office of the Superintendent.

3. The Superintendent shall render a decision on the appeal as soon as
possible, but not later than working days from the
time the written appeal is submitted. The Superintendent’s
decision shall be in writing and shall be delivered to the employee
and the records manager responsible for the employee’s file.

4. Except as may be otherwise provided by contract negotiated with
the employee’s majority representative, the appellant may appeal
the Superintendent’s decision to the Board; a decision of the Board
may be appealed to the Commissioner of Education.

F. Access by Board Members and School Officials

1. Personnel files may be inspected by school officials only as
required in the discharge of their professional or statutory duties
and to the extent required in the discharge of those duties.

2. Personnel files may be inspected by Board members when such
inspection relates to the Superintendent’s recommendation of a
candidate for employment, promotion, transfer, dismissal, or
discipline.

3. Much of the information included in an employee’s file is
confidential; access to the employee’s file for professional reasons
necessarily imposes on the person reviewing the file the duty to
respect the confidentiality of the record.
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G. Public Access to Employee Records and Information

1. A Board of Education and private agencies that provide
educational services by means of public funds shall make
employee records and information available for public access,
pursuant to N.J.S.A. 47:1A-10, the Open Public Records Act,
but in accordance with N.J.S.A. 18A:6-120(d) and 121.(d) in
accordance with N.J.A.C. 6A:32-4.3 and as outlined in this
Regulation.

2. In accordance with the provisions of N.J.S.A. 47:1A-10,
notwithstanding the provisions of N.J.S.A. 47:1A-1 et seq. or
any other law to the contrary, the personnel or pension records
of any individual in the possession of a public agency, including
but not limited to, records relating to any grievance filed by or
against an individual, shall not be considered a government
record and shall not be made available for public access,
except that:

a. An individual’s name, title, position, salary, payroll
record, length of service, date of separation and the
reason therefore, and the amount and type of any
pension received shall be a government record;
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b. Personnel or pension records of any individual shall be
accessible when required to be disclosed by another law,
when disclosure is essential to the performance of
official duties of a person duly authorized by the State
of New Jersey or the United States, or when authorized
by an individual in interest; and

c. Data contained in information which disclose
conformity with specific experiential, educational, or
medical qualification required for government
employment or for receipt of a public pension, but not
including any detailed medical or psychological
information, shall be a government record.

3. Information related to the evaluation of a particular employee
shall be maintained by the school district, be confidential, and
not be accessible to the public pursuant to N.J.S.A.
47:1A-1 et seq., as amended and supplemented, in accordance
with N.J.S.A. 18A:6-120.d and 18A:6-121.d.

IssuedAdopted:
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Elizabeth C. Giacobbe, Ed.D.
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Restart and Recovery Plan for Beverly City School District as of August 6, 2020

County: Burlington

District: Beverly City School District

Chief School Administrator: Elizabeth C. Giacobbe, Ed.D.
Phone Number of Contact: 609-387-2200

According to the guidelines, absent a shift in the public health data, as set forth by the New Jersey
Department of Education in The Road Back: Restart and Recovery Plan for Education, school buildings will
open in some capacity for in-person instruction and operations in the fall. The reopening of our schools will
include necessary limitations to protect health and safety of our students and staff. The Beverly City School
District developed five (5) scenarios/options to address re-opening school that were developed with the
recognition that we must be ready to adjust our educational models should the spread of the virus and
consistent health data require it. This is a living document that will continue to morph and change as the
scenarios and guidance requires. The two (2) options, that the “Task Force” feels best suits our districts
and family's needs are outlined further in the plan following the critical areas of operations. In all options,
the Beverly City School District will meet all of the required critical areas of operations and allows for the
Traditional School Day + Social Distancing/At-Home Synchronous E-Learning model (option #1) to be
customized to meet the wishes of individual families/students. This option can be customized, but must be
put in writing and must maintain consistency to ensure the best continuity of the leaming for the student(s)
and teacher(s).

The Beverly City School District will strictly adhere to all of the protocol as outlined by the New Jersey
Department of Education, CDC, and local health officials. The health and safety of students and staff
remain our number one priority and will guide all decisions at the local level. We have incorporated all ten
(10) critical areas as outlined in The NJDOE's The Road Back: Restart and Recovery Plan for Education.
These ten (10) critical areas are further outlined below, but include:

General Health and Safety

Classrooms, Testing, and Therapy Rooms

Transportation

Student Flow, Entry, Exit, and Common Areas

Screening, PPE, and Response to Students and Staff Presenting Symptoms
Contact Tracing

Facilities Cleaning Practices

Meals

Recess/Physical Education

Field Trips, Extra-curricular Activities & Use of Facilities Outside of School Hours
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Critical Area of Operation #1 — General Health and Safety Guidelines:

¢ |n all stages and phases of pandemic response and recovery, the Centers for Disease Control and
Prevention recommends actions, which Beverly City School has included in the reopening plans:

@]

@]

The Beverly City School District has established and maintained communication with local
and state authorities to determine current mitigation levels in your community. The Beverly
City School maintains weekly communication with the Burlington County Department of
Health through collaboration with Burlington County Superintendent’s Association along
with the local city.
The Beverly City School District will protect and support staff and students who are
at higher risk for severe illness. We may provide options for telework and virtual learning
where applicable and with proper medical paperwork to support such claims.
The Beverly City School District will follow CDC's Guidance for Schools and Childcare
Programs.
The nurse will be stationed in the Nurse's Office for triage and medicine dissemination.
The current curriculum office will become the COVID-19 quarantine room and/or outdoor
pavilion (weather permitting). Any staff or student exhibiting symptoms will be placed in
that room until a parent/guardian can pick them up. They will not be allowed to return to
work/school for 14 days or until a negative test is provided.
The Beverly City School District will provide reasonable accommodations for individuals
that the Centers for Disease Control identifies as having a higher risk for severe illness
from COVID-19, including older adults (aged 65 years and older) and individuals with
disabilities or serious underlying medical conditions, which may include:

= Chronic lung disease or asthma (moderate to severe)
Serious heart conditions
Immunocompromised
Severe obesity (body mass index, or BMI, of 40 or higher)
Diabetes
Chronic kidney disease undergoing dialysis
Liver disease _
Medically fragile students with Individualized Education Programs (IEPs)
Students with complex disabilities with Individualized Education Programs (IEPSs)
Students who require accommodations under a Plan in accordance with the
Section 504 of the Rehabilitation Act of 1973 (504 Plan)
The Beverly City School District will promote behaviors that reduce spread including:

= Stay home when appropriate

= Hand hygiene and respiratory etiquette with proper signage

= Face coverings

® Hand sanitizing stations throughout w/ sanitizer with at least 60% of ethyl alcohol
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= All air dryers for handwashing will be disabled and contactiess paper towel
dispensers will be installed

Critical Area of Operation #2 - Classrooms, Testing, and Therapy Rooms:

Schools and districts must allow for social distancing within the classroom to the maximum extent
practicable. This can be achieved by ensuring students are seated at least 6 feet apart. If schools
are not able to maintain this physical distance, additional modifications should be considered.
These include using physical barriers between desks and turning desks to face the same direction
(rather than facing each other) or having students sit on only one side of the table, spaced apart.
Due to the low class numbers established at the Beverly City School District, we will be able to
socially distance the students in all of their classrooms, facing in one direction. Additionally,
individual barriers will be placed at each child’s desk. The two (2) grades, 7t and 8", where we will
not be able to socially distance in their existing classrooms, will be placed in the gym/cafeteria and
separated from one another. Per the Governor's new guidance on August 3, 2020 masks/face
coverings are required for all students and staff with the exception of those with diagnosed health
concerns and have proper medical documentation.

o Atthe Beverly City School District, face coverings will be required for students, visitors,
and staff unless it will inhibit the individual's health. It is necessary to acknowledge that
enforcing the use of face coverings may be impractical for young children or individuals
with disabilities. A confirmed, written medical diagnosis will be required.

o Use of shared objects will be limited when possible or cleaned between use.

o At The Beverly City School, we will ensure that the indoor facility has adequate ventilation,
including operational heating, and ventilation systems where appropriate. Recirculated air
must have a fresh air component.or we will open windows if A/C is not provided. The
filter(s) for A/C units must be maintained and changed according to manufacturer
recommendations. In addition, the school will work with service contractors to maximize
fresh aid flow throughout the school. This may include opening windows and the use of
fans to circulate air.

o The District is also purchasing personal protection equipment (PPE) that includes reusable
fabric face masks for all staff and students, disposable face masks for visitors, disposable
gloves, face shields, and clear desk dividers.

o We have prepared and will maintain hand sanitizing stations with alcohol-based hand
sanitizers throughout the building:

= In each classroom (for staff and older children who can safely use hand sanitizer).
At entrances and exits of buildings.
Near lunchrooms and toilets.
Children ages 5 and younger will be supervised when using hand sanitizer.
For classrooms that have existing handwashing stations, stations will be prepared
with soap, water, and alcohol-based hand sanitizers. Students should wash hands
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for at least 20 seconds at regular intervals, including before eating, after using the
bathroom, and after blowing their nose/coughing/sneezing. Students will use
alcohol-based hand sanitizer if washing with soap and water is not possible.

For Beverly City School's Pre-Kindergarten & Kindergarten programs, when possible we will:

o Keep children six feet apart during nap time (have cots oriented head to foot), when eating, and
doing other activities.

¢ Avoid close group learning activities like reading circles.

e Designate times on the schedule to take students out of the classroom to wash hands with soap
and water, including, at a minimum: at the start of the day when children enter the classroom,
before snacks and lunch, after using the toilet or helping a child use a toilet, after sneezing, wiping,
and blowing noses, after snacks and lunch, particularly if hands are sticky, greasy or soiled, when
students come in from outdoor play or recess. In limited cases, hand hygiene with an alcohol-
based sanitizer or alcohol-based wipes, when there is no visible soiling of hands, are alternatives
to hand washing with soap and water by children over 24 months of age, under the supervision of
the teacher.

o Limit the use of supplies and equipment to one group of children at a time and clean and disinfect
between use.

» Ensure adequate supplies to minimize sharing of high touch materials to the extent possible.

Avoid sharing electronic devices, toys, books, and other games or learning aids, or thoroughly

clean and disinfect between use.

Keep each child's belongings separated from other children’s belongings.

Keep classes together to include the same group of children each day (cohorts).

Not allow mixing between groups/cohorts.

Allow outdoor activities where possible and when seasonally appropriate, but not allow a mixing of

cohorts.

Critical Area of Operation #3 — Transportation:

The Beverly City School District is considered a walking district for students in Pre-Kindergarten through 8th
grade. Students typically walk to school or are transported by their families. The Beverly City School District
does provide transportation to high school students who attend Palmyra High School. The District will be
looking at procedures to best transport the students attending out of district schools in the safest manner
possible. Temperature checks will occur as students enter the bus each time. Students will be reminded to
respect the suggested 6ft separation as much as possible. The District's school bus will be cleaned and
disinfected on a regular basis. The District is also looking at securing another vehicle to allow for better
social distancing. This would allow for more space on the bus for each student. Bus(es) will be cleaned and
sanitized daily after each use. Windows will be opened when weather permits. Driver(s) will wear face
masks. All students riding the bus will be required to wear face masks as well.
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Critical Area of Operation #4 - Student Flow, Entry, Exit, and Common Areas:

The Beverly City School District has established a process for student and staff health screenings.
Students will arrive and depart school each day with a face covering. Physical guides will be placed on
sidewalks, hall floors and walls, to help ensure that staff and students remain at least six (6) feet apart in
lines. All students will remain in their classrooms for the duration of the school day, with the exception of
using the bathroom facilities. When students need to exit their rooms, for any reason, they will be required
to wear a face covering. Breakfast and lunch will occur in the classrooms and there will be no transitions
through the halls to ensure social distancing. Staff will self-screen at home; as well as, have their
temperature taken upon arrival in the morning, by the school nurse. Staff will be stationed outside of the
entrances to screen students upon arrival with contactless thermometers. Students will be advised to
sanitize hands upon arrival to the building and every time they exit the classroom. Students will enter the
building differently than in years prior. Students will have to dress appropriately for all weather conditions as
we have no accommodations for inclement weather days to safely house students, socially distanced, until
they are properly screened. The door they enter; will be the door they exit in the afternoon. The new line up
and entrance procedures are as follows:

¢ Pre-Kindergarten will line up with socially distancing markings on the sidewalk that runs along
Melbourne Avenue (in the back of the building by where the new trailers will be placed). If you are
facing the back of the building entrance on Melbourne Avenue, the Pre-K will be to the RIGHT of
the building as indicated by the markers for grade level/homeroom teachers.

o Kindergarten will line up, with socially distancing markings on the sidewalk that runs along
Melbourne Avenue. If you are facing the back of the building entrance on Melbourne Avenue, K will
be to the LEFT of the building as indicated by the markers for grade level/homeroom teachers.

e 1stand 27 grades will line up with socially distancing markings on the sidewalk that runs along
Bentley Avenue. If you are facing the front of the building entrance on Bentley Avenue,1st and 2nd
will be to the LEFT of the building as indicated by the markers for grade level/homeroom teachers.

e 3dand 4" grades will line up with socially distancing markings on the sidewalk that runs along
Bentley Avenue. If you are facing the side of the building entrance on Bentley Avenue, 31 and 4th
will be to the RIGHT of the building as indicated by the markers for grade level/homeroom
teachers.

¢ 5N grade will ine up with socially distancing markings on the sidewalk that runs along Pine Street.
If you are facing the side of the building entrance on Pine Street, 5% grade will be to the LEFT of
the building as indicated by the markers for grade level/homeroom teacher.

¢ 6% grades will line up with socially distancing markers on the sidewalk that runs along Bentley
Avenue. If you are facing the side of the building entrance on Pine Street, 6t grade will be to the
RIGHT of the building as indicated by the markers for grade level/lhomeroom teachers.

e 7 and 8% grades will line up under the canopy by the gymnasium/cafeteria entrance with socially
distancing on the sidewalk that runs under as indicated by the markers for grade level/homeroom
teachers. 7t grade to the RIGHT and 8t to the LEFT under the canopy.
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Dismissals will be at the same time, but students will dismiss staggered, while wearing masks, to
encourage social distancing. Older siblings will be called a few minutes early to gather younger
siblings.

Critical Area of Operation #5 — Screening, PPE, and Response to Students and Staff Presenting
Symptoms:

The Beverly City School District Board of Education adopted policy #P-1648 on July 16, 2020,
which allows for screening of staff and students upon arrival. Students and staff identified has
having symptoms related to COVID-19 will be safely and respectfully isolated from others in the
office adjacent to the nurse's office or outside in the pavilion during appropriate weather, with
constant monitoring and continued care and supervision of the students and/or staff. If any of the
staff or students tests positive for COVID-19, the district administration will immediately notify local
health officials, staff, and families that a confirmed case exists while maintaining confidentiality.
Staff and/or students who present with a fever may not return to school for 24 hours of having the
fever unless accompanied by a doctor's note stating fever was as a result of something other than
COVID-19. Proper PPE will be provided to every staff and student.

Mrs. Alyssa de la Pena, School Nurse, and administrators, Dr. Elizabeth Giacobbe, Mrs. Carly
Fanslau, and Ms. Kerri Lawler, have all taken the Johns Hopkins Contact Tracing Course. All will
closely monitor cohorts of students and their assigned staff and will be in touch with the NJDOH to
move forward with closures or mandatory quarantines. In addition, daily attendance will be
monitored for students. Families are instructed to call and inform the nurse of their reason for
being absent if it is medically related. She will move forward with the NJDOH guidelines for
recommending students stay home and the duration for which they should remain at home per the
guidelines.

Parents will be encouraged to be alert for signs of illness in their children and keep them home
when they are sick, as is the practice prior to COVID-19. Our school nurse will use the checklist
developed by the CDC and place it on the website. Parents will be encouraged to use this to
inform their decisions regarding keeping their child(ren) home. In addition, our school nurse has
secured a grant for thermometers through Fluency by Kinsa https.//www.kinsahealth.co/kinsa-for-
schools/. Parents will receive free thermometers in early fall and be able to access an app on their
phone which provides further information on keeping children healthy and well. Parents should
contact the nurse directly to inform the school of the reason(s) of the absence.

If at any time a student(s) is absent or quarantined they may participate in the at-home
synchronous e-learning if they are well enough to do so. Otherwise they will be marked absent and
have the opportunity to make up the missing assignments as they would during a normal absence
from school.
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Critical Area of Operation #6 - Contact Tracing:
Contract tracing is the process used to identify those who come in contact with people who have tested
positive for contagious diseases, including COVID-19. Typically, this is done through the local health
department and that information is shared with the school when necessary.
The Beverly City Board of Education adopted policy #P-1648 on July 16, 2020 with regard to Contact
Tracing:
a. Upon notification that a resident has tested positive for COVID-19, the local health department
will call the school district to determine close contacts to whom they may have spread the virus,
where close contact is defined as being within six feet for a period of at least ten minutes.
b. The school district shall assist the local health department in conducting contact tracing
activities, including ongoing communication with the identified individual and/or their contacts.
c. The school district shall ensure adequate information and training is provided to the staff as
necessary to enable staff to carry out responsibilities assigned to them.
d. A staff liaison(s) shall be designated by the Superintendent or designee and shall be responsible
for providing notifications and carrying out other components that could help ensure notifications
are carried out in a prompt and responsible manner. School districts shall allow staff, students, and
families to self-report symptoms and/for suspected exposure. Dr. Elizabeth C. Giacobbe, Ms. Kerri
Lawler, Mrs. Carly Fanslau, and Mrs. de la Pena have completed the Johns Hopkins University's
COVID-19 Contact Tracing course. Calls to students and staff who are absent to determine the
reason for the absence will be reported to Burlington County Department of Health to assist in
contract tracing as deemed appropriate. We will conduct close monitoring of groups/cohorts and
assigned staff.

Critical Area of Operation #7 - Facilities Cleaning Practices:

A procedure manual has been developed prior to staff and students return to school that will establish
cleaning/disinfecting schedules, targeted areas to be cleaned; as well as, methods and materials to be
used. All areas will be cleaned on a regular basis and several times throughout the day. As additional CDC
protocols recommend, our cleaning practices will be modified. Additional cleaning and disinfecting with
particular emphasis on classrooms and therapy rooms. Additional cleaning and disinfecting with particular
emphasis on “high touch” areas, such as door knobs, countertops, water bottle filling station, etc. Increased
and frequent sanitizing of lavatories, etc.

Critical Area of Operation #8 — Meals:

The Beverly City Board of Education utilizes Nutriserve to provide meals for students. The Beverly City
School District will ensure that all food handlers and preparers from Nutriserve will follow the guidelines for
safe food prep and delivery, including, but not limited to, wearing gloves and masks, and frequent hand
washing in between. Meals will be disposable and served individually in the classrooms or bagged to
ensure social distancing occurs while students are eating. The meal preparation and delivery will be
reviewed on a regular basis to make sure it is being provided in the safest and healthiest manner to the
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students. Students who are participating in at-home synchronous e-leamning will be provided meals on a
weekly basis. Day and time will be determined upon Nutriserve's arrival back to work following the summer.

Critical Area of Operation #9 — Recess/Physical Education:

Recess times have been staggered and cones/markings are established to designate specific areas for
each class during recess/physical education to avoid cohort mixing. We will not be permitting the direct use
of equipment or allow sharing of equipment. When we have enough access to allow for individual use,
equipment will be thoroughly cleaned between each use. Teachers will be providing multiple “brain breaks,”"
yoga, movement, etc. activities throughout the day to allow children, of all grades, the opportunity to stretch
and move in a safe, socially distancing format.

Critical Area of Operation #10 — Field Trips, Extra-curricular Activities, and Use of Facilities Outside
of School Hours:

At this time, the Beverly City School District will suspend all field trips, extra-curricular activities, and the
use of the facility outside of the school hours to ensure that the entire building can be cleaned and
disinfected thoroughly and appropriately outside of the school hours. YMCA will still be offering aftercare for
a limited number of families. We will work collaboratively with the YMCA to ensure students, staff, and
faculty safety and well-being. All will wear masks in this program.

Academic, Social, and Behavioral Supports:

The Beverly City School District has always made the social, emotional, and behavioral concerns of our
students and staff a priority. Listed below are specific assessments and identification tools the district will
use to provide multi-tiered systems of support through the Intervention and Referral Services team, the pre-
intervention problem solving grade level teams, the administrative team, and the Child Study Team.

e Academic _

o Baseline assessments using edConnect to measure students’ strengths, weaknesses, and
gaps in their instruction due to remote learning. Data provided will allow teachers to best
instruct students and maximize academic time periods while gearing lessons towards
students’ needs. These specific assessments will focus on the instruction students would
have received at the end of a typical school year. Students will be assessed on their last
completed grade level.

Computer adaptive assessments using Renaissance STAR which will identify students’

current reading levels and math levels, without frustrating students. These assessments

hone in on student levels without pushing children to the point of frustration.

o edConnect assessments that individual teachers can create to identify students’ current
levels in science, social studies, and related arts.

o Data will be used to identify students who will meet with Title | support teachers, RTI
instructors, and support teachers to receive specific instruction based on students’ needs.

o
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Classroom teachers will also use this data to create daily lessons with differentiated
materials.

o Digital Divide

o

At the Beverly City School District, we have prioritized technology and adopted a 1:1
Chromebook initiative, where all students are provided a Chromebook. Should a family
decide to do at-home synchronous e-learning, that parent/guardian may request the use of
a school district issued Chromebook. This process is determined through email
communication after the request for at-home synchronous e-learning is requested. The
parent/guardian must then complete an on-line parental agreement form available on the
district's homepage. This will need to be completed each school year. Should the district
go all remote, the same process will be followed. Parents/guardians requiring the use of a
district issued Chromebook will complete the form and arrangements will be made for a
safe retrieval of the Chromebook. After the last closure, on March 13, 2020, we provided
nearly 200 Chromebooks to the families that required them. We have made similar
accommodations and are prepared to send home a Chromebook to any family that does
not have their own device at home.

The Beverly City School District has worked closely with Assemblywoman Carol A. Murphy
and Mr. John Mulholland, the Chief of Staff for Assemblywoman Carol A. Murphy to
connect with Mr. Tony Bawidamann, Sr. Director, Government Affairs for Comcast, who
has several options for families with students enrolled in the Beverly School District to
have access to the internet. Comcast offers free internet for two months for low-income
families. After the two months are up, the service is $99 for the year. For less than $100 a
family can all have internet for $100 that would cover an entire year. If a family cannot
afford; we would have to look at local funds to see if it is a possibility to assist with the
covering of the costs.

During the last closure in March 2020, we had very few families, less than five (5) that did
not have access to the internet. We provided paper copies last year for those families, but
should they either A. choose remote instruction, or B. we are required to close, we will
work to identify those families in need of participating in the offer from Comcast. Flyers will
be sent home when the district sends out the more final plans closer to the start of the
2020-2021 school year.

In addition, when device issues arose this past spring, we were able to address them. Our
technology coordinator was very accessible and accommodating this spring, and this
allowed for families to connect remotely and access online learning in meaningful ways,
because of his assistance.

This fall, class sizes allow for teachers to be very familiar with our families and their access
to technology. Should circumstances prevent or preclude a student from gaining access,
the teacher will immediately let administration and our technology coordinator know. At
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that time, our technology coordinator will arrange for a phone call and attempt to remedy
the issue remotely. If this does not resolve the issue, our technology coordinator will
arrange for a time that the family can bring the device and he can review the issue in
person. If warranted, new technology will be issued to this family.

e  Behavioral

o Staff will receive a review of Trauma Informed Teaching Techniques on the days leading
up to school opening.

o Teachers will be encouraged to monitor behavioral concerns using the district referral form
located on their desktop.

o The administrative team along with the pre-intervention problem solving teams will develop
strategies for teachers to use to help students become more productive in the classroom.

o Referrals to the behaviorist and/or the social worker, the school psychologist, and the SEL
counselor may be made to help develop plans to address behaviors. The district will
maintain and address behavioral trends.

o The district will assign mentors to students who need positive one-on-one support, and
meetings will maintain safety protocols relating to social distance.

o The district has engaged in a partnership with the Boggs Center at Rutgers University for
implementation of Positive Behavioral Supports in Schools. The district will participate in a
two-year longitudinal commitment to professional development on redesigning our student
code of conduct and development of a multi-tiered intervention system which will address

= Attendance & Chronic Absenteeism
= Behavior & Conduct

= Social & Emotional Wellness

= School Culture & Climate

» (Classroom Management

o Again, staff will receive a review of Trauma Informed Teaching Techniques on the days
leading up fo school opening.

o Mindfulness activities will be reinforced during homeroom daily.

o Students will be encouraged to journal and express their thoughts in peaceful ways, and
teachers will be encouraged to do the daily activities with their students.

o The school social worker and SEL counselor will be in tune with the concerns expressed
by the teachers and students during homeroom activities.

Beverly City School District recognizes that these supports are not an exhaustive list of the activities and/or

the supports it will need to establish to help all with the transition. Behavioral supports, social supports, and
academic supports are essential for maintaining staff and students’ optimal health for learning. The multi-
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tiered systems of support, screening tools, collaborative problem-solving teams, data-based decision-
making, mental health supports, primary health supports using our school nurse and local health
department, mentoring, and quality academic instruction will make transitioning back into the school
environment smoother.

Social Emotional Learning (SEL) and School Culture and Climate:
The Beverly City School District will seek to support all students, faculty and staff, during this transitional
period and recognizes the importance of strong mental health during a global pandemic.

Educator Well-being:

The Beverly City School District takes the well-being of our educators very seriously. Their mental state will
have a huge impact on our students, and we must account for their well-being. In order to support our
educators, the district has planned to use the following:

» Reminders of the 5 Strategies for Self-Care. http://www.ascd.org/ascd-express/vol15/num13/5-
strategies-for-teacher-self-care.aspx

» Review the mindfulness activities taught during our 2019 summer workshop and provide strategy
workbooks.

« Use the educator tool kit for self-care and resiliency.
https://gticenter.ora/sites/default/files/Educator-Resilience-Trauma-Informed-Self-Care-Self-
Assessment.pdf

« Have educators partner with one another for “check-ins” to help manage stress.

» Remind teachers of the mental support resources our district has availed itself of: Cooper
University Health Care Employee Assistance Program (856.342.2280).

» Remind teachers of the NJEA 24-hour telephone hotline for school staff and their families. 1-866-
AID-NJEA (1-866-243-6532)

Trauma-Informed Social and Emotional Learning:
The Beverly City School District, as mentioned previously, has made trauma-informed care a priority. The
district will use the strategies learned during a Trauma Informed Teaching workshop hosted during the
summer of 2019 by three professionals from the Department of Juvenile Justice. As we prepare for the
potential trauma and the consequences of the COVID-19 closure, the district will employ these strategies to
ensure that social and emotional learning are infused into everyday school life. The following will be in
place to prioritize student and educator well-being:

o Clear routines for all students.

« Concise and honest communication with educators and families.

 Utilizing trauma informed practices.

» SEL counselor, social worker, and school psychologist to support staff and students in feeling safe,

connected, and hopeful.
« Daily mindfulness activities and classroom libraries on connection, caring, and understanding.
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» Mentoring, counseling, and/or buddy groups for students who are struggling with adapting to the
school environment or the stress related to a global pandemic.

School Culture and Climate:
The Beverly City School District realizes the importance of maintaining a productive and positive school
climate and culture in order to address issues students and educators may have, as raised by the COVID-
19 pandemic. Regardless of the instructional model, educators will help students re-acclimate to the school
community, and administration will do the same for educators. Feeling comfortable and at ease will allow
for optimal work conditions. The Beverly City School District will do the following:
» Maintain a "Do No Harm" mindset while prioritizing the health and emotional weli-being of staff and
students.
« Plan to provide and sustain instruction on social norms, relationship building, and behavioral
expectations beginning at the start of the school year.
« Continue to mindfulness practice during homeroom periods daily.
 Utilize resiliency resources provided by Rutgers University
https://ubhc.rutgers.edu/resiliency-resources/resiliency-resources.xm!

Utilizing Strengths of Staff:
The Beverly City School District is uniquely positioned to leverage the strengths of its staff, as the
educators’ generosity is simply unmatched. The district will host opportunities for staff to reflect on their
strengths and prioritize their needs in order to empower educators as we return for instruction. The district
will do the following:
» Provide resources on SEL and trauma.
« Embed mindfulness practices, SEL skills and strategies in daily lessons.
 Review mindfulness practices and trauma informed instructional strategies, and practice regularly
throughout the school year.
« Monitor and trend student behavior, and allow students an opportunity to reflect.
« Use the SEL counselor, social worker, and school psychologist to meet with students who are
struggling to adapt to our “new normal” and maintain relationships with these students.
« Provide mentors to students who are struggling with academics, attendance, and behaviors.
«  Apply the school's protocols for recommending a student to I&RS.
« The YMCA will provide “day care” for staff members whose children are on alternative plan of that
of the Beverly City School District so that staff may attend school days reguiarly. They will monitor
online learning. The cost of this program will be at the individual teacher’s expense.

Below we will outline, in detail, the two options along with the Master Schedules for each option to better illustrate the
plan(s). If a parent/guardian opts to keep their child{ren) at home (for any portion) during the first option, the child will
follow the daily schedule through live streaming. The first option can be customized to fit a family’s needs/desires for
their child(ren), but needs to be consistent. The second option, virtual, is only if the whole school closes per the
mandate of Executive Order, NJDOE, andfor NJDOH, guidelines.
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Option #1: Traditional School Day + Social Distancing/At-Home Synchronous E-
Learning:

As of August 7%, The Beverly City School District plans (subject to change based on guidance from
governing entities) to implement this plan. This option balances the needs of students, staff, and families.
Student and staff safety is maintained in this scenario. Students' social and emotional needs are met and
their academics are prioritized. Families can return to the workforce while students receive contact time
with all subject area teachers. This is essentially a traditional school model, but the scheduling is a bit
different in a post-COVID-19 learning environment. It also affords the families who choose not to send their
child(ren) back for in-person learning to be able to have their child(ren) participate in an at-home
synchronous e-learning model. This model can be customized for students to choose both options so
long as the days selected for in-person/at home are consistent for the duration of the pandemic.

Traditional Schoal Day + Social Distancing Option:

We would adhere to the mandated, enhanced cleaning schedule as outlined above; as well as, all other
critical components. Staff, students, and visitors would use PPE where mandated. Staff would arrive at 7:55
AM and get screened upon entering. Students would arrive at 8:15 AM to get screened. They would social
distance while lined up at different entrances, which are listed above.

Upon entering, students would receive a bagged breakfast and report directly to their homerooms. All
classes, with the exception of the 7t and 8 grade classes, have low enough numbers that we can ensure
social distancing and adhere to the guidelines as set forth by the New Jersey Department of Education.
The 7% grade would be in one half of the gymnasium and the 8 grade would be in the other half. We would
provide a barrier to prevent distraction. Students would remain in their classes for the duration of the school
day to ensure social distancing and no cross contamination between cohorts. Students would be dismissed
at 3:00 PM with no after school activities as this time.

The teachers, who will be wearing masks, would do the moving. Students would be permitted to use the
restrooms, which will be closely monitored and go outside, for recess and PE, weather permitting, as
outlined in the Critical Operations sections. Lunches would also take place in the individual classrooms
since the gym/cafeteria will be utilized for classroom space. This will alter the schedule a bit, as lunches will
only be 30 minutes long and recess in Pre-K through 5% grade (per P.L.2018, c. 73; 6' — 8" may be added
- weather permitted and ample staff availability) would be an additional 30 minutes provided by the
teacher. This ensures we have ample staff supervision in each of the classrooms during each of the lunch
periods. Students would remain in their classrooms all day to ensure social distancing.

Attached is the master schedule for Monday through Friday which is inclusive of both options. The YMCA

will provide in-house “day care” to monitor staff's children whose home districts are operating on a split or
modified schedule adhering to all CDC guidelines. The cost of this is yet to be determined.

601 Bentley Avenue, Beverly, NJ 08010 T (609) 387-2200 F (609) 3874447  beverlycityschool.org



CITY SCHOOL DISTRICT

Elizabeth C. Giacobbe, Ed.D.
Superintendent

At-Home Synchronous E-Learning Option:

Students whose parents request at-home synchronous e-learning (online learning), while the school is
open for in-school learning, will participate in daily lessons via webcams directed at the front of the room
during classroom instruction. Students will be able to live stream every lesson, and are required to attend
daily to meet attendance requirements. In addition, students must complete the assigned work through
their google classroom and be responsive during live classroom instruction. Every morning, a google meet
appointment will be emailed to a student's email so that they may join. Attendance will be taken and grades
will be earned/issued just as if we were 100% in-person. Accordingly, expectations will reflect a
quintessential Beverly City School District education.

See below for Traditional School Day + Social Distancing/At-Home Synchronous E-Learning schedules (Monday
through Friday):
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Monday - Traditional School Day + Social Distancing/At-Home Synchronous E-Learning:

Time

Monday

Tuesday

Wednesday

Thursday

Friday

Music

ART

LIBRARY

PE

8:00 - 8:15

Arrival/Temp Screen

COMPUTER
LAB

Homeroom/
Period 1
8:15-9:00

K-1

2-1

Period 2
9:00 - 9:45

2-2

Period 3
9:45-10:30

6 — 8t Grade
S.C.

6" Grade Blue

7th Grade

6t Grade

8 Grade

Period 4
10:30 — 11:00
Period 4
11:00 - 11:30

Period 5
11:30 - 12:00
Period 5
12:00 - 12:30

Period 6
12:30 - 1:00
Period 6
1:00-1:30

Period 7
1:30 - 2:15

5t Grade

Period 8
2:15-3:00

PreK-1

PreK-4

PreK-3

PreK-2

Dismissal 3:00

Teacher
Dismissal
3:15
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Tuesday - Traditional School Day + Social Distancing/At-Home Synchronous E-Learning:

Time Monday Tuesday Wednesday Thursday Friday
MUSIC ART LIBRARY PE COMPUTER
LAB

8:00-8:15 Arrival/Temp Screen

Homeroom/
Period 1 ' 2-1 K-1 1-1 1-2 2-2[K-2
8:15-9:00
Period 2
9:00 - 9:45
Period 3 6! — 8th Grade
9:45-10:30 6t Grade Blue 8t Grade 6" Grade 7th Grade S.C.
Period 4
10:30 - 11:00
Period 4 - - ; -
11:00 - 11:30

Period 5
11:30 - 12:00
Period 5
12:00-12:30

Period 6
12:30 - 1:00 f
-------------------- PreK-3
Period 6
1:00-1:30

Period 7 4-1 3-1 4-2 5% Grade 3-2
1:30 - 2:15
Period 8 PreK -4 PreK-1 PreK -2
2:15-3:00
Dismissal 3:00
Teacher
Dismissal
315
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Wednesday - Traditional School Day + Social Distancing/At-Home Synchronous E-Learning:

Time

Monday

Tuesday

Wednesday

Thursday

Friday

MusIC

ART

LIBRARY

PE

COMPUTER
LAB

8:00-8:15

ArrivallTemp Screen

Homeroom/
Period 1
8:15-9:00

2-2

Period 2
9:00 - 9:45

1-2

Period 3
9:45-10:30

8th Grade

6% Grade

6! — 8th Grade
S.C.

6th Grade Blue

7th Grade

Period 4
10:30 - 11:00
Period 4
11:00 - 11:30

Period 5
11:30 - 12:00
Period 5
12:00 - 12:30

Period 6
12:30 -1:00
Period 6
1:00-1:30

Period 7
1:30 - 2:15

4-2

5t Grade

Period 8
2:15-3:00

PreK -2

PreK-3

PreK -1

PreK -4

Dismissal 3:00

Teacher
Dismissal
3:15
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Time

Monday

Tuesday

Wednesday

Thursday

Friday

MusIC

ART

LIBRARY

PE

COMPUTER
LAB

8:00-8:15

Arrival/Temp Screen

Homeroom/
Period 1
8:15-9:00

K-1

Period 2
9:00 - 9:45

Period 3
9:45-10:30

7th Grade

8 Grade

6th — 8t Grade
S.C.

6t Grade
Blue/

Period 4
10:30 - 11:00
Period 4
11:00 - 11:30

Period 5
11:30 - 12:00
Period 5
12:00 -12:30

Period 6
12:30-1:00
Period 6
1:00-1:30

PreK-2

Period 7
1:30-2:15

5th Grade

Period 8
2:15-3:00

PreK-3

PreK -4

PreK -1

Dismissal 3:00

Teacher
Dismissal
3:15
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Friday — Traditional School Day + Social Distancing/At-Home Synchronous E-Learning:

Time

Monday

Tuesday

Wednesday

Thursday

Friday

MusIC

ART

LIBRARY

PE

COMPUTER
LAB

8:00 - 8:15

Arrival/Temp Screen

Homeroom/
Period 1
8:15-9:00

2-1

K-2

Period 2
9:00 - 9:45

6th — 8t Grade
S.C.

PreK-4

Period 3
9:45-10:30

6 Grade

7t Grade

6 Grade Blue

8 Grade

Period 4
10:30 - 11:00
Period 4
11:00 - 11:30

Period 5
11:30-12:00
Period 5
12:00 - 12:30

Period 6
12:30 - 1:00
Period 6
1:00-1:30

Period 7
1:30-2:15

5t Grade

Lo
I
N

Period 8
2:15-3:00

PreK -2

PreK-3

Dismissal 3:00

Teacher
Dismissal
3:15
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Option #2: Virtual Distance Learning:
The Beverly City School District will adopt this scenario if the New Jersey Department of Education,
Department of Health, and/or CDC mandates a full school closure. This is not the schedule for parents
electing the at-home synchronous e-learning. We will resume online/virtual learning as we did in March
2020 at the initial school closure of the COVID-19 pandemic. We would run the school day with all of the
periods (1-8) using the 12:30 dismissal schedule. Teachers will take their lunch from 12:30-1:15 as should
students. Teachers would then be available at 1:15 for small group and/or 1:1 assistance for students
Through 3:00 PM. Teachers and individual paraprofessionals will provide live instruction for students
through Google Meets on an approximate 30-minute period schedule following the sample lesson plan
below and the 12:30 dismissal schedule:
Sample Lesson Structure
1. 24 hours before, teacher sends Remind/email to preview “flipped” content-- reading, video, slides,
etc.
a. Includes lesson objective
b.  Content must be available for both computer or mobile device viewing with minimal data
c. Students encouraged to share questions ahead of class time
2. As class period approaches, teacher sends Remind/email to class to check in on Google
Classroom (computer or mobile device)
3. Opening of class (5 min) Live instruction through Google Meets
a. Teacher takes attendance
b. Teacher reviews first task
c. Class reviews responses, teacher assesses class readiness
d. Teacher shares related content (ex. Another article, definitions, clarifications based on
student feedback) and class discusses
4. Body of class (20 min)
a. Teacher begins live instruction through Google Meets based on content standards
b. Teacher monitors progress with live Q&A
c. Teacher reviews students completed Google Docs, Slides, Forms, etc.
5. Close of class (5 min)
a. Student questions
b. Teacher shares review of objective and how class did
c. Teacher posts next day's flipped content for students to preview

Each homeroom teacher will create a Google Classroom for their homeroom students where one unique
Google Meet code will be generated. Teachers will share the individual meeting code with their colleagues
in order to ensure students can remain logged in to one meeting and teachers will be responsible for
rotating in and out during their assigned instructional period.
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Master Schedule Virtual Distance Learning Option:
Time Monday Tuesday Wednesday Thursday Friday
7:55 Teachers in Teachers in Teachers in Teachers in Teachers in
Teacher Building Building Building Building Building
Arrival
8:00 - 8:15 Log in your Log in your Log in your Log in your Log in your
Breakfast attendance attendance attendance attendance attendance
8:15-8:25 Homeroom Homeroom Homeroom Homeroom Homeroom
Period 1 Follow your Follow your Follow your Follow your Follow your
8:25-8:50 regular regular regular regular reqular
schedule schedule schedule schedule schedule
Period 2 Using this Using this Using this Using this Using this
8:50-9:20 12:30 12:30 12:30 12:30 12:30
Dismissal Dismissal Dismissal Dismissal Dismissal
Period 3 time frame time frame time frame time frame time frame
9:20-9:50
Period 4
9:50 - 10:25
Period 5
10:25-10:55
Period 6
10:55-11:25
Period 7
11:25-12:00
Period 8
12:00 - 12:30
12:30 - 1:15 Teachers’ Teachers’ Teachers’ Teachers’ Teachers’
Lunch Lunch Lunch Lunch Lunch
1:15-3:15 Virtual Office | Virtual Office | Virtual Office | Virtual Office | Virtual Office
Hours/1:1 Hours/1:1 Hours/1:1 Hours/1:1 Hours/1:1
Assistance Assistance Assistance Assistance Assistance
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